
ISD #314 AGENDA 
Isanti, Pine, Chisago, REGULAR SCHOOL BOARD MEETING 
    & Kanabec Counties Monday, August 21, 2017 
Braham, MN 55006 7:00 pm – BAHS Community Room 
 
 1. Regular meeting called to order by Chair.  Pledge of Allegiance. 
 2. Oath of Office for appointed school board member. 
 3. Adopt Agenda. 
 4. Consent Agenda:   

a. Approve the minutes of the July 17th Regular School Board  meeting. 
b. Approve the July bills. 
c. Review and accept the August Treasurer’s report. 
d. Personnel 

 5. Acknowledgement of Donations or Contributions 
 6 . Open Forum.  
 7. Presentation by PLC Leadership Team. No report this month. 
 8. Review Elementary Principal’s report.  
 9. Review High School Principal - Activities Director report 
10. Review Community Ed report. No report this month. 
11. Superintendent’s Report. 
12. Acknowledge Braham “HONORS” Recipients. 
13. Review Student Council Representative’s report.  No report this month. 
14. School Board members’ reports/updates. 
15. Consider approval of request of a not-for-profit group to be added to Policy #902.  
16. Consider updated Procurement Procedure Language for UGG Manual. 
17. Consider ratification of three 2017-2020 SEIU Union contracts. 
18. Consider 2017-2018 Coaching and Fine Art Assignments. 
19. Consider THIRD reading and adoption of new policy #534 - Unpaid Meal Balances 
20. Consider cycle review of district policies for adoption. 
21. Reminder of the September School Board meeting. 
22. Adjourn. 
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ADDENDUM Regular School Board Meeting 

Monday, August 21, 2017 
 
1. Meeting called to order by Chair.  Pledge of Allegiance. 

___________________________________________________________________ 
 
Roll Call. 
___________________________________________________________________ 

 
2. Oath of Office for appointed school board member. 

___________________________________________________________________ 
 
3. Adopt agenda. 

___________________________________________________________________ 
______________________,______________________,______________________ 

 
 4. Consent Agenda:   
 

a. Approve the minutes of the July 17 Regular School Board meetings. 
Ind. School District No. 314 Regular School Board Meeting 
Isanti, Pine, Chisago & Kanabec Counties Monday, July 17, 2017 
Braham, MN 55006 7:00 pm – BAHS Community Room 
 
The regular school board meeting was called to order by Chair Steven Eklund at 7:00 p.m.  The Pledge of Allegiance 
was recited.   
 
Members present: S. Eklund, M. Thompson, T. Cuda, A. Flowers,  J. Paitl and Supt. Gagner.   
Members absent: A. Londgren 
 
Motion by M. Thompson,  second by A. Flowers to adopt the agenda. Carried. 
 
Motion by A. Flowers, second by T. Cuda to approve the minutes of the June 19, 2017 Regular meeting, approve the 
July bills $446,119.86; and, accept the July Treasurer’s report.   The board accepted the resignations of:  
1)  Dustin Hoeper, District Technology Coordinator effective June 30 2017;  2) Lori Lemieux, 2nd grade teacher, 
effective at the end of the 2016-17 school year; and 3) Nick Hohn,  Asst Varsity FB Coach effective immediately. 
The board approved the hirings of : 1) Eric Jones and Katie Becker, as summer ESY paras on Tuesdays and 
Wednesdays.  Mr. Jones will work 24 hours for summer 2017.  Ms. Becker will work 42 hours for summer 2017. 
Both will be paid at Step 2.;  2)  Kim Beidleman as the English Language Learners teacher for 2017-18.  This 
position is 1 to 4 hours per week and starts fall 2017.  She will continue at her current lane & step.  3) Cydney 
Bettendorf as the long-term 1st grade substitute teacher from Aug. 28 - Nov. 3, 2017.  She will be paid on Lane 1, 
Step 1.  4)  Amanda Tessmer as the .5 FTE school counselor plus 4 full days.  Her start date will be Aug. 28, 2017. 
She will be paid at Lane 5, Step 1.  Carried. 
 
There was no Student Council report.  Chair Eklund stated that Alex Kurvers will be the new student representative 
from Student Council on the School Board. 
 
No comments during Open Forum.  
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Motion by  J. Paitl, second by T. Cuda to acknowledge the July 2017 donations for the purposes requested:  
for the School Board mini-retreat $1,550 from the Initiative Foundation; for the GTI Theater ad $576 from BEA; and 
$1.37 from the Kula Foundation. Carried. 
 
The board reviewed the report submitted by Jeff Eklund, Elem Principal.  Attendance in Bomber Boost is consistent. 
Reading corps tutors are still needed.   
 
The board reviewed the report submitted by Shawn Kuhnke, Principal/AD.  Activities Night will be Tues., Aug. 8, 
2017 in the West gym.  Official start to fall activities is Mon., Aug. 14.   
 
There was no Community Ed report.   
 
Supt. Gagner reviewed his written report.  Negotiations are underway with four bargaining units.  The final payment 
to Peterson Companies for the exterior project has been made.   
 
Supt. Gagner congratulated the following staff, students and community members for their accomplishments as 
“Braham HONORS” recipients.  They are: Braham Education Association and Peter Hesselroth. 
 
School board members attended various events including:  Negotiations, graduation parties and “Seussical”. 
 
The contract between Teen Focus and Isanti County Collaborative was reviewed. 
 
Motion by M. Thompson, second by A. Flowers to accept the 2017 Local Literacy Plan.  Carried 
 
Motion by S. Eklund, second by T. Cuda to adopt the Resolution Reauthorizing a Previously Authorized Board 
Approved Referendum Authority.  Motion passed unanimously. Carried.  A copy of said resolution shall become part 
of the official minutes.  
 
Motion by M. Thompson, second by J. Paitl  to renew the membership in the MN School Board Association for 
2017-18.  The cost is $4,472 based on our Average daily membership of students served in 2016-17.  Carried 
 
Motion by A. Flowers, second by T. Cuda to renew the membership to Central MN Resource Training & Solutions 
for 2017-18.  Carried 
 
Motion by T. Cuda,  second by J. Paitl to approve  the long-term Facilities Maintenance Revenue Plan. Carried 
 
Motion by M. Thompson, second by A. Flowers to approve Policy #807 - Health and Safety Policy, as it currently 
reads.  This policy must be annually reviewed as part of the Long-term Facilities Maintenance Revenue Plan. 
Carried. 
 
Motion by J. Paitl,  second by T. Cuda to approve Indoor Air Quality Maintenance Plan. Carried 
 
Motion by A. Flowers, second by M. Thompson to approve the All Employee Handbook. Carried. 
 
Motion by M. Thompson, second by T. Cuda to approve the Fiscal Compliance Procedures Manual as per MN 
Statute 471.35 - Uniform Municipal Contracting Law. Carried. 
 
Motion by T. Cuda, second by J. Paitl to approve the Mentor Handbook.  Carried. 
 
Motion by A. Flowers, second by T. Cuda to approve the changes to the Faculty Handbook. Carried. 
 

08-21-17    Board Agenda and Addendum For REGULAR School Board Meeting Page  3 
 



Motion by M. Thompson, second by A. Flowers to approve the changes to the  Paraprofessional Handbook. Carried. 
 
Motion by T. Cuda, second by A. Flowers to approve the changes to the Activities Handbook.   
 
Second reading of the High School Student Handbook  No action required at this time. 
 
Motion by J. Paitl, second by A. Flowers to approve the changes to the Elementary Student Handbook.  Carried 
 
Second reading and discussion of MSBA policy #534 - Unpaid Meal Balances.  
 
Motion by M. Thompson, second by T. Cuda to adopt the following policies up for cycle review:  #608 - 
Instructional Services Special Education; #611 - Homeschooling; #211 - Criminal or Civil Action against School 
District, School Board Member, Employee or Student; #212 - Board Member Development; #213 School Board 
Committees; and, #301 Administrative Evaluation.  Carried 
 
Chair Eklund reminded all present of the Regular School Board meeting to be held on Monday, August 21st, at 7:00 
p.m. in B100 - Community Room. 
 
Motion by A. Flowers, second by J. Paitl to adjourn the meeting.  Chair Eklund adjourned the meeting at  
7:15 p.m. 
 
Attest: ____________________________ Attest: ____________________________ 

Allison Londgren, Clerk   Steven Eklund, Chair 
 

b.   Approve the August bills.   
c.   Review and accept the August Treasurer’s report.  
d.   Personnel 
RESIGNATION 
Cydney Bettendorf, 1st grade long term substitute teacher, declined the 1st grade LTS teacher 
position for fall 2017.   
Julie Merchlewicz, lunchroom para at elementary, last date of employment was May 4, 2017.   
Melodi Goble,  1:1 special ed para, has submitted her letter of resignation effective immediately. 
Nicole Zimpel,  special ed para, has submitted her letter of resignation as a para, effective 
immediately. 
April White, BASK coordinator,  has submitted her letter of resignation from her afternoon BASK 
responsibilities effective fall 2017 
RECOMMENDATIONS 
Drew Klemz is being recommended by Supt. Gagner as the District Technology Coordinator.  His 
start date was Aug. 2, 2017.   
Kalyn Heitkamp  is being recommended by Principal Eklund as the 2nd grade teacher.  Her start 
date will be August 28, 2017.  She will be paid at MA, Step 5. 
Kelly Monson is being recommended by Principal Eklund as the ESY special education 
paraprofessional for 24 hours total during June, July and August 2017.  Her start date was June 
20, 2017.  She will be paid at her current Step 3. 
Ryan Ferrin is being recommended by Principal/ADl Kuhnke as the HS Business Teacher.  His 
start date will be August 28, 2017.  He will be paid at MA, Step 5. 
Nicole Zimpel, is being recommended by Food Service Dir. Donna Bryant, to fill the helper/server 
salad bar position at the high school.  Her start date in this position will be August 25, 2017.  She 
will be paid at step 1 on the helper/server pay scale in the food service worker’s contract. 
Nicole Wink, is being recommended by Principal Eklund as the 1st grade long-term substitute 
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teacher.  Her start date will be August 28, 2017.  She will be paid at BA, Step 1. 
Principal Kuhnke is recommending the following mentors to work with incoming teachers:  
Jay Sparling for Ryan Kedrowski; Jonelle Klemz for Amanda Tessmer; and, Beth Stone for Ryan 
Ferrin. Each mentor will be paid the stipend as per BEA contract. 
Principal Eklund is recommending the following mentors to work with incoming teachers: 
Mariah Olson for Meredith Salus; Lindsay Rasmussen for Andrew Olson; and, Kim Halvorson & 
Andrea DeRushia will share responsibilities for Kalyn Heitkamp.  Each mentor will be paid the 
stipend per the BEA contract.  Mrs. DeRushia and Mrs. Halvorson will split the stipend. 
April White is being recommended by Principal Eklund as the Title One Para.  This position is 27.5 
hrs/wk.  Her start date will be August 28, 2017.  She will be paid at Step 3 in the Title portion of the 
Para/Sec contract.   
Lindsay Atchison  is being recommended by Principal Eklund as the EC Special Ed Para. This 
position is 33.75 hrs/wk.  Her start date is August 28, 2017.  She will be paid at Step 1 of the para 
portion of the Para/Sec contract. 
C SCHEDULE RECOMMENDATIONS 
Ryan Ferrin is being recommended by Principal/AD Kuhnke as the Head JV Football coach.  His 
start date will be August 14, 2017.  He will be paid Lane 9, Step 5. 
LEAVE REQUEST 
Katie Blomdahl, 1st grade teacher, has submitted her request for maternity leave beginning 
December 20, 2017 through the end of the 2017-18 school year. 
___________________________________________________________________ 
______________________,______________________,______________________ 

 
5. Acknowledgement of Donations or Contributions 
 

Minnesota Statute 123B.02 permits school boards to “...receive, for the benefit of the district, bequests, 
donations, or gifts for any proper purpose and apply the same to the purpose designated.  In that behalf, the 
board may act as trustee of any trust created for the benefit of the district, and for the benefit of pupils 
thereof.” 
  
Therefore, the Superintendent recommends the following resolution: 
“BE IT RESOLVED by the School Board of Independent School District No.314 that the School Board 
accepts with appreciation the following contributions and permits their use as designated by the donors.” 
Donor Item and/or Purpose 

Amount 
Grandy Lions $3,000.00 BAES Climbing Wall 
Robert Hughes $100.00 BAES Climbing Wall 
Grandy Lions $1,500.00 Dallas Brass Concert at BAHS 
Renee Sutton $75.00 School supplies 
___________________________________________________________________ 
______________________,______________________,______________________ 

 
6. Open Forum. 

___________________________________________________________________ 
___________________________________________________________________ 

 
7. Presentation by PLC Leadership Team.  - No report this month. 

___________________________________________________________________ 
___________________________________________________________________ 
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8. Review Elementary Principal’s report.  
 
Braham Area Elementary 
August 2017 Board Report 
 
1. Makerspace 

- Reorganization of library to allow for more student work spaces 
 
2. A+ Education Conference 

- Attended sessions on ESSA, MN Standards Portal, Reading Well by 3rd Grade 
 
3. Lake ECMECC 

- Great conference! 
- Google Expeditions with goggles or iPads. 

- Great resource for teachers to take virtual or 3D field trips. 
___________________________________________________________________ 

 
9. Review High School Principal - Activities Director report. 

 
Activities/Community Education Director 

School Board Report 
August 21, 2017 

  
1.  The Activities Night was held on Tuesday, August 8 and was very well attended.  Students were 
given an opportunity to pay fees and hand in all the paperwork needed to get them ready for this 
season. 
  
2. Football, Volleyball and Cross Country started their practices on Monday, August 14. 
Participation numbers were not available at the time of submission of this report and will therefore 
be presented in September. 
  
3.  Positions of change to note regarding the Coaching/Fine Arts Assignments for 2017 – 2018 
school year include: 
  
·  Ryan Ferrin – Head JV Football 
  
Positions to be hired for the 2017 – 2018 school year include: 
  
·  Head Boys and Girls Golf 
·  Flex: C-team/JH Boys Basketball 
·  JH Girls Basketball 
- Geography Bee Coordinator 
- Spelling Bee Coordinator 
  
4.  I attended Lake ECMECC 2017.  I have received very positive feedback from the Braham staff 
that was also in attendance regarding the learning opportunities provided.  I sat in on a 
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conferences titled:  Google Expeditions – Tool kits, Tracking Student Progress, Suicide Prevention 
– Best Practices and 15 free and easy tools for every subject. 
  
5.  I attended the A+ Education Conference on Thursday, August 10 at the St. Paul RiverCentre. 
The A+ Education Conference strives to make education assessment relevant and meaningful 
across the K-12 education field; engages attendees in the work of fostering equity and success for 
ALL students; and inspires positive change for better student outcomes.  This year's theme is 
"Putting the Pieces Together" with the goals of promoting a more holistic, comprehensive approach 
to assessment, engaging across functions to see the big picture, and focusing on practical 
application and instructional strategies.  I personally attended the following sessions:  MN SLEDS: 
Obstacles and Opportunities from Education to Employment, Minnesota’s Every Student Succeeds 
Act (ESSA) State Plan:  An Overview and Math, Science and Social Studies Standards: 
Prioritizing & Vertical Alignment (P-12). 
  
6.  I aligned an Active Shooter Walk-Through Training (Special Response Team) – with the Isanti 
County Sheriff's Office and Deputy Doug Barron.  They were here on the afternoon of Tuesday, 
July 25. 
  
7.  I participated in a safety meeting with Ken Gagner, Judy Bendickson, Tammi Johnson, Mike 
Thompson, Braham PD Chief Bob Knowles, Braham PD Eric Baumgart, Isanti County Sheriff Chris 
Caulk, Isanti County Sheriff’s Dept. Doug Barron, Isanti County Sheriff’s Dept. Lance Olson, 
Kanabec County Sheriff Brian Smith and Kanabec County Sheriff’s Dept. Dylan VanGorden.  We 
discussed our safety protocols and reviewed standard procedures for crisis protocols regarding 
Lockdown and Evacuation procedures.  These procedures will be discussed with all teachers 
during teacher workshops. 
  
8.  I would like to welcome all of you to our 2017-2018 Open House on Wednesday, August 30 
from 5:00 – 7:30 p.m.  This will also include our 7th Grade and New Student Orientation at 6:00 
p.m. in C100. 
  
Respectfully Submitted,  
Shawn Kuhnke 
___________________________________________________________________ 

 
 
10. Review Community Ed report.  No report this month. 
 

___________________________________________________________________ 
 
 
11. Superintendent’s report. 
 
1.  Braham Education Foundation committee update: 

● Foundation will be handing out information at the Open House on August 30 and prior to the first home 
football game on August 31.  The Foundation will be selling hamburgers from 6:00 - 7:00 p.m. on this night 
as well. 
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2.  RRSEC Executive Council Meeting update (August 15): 
● Braham’s portion of lease costs (three buildings) for fiscal year 2017 decreased by approximately $14,000 

due to reduced student usage. 
● Kyle Perreault, the school psychologist who has served Braham for the past several years, will now be 

working full time in Cambridge as a Behavior Analyst.  The Cooperative is actively seeking a replacement.  
● RRSEC is considering leasing additional space at the Rum River North (Milaca) level four facility which 

will double the amount of space available.  The ten year lease (if approved) would add an average of 
approximately $4,000 annually to Cooperative costs.  The Cooperative as a whole is short on space to meet 
student programming needs.  

● The Cooperative is exploring a significant building safety upgrade for the two level four facilities in 
Cambridge.  The cost is expected to be around $465,000 and would be financed over a period of ten years. 
Director Tacker will provide more information at the next meeting.  

3.  Negotiations are currently taking place with the Braham Education Association (BEA) and feedback was also 
solicited from those staff members working under terms and conditions. 
 
4.  Grandy Lions meeting update (Aug. 7): 

● $3,000 presented to Sue Pearson (Braham Area Schools) towards raising approximately $12,000 to build a 
climbing wall in the PreK-4 building.  Sue is about halfway to meeting her goal. 

● $1,500  awarded to Bryan Johnson (Braham Area Schools) to fund ‘Dallas Brass’ workshop for students 
(Oct. 23).  

5.  Braham Chamber meeting update (Aug. 8): 
● Chamber will be donating gift bags for all new teachers at the school 
● Event Center looking for volunteer groups to serve guests.  School will send contact list. 
● Pie Day (8-4-17) was an outstanding success - 600 pies sold.  Attendance was solid. 
● Check out the Chamber website for list of upcoming events including ECE Customer Appreciation Day on 

Oct. 5, from 4:00 - 6:30 p.m.  
 
6.  The filing period for school board elections has closed.  Five individuals filed for three open four year term seats 
(Steven Eklund, Allison Londgren, Darrin Davis, Brad Schmitz, Michael Wickeham) and one person filed for the two 
year term (Mike Thomson).  Voting for the school board election will take place at Braham Area High School on 
Tuesday, November 7, during the hours of 8:00 a.m. - 8:00 p.m.  
 
7.  District Assessment Coordinator (DAC) update: 

● MDE released 2016-2017 school year results on Aug. 7.  The public can access these scores and compare 
selected districts by going to the MDE website and choosing Minnesota Report Card located under the 
Data Center tab.   A few highlights: 

a. Proficiency - Are students meeting academic standards? 
i. ISD #314 scores in reading were 2.6% points above of the state average. 

ii. ISD #314 scores in math were 2.5% points above of the state average. 

b. Growth - Are students showing academic progress as expected each year? 
i. ISD #314 scores in reading were 3.7% points above of the state average. 

ii. ISD #314 scores in math were 2.9% points above of the state average. 

c. Four Year Graduation Rate - Do students graduate on time? 
i. ISD #314 rates are 13.3% points above the state average. 
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● While we are very proud of these scores, we still have work to do.  Not every grade, nor every child is 
making the progress we would like.  We’ll use this data along with several other pieces of information to help 
individualize our approach for every student. 

8.  Ongoing items: 
i. Work continues in all departments on collecting data to determine progress towards fulfilling goals 

outlined in the World’s Best Workforce plan. 
ii. Land sale update:  The district is still awaiting results from the surveyor after which we will get an 

appraised value.  Once this information is in hand the property will be split from the current parcel 
and formally listed for sale.   

iii. Varsity dugouts for softball fields are complete thanks to crews from Country Pride Construction and 
Wickeham Builders. 

___________________________________________________________________ 

12. Acknowledge Braham “HONORS” Recipients. 
 

Sam Schusted, Matt Shockman, Jake 
Shockman, David Shockman, Benji Leaf, 
Barrett Nelson, John Timm, Jeff Busby, Pete 
Hesselroth, Jimmy Swanson, Bob Bendickson, 
Tony Cuda, Kevin Wrzecha, Calvin Gustafson, 
Adam Sundermeyer, Mike Wickeman, Drake 
Held, Todd Giffrow, Jereme Hall, Shaun Fiedler, 
Joe Heidelberger, Andrew Heidelberger, Brian 
Fiedler, Caleb Skiba, Braham Baseball Team, 
Braham Softball Team 

Braham Area School District #314 would like to recognize you for 
volunteering to construct the new baseball and softball dugouts. 
This is a great example of a SERVICE attitude in action and we are 
grateful! 

Mike Thompson, Jen Lundin, Jeff Eklund, Marc 
Johnson, Shawn Kuhnke, Andrea DeRushia, 
Kim Halvorson, Katie Blomdahl, Tammi 
Johnson 

Braham Area School District #314 would like to recognize you for 
volunteering your time to assist in the hiring process. Bringing in 
great talent is critical to the success of our district and we sincerely 
appreciate your efforts in making this happen. Thanks! 

Judy Bendickson, Becky Hesselroth, Michelle 
Becker, Cassie Tomczak, Jeff Eklund, Shawn 
Kuhnke, Sue Pearson, Eric Jones, Dave 
Blomdahl, Luke Becker, Britne Engelking, 
Tammi Johnson 

Braham Area School District #314 would like to recognize you for 
volunteering to serve on the District's Emergency Response Team. 
This is a great example of a SERVICE attitude in action and is a 
critical piece of the overall safety plan in our school. 

Jon Larson, Jenny Gilman, Marc Johnson 

Braham Area School District #314 would like to recognize the staff 
at ECMECC for your additional time and service during our 
technology department transition. Your support allowed the district 
to continue a high level of service to the staff, students, and 
community of Braham. You are appreciated! 
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Shawn Kuhnke, Judy Bendickson, Tammi 
Johnson, Mike Thompson, Eric Baumgart - 
Braham Police, Bob Knowles - Braham Police, 
Chris Caulk - Isanti County Sheriff, Doug 
Barron - Isanti County Sheriff’s Dept., Lance 
Olson Isanti County Sheriff’s Dept., Brian Smith 
- Kanabec County Sheriff, Dylan Vangorden - 
Kanabec County Sheriff’s Dept. 

Braham Area School District #314 would like to recognize you for 
volunteering your time to assist in reviewing the Crisis Plan on July 
26, 2017. Keeping students and staff safe is a critical piece of our 
district's mission and we appreciate your support in this review 
process. 

 
___________________________________________________________________ 

 
13 Review Student Council Representative’s report.  - No report this month. 
 

___________________________________________________________________ 
___________________________________________________________________ 

 
 
14. School Board members’ reports/updates.   
 

___________________________________________________________________ 
___________________________________________________________________ 

 
 
15. Consider approval of request of a not-for-profit group to be added to Policy #902.  
 

Braham Elementary Parents Organization (BEPO) is requesting to be added to the not-for-profit 
groups in policy #902. 
 
___________________________________________________________________ 
______________________,______________________,______________________ 

 
 
16. Consider updated Procurement Procedure Language for UGG Manual. 
 

The Procurement Procedure Language has been updated for the UGG Manual.   
 

PROCEDURE FOR PROCUREMENT 
(The act of obtaining or buying goods and services) 

Covers procedures for purchasing supplies, equipment, and services for Braham Area Schools.  
 
PURCHASE ORDERS 
With the exception of small purchases needed immediately by the Custodial or Food Service department, the 
following procedures are used: 
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● A  salmon colored purchase requisition form will be generated by a staff member and submitted to the 

building Principal for approval. 
 

● Upon approval the building Secretary will enter the requisition form as a purchase order into the Smart 
Finance system, route it first to accounts payable to verify the right code was used and the request is within 
the budget, then to the appropriate building administrator/s, lastly to the Superintendent for final approval 
and signature. 
 

● After final approval, accounts payable will print the signed purchase order and forward to the originator of 
the purchase order. 
 

● The originator will either fax or mail the purchase order. 
 

● The items are received by the building’s office employees, checked in, packing slip goes to accounts payable 
for payment, and the order gets dispersed to the appropriate destination. 
 

● The payment will be made by accounts payable in a timely manner once the invoice and packing slip are 
verified with the purchase order. 
 

● Accounts Payable prepares an expenditure trial balance that is reviewed by the School Board members and 
the Superintendent before each board meeting. 

 
NON-PURCHASE ORDERS  
 

● Unless a special circumstance exists, requests for purchasing school related items must be approved by the 
building/ program administrator before the purchase is made. 

 
● The building/ program administrator will either purchase the item or instruct an employee to do the purchase. 
 
● Upon receipt of the item the building/ program administrator will sign the receipt and /or packing slip if 

applicable and will indicate to what program the order should be coded to for payment. 
 

● Upon receipt of the invoice and approval of the building/ program administer; accounts payable codes and 
prepares the check for payment. 

● The Superintendent then reviews the purchase, checks the attached check stub for accuracy, initials approval 
for payment to be mailed. 

● Accounts Payable prepares an expenditure trial balance that is reviewed by the School Board members and 
the Superintendent before each board meeting 
 

PROCEDURE FOR CREDIT CARD USE  
 
The uses of the credit cards are restricted for Braham Area Schools purchases only and must be approved by                                     
appropriate management in advance by submission of a salmon colored purchase requisition form. 
 
Personal purchases of any type and cash advances are prohibited. 
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● Braham Area Schools credit card will be retained by the Superintendent, only upon request and                             

approval from the Superintendent can the card be used. 
 

● Walmart credit cards will be retained by the Principals in each building, Superintendent, Food                           
Service Manager, and Accounts Payable. Upon request the employee can take the Walmart credit                           
card for approved school related purchases. 

 
● Sam’s Club credit cards will be retained by the name on the card. 

● The following payment methods are permissible: 
o Phone 
o Over the counter 
o By fax or mail 
o By internet, although the use of the internet should be limited due to unauthorized persons                             

accessing cardholder information 
 

● Cardholders should make every effort to ensure that purchases do not include sales tax. Tax-exempt 
certificates are available through accounts payable. 
 

● Detailed receipts must be retained and given to your Administrator with a description to the 
expenditure made; once reviewed, the Administrator will sign the receipt and forward it to Accounts 
Payable for payment.   

 
** Credit cards shall be in possession of the business manager during summer months when said employees 
(secretaries, food service) are not working.  

___________________________________________________________________ 
______________________,______________________,______________________ 

 
17. Consider ratification of three 2017-2020 SEIU Union contracts. 
 

The three SEIU union groups: Food Service, Custodian/Groundskeeper and Para/Secretaries 
groups have reached tentative agreements for their 2017-2020 Contracts.  It is recommended that 
the full board act to ratify these agreements. A copy of each of the contracts is in the signature file 
for board review, if desired. 
__________________________________________________________________ 
______________________,______________________,______________________ 

 
18. Consider 2017-2018 Coaching and Fine Art Assignments. 

COACHING ASSIGNMENTS 2017 – 2018 
SPORT  HEAD COACH  ASSISTANT / JV  (JV) 9TH GRADE  8TH GRADE  7TH GRADE 

FOOTBALL 
10-300-294-061-000-185 

Shawn Kuhnke 
9th step 

Chris Grote 
9th Step 
Alex Sundly 
3rd step 

Ryan Ferrin 
5th step 

Jay Sparling 
9th step 
 

Aitor Leniz 
9th step 
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VOLLEYBALL 
10-300-296-064-000-185 

Britne Engelking 
9th step 

Tammi Johnson 
9th step 

Karen Leniz 
9th step 

Kearina Maher 
7th step 

Nicole Zimpel 
6th step 

CROSS 
COUNTRY 
10-300-294-069-000-185 

Joe Rajkowski 
9th step 

____________  _____________  _____________  _______________ 

BOYS 
BASKETBALL 
10-300-294-060-000-185 

Jeff Eklund 
9th step 

Korey Sybrant 
3nd step 

???  Nick Hohn 
9th step 

_______________ 
 

GIRLS 
BASKETBALL 
10-300-296-060-000-185 

Amber Hoffman 
4th step 

Kearina Maher 
7th step 

Becky Swanson 
9th step 

???  _______________ 

WRESTLING 
10-300-294-062-000-185 

Jake Shockman 
9th step 

____________  _____________  _____________  _______________ 

SOFTBALL 
10-300-296-068-000-185 

Becky Swanson 
9th step 

Bryan Johnson 
9th step 

_____________  Chris Grote 
9th Step 

_______________ 

BASEBALL 
10-300-294-067-000-185 

Aitor Leniz 
9th step 

Jay Sparling 
9th step 

_____________  David Blomdahl 
9th step 

_______________ 

GOLF 
10-300-294-065-000-185 
10-300-296-065-000-185 

??? 
 

Britne Engelking 
9th step 

_____________  _____________  _______________ 

TRACK & 
FIELD 
10-300-294-063-000-185 
10-300-296-063-000-185 

Amber Hoffman - 
Co Head Coach 
4th step 

Brea Schminski - 
Co Head Coach 
4th step 

_____________  Joe Rajkowski 
9th step 

_______________ 

WEIGHT 
TRAINING 
10-300-293-000-000-185 

FALL 
Alex Sundly 
5th step ALWAYS 

WINTER 
Alex Sundly 
5th step ALWAYS 

SPRING 
Alex Sundly 
5th step ALWAYS 

SUMMER 
Alex Sundly 
5th step ALWAYS 

_______________ 

  
 
 

 CO-CURRICULAR FINE ARTS & ACTIVITIES 
ASSIGNMENTS 
2017 – 2018 
 SR. HIGH SPEECH:   10-300-298-077-000-185        Jennifer Lundin 9th step 
 
JR HIGH SPEECH:  None 
  
PEP BAND:  10-300-298-075-000-185  Bryan Johnson 9th step 
ECHELON:   10-300-298-082-000-185  Katie Thies 4th step 
JAZZ:   10-300-298-083-000-185  Bryan Johnson 9th step 
SUMMER BAND:    10-100-259-000-000-185  Bryan Johnson 9th step 
       10-300-259-000-000-185 
ECHO (Yearbook):   10-300-298-085-000-185  Jennifer Lundin 9th step 
STUDENT COUNCIL:   10-300-298-092-000-185       Tammi Johnson 9th step 
  
MUSICAL DIRECTOR:   10-300-298-099-000-185                   Bryan Johnson 9th step 
  ASS’T MUSICAL DIRECTOR:  Tracy Fix 9th step 
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  MUSIC DIRECTOR - Pit Crew:    Andrea Downing 2nd step  
  TECHNICAL DIRECTOR:  Karl Fix 3rd step 
  
ACADEMIC BOWL:   10-300-298-093-000-185  Ryan Kedrowski 2nd step 
  
SPRING PLAY DIRECTOR:   10-300-298-084-000-185            Tracy Fix 9th step 
  ASS’T PLAY DIRECTOR:  Tammi Johnson 9th step 
  TECHNICAL DIRECTOR:  Bryan Johnson 9th step 
  
ONE ACT DIRECTOR:   10-300-298-078-000-185                    Jennifer Lundin 9th step 
  
PROM ADVISORS:   10-300-298-102-000-185  Nichole Nelson 5th step ALWAYS 
  
SENIOR ADVISORS:   10-300-298-101-000-185  Jennifer Lundin 5th step ALWAYS 
  Bryan Johnson 5th step ALWAYS 
  Beth Stone 5th step ALWAYS 
  
FFA:   10-300-298-007-000-185  Luke Becker: 8th step 
 
National Honor Society:  01-300-710-094-000-185  Beth Stone 
  
Geography Bee:  01-005-218-050-388-185   ??? 
  
Math Masters:  01-005-218-055-388-185  Tracy Fix 
  
Spelling Bee:   01-005-218-040-388-185  ??? 
 

___________________________________________________________________ 
______________________,______________________,______________________ 

 
19. Consider FIRST reading of updated #506 - Student Discipline Policy. 
 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN  55006 
Adopted:  April 16, 2007 
Revised:    November 17, 2014;  August 22, 2016; August 21, 2017 
 
#506 STUDENT DISCIPLINE 
 
I. PURPOSE 
 
The purpose of this policy is to ensure that students are aware of and comply with the school district’s expectations 
for student conduct.  Such compliance will enhance the school district’s ability to maintain discipline and ensure that 
there is no interference with the educational process.  The school district will take appropriate disciplinary action 
when students fail to adhere to the Code of Student Conduct established by this policy. 
 
II. GENERAL STATEMENT OF POLICY 
 
The school board recognizes that individual responsibility and mutual respect are essential components of the 
educational process.  The school board further recognizes that nurturing the maturity of each student is of primary 
importance and is closely linked with the balance that must be maintained between authority and self-discipline as 
the individual progresses from a child’s dependence on authority to the more mature behavior of self-control. 
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All students are entitled to learn and develop in a setting which promotes respect of self, others, and property.  Proper 
positive discipline can only result from an environment which provides options and stresses student self-direction, 
decision-making, and responsibility.  Schools can function effectively only with internal discipline based on mutual 
understanding of rights and responsibilities. 
 
Students must conduct themselves in an appropriate manner that maintains a climate in which learning can take 
place.  Overall decorum affects student attitudes and influences student behavior.  Proper student conduct is necessary 
to facilitate the education process and to create an atmosphere conducive to high student achievement. 
 
Although this policy emphasizes the development of self-discipline, it is recognized that there are instances when it 
will be necessary to administer disciplinary measures.  The position of the school district is that a fair and equitable 
district-wide student discipline policy will contribute to the quality of the student’s educational experience.  This 
discipline policy is adopted in accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 
121A.40-121A.56. 
 
In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board, with the participation of 
school district administrators, teachers, employees, students, parents, community members, and such other 
individuals and organizations as appropriate, has developed this policy which governs student conduct and applies to 
all students of the school district. 
 
III. AREAS OF RESPONSIBILITY 
 

A. The School Board.  The school board holds all school personnel responsible for the maintenance of  
order within the school district and supports all personnel acting within the framework of this 
discipline policy. 

 
B. Superintendent.  The superintendent shall establish guidelines and directives to carry out this policy,  

hold all school personnel, students, and parents responsible for conforming to this policy, and 
support all school personnel performing their duties within the framework of this policy.  The 
superintendent shall also establish guidelines and directives for using the services of appropriate 
agencies for assisting students and parents.  Any guidelines or directives established to implement 
this policy shall be submitted to the school board for approval and shall be attached as an addendum 
to this policy. 

 
C. Principal.  The school principal is given the responsibility and authority to formulate building rules  

and regulations necessary to enforce this policy, subject to final school board approval.  The principal 
shall give direction and support to all school personnel performing their duties within the framework 
of this policy. The principal shall consult with parents of students conducting themselves in a manner 
contrary to the policy.  The principal shall also involve other professional employees in the 
disposition of behavior referrals and shall make use of those agencies appropriate for assisting 
students and parents.  A principal, in exercising his or her lawful authority, may use reasonable force 
when it is necessary under the circumstances to correct or restrain a student or prevent bodily harm 
or death to another. 

 
D. Teachers.  All teachers shall be responsible for providing a well-planned teaching/learning  
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environment and shall have primary responsibility for student conduct, with appropriate assistance 
from the administration.  All teachers shall enforce the Code of Student Conduct.  In exercising the 
teacher’s lawful authority, a teacher may use reasonable force when it is necessary under the 
circumstances to correct or restrain a student or prevent bodily harm or death to another. 

 
E. Other School District Personnel.  All school district personnel shall be responsible for contributing to 

the atmosphere of mutual respect within the school.  Their responsibilities relating to student 
behavior shall be as authorized and directed by the superintendent.  A school employee, school bus 
driver, or other agent of a school district, in exercising his or her lawful authority, may use 
reasonable force when it is necessary under the circumstances to restrain a student or prevent bodily 
harm or death to another. 
 

F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for the behavior of their  
children as determined by law and community practice.  They are expected to cooperate with school 
authorities and to participate regarding the behavior of their children. 

 
G. Students.  All students shall be held individually responsible for their behavior and for knowing and  

obeying the Code of Student Conduct and this policy. 
 
H. Community Members.  Members of the community are expected to contribute to the establishment  

of an atmosphere in which rights and duties are effectively acknowledged and fulfilled. 
 

IV. STUDENT RIGHTS 
 
All students have the right to an education and the right to learn. 
 

V. STUDENT RESPONSIBILITIES 
 

All students have the responsibility: 
 

A. For their behavior and for knowing and obeying all school rules, regulations, policies, 
and procedures; 

 
B. To attend school daily, except when excused, and to be on time to all classes and other 

school functions; 
 
C. To pursue and attempt to complete the courses of study prescribed by the state and local 

school authorities; 
 
D. To make necessary arrangements for making up work when absent from school; 
 
E. To assist the school staff in maintaining a safe school for all students; 
 
F. To be aware of all school rules, regulations, policies, and procedures, including those in 

this policy, and to conduct themselves in accord with them; 
 

08-21-17    Board Agenda and Addendum For REGULAR School Board Meeting Page  16 
 



G. To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 
effect; 

 
H. To be aware of and comply with federal, state, and local laws; 
 
I. To volunteer information in disciplinary cases should they have any knowledge relating to such 

cases and to cooperate with school staff as appropriate; 
 
J. To respect and maintain the school’s property and the property of others; 
 
K. To dress and groom in a manner which meets standards of safety and health and common  

standards of decency and which is consistent with applicable school district policy; 
 
L. To avoid inaccuracies in student newspapers or publications and refrain from indecent or 

obscene language; 
 
M. To conduct themselves in an appropriate physical or verbal manner; and 
 
N. To recognize and respect the rights of others. 

 
VI. CODE OF STUDENT CONDUCT 

 
A. The following are examples of unacceptable behavior subject to disciplinary action by the school  

district. These examples are not intended to be an exclusive list.  Any student who engages in any of 
these activities shall be disciplined in accordance with this policy.  This policy applies to all school 
buildings, school grounds, and school property; school-sponsored activities or trips; school bus 
stops; school buses, school vehicles, school contracted vehicles, or any other vehicles approved for 
school district purposes; the area of entrance or departure from school premises or events; and all 
school-related functions.  This policy also applies to any student whose conduct at any time or in any 
place interferes with or obstructs the mission or operations of the school district or the safety or 
welfare of the student, other students, or employees. 

 
1. Violations against property including, but not limited to, damage to or destruction of school  

property or the property of others, failure to compensate for damage or destruction of such 
property, arson, breaking and entering, theft, robbery, possession of stolen property, 
extortion, trespassing, unauthorized usage, or vandalism; 

 
2. The use of profanity or obscene language, or the possession of obscene materials; 
 
3. Gambling, including, but not limited to, playing a game of chance for stakes; 
 
4. Violation of the school district’s Hazing Prohibition Policy; 
 
5. Attendance problems including, but not limited to, truancy, absenteeism, tardiness, skipping  

classes, or leaving school grounds without permission; 
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6. Violation of the school district’s Student Attendance Policy; 
 
7. Opposition to authority using physical force or violence; 
 
8. Using, possessing, or distributing tobacco or tobacco paraphernalia; 
 
9. Using, possessing, distributing, intending to distribute, making a request to another person  

for (solicitation), or being under the influence of alcohol or other intoxicating substances or 
look-alike substances; 

 
10. Using, possessing, distributing, intending to distribute, making a request to another person  

for (solicitation), or being under the influence of narcotics, drugs, or other controlled 
substances, or look-alike substances, except as prescribed by a physician, including one 
student sharing prescription medication with another student; 

 
11. Using, possessing, or distributing items or articles that are illegal or harmful to persons or  

property including, but not limited to, drug paraphernalia; 
 
12. Using, possessing, or distributing weapons, or look-alike weapons or other dangerous  

objects; 
 
13. Violation of the school district’s Weapons Policy; 
 
14. Violation of the school district’s Violence Prevention Policy; 
 
15. Possession of ammunition including, but not limited to, bullets or other projectiles designed 

to be used in or as a weapon; 
 
16. Possession, use, or distribution of explosives or any compound or mixture, the primary or  

common purpose or intended use of which is to function as an explosive; 
 
17. Possession, use, or distribution of fireworks or any substance or combination of substances  

or article prepared for the purpose of producing a visible or an audible effect by combustion, 
explosion, deflagration or detonation; 

 
18. Using an ignition device, including a butane or disposable lighter or matches, inside an  

educational building and under circumstances where there is a risk of fire, except where the 
device is used in a manner authorized by the school; 

 
19. Violation of any local, state, or federal law as appropriate; 
 
20. Acts disruptive of the educational process, including, but not limited to, disobedience,  

disruptive or disrespectful behavior, defiance of authority, cheating, insolence, 
insubordination, failure to identify oneself, improper activation of fire alarms, or bomb 
threats; 
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21. Violation of the school district’s Internet Acceptable Use and Safety Policy; violation of  
School District and building policy in regard to use of any tablet type device supplied by the 
district. Also, any device brought into the district through the building’s “Bring Your Own 
Device (BYOD) policy. 

 
22. Possession of nuisance devices or objects which cause distractions and may facilitate  

cheating including, but not limited to, pagers, radios, and phones, including picture phones; 
 
23. Violation of school bus or transportation rules or the school district’s Student Transportation  

Safety Policy; 
 
24. Violation of parking or school traffic rules and regulations, including, but not limited to,  

driving on school property in such a manner as to endanger persons or property; 
 
25. Violation of directives or guidelines relating to lockers or improperly gaining access to a  

school locker; 
 
26. Violation of the school district’s Search of Student Lockers, Desks, Personal Possessions,  

and Student’s Person Policy; 
 
27. Violation of the school district’s Student Use and Parking of Motor Vehicles; Patrols,  

Inspections, and Searches Policy; 
 
28. Possession or distribution of slanderous, libelous, or pornographic materials; 
 
29. Violation of the school district’ Bullying Prohibition Policy; 
 
30. Student attire or personal grooming which creates a danger to health or safety or creates a  

disruption to the educational process, including clothing which bears a message which is 
lewd, vulgar, or obscene, apparel promoting products or activities that are illegal for use by 
minors, or clothing containing objectionable emblems, signs, words, objects, or pictures 
communicating a message that is racist, sexist, or otherwise derogatory to a protected 
minority group or which connotes gang membership; 

 
31. Criminal activity; 
 
32. Falsification of any records, documents, notes, or signatures; 
 
33. Tampering with, changing, or altering records or documents of the school district by any  

method including, but not limited to, computer access or other electronic means; 
 
34. Scholastic dishonesty which includes, but is not limited to, cheating on a school assignment 

or test, plagiarism, or collusion, including the use of picture phones or other technology to 
accomplish this end; 

 
35. Impertinent or disrespectful language toward teachers or other school district personnel; 
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36. Violation of the school district’s Harassment and Violence Policy; 
 
37. Actions, including fighting or any other assaultive behavior, which causes or could cause  

injury to the student or other persons or which otherwise endangers the health, safety, or 
welfare of teachers, students, other school district personnel, or other persons; 
 

38. Committing an act which inflicts great bodily harm upon another person, even though  
accidental or a result of poor judgment; 

 
39. Violations against persons, including, but not limited to, assault or threatened assault,  

fighting, harassment, interference or obstruction, attack with a weapon, or look-alike 
weapon, sexual assault, illegal or inappropriate sexual conduct, or indecent exposure; 

 
40. Verbal assaults or verbally abusive behavior including, but not limited to, use of language  

that is discriminatory, abusive, obscene, threatening, intimidating, or that degrades other 
people; 

 
41. Physical or verbal threats including, but not limited to, the staging or reporting of dangerous  

or hazardous situations that do not exist; 
 
42. Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed,  

religion, sex, marital status, status with regard to public assistance, disability, national origin, 
or sexual orientation; 

 
43. Violation of the school district’s Distribution of Nonschool-Sponsored Materials on School  

Premises by Students and Employees Policy; 
 
44. Violation of school rules, regulations, policies, or procedures, including, but not limited to, 

those policies specifically enumerated in this policy;  
 
45. Other acts, as determined by the school district, which are disruptive of the educational  

process or dangerous or detrimental to the student or other students, school district personnel 
or surrounding persons, or which violate the rights of others or which damage or endanger 
the property of the school, or which otherwise interferes with or obstruct the mission or 
operations of the school district or the safety or welfare of students or employees. 

 
VII. DISCIPLINARY ACTION OPTIONS 
 
The general policy of the school district is to utilize progressive discipline to the extent reasonable and appropriate 
based upon the specific facts and circumstances of student misconduct.  The specific form of discipline chosen in a 
particular case is solely within the discretion of the school district.  At a minimum, violation of school district rules, 
regulations, policies, or procedures will result in discussion of the violation and a verbal warning.  The school district 
shall, however, impose more severe disciplinary sanctions for any violation, including exclusion or expulsion, if 
warranted by the student’s misconduct, as determined by the school district.  Disciplinary action may include, but is 
not limited to, one or more of the following: 
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A. Student conference with teacher, principal, counselor, or other school district personnel, and verbal  

warning; 
B. Confiscation by school district personnel and/or by law enforcement of any item, article, object, or  

thing, prohibited by, or used in the violation of, any school district policy, rule, regulation, procedure, 
or state or federal law.  If confiscated by the school district, the confiscated item, article, object, or 
thing will be released only to the parent/guardian following the completion of any investigation or 
disciplinary action instituted or taken related to the violation. 

C. Parent contact; 
D. Parent conference; 
E. Removal from class; 
F. In-school suspension; 
G. Suspension from extracurricular activities; 
H. Detention or restriction of privileges; 
I. Loss of school privileges; 
J. In-school monitoring or revised class schedule; 
K. Referral to in-school support services; 
L. Referral to community resources or outside agency services; 
M. Financial restitution; 
N. Referral to police, other law enforcement agencies, or other appropriate authorities;  
O. A request for a petition to be filed in district court for juvenile delinquency adjudication; 
P. Out-of-school suspension under the Pupil Fair Dismissal Act; 
Q. Preparation of an admission or readmission plan; 
R. Saturday school; 
S. Expulsion under the Pupil Fair Dismissal Act; 
T. Exclusion under the Pupil Fair Dismissal Act; and/or 
U. Other disciplinary action as deemed appropriate by the school district. 

 
VIII. REMOVAL OF STUDENTS FROM CLASS 
 

A. The teacher of record shall have the general control and government of the classroom. 
Teachers have the responsibility of attempting to modify disruptive student behavior by such means  
as conferring with the student, using positive reinforcement, assigning detention or other 
consequences, or contacting the student’s parents.  When such measures fail, or when the teacher 
determines it is otherwise appropriate based upon the student’s conduct, the teacher shall have the 
authority to remove the student from class pursuant to the procedures established by this discipline 
policy.  “Removal from class” and “removal” mean any actions taken by a teacher, principal, or other 
school district employee to prohibit a student from attending a class or activity period for a period of 
time not to exceed five (5) days, pursuant to this discipline policy. 

 
Grounds for removal from class shall include any of the following: 

 
1. Willful conduct that significantly disrupts the rights of others to an education, including 

conduct that interferes with a teacher’s ability to teach or communicate effectively with 
students in a class or with the ability of other students to learn; 
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2. Willful conduct that endangers surrounding persons, including school district employees, the 
student or other students, or the property of the school;  

 
3. Willful violation of any school rules, regulations, policies or procedures, including the Code 

of Student Conduct in this policy; or 
 
4. Other conduct, which in the discretion of the teacher or administration, requires removal of 

 the student from class. 
 

Such removal shall be for at least one (1) activity period or class period of instruction for a 
given course of study and shall not exceed five (5) such periods. 
 

A student must be removed from class immediately if the student engages in assault or violent 
behavior.  “Assault” is an act done with intent to cause fear in another of immediate bodily harm or 
death; or the intentional infliction of, or attempt to inflict, bodily harm upon another.  The removal 
from class shall be for a period of time deemed appropriate by the principal, in consultation with the 
teacher.  

 
B. If a student is removed from class more than ten (10) times in a school year, the school district shall  

notify the parent or guardian of the student’s tenth removal from class and make reasonable attempts 
to convene a meeting with the student’s parent or guardian to discuss the problem that is causing the 
student to be removed from class. 
 

 C. Procedures for Removal of a Student From a Class. 
 

1. Specify procedures to be followed by a teacher, administrator or other school district  
employee to  
remove a student from a class; 

2. Specify required approvals necessary; 
3. Specify paperwork and reporting procedures. 

 
D. Responsibility for and Custody of a Student Removed From Class. 
 

1. Designation of where student is to go when removed; 
2. Designation of how student is to get to designated destination; 
3. Whether student must be accompanied; 
4. Statement of what student is to do when and while removed; 
5. Designation of who has control over and responsibility for student after removal from class. 
 

E. Procedures for Return of a Student to a Class From Which the Student Was Removed. 
 

1. Specification of procedures; 
2. Actions or approvals required such as notes, conferences, readmission plans. 
 

F. Procedures for Notification. 
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1. Specify procedures for notifying students and parents/guardians of violations of the rules of  
conduct and resulting disciplinary action; 

2. Actions or approvals required, such as notes, conferences, readmission plans. 
 
G. Disabled Students; Special Provisions. 
 

1. Procedures for consideration of whether there is a need for further assessment; 
2. Procedures for consideration of whether there is a need for a review of the adequacy of the  

current Individualized Education Program (IEP) of a disabled student who is removed from  
class or disciplined; and 

3. Any procedures determined appropriate for referring students in need of special education  
services to those services. 

 
H. Procedures for Detecting and Addressing Chemical Abuse Problems of Students While on School  

Premises. 
 

1. Establishment of a chemical abuse pre-assessment team pursuant to Minn. Stat. § 121A.26; 
2. Establishment of a school and community advisory team to address chemical abuse  

problems in the district pursuant to Minn. Stat. § 121A.27; and 
3. Establishment of teacher reporting procedures to the chemical abuse pre-assessment team  

pursuant to Minn. Stat. § 121A.29. 
 
I. Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code of Student  

Conduct. 
 
J. Any Procedures Determined Appropriate for Encouraging Early Involvement of Parents or  

Guardians in Attempts to Improve a Student’s Behavior. 
 
K. Any Procedures Determined Appropriate for Encouraging Early Detection of Behavioral  

Problems. 
 

IX. DISMISSAL 
 

A. “Dismissal” means the denial of the current educational program to any student, including exclusion, 
expulsion and suspension.  Dismissal does not include removal from class. 
 
The school district shall not deny due process or equal protection of the law to any student involved in a 
dismissal proceeding which may result in suspension, exclusion or expulsion. 
 
The school district shall not dismiss any student without attempting to provide alternative educational 
services before dismissal proceedings, except where it appears that the student will create an immediate and 
substantial danger to self or to surrounding persons or property. 
 
B. Violations leading to suspension, based upon severity, may also be grounds for actions leading to 
expulsion, and/or exclusion.  A student may be dismissed on any of the following grounds: 
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1. Willful violation of any reasonable school board regulation, including those found in this  
policy; 

 
2. Willful conduct that significantly disrupts the rights of others to an education, or the ability  

of school personnel to perform their duties, or school sponsored extracurricular activities; or 
 
3. Willful conduct that endangers the student or other students, or surrounding persons,  

including school district employees, or property of the school. 
 
C. Suspension Procedures 
 

1. “Suspension” means an action by the school administration, under rules promulgated by the 
School Board, prohibiting a student from attending school for a period of no more than ten 
(10) school days; provided, however, if a suspension is longer than five (5) school days, the 
suspending administrator shall provide the superintendent with a reason for the longer term 
of suspension.  This definition does not apply to dismissal for one (1) school day or less 
where a student with a disability does not receive regular or special education instruction 
during that dismissal period. 

 
2. If a student’s total days of removal from school exceed ten (10) cumulative days in a school  

year, the school district shall make reasonable attempts to convene a meeting with the 
student and the student’s parent or guardian before subsequently removing the student from 
school and, with the permission of the parent or guardian, arrange for a mental health 
screening for the student at the parent or guardian’s expense.  The purpose of this meeting is 
to attempt to determine the pupil’s need for assessment or other services or whether the 
parent or guardian should have the student assessed or diagnosed to determine whether the 
student needs treatment for a mental health disorder. 
 

3. Each suspension action may include a readmission plan.  The plan shall include, where  
appropriate, a provision for implementing alternative educational services upon readmission 
which must not be used to extend the current suspension.  A readmission plan must not 
obligate a parent or guardian to provide psychotropic drugs to their student as a condition of 
readmission.  School administration must not use the refusal of a parent or guardian to 
consent to the administration of psychotropic drugs to their student or to consent to a 
psychiatric evaluation, screening, or examination of the student as a ground, by itself, to 
prohibit the student from attending class or participating in a school-related activity, or as a 
basis of a charge of child abuse, child neglect, or medical or educational neglect.  The school 
administration may not impose consecutive suspensions against the same student for the 
same course of conduct, or incident of misconduct, except where the student will create an 
immediate and substantial danger to self or to surrounding persons or property or where the 
school district is in the process of initiating an expulsion, in which case the school 
administration may extend the suspension to a total of fifteen (15) days. 

 
4. A child with a disability may be suspended.  When a child with a disability has been  

suspended for more than five (5) consecutive days or ten (10) cumulative school days in the 
same year, and that suspension does not involve a recommendation for expulsion or 
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exclusion or other change in placement under federal law, relevant members of the child’s 
IEP team, including at least one of the child’s teachers, shall meet and determine the extent 
to which the child needs services in order to continue to participate in the general education 
curriculum, although in another setting, and to progress toward meeting the goals in the 
child’s IEP.  That meeting must occur as soon as possible, but no more than ten (10) days 
after the sixth (6th) consecutive day of suspension or the tenth (10th) cumulative day of 
suspension has elapsed. 

 
5. The school administration shall implement alternative educational services when the  

suspension exceeds five (5) days.  Alternative educational services may include, but are not 
limited to, special tutoring, modified curriculum, modified instruction, other modifications or 
adaptations, instruction through electronic media, special education services as indicated by 
appropriate assessments, homebound instruction, supervised homework, or enrollment in 
another district or in an alternative learning center under Minn. Stat. § 123A.05 selected to 
allow the pupil to progress toward meeting graduation standards under Minn. Stat. § 
120B.02, although in a different setting. 

 
6. The school administration shall not suspend a student from school without an informal  

administrative conference with the student.  The informal administrative conference shall 
take place before the suspension, except where it appears that the student will create an 
immediate and substantial danger to self or to surrounding persons or property, in which case 
the conference shall take place as soon as practicable following the suspension.  At the 
informal administrative conference, a school administrator shall notify the student of the 
grounds for the suspension, provide an explanation of the evidence the authorities have, and 
the student may present the student’s version of the facts.  A separate administrative 
conference is required for each period of suspension. 

 
7. A written notice containing the grounds for suspension, a brief statement of the facts, a  

description of the testimony, a readmission plan, and a copy of the Minnesota Pupil Fair 
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56, shall be personally served upon the student 
at or before the time the suspension is to take effect, and upon the student’s parent or 
guardian by mail within forty-eight (48) hours of the conference.  (See attached sample 
Notice of Suspension.) 
 

8. The school administration shall make reasonable efforts to notify the student’s parent or  
guardian of the suspension by telephone as soon as possible following suspension. 

 
9. In the event a student is suspended without an informal administrative conference on the  

grounds that the student will create an immediate and substantial danger to surrounding 
persons or property, the written notice shall be served upon the student and the student’s 
parent or guardian within forty-eight (48) hours of the suspension.  Service by mail shall be 
complete upon mailing. 
 

10. Notwithstanding the foregoing provisions, the student may be suspended pending the school  
board’s decision in an expulsion or exclusion proceeding, provided that alternative 
educational services are implemented to the extent that suspension exceeds five (5) days. 
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D. Expulsion and Exclusion Procedures 

 
1. “Expulsion” means a school board action to prohibit an enrolled student from further  

attendance for up to twelve (12) months from the date the student is expelled.  The authority 
to expel rests with the school board. 

 
2. “Exclusion” means an action taken by the school board to prevent enrollment or  

re-enrollment of a student for a period that shall not extend beyond the school year.  The 
authority to exclude rests with the school board. 

 
3. All expulsion and exclusion proceedings will be held pursuant to and in accordance with the  

provisions of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§121A.40-121A.56. 
 
4. No expulsion or exclusion shall be imposed without a hearing, unless the right to a hearing is  

waived in writing by the student and parent or guardian. 
 
5. The student and parent or guardian shall be provided written notice of the school district’s  

intent to initiate expulsion or exclusion proceedings.  This notice shall be served upon the 
student and his or her parent or guardian personally or by mail, and shall contain a complete 
statement of the facts; a list of the witnesses and a description of their testimony; state the 
date, time and place of hearing; be accompanied by a copy of the Pupil Fair Dismissal Act, 
Minn. Stat. §§ 121A.40-121A.56; describe alternative educational services accorded the 
student in an attempt to avoid the expulsion proceedings; and inform the student and parent 
or guardian of their right to: (1) have a representative of the student’s own choosing, 
including legal counsel at the hearing; (2) examine the student’s records before the hearing; 
(3) present evidence; and (4) confront and cross-examine witnesses.  The school district shall 
advise the student’s parent or guardian that free or low-cost legal assistance may be available 
and that a legal assistance resource list is available from the Minnesota Department of 
Education (MDE). 

 
6. The hearing shall be scheduled within ten (10) days of the service of the written notice  

unless an extension, not to exceed five (5) days, is requested for good cause by the school 
district, student, parent, or guardian.  

 
7. All hearings shall be held at a time and place reasonably convenient to the student, parent, or  

guardian and shall be closed, unless the student, parent, or guardian requests an open 
hearing. 

 
8. The school district shall record the hearing proceedings at district expense, and a party may  

obtain a transcript at its own expense. 
 
9. The student shall have a right to a representative of the student’s own choosing, including  

legal counsel, at the student’s sole expense.  The school district shall advise the student’s 
parent or guardian that free or low-cost legal assistance may be available and that a legal 
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assistance resource list is available from MDE.  The school board may appoint an attorney to 
represent the school district in any proceeding. 

 
10. If the student designates a representative other than the parent or guardian, the representative  

must have a written authorization from the student and the parent or guardian providing them 
with access to and/or copies of the student’s records. 

 
11. All expulsion or exclusion hearings shall take place before and be conducted by an  

independent hearing officer designated by the school district.  The hearing shall be 
conducted in a fair and impartial manner.  Testimony shall be given under oath and the 
hearing officer shall have the power to issue subpoenas and administer oaths. 

 
12. At a reasonable time prior to the hearing, the student, parent or guardian, or authorized  

representative shall be given access to all school district records pertaining to the student, 
including any tests or reports upon which the proposed dismissal action may be based. 
 

13. The student, parent or guardian, or authorized representative, shall have the right to compel  
the presence of any school district employee or agent or any other person who may have 
evidence upon which the proposed dismissal action may be based, and to confront and 
cross-examine any witnesses testifying for the school district. 

 
14. The student, parent or guardian, or authorized representative, shall have the right to present  

evidence and testimony, including expert psychological or educational testimony. 
 
15. The student cannot be compelled to testify in the dismissal proceedings. 
 
16. The hearing officer shall prepare findings and a recommendation based solely upon  

substantial evidence presented at the hearing, which must be made to the school board and 
served upon the parties within two (2) days after the close of the hearing. 

 
17. The school board shall base its decision upon the findings and recommendation of the  

hearing officer and shall render its decision at a meeting held within five (5) days after 
receiving the findings and recommendation.  The school board may provide the parties with 
the opportunity to present exceptions and comments to the hearing officer’s findings and 
recommendation provided that neither party presents any evidence not admitted at the 
hearing.  The decision by the school board must be based on the record, must be in writing, 
and must state the controlling facts on which the decision is made in sufficient detail to 
apprise the parties and the Commissioner of Education (Commissioner) of the basis and 
reason for the decision. 

 
18. A party to an expulsion or exclusion decision made by the school board may appeal the  

decision to the Commissioner within twenty-one (21) calendar days of school board action 
pursuant to Minn. Stat. § 121A.49.  The decision of the school board shall be implemented 
during the appeal to the Commissioner. 

 
19. The school district shall report any suspension, expulsion or exclusion action taken to the  
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appropriate public service agency, when the student is under the supervision of such agency. 
 
20. The school district must report, through the MDE electronic reporting system, each  

expulsion or exclusion within thirty (30) days of the effective date of the action to the 
Commissioner. This report must include a statement of alternative educational services given 
the student and the reason for, the effective date, and the duration of the exclusion or 
expulsion.  The report must also include the student’s age, grade, gender, race, and special 
education status.  The dismissal report must include state student identification numbers of 
affected students. 

 
21. Whenever a student fails to return to school within ten (10) school days of the termination of  

dismissal, a school administrator shall inform the student and his/her parent or guardian by 
mail of the student’s right to attend and to be reinstated in the school district. 

 
X. ADMISSION OR READMISSION PLAN 
 
A school administrator shall prepare and enforce an admission or readmission plan for any student who is excluded 
or expelled from school.  The plan may include measures to improve the student’s behavior, including completing a 
character education program consistent with Minn. Stat. § 120B.232, Subd. 1, and require parental involvement in 
the admission or readmission process, and may indicate the consequences to the student of not improving the 
student’s behavior.  The readmission plan must not obligate parents to provide a sympathomimetic medication for 
their child as a condition of readmission. 
 
XI. NOTIFICATION OF POLICY VIOLATIONS 
 
Notification of any violation of this policy and resulting disciplinary action shall be as provided herein, or as 
otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The teacher, principal or other school 
district official may provide additional notification as deemed appropriate. 
 
In addition, the school district must report, through the MDE electronic reporting system, each physical assault of a 
school district employee by a student within thirty (30) days of the assault.  This report must include a statement of 
the alternative educational services or other sanction, intervention, or resolution given to the student in response to 
the assault and the reason for, the effective date, and the duration of the exclusion or expulsion or other sanction, 
intervention, or resolution.  The report must also include the student’s age, grade, gender, race, and special education 
status. 
 
XII. STUDENT DISCIPLINE RECORDS 
 
The policy of the school district is that complete and accurate student discipline records be maintained.  The 
collection, dissemination, and maintenance of student discipline records shall be consistent with applicable school 
district policies and federal and state law, including the Minnesota Government Data Practices Act, Minn. Stat. Ch. 
13. 
 
XIII. DISABLED STUDENTS 
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Students who are currently identified as eligible under the IDEA or Section 504 will be subject to the provisions of 
this policy, unless the student’s IEP or 504 plan specifies a necessary modification. 
 
Before initiating an expulsion or exclusion of a student with a disability, relevant members of the child’s IEP team 
and the child’s parent shall, consistent with federal law, conduct a manifestation determination and determine 
whether the child’s behavior was (i) caused by or had a direct and substantial relationship to the child’s disability and 
(ii) whether the child’s conduct was a direct result of a failure to implement the child’s IEP.  If the student’s 
educational program is appropriate and the behavior is not a manifestation of the student’s disability, the school 
district will proceed with discipline – up to and including expulsion – as if the student did not have a disability, 
unless the student’s educational program provides otherwise.  If the team determines that the behavior subject to 
discipline is a manifestation of the student’s disability, the team shall conduct a functional behavioral assessment and 
implement a behavioral intervention plan for such student provided that the school district had not conducted such 
assessment prior to the manifestation determination before the behavior that resulted in a change of placement. 
Where a behavioral intervention plan previously has been developed, the team will review the behavioral 
intervention plan and modify it as necessary to address the behavior. 
 
When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation of the student’s 
disability, the school district shall continue to provide special education and related services during the period of 
expulsion or exclusion. 
 
XIV. OPEN ENROLLED STUDENTS 
 
The school district may terminate the enrollment of a nonresident student enrolled under an Enrollment Option 
Program (Minn. Stat. § 124D.03) or Enrollment in Nonresident District (Minn. Stat. § 124D.08) at the end of a 
school year if the student meets the definition of a habitual truant, the student has been provided appropriate services 
for truancy (Minn. Stat. Ch. 260A), and the student’s case has been referred to juvenile court.  The school district 
may also terminate the enrollment of a nonresident student over the age of seventeen (17) enrolled under an 
Enrollment Options Program if the student is absent without lawful excuse for one or more periods on fifteen (15) 
school days and has not lawfully withdrawn from school. 
 
XV. DISTRIBUTION OF POLICY 
 
The school district will notify students and parents of the existence and contents of this policy in such manner as it 
deems appropriate.  Copies of this discipline policy shall be made available to all students and parents at the 
commencement of each school year and to all new students and parents upon enrollment.  This policy shall also be 
available upon request in each principal’s office. 
 
XVI. REVIEW OF POLICY 
 
The principal and representatives of parents, students and staff in each school building shall confer at least annually 
to review this discipline policy, determine if the policy is working as intended, and to assess whether the discipline 
policy has been enforced.  Any recommended changes shall be submitted to the superintendent for consideration by 
the school board, which shall conduct an annual review of this policy. 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
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Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.27 (School and Community Advisory Team) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.582 (Reasonable Force) 
Minn. Stat. §§ 121A.60-121A.61 (Removal From Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (Area Learning Center Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (Enrollment in Nonresident District) 
Minn. Stat. Ch.125A (Students With Disabilities) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Court Act) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Improvement Act of 2004) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 
 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 501 (School Weapons) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 503 (Student Attendance) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, and Searches) 
MSBA/MASA Model Policy 610 (Field Trips) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 

___________________________________________________________________ 
___________________________________________________________________ 

 
20. Consider THIRD reading and adoption of new policy #534 - Unpaid Meal Balances 
 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN  55006 
Adopted:  August 21. 2017 
 
#534 UNPAID MEAL CHARGES 
 
[Note:  United States Department of Agriculture (USDA) Policy Memorandum SP 46-2016 requires all School Food 
Authorities (i.e., school districts) operating federal school meal programs to have a written and clearly 
communicated system to address unpaid meal charges by July 1, 2017. USDA Policy Memorandum SP 23-2017 
clarified that school districts could adopt a “policy” or “standard practice.” Although this document is styled as a 
“policy,” school districts may establish and implement a set of written procedures instead of a policy, provided that 
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the written document explains how the school district will handle situations where students eligible to receive 
reduced-price or paid meals do not have money in their account or in hand to cover the cost of their meals at the time 
of service. The policy or standard practice must be implemented throughout the school district.] 
 
I. PURPOSE 
 
The purpose of this policy is to ensure that students receive healthy and nutritious meals through the school district’s 
nutrition program and that school district employees, families, and students have a shared understanding of 
expectations regarding meal charges.  The policy seeks to allow students to receive the nutrition they need to stay 
focused during the school day and minimize identification of students with insufficient funds to pay for school meals 
as well as to maintain the financial integrity of the school nutrition program. 
 
II. PAYMENT OF MEALS  
 

A. The High School has 2 deposit boxes if paying by cash or check. One is located by the High  
School Office and the other is located in the Cafeteria under the menu board.  Both of these deposit 
boxes will be emptied at 9:30 a.m. and ready for use in the lunch account that day. 

● Please write student name(s) and lunch numbers on payments. 
● We encourage all high school students to deposit their monies in the locked safe box as this 

will assure a faster lunch line and allow students more time to eat. 
 

B. Elementary School:  Please give your teacher your lunch money.  Please write student  
name(s) and lunch numbers on payments. 

 
C. You may also pay online with “My School Bucks”. 
 

● To access this service: 
○ Go to the district website at www.braham.k12.mn.us 
○ Click the District Tab then scroll to Food Services news and updates. 
○ Click the mySchoolBucks link. (More detailed instructions available under this line.) 
○ From this website you can create your account and add money to your child’s school 

meal account and receive low balance alerts.  All you need is your child’s name, 
school, and student ID number. 

 
D. If the school district receives school lunch aid under Minn. Stat. § 124D.111, it must make  

lunch available without charge to all participating students who qualify for free or reduced-price 
meals regardless of account balance. 
 

E. A student with an outstanding meal charge debt will be allowed to purchase a meal if the  
student pays for the meal when it is received. 
 

F. The school district may provide an alternate meal that meets federal and state requirements  
to a student who does not have sufficient funds in the student’s account or cannot pay cash for a 
meal.  The school district will accommodate special dietary needs with respect to alternate meals. 
The cost of the alternative meal ($2.60) will be charged to the student’s account or otherwise charged 
to the student. 

08-21-17    Board Agenda and Addendum For REGULAR School Board Meeting Page  31 
 



 
G. When a student has a negative account balance, the student will not be allowed to charge a  

snack item, or be allowed to purchase any ala carte items, but will be allowed to have a reimbursable 
meal through the regular lunch line(s). 
 

H. If a parent or guardian chooses to send in one payment that is to be divided between sibling  
accounts, the parent or guardian must specify how the funds are to be distributed to the student’s 
accounts.  If not specified, Food Service Personnel will divide to each sibling as they see fit. 
 

III. LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION  
 

A. The school district will make reasonable efforts to notify families when meal account  
balances are low or fall below zero. 

 
B. Reminders for payment of outstanding student meal balances will not demean or stigmatize 

any student participating in the school lunch program. 
 

● The parent/guardian of all PreK-12 students will be notified when the student account is at 
$10.00 or less with www.myschoolbucks.com Automatic e-mails are sent out daily when 
balances are low.  Parents that do not have email accounts will be sent weekly notifications. 

● Students will be given verbal notification in line each day their account is $10.00 or less. 
● If the student account is less than adequate (-$13.00) or 5 days of meals to pay for breakfast 

and/or lunch, the student will be given an alternative meal.  When the account is negative, 
the Braham Food Service Department will call the family. If the household cannot be 
reached, another letter will be sent home either by mail or email. 

● After the third consecutive day of offering the alternative breakfast and lunch, the building 
principal/assistant principal will contact the household and review with them their 
responsibility to provide meals for their child(ren). 

● Assistance from county social services may be requested by the school social worker for 
possible neglect when above procedures are unsuccessful. 

○ Alternative Meal: A milk and grain item will be offered at breakfast when the 
account balance is negative.  A  PB or cheese sandwich, vegetable, fruit and milk 
will be offered at lunch. (While schools are not obligated to provide meals to 
children who forget their lunch money, the United States Department of Agriculture 
(USDA) encourages schools to be flexible in this area; particularly with young 
children and children with disabilities who may be unable to take full responsibility 
for their money.) 

IV. UNPAID MEAL CHARGES 
 

A. Braham Area School District recognizes the parent/guardian’s responsibility to provide  
breakfast and lunch for their children. Proper nutritional intake is essential for adequate  
learning to occur. 
 

B. The school district will make reasonable efforts to communicate with families to resolve the  
matter of unpaid charges. Where appropriate, families may be encouraged to apply for free  
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and reduced-price meals for their children. 
 

C. Households may apply for free/reduced meals anytime during the school year.  Applications  
are mailed out to all households in the school district prior to the school year and are  
included in enrollment packets.  In addition, applications are available at both the elementary  
and high school food service departments.  
 

D. The school district will make reasonable efforts to collect unpaid meal charges classified as  
delinquent debt.  Unpaid meal charges are designated as delinquent debt when payment is overdue, 
the debt is considered collectable, and efforts are being made to collect it. 
 

E. When a student has a zero or negative balance, the student will not be allowed to purchase  
ala carte, but will be allowed to have a reimbursable meal through the regular lunch lines. 
 

F. Negative balances of more than $30.00, not paid prior to  the end of every month, will be  
turned over to the Food Service Director for collection. Collection options may include, but  
are not limited to, use of collection agencies, claims in the conciliation court, or any other legal 
method permitted by law.  

 
V. COMMUNICATION OF POLICY  
 
A. This policy and any pertinent supporting information shall be available to the public on the district  

Website. 
   

Legal References: Minn. Stat. § 124D.111, Subd. 4  
42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 
7 C.F.R. § 210 et seq. (School Lunch Program Regulations) 
7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal Charge Policies (2016)  
USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on Collection of Delinquent Meal  

Payments (2016)  
USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and Q&A 

 
___________________________________________________________________ 
___________________________________________________________________ 

 
21. Consider cycle review of district policies for adoption. 

 
The following policies are up for their ANNUAL  review:   #410 - Family and Medical Leave Policy; 
#413- School Board Policy Prohibiting Harassment & Violence;  #414 Mandated Reporting of child 
neglect or physical or sexual abuse; #415 Mandated report of maltreatment of vulnerable adults; 
#514 - Bullying Prohibition Policy; #522 - Student Sex Nondiscrimination; #524 - Internet Use 
Policy; #902 - Community Use of School Buildings. There are no substantive changes to these 
policies. The board may choose to adopt at this time.  

 
Braham Area Public Schools 

08-21-17    Board Agenda and Addendum For REGULAR School Board Meeting Page  33 
 



Ind. School District #314 
Braham, MN 55006 
Adopted: May 20. 2013 
Revised: August 17. 2015 
Reviewed: August 22, 2016, August 21, 2017 
 
#410 - FAMILY AND MEDICAL LEAVE POLICY 
 
I. PURPOSE 
 

The purpose of this policy is to provide for family and medical leave to school district employees in 
accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting leave under 
state law. 

 
II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding family and medical leave are adopted by the school 
district, pursuant to the requirements of the FMLA and consistent with the requirements of the Minnesota 
parenting leave laws. 

 
III. DEFINITIONS 
 

A. "Covered active duty" means: 
1. in the case of a member of a regular component of the Armed Forces, duty during the 

deployment of the member with the Armed Forces to a foreign country; and 
2. in the case of a member of a reserve component of the Armed Forces, duty during the 

deployment of the member with the Armed Forces to a foreign country under a call or 
order to active duty under a provision of law referred to in I 0 U.S.C. § I Ol(a)(13)(B). 

 
B. "Covered servicemember" means: 

1. a member of the Armed Forces, including a member of the National Guard or 
Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise 
in outpatient status, or is otherwise on the temporary disability retired list, for a 
serious injury or illness; or 

2. a veteran who is undergoing medical treatment, recuperation, or therapy for a serious 
injury or illness and who was a member of the Armed Forces, including a member of 
the National Guard or Reserves, at any time during the period of five years preceding 
the date on which the veteran undergoes that medical treatment, recuperation, or 
therapy. 

 
C. "Eligible employee" means an employee who has been employed by the school district for a 

total of at least 12 months and who has been employed for at least 1,250 hours of service 
during the 12-month period immediately preceding the commencement of the leave. While 
the 12 months of employment need not be consecutive, employment periods prior to a break 
in service of seven years or more may not be counted unless the break is occasioned by the 
employee's fulfillment of his or her National Guard or Reserve military service obligation or 
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a written agreement, including a collective bargaining agreement, exists concerning the 
school district's intention to rehire the employee after the break in service. 

 
D. “Military caregiver leave” means leave taken to care for a covered servicemember with a serious  

injury or illness. 
 
E. "Next of kin of a covered servicemember" means the nearest blood relative other than the 

covered service member's spouse, parent, son, or daughter, in the following order of priority: 
blood relatives who have been granted legal custody of the covered servicemember by court 
decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first 
cousins, unless the covered servicemember has specifically designated in writing another 
blood relative as his or her nearest blood relative for purposes of military caregiver leave 
under the FMLA. When no such designation is made and there are multiple family members 
with the same level of relationship to the covered servicemember, all such family members 
shall be considered the covered service member's next of kin, and the employee may take 
FMLA leave to provide care to the covered servicemember, either consecutively or 
simultaneously. When such designation has been made, the designated individual shall be 
deemed to be the covered service member's only next of kin. 

 
F.  "Outpatient status" means, with respect to a covered servicemember, the status of a member 

of the Armed Forces assigned to: 
1. a military medical treatment facility as an outpatient; or 
2. a unit established for the purpose of providing command and control of members of 

the Armed Forces receiving care as outpatients. 
 
G. "Qualifying exigency" means a situation where the eligible employee seeks leave for one or 

more of the following reasons: 
1. to address any issues that arise from a short-notice deployment (seven calendar days 

or less) of a covered military member; 
2. to attend military events and related activities of a covered military member; 
3. to address issues related to childcare and school activities of a covered military 

member's child; 
4. to address financial and legal arrangements for a covered military member; 
5. to attend counseling provided by someone other than a health care provider for 

oneself, a covered military member, or his/her child; 
6. to spend up to five days with a covered military member who is on short-term, 

temporary rest and recuperation leave during a period of deployment; 
7. to attend post-deployment activities related to a covered military member; and 
8  to address other events related to a covered military member that both the employee 

and school district agree is a qualifYing exigency. 
 
H. "Serious health condition" means an illness, injury, impairment, or physical or mental 

condition that involves: 
1. inpatient care in a hospital, hospice, or residential medical care facility; or 
2. continuing treatment by a healthcare provider. 
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I. “Spouse” means a husband or wife.  For purposes of this definition, husband or wife refers to the 
other person with whom an individual entered into marriage as defined or recognized under state law 
for purposes of marriage in the state in which the marriage was entered into or, in the case of a  
marriage entered into outside of any state, if the marriage is valid in the place where entered into and  
could have been entered into in at least one state.  This definition includes an individual in a  
same-sex or common law marriage that either:  (1) was entered into in a state that recognizes such  
marriages; or (2) if entered into outside of any state, is valid in the place where entered into and  
could have been entered into in at least one state. 

 
 I. "Veteran" has the meaning given in 38 U.S.C. § 101. 

 
IV. LEAVE ENTITLEMENT 
 

A. Twelve-week Leave 
1. Eligible employees are entitled to a total of 12 workweeks of unpaid family or 

medical leave during the applicable 12-month period as defined below, plus any 
additional leave as required by law. Leave may be taken for one or more of the 
following reasons in accordance with applicable law: 
a. birth of the employee's child and to care for such child; 
b. placement of an adopted or foster child with the employee; 
c. to care for the employee's spouse, son, daughter, or parent with a serious 

health condition; 
d. the employee's serious health condition makes the employee unable to perform the

functions of the employee's job; and/or 
e. any qualifying exigency arising from the employee's spouse, son, daughter, or 

parent being on covered active duty, or notified of an impending call or order 
to covered active duty in the Armed Forces. 

2. For the purposes of this policy, "year" is defined as a rolling 12-month period measured 
backward from the date an employee's leave is to commence. 

3. An employee's entitlement to FMLA leave for the birth, adoption, or foster care of a 
child expires at the end of the 12-month period beginning on the date of the birth or 
placement. 

4. A "serious health condition" typically requires either inpatient care or continuing treatment 
by or under the supervision of a health care provider, as defined by applicable law. Family 
and medical leave generally is not intended to cover short-term conditions for which 
treatment and recovery are very brief. 

5. A "serious injury or illness," in the case of a member of the Armed Forces, including a 
member of the National Guard or Reserves, means: 
a. injury or illness that was incurred by the member in the line of duty on active duty 

in the Armed Forces (or that existed before the beginning of the member's active 
duty and was aggravated by service in the line of duty on active duty in the Armed 
Forces) and that may render the member medically unfit to perform the duties of the 
member's office, grade, rank, or rating; and 

b. a "serious injury or illness," in the case of a veteran who was a member of the 
Armed Forces, including a member of the National Guard or Reserves, at any time, 
during the period of five years preceding the date on which the veteran undergoes 
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the medical treatment, recuperation, or therapy, means a qualifying injury or illness 
that was incurred by the member in the line of duty on active duty in the Armed 
Forces (or that existed before the beginning of the member's active duty and was 
aggravated by service in the line of duty in the Armed Forces) and that manifested 
itself before or after the member became a veteran. 

6. Eligible spouses employed by the school district are limited to an aggregate of 12 weeks of  
leave during any 12-month period for the birth and care of a newborn child or adoption of a 
child, the placement of a child for foster care, or to care for a parent. This limitation for 
spouses employed by the school district does not apply to leave taken: by one spouse to care 
for the other spouse who is seriously ill; to care for a child with a serious health condition; 
because of the employee's own serious health condition; or pursuant to Paragraph IV.A.l.e. 
above. 

7. Depending on the type of leave, intermittent or reduced schedule leave may be granted in 
the discretion of the school district or when medically necessary. However, part-time 
employees are only eligible for a pro-rata portion of leave to be used on an intermittent or 
reduced schedule basis, based on their average hours worked per week. Where an 
intermittent or reduced schedule leave is foreseeable based on planned medical treatment, 
the school district may transfer the employee temporarily to an available alternative position 
for which the employee is qualified and which better 
accommodates recurring periods of leave than does the employee's regular position, and 
which has equivalent pay and benefits. 

8. If an employee requests a leave for the serious health condition of the employee or the 
employee's spouse, child, or parent, the employee will be required to submit sufficient 
medical certification. In such a case, the employee must submit the medical certification 
within 15 days from the date of the request or as soon as practicable under the 
circumstances. 

9. If the school district has reason to doubt the validity of a health care provider's certification, 
it may require a second opinion at the school district's expense. If the opinions of the first 
and second health care providers differ, the school district may require certification from a 
third health care provider at the school district's expense. An employee may also be required 
to present a certification from a health care provider indicating that the employee is able to 
return to work. 

10. Requests for leave shall be made to the school district. When leave relates to an employee's 
spouse, son, daughter, parent, or covered servicemember being on covered active duty, or 
notified of an impending call or order to covered active duty pursuant to Paragraph IV.A.l.e. 
above, and such leave is foreseeable, the employee shall provide reasonable and practical 
notice to the school district of the need for leave. For all other leaves, employees must give 
30 days' written notice of a leave of absence where practicable. The failure to provide the 
required notice may result in a delay of the requested leave. Employees are expected to make 
a reasonable effort to schedule leaves resulting from planned medical treatment so as not to 
disrupt unduly the operations of the school district, subject to and in coordination with the 
health care provider. 

11. The school district may require that a request for leave under Paragraph IV.A.l.e. above be 
supported by a copy of the covered military member's active duty orders or other 
documentation issued by the military indicating active duty or a call to active duty status and 
the dates of active duty service. In addition, the school district may require the employee to 
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provide sufficient certification supporting the qualifying exigency for which leave is 
requested. 

12. During the period of a leave permitted under this policy, the school district will provide 
 health insurance under its group health plan under the same conditions coverage would have 
been provided had the employee not taken the leave. The employee will be responsible for 
payment of the employee contribution to continue group health insurance coverage during 
the leave. An employee's failure to make necessary and timely contributions may result in 
termination of coverage. An employee who does not return to work after the leave may be 
required, in some situations, to reimburse the school district for the cost of the health plan 
premiums paid by it. 

13 The school district may request or require the employee to substitute accrued paid leave for 
any part of the 12-week period. Employees may be allowed to substitute paid leave for 
unpaid leave by meeting the requirements set out in the administrative directives and 
guidelines established for the implementation of this policy, if any. Employees eligible for 
leave must comply with the family and medical leave directives and guidelines prior to 
starting leave. The superintendent shall be 
responsible to develop directives and guidelines as necessary to implement this policy. Such 
directives and guidelines shall be submitted to the school board for annual review. The 
school district shall comply with written notice requirements as set forth in federal 
regulations. 

14. Employees returning from a leave permitted under this policy are eligible for reinstatement 
in the same or an equivalent position as provided by law. However, the employee has no 
greater right to reinstatement or to other benefits and conditions of employment than if the 
employee had been continuously employed during the leave. 

 
B. Six-week Leave 

An employee who does not qualifY for parenting leave under Paragraphs IV.A.l.a. or IV.A.l.b. above 
may qualifY for a six-week unpaid parenting leave for birth or adoption of a child. The employee 
may qualifY if he or she has worked for the school district for at least 12 consecutive months and has 
worked an average number of hours per week equal to one-half of the full time equivalent. This leave 
is separate and exclusive of the family and medical leave described in the preceding paragraphs. 

 
C. Twenty-six-week Servicemember Family Military Leave 

1. An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered 
servicemember shall be entitled to a total of 26 work weeks of leave during a 12-month 
period to care for the servicemember. The leave described in this paragraph shall be 
available only during a single 12-month period. For purposes of this leave, the need to care 
for a servicemember includes both physical and psychological care. 

2. During a single 12-month period, an employee shall be entitled to a combined total of 
26 work weeks of leave under Paragraphs IV.A. and IV.C. above.  

3. The 12-month period referred to in this section begins on the first day the eligible employee 
takes leave to care for a covered servicemember and ends 12 months after that date. 

4. Eligible spouses employed by the school district are limited to an aggregate of 26 
weeks of leave during any 12-month period if leave is taken for birth of the employee's child 
or to care for the child after birth; for placement of a child with the employee for adoption or 
foster care or to care for the child after placement; to care for the employee's parent with a 
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serious health condition; or to care for a covered servicemember with a serious injury or 
illness. 

5. The school district may request or require the employee to substitute accrued paid leave for 
any part of the 26-week period. Employees may be allowed to substitute paid leave for 
unpaid leave by meeting the requirements set out in the administrative directives and 
guidelines established for the implementation of this policy, if any. Employees eligible for 
leave must comply with the family and medical leave directives and guidelines prior to 
starling leave. 

6. An employee will be required to submit sufficient medical certification issued by the 
health care provider of the covered servicemember and other information in support of 
requested leave and eligibility for such leave under this section within 15 days 
from the date of the request or as soon as practicable under the circumstances. 

7. The provisions of Paragraphs IV.A.7., IV.A.lO., IV.A.12., IV.A.l3., and IV.A.14. above 
shall apply to leaves under this section. 

 
V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 
 

A. An instructional employee is one whose principal function is to teach and instruct students in 
a class, a small group, or an individual setting. This includes, but is not limited to, teachers, 
coaches, driver's education instructors, and special education assistants. 

B. Instructional employees who request foreseeable medically necessary intermittent or reduced 
work schedule leave greater than 20 percent of the work days in the leave period may be 
required to: 
1. take leave for the entire period or periods of the planned medical treatment; or 
2. move to an available alternative position for which the employee is qualified, and 

which provides equivalent pay and benefits, but not necessarily equivalent duties. 
C. Instructional employees who request continuous leave near the end of a semester may be 

required to extend the leave through the end of the semester. The number of weeks remaining 
before the end of a semester does not include scheduled school breaks, such as summer, 
winter, or spring break. 
1. If an instructional employee begins leave for any purpose more than five weeks before the 

end of a semester and it is likely the leave will last at least three weeks, the school district 
may require that the leave be continued until the end of the semester.  

2. If the employee begins leave for a purpose other than the employee's own serious health  
condition during the last five weeks of a semester, the school district may require that the 
leave be continued until the end of the semester if the leave will last more than two weeks or 
if the employee's return from leave would occur during the last two weeks of the semester. 

3. If the employee begins leave for a purpose other than the employee's own serious health 
condition during the last three weeks of the semester and the leave will last more than five 
working days, school district may require the employee to continue taking leave until the end 
of the semester. 

D. The entire period of leave taken under the special rules will be counted as leave. The school district 
 will continue to fulfill the school district's leave responsibilities and obligations, including the 
obligation to continue the employee's health insurance and other benefits, if an instructional 
employee's leave entitlement ends before the involuntary leave period expires. 
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VI. OTHER 
 

A. The provisions of this policy are intended to comply with applicable law, including the FMLA and 
applicable regulations. Any terms used from the FMLA will have the same meaning as defined by 
the FMLA and/or applicable regulations. To the extent that this policy is ambiguous or contradicts 
applicable law, the language of the applicable law will prevail. 

B. The requirements stated in the collective bargaining agreement between employees in a certified 
collective bargaining unit and the school district regarding family and medical leaves (if any) shall 
be followed. 

 
VII. DISSEMINATION OF POLICY 
 

A. This policy shall be conspicuously posted in each school district building in areas accessible to 
employees. 

B. This policy will be reviewed at least annually for compliance with state and federal law. 
Legal References: Mum. Stat.§§ 181.940·181.944 (Parenting Leave) 
10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 
29 U.S.C. § 2601 et seq. (Family and Medical  Leave Act) 
38 U.S.C. § 101 (Definitions) 
29 C.F.R. Part 825 (Family and Medical Leave Act) 
Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin "M" (Statutory Provisions Which Grant Leaves to Licensed as 
well as Non-Licensed School District Employees- Family and Medical Leave Act Summary) 
****************************************************************************************************** 
 
Braham Area Public Schools  
Ind. School Dist. #314 
Braham, MN  55006 
Adopted: November 15, 1993   
Revised: November 17, 2014  
Reviewed: August 22, 2016; August 21, 2017 
 
#413 HARASSMENT AND VIOLENCE 
 
I. PURPOSE 
 
The purpose of this policy is to maintain a learning and working environment that is free from harassment and 
violence on the basis of race, color, creed, religion, national origin, sex, gender,  age, marital status, familial status, 
status with regard to public assistance, sexual orientation, or disability. 
 
II. GENERAL STATEMENT OF POLICY 
A. The policy of the school district is to maintain a learning and working environment that is free from 
harassment and violence on the basis of race, color, creed, religion, national origin, sex, gender, age, marital status, 
familial status, status with regard to public assistance, sexual orientation, or disability.  The school district prohibits 
any form of harassment or violence on the basis of race, color, creed, religion, national origin, sex, gender, age, 
marital status, familial status, status with regard to public assistance, sexual orientation, or disability. 
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B. A violation of this policy occurs when any pupil, teacher, administrator, or other school personnel of the 
school district harasses a pupil, teacher, administrator, or other school personnel or group of pupils, teachers, 
administrators, or other school personnel through conduct or communication based on a person’s race, color, creed, 
religion, national origin, sex, gender,  age, marital status, familial status, status with regard to public assistance, 
sexual orientation, or disability, as defined by this policy.  (For purposes of this policy, school personnel includes 
school board members, school employees, agents, volunteers, contractors, or persons subject to the supervision and 
control of the district.) 
 
C. A violation of this policy occurs when any pupil, teacher, administrator, or other school personnel of the 
school district inflicts, threatens to inflict, or attempts to inflict violence upon any pupil, teacher, administrator, or 
other school personnel or group of pupils, teachers, administrators, or other school personnel based on a person’s 
race, color, creed, religion, national origin, sex, gender, age, marital status, familial status, status with regard to public 
assistance, sexual orientation, or disability. 
 
D. The school district will act to investigate all complaints, either formal or informal, verbal or written, of 
harassment or violence based on a person’s race, color, creed, religion, national origin, sex, gender,  age, marital 
status, familial status, status with regard to public assistance, sexual orientation, or disability, and to discipline or take 
appropriate action against any pupil, teacher, administrator, or other school personnel who is found to have violated 
this policy. 
 
III. DEFINITIONS 
 
A. “Assault” is: 

1. an act done with intent to cause fear in another of immediate bodily harm or 
death; 

2. the intentional infliction of or attempt to inflict bodily harm upon another; or 
3. the threat to do bodily harm to another with present ability to carry out the threat. 

 
B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not limited to, 
electronic communications, relating to an individual’s or group of individuals’ race, color, creed, religion, national 
origin, sex, gender,  age, marital status, familial status, status with regard to public assistance, sexual orientation, or 
disability when the conduct: 

 
1. has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 
2. has the purpose or effect of substantially or unreasonably interfering with an 

individual’s work or academic performance; or 
3. otherwise adversely affects an individual’s employment or academic 

opportunities. 
 
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
 
D. Protected Classifications; Definitions 

 
1. “Disability” means any condition or characteristic that renders a person a 

disabled person.  A disabled person is any person who: 
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a. has a physical, sensory, or mental impairment which materially limits one 
or more major life activities; 

b. has a record of such an impairment; or 
c. is regarded as having such an impairment. 

 
2. “Familial status” means the condition of one or more minors being domiciled 

with: 
a. their parent or parents or the minor’s legal guardian; or 
b. the designee of the parent or parents or guardian with the written 

permission of the parent or parents or guardian. The protections afforded against harassment 
on the basis of family status apply to any person who is pregnant or is in the process of 
securing legal custody of an individual who has not attained the age of majority. 

3. “Marital status” means whether a person is single, married, remarried, divorced,  
separated, or a surviving spouse and, in employment cases, includes protection against harassment 
on the basis of the identity, situation, actions, or beliefs of a spouse or former spouse. 

4. “National origin” means the place of birth of an individual or of any of the individual’s lineal  
ancestors. 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to  
pregnancy or childbirth. 

6. “Sexual orientation” means having or being perceived as having an emotional, physical, 
or sexual attachment to another person without regard to the sex of that person or having or being 
perceived as having an orientation for such attachment, or having or being perceived as having a 
self-image or identity not traditionally associated with one’s biological maleness or femaleness. 
“Sexual orientation” does not include a physical or sexual attachment to children by an adult. 

7. “Status with regard to public assistance” means the condition of being a recipient of  
federal, state, or local assistance, including medical assistance, or of being a tenant receiving federal, 
state, or local subsidies, including rental assistance or rent supplements. 

 
E. Sexual Harassment; Definition 
 

1. Sexual harassment consists of unwelcome sexual advances, requests for sexual 
favors, sexually motivated physical conduct or other verbal or physical conduct or communication of 
a sexual nature when: 

 
a. submission to that conduct or communication is made a term or condition, either explicitly  

or implicitly, of obtaining employment or an education; or 
b. submission to or rejection of that conduct or communication by an individual is used as a  

factor in decisions affecting that individual’s employment or education; or 
c. that conduct or communication has the purpose or effect of substantially or unreasonably  

interfering with an individual’s employment or education, or creating an intimidating,  
hostile, or offensive employment or educational environment. 

 
2. Sexual harassment may include, but is not limited to: 
 

a. unwelcome verbal harassment or abuse; 
b. unwelcome pressure for sexual activity; 
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c. unwelcome, sexually motivated, or inappropriate patting, pinching, or physical contact, other 
than necessary restraint of pupil(s) by teachers, administrators, or other school personnel to avoid 
physical harm to persons or property; 
d. unwelcome sexual behavior or words, including demands for sexual  favors, accompanied by 
implied or overt threats concerning an individual’s employment or educational status;  
e. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by 
implied or overt promises of preferential treatment with regard to an individual’s employment or 
educational status; or 
f. unwelcome behavior or words directed at an individual because of gender. 

 
F. Sexual Violence; Definition 
 

1. Sexual violence is a physical act of aggression or force or the threat thereof which  involves the 
touching of another’s intimate parts, or forcing a person to touch any person’s intimate parts.  Intimate parts, 
as defined in Minn. Stat. § 609.341, includes the primary genital area, groin, inner thigh, buttocks, or breast, 
as well as the clothing covering these areas. 
 
2. Sexual violence may include, but is not limited to: 

 
a. touching, patting, grabbing, or pinching another person’s intimate parts, whether that person 

is of the same sex or the opposite sex; 
b. coercing, forcing, or attempting to coerce or force the touching of anyone’s intimate parts; 
c. coercing, forcing, or attempting to coerce or force sexual intercourse or a sexual act on  

another; or 
d. threatening to force or coerce sexual acts, including the touching of intimate parts or  

intercourse, on another. 
 
G. Violence; Definition 
 
Violence prohibited by this policy is a physical act of aggression or assault upon another or group of individuals 
because of, or in a manner reasonably related to, race, color, creed, religion, national origin, sex, age, marital status, 
familial status, status with regard to public assistance, sexual orientation, or disability. 
 
IV. REPORTING PROCEDURES 
 
A. Any person who believes he or she has been the victim of harassment or violence on the basis of race, color, 
creed, religion, national origin, sex, gender, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, or disability by a pupil, teacher, administrator, or other school personnel of the school district, or 
any person with knowledge or belief of conduct which may constitute harassment or violence prohibited by this 
policy toward a pupil, teacher, administrator, or other school personnel or group of pupils, teachers, administrators, or 
other school personnel should report the alleged acts immediately to an appropriate school district official designated 
by this policy.  The school district encourages the reporting party or complainant to use the report form available 
from the principal of each building or available from the school district office, but oral reports shall be considered 
complaints as well.  Nothing in this policy shall prevent any person from reporting harassment or violence directly to 
a school district human rights officer or to the superintendent. 
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B. In Each School Building.  The building principal, the principal’s designee, or the building supervisor 
(hereinafter building report taker) is the person responsible for receiving oral or written reports of harassment or 
violence prohibited by this policy at the building level.  Any adult school district personnel who receives a report of 
harassment or violence prohibited by this policy shall inform the building report taker immediately. If the complaint 
involves the building report taker, the complaint shall be made or filed directly with the superintendent or the school 
district human rights officer by the reporting party or complainant. School district personnel who fail to inform the 
building report taker of a report of harassment or violence in a timely manner may be subject to disciplinary action. 
 
C. Upon receipt of a report, the building report taker must notify the school district human rights officer 
immediately, without screening or investigating the report.  The building report taker may request, but may not insist 
upon, a written complaint.  A written statement of the facts alleged will be forwarded as soon as practicable by the 
building report taker to the human rights officer.  If the report was given verbally, the building report taker shall 
personally reduce it to written form within 24 hours and forward it to the human rights officer.  Failure to forward 
any harassment or violence report or complaint as provided herein may result in disciplinary action against the 
building report taker. 
 
D. In the District.  The school board hereby designates  School Counselor as the school district human rights 
officer(s) to receive reports or complaints of harassment or violence prohibited by this policy.  If the complaint 
involves a human rights officer, the complaint shall be filed directly with the superintendent. 
 
E. The school district shall conspicuously post the name of the human rights officer(s), including mailing 
addresses and telephone numbers. 
 
F. Submission of a good faith complaint or report of harassment or violence prohibited by this policy will not 
affect the complainant or reporter’s future employment, grades, or work assignments. 
 
G. Use of formal reporting forms is not mandatory. 
 
H. Reports of harassment or violence prohibited by this policy are classified as private educational and/or 
personnel data and/or confidential investigative data and will not be disclosed except as permitted by law.  The school 
district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and the 
witnesses as much as possible, consistent with the school district’s legal obligations to investigate, to take appropriate 
action, and to comply with any discovery or disclosure obligations. 
 
V. INVESTIGATION 
 
A. By authority of the school district, the human rights officer, upon receipt of a report or complaint alleging 
harassment or violence prohibited by this policy, shall immediately undertake or authorize an investigation.  The 
investigation may be conducted by school district officials or by a third party designated by the school district. 
 
B. The investigation may consist of personal interviews with the complainant, the individual(s) against whom 
the complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to 
the complaint.  The investigation may also consist of any other methods and documents deemed pertinent by the 
investigator. 
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C. In determining whether alleged conduct constitutes a violation of this policy, the school district should 
consider the surrounding circumstances, the nature of the behavior, past incidents or past or continuing patterns of 
behavior, the relationships between the parties involved, and the context in which the alleged incidents occurred. 
Whether a particular action or incident constitutes a violation of this policy requires a determination based on all the 
facts and surrounding circumstances. 
 
D. In addition, the school district may take immediate steps, at its discretion, to protect the complainant, pupils, 
teachers, administrators, or other school personnel pending completion of an investigation of alleged harassment or 
violence prohibited by this policy. 
 
E. The investigation will be completed as soon as practicable.  The school district human rights officer shall 
make a written report to the superintendent upon completion of the investigation.  If the complaint involves the 
superintendent, the report may be filed directly with the school board.  The report shall include a determination of 
whether the allegations have been substantiated as factual and whether they appear to be violations of this policy. 
 
VI. SCHOOL DISTRICT ACTION 
 
A. Upon completion of the investigation, the school district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or 
discharge.  School district action taken for violation of this policy will be consistent with requirements of applicable 
collective bargaining agreements, Minnesota and federal law, and school district policies. 
 
B. The result of the school district’s investigation of each complaint filed under these procedures will be 
reported in writing to the complainant by the school district in accordance with state and federal law regarding data 
or records privacy. 
 
VII. REPRISAL 
 
The school district will discipline or take appropriate action against any pupil, teacher, administrator, or other school 
personnel who retaliates against any person who makes a good faith report of alleged harassment or violence 
prohibited by this policy or any person who testifies, assists, or participates in an investigation, or who testifies, 
assists, or participates in a proceeding or hearing relating to such harassment or violence. Retaliation includes, but is 
not limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment. 
 
VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include 
filing charges with the Minnesota Department of Human Rights, initiating civil action, or seeking redress under state 
criminal statutes and/or federal law. 
 
IX. HARASSMENT OR VIOLENCE AS ABUSE 
 
A. Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota 
law.  If so, the duties of mandatory reporting under Minn. Stat. § 626.556 may be applicable. 
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B. Nothing in this policy will prohibit the school district from taking immediate action to protect victims of 
alleged harassment, violence, or abuse. 
 
X. DISSEMINATION OF POLICY AND TRAINING 
 
A. This policy shall be conspicuously posted throughout each school building in areas 

accessible to pupils and staff members. 
 
B. This policy shall be given to each school district employee and independent contractor at 

the time of entering into the person’s employment contract. 
 
C. This policy shall appear in the student handbook. 
 
D. The school district will develop a method of discussing this policy with students and 

employees. 
 
E. The school district may implement violence prevention and character development education programs to 
prevent and reduce policy violations.  Such programs may offer instruction on character education including, but not 
limited to, character qualities such as attentiveness, truthfulness, respect for authority, diligence, gratefulness, 
self-discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness. 
 
F. This policy shall be reviewed at least annually for compliance with state and federal law. 
 
Legal References: Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  
 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status Nondiscrimination) 
****************************************************************************************************** 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN  55006 
Adopted:      November 17, 2014 
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Reviewed:    August 15, 2016;  August 21, 2017 
 
 
#414 - MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL ABUSE 
 
I. PURPOSE 
 
The purpose of this policy is to make clear the statutory requirements of school personnel to report suspected child 
neglect or physical or sexual abuse. 
 
II. GENERAL STATEMENT OF POLICY 
 
A. The policy of the school district is to fully comply with Minn. Stat. § 626.556 requiring school  

personnel to report suspected child neglect or physical or sexual abuse. 
B. A violation of this policy occurs when any school personnel fails to immediately report 

instances of child neglect or physical or sexual abuse when the school personnel knows or has reason to 
believe a child is being neglected or physically or sexually abused or has been neglected or physically or 
sexually abused within the preceding three years. 

 
III. DEFINITIONS 
 
A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected occurrence or event  

which: 
1. is not likely to occur and could not have been prevented by exercise of due care; 

and 
2. if occurring while a child is receiving services from a facility, happens when the 

facility and the employee or person providing services in the facility are in compliance with the laws 
and rules relevant to the occurrence of event. 

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C (Child Protection) 
 and Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment), includes an individual under age 
21 who is in foster care pursuant to Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18). 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
D. “Mandated reporter” means any school personnel who knows or has reason to believe a child is  

being neglected or physically or sexually abused, or has been neglected or physically or sexually abused 
within the preceding three years. 

E. “Neglect” means the commission or omission of any of the acts specified below, other than by 
accidental means: 
1. failure by a person responsible for a child’s care to supply a child with 

necessary food, clothing, shelter, health, medical, or other care required for the child’s physical or 
mental health when reasonably able to do so, including a growth delay, which may be referred to as a 
failure to thrive, that has been diagnosed by a physician and is due to parental neglect; 

2. failure to protect a child from conditions or actions that seriously 
endanger the child’s physical or mental health when reasonably able to do so; 

3. failure to provide for necessary supervision or child care arrangements 
appropriate for a child after considering factors such as the child’s age, mental ability, physical 
condition, length of absence, or environment, when the child is unable to care for his or her own 
basic needs or safety or the basic needs or safety of another child in his or her care; 

4. failure to ensure that a child is educated in accordance with state law, 
which does not include a parent’s refusal to provide his or her child with sympathomimetic 
medications; 

5. prenatal exposure to a controlled substance used by the mother for a 
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nonmedical purpose, as evidenced by withdrawal symptoms in the child at birth, results of a 
toxicology test performed on the mother at delivery or the child’s birth, or medical effects or 
developmental delays during the child’s first year of life that medically indicate prenatal exposure to 
a controlled substance or the presence of a fetal alcohol spectrum disorder; 

6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4, Clause (5); 
7. chronic and severe use of alcohol or a controlled substance by a parent or 

person responsible for the care of the child that adversely affects the child’s basic needs and safety; 
or 

8. emotional harm from a pattern of behavior which contributes to impaired 
emotional functioning of the child which may be demonstrated by a substantial and observable effect 
in the child’s behavior, emotional response, or cognition that is not within the normal range for the 
child’s age and stage of development, with due regard to the child’s culture. 
 
Neglect does not include spiritual means or prayer for treatment or care of disease where the person 
responsible for the child’s care in good faith has selected and depended on those means for treatment 
or care of disease, except where the lack of medical care may cause serious danger to the child’s 
health. 

 
F. “Non-maltreatment mistake” means: (1) at the time of the incident, the individual was 

 performing duties identified in the center’s child care program plan required under Minn. Rules Part 
9503.0045; (2) the individual has not been determined responsible for a similar incident that resulted 
in a finding of maltreatment for at least seven years; (3) the individual has not been determined to 
have committed a similar non-maltreatment mistake under this paragraph for at least four years; (4) 
any injury to a child resulting from the incident, if treated, is treated only with remedies that are 
available over the counter, whether ordered by a medical professional or not; and (5) except for the 
period when the incident occurred, the facility and the individual providing services were both in 
compliance with all licensing requirements relevant to the incident.  This definition only applies to 
child care centers licensed under Minn. Rules Ch. 9503.  

 
G. “Physical abuse” means any physical injury, mental injury, or threatened injury,  

inflicted by a person responsible for the child’s care other than by accidental means; or any physical 
or mental injury that cannot reasonably be explained by the child’s history of injuries or any aversive 
or deprivation procedures, or regulated interventions, that have not been authorized by Minn. Stat. § 
121A.67 125A.0942 or § 245.825.  
 
Abuse does not include reasonable and moderate physical discipline of a child administered by a 
parent or legal guardian which does not result in an injury.  Abuse does not include the use of 
reasonable force by a teacher, principal, or school employee as allowed by Minn. Stat. § 121A.582. 
 
Actions which are not reasonable and moderate include, but are not limited to, any of the following 
(1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child with a closed fist; (3) 
shaking a child under age three; (4) striking or other actions which result in any non-accidental injury 
to a child under 18 months of age; (5) unreasonable interference with a child’s breathing; (6) 
threatening a child with a weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child 
under age one on the face or head; (8) striking a child who is at least age one but under age four on 
the face or head, which results in an injury; (9)   purposely giving a child poison, alcohol, or 
dangerous, harmful, or controlled substances which were not prescribed for the child by a 
practitioner, in order to control or punish the child, or giving the child other substances that 
substantially affect the child’s behavior, motor coordination, or judgment or that result in sickness or 
internal injury, or subject the child to medical procedures that would be unnecessary if the child were 
not exposed to the substances; (9) (10)  unreasonable physical confinement or restraint not permitted 
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under Minn. Stat. § 609.379 including, but not limited to, tying, caging, or chaining; or (10) (11) in a 
school facility or school zone, an act by a person responsible for the child’s care that is a violation 
under Minn. Stat. § 121A.58. 
 

H. “Report” means any communication received by the local welfare agency, police  
department, county sheriff, or agency responsible for child protection pursuant to this section that 
describes neglect or physical or sexual abuse of a child and contains sufficient content to identify the 
child and any person believed to be responsible for the neglect or abuse, if known, 
 

H. I. “School personnel” means professional employee or professional’s delegate of the 
school district who provides health, educational, social, psychological, law enforcement, or child 
care services. 

 
I.  J. “Sexual abuse” means the subjection of a child by a person responsible for the child’s 

care, by a person who has a significant relationship to the child (as defined in Minn. Stat. § 609.341, 
Subd. 15), or by a person in a position of authority (as defined in Minn. Stat. § 609.341, Subd. 10) to 
any act which constitutes a violation of Minnesota statutes prohibiting criminal sexual conduct. 
Such acts include sexual penetration as well as sexual contact.  Sexual abuse also includes any act 
involving a minor which constitutes a violation of Minnesota statutes prohibiting prostitution, or use 
of a minor in a sexual performance.   Sexual abuse includes all reports of known or suspected child 
sex trafficking involving a child who is identified as a victim of sex trafficking. Sexual abuse 
includes threatened sexual abuse which includes the status of a parent or household member who has 
committed a violation which requires registration under Minn. Stat. § 243.166, Subd. 1b(a) or (b) 
(Registration of Predatory Offenders). 

 
J. K. “Mental injury” means an injury to the psychological capacity or emotional stability of  

a child as evidenced by an observable or substantial impairment in the child’s ability to function 
within a normal range of performance and behavior with due regard to the child’s culture. 

 
K. L. “Person responsible for the child’s care” means (1) an individual functioning within the  

family unit and having responsibilities for the care of the child such as a parent, guardian, or other 
person having similar care responsibilities, or (2) an individual functioning outside the family unit 
and having responsibilities for the care of the child such as a teacher, school administrator, other 
school employees or agents, or other lawful custodian of a child having either full-time or short-term 
care responsibilities including, but not limited to, day care, babysitting whether paid or unpaid, 
counseling, teaching, and coaching. 

 
L. M. “Threatened injury” means a statement, overt act, condition, or status that represents a  

substantial risk of physical or sexual abuse or mental injury.  Threatened injury includes, but is not 
limited to, exposing a child to a person responsible for the child’s care who has subjected the child 
to, or failed to protect a child from, egregious harm, or a person whose parental rights were 
involuntarily terminated, been found palpably unfit, or one from whom legal and physical custody of 
a child has been involuntarily transferred to another. 

 
IV. REPORTING PROCEDURES 
 

A. A mandated reporter as defined herein shall immediately report the neglect or physical  
or sexual abuse, which he or she knows or has reason to believe is happening or has happened within 
the preceding three years to the local welfare agency, police department, county sheriff, tribal social 
services, or tribal police department or agency responsible for assisting or investigating 
maltreatment.  The reporter will include his or her name and address in the report. 
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B. If the immediate report has been made orally, by telephone or otherwise, the oral report  

shall be followed by a written report within 72 hours (exclusive of weekends and holidays) to the 
appropriate police department, the county sheriff, local welfare agency, or agency responsible for 
assisting or investigating maltreatment.  The written report shall identify the child, any person 
believed to be responsible for the abuse or neglect of the child if the person is known, the nature and 
extent of the abuse or neglect and the name and address of the reporter. 
 

C. Regardless of whether a report is made, as soon as practicable after a school receives  
information regarding an incident that may constitute maltreatment of a child in a school facility, the 
school shall inform the parent, legal guardian, or custodian of the child that an incident has occurred 
and may constitute maltreatment of the child, when the incident occurred, and the nature of the 
conduct that may constitute maltreatment. 
 

D. A mandated reporter who knows or has reason to know of the deprivation of parental  
rights or the kidnapping of a child shall report the information to the local police department or the 
county sheriff. 
 

E. With the exception of a healthcare professional or a social service professional who is 
providing the woman with prenatal care or other health care services, a mandated reporter shall 
immediately report to the local welfare agency if the person knows or has reason to believe that a 
woman is pregnant and has used a controlled substance for a nonmedical purpose during the 
pregnancy, including, but not limited to, tetrahydrocannabinol, or has consumed alcoholic beverages 
during the pregnancy in any way that is habitual or excessive. 
 

F. A person mandated by Minnesota law and this policy to report who fails to report may  
be subject to criminal penalties and/or discipline, up to and including termination of employment. 
 

G. Submission of a good faith report under Minnesota law and this policy will not  
adversely affect the reporter’s employment, or the child’s access to school. 
 

H. Any person who knowingly or recklessly makes a false report under the provisions of  
applicable Minnesota law or this policy shall be liable in a civil suit for any actual damages suffered 
by the person or persons so reported and for any punitive damages set by the court or jury, and the 
reckless making of a false report may result in discipline.  The court may also award attorney’s fees. 

 
V. INVESTIGATION 
 

A. The responsibility for investigating reports of suspected neglect or physical or sexual  
abuse rests with the appropriate county, state, or local agency or agencies.  The agency responsible 
for assessing or investigating reports of child maltreatment has the authority to interview the child, 
the person or persons responsible for the child’s care, the alleged perpetrator, and any other person 
with knowledge of the abuse or neglect for the purpose of gathering the facts, assessing safety and 
risk to the child, and formulating a plan.  The investigating agency may interview the child at school. 
The interview may take place outside the presence of a school official.  The investigating agency, not 
the school, is responsible for either notifying or withholding notification of the interview to the 
parent, guardian or person responsible for the child’s care. School officials may not disclose to the 
parent, legal custodian, or guardian the contents of the notification or any other related information 
regarding the interview until notified in writing by the local welfare or law enforcement agency that 
the investigation or assessment has been concluded. 
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B. When the investigating agency determines that an interview should take place on 
school property, written notification of intent to interview the child on school property will be 
received by school officials prior to the interview.  The notification shall include the name of the 
child to be interviewed, the purpose of the interview, and a reference to the statutory authority to 
conduct an interview on school property.  
 

C. Except where the alleged perpetrator is believed to be a school official or employee, the  
time and place, and manner of the interview on school premises shall be within the discretion of 
school officials, but the local welfare or law enforcement agency shall have the exclusive authority to 
determine who may attend the interview.  The conditions as to time, place, and manner of the 
interview set by the school officials shall be reasonable and the interview shall be conducted not 
more than 24 hours after the receipt of the notification unless another time is considered necessary by 
agreement between the school officials and the local welfare or law enforcement agency.  Every 
effort must be made to reduce the disruption of the educational program of the child, other students, 
or school employees when an interview is conducted on school premises. 
 

D. Where the alleged perpetrator is believed to be a school official or employee, the school  
district shall conduct its own investigation independent of MDE and, if involved, the local welfare or 
law enforcement agency. 
 

E. Upon request by MDE, the school district shall provide all requested data that are 
relevant to a report of maltreatment and are in the possession of a school facility, pursuant to an 
assessment or investigation of a maltreatment report of a student in school.  The school district shall 
provide the requested data in accordance with the requirements of the Minnesota Government Data 
Practices Act, Minn. Stat. Ch. 13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 
1232g. 

 
VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR POTENTIAL ABUSE 
 

A. When a local welfare or local law enforcement agency determines that a potentially  
abused or abused child should be interviewed on school property, written notification of the agency’s 
intent to interview on school property must be received by school officials prior to the interview. 
The notification shall include the name of the child to be interviewed, the purpose of the interview, 
and a reference to the statutory authority to conduct the interview.  The notification shall be private 
data.  School officials may not disclose to the parent, legal custodian, or guardian the contents of the 
notice or any other related information regarding the interview until notified in writing by the local 
welfare or law enforcement agency that the investigation has been concluded. 
 

B. All records regarding a report of maltreatment, including any notification of intent to  
interview which was received by the school as described above in Paragraph A., shall be destroyed 
by the school only when ordered by the agency conducting the investigation or by a court of 
competent jurisdiction. 

 
VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE 
 
Under certain circumstances, alleged physical or sexual abuse may also be sexual harassment or violence under 
Minnesota law.  If so, the duties relating to the reporting and investigation of such harassment or violence may be 
applicable. 
 
VIII. DISSEMINATION OF POLICY AND TRAINING 
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A. This policy shall appear in school personnel handbooks. 
B. The school district will develop a method of discussing this policy with school  

personnel. 
C. This policy shall be reviewed at least annually for compliance with state law. 
 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 121A.58 (Corporal Punishment) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. § 121A.67 (Aversive and Deprivation Procedures) 
Minn. Stat. § 125A.0942 (Standards for Restrictive Procedures) 
Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory Offenders) 
Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures) 
Minn. Stat. § 260C.007, Subd. 4, Clause (5) (Child in Need of Protection) 
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18) 
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment) 
Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon) 
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority) 
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship) 
Minn. Stat. § 609.379 (Reasonable Force) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled Substances) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
 
Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
 
****************************************************************************************************** 
 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN 55006 
Adopted: November 17, 2014 
Reviewed: August 22, 2016; August 21, 2017 
 
#415 MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS 
 
I. PURPOSE 
 
The purpose of this policy is to make clear the statutory requirements of school personnel to report suspected 
maltreatment of vulnerable adults. 
 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to fully comply with Minn. Stat. § 626.557 requiring 
school personnel to report suspected maltreatment of vulnerable adults. 
 
B  It shall be a A violation of this policy occurs when for any school personnel to fails  to report 
suspected maltreatment of vulnerable adults when the school personnel has reason to believe that a 
vulnerable adult is being or has been maltreated, or has knowledge that a vulnerable adult has sustained a 
physical injury which is not reasonably explained. 

 
III. DEFINITIONS 
 

A. "Mandated Reporters" means any school personnel who has reason to believe that a 
vulnerable adult is being or has been maltreated. 
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B. "Maltreatment" means the neglect, abuse, or financial exploitation of a vulnerable adult. 
 
C. "Neglect" means the failure or omission by a caregiver to supply a vulnerable adult with 
care or services, including but not limited to, food, clothing, shelter, health care, or supervision 
which is: (I) reasonable and necessary to obtain or maintain the vulnerable adult's physical or 
mental health or safety, considering the physical and mental capacity or dysfunction of the 
vulnerable adult; and (2) which is not the result of an accident or therapeutic conduct. Neglect 
also includes the absence or likelihood of absence of care or services, including but not limited 
to, food, clothing, shelter, health care, or supervision necessary to maintain the physical and 
mental health of the vulnerable adult which a reasonable person would deem essential to obtain 
or maintain the vulnerable adult's health, safety, or comfort considering the physical or mental 
capacity or dysfunction of the vulnerable adult. Neglect does not include actions specifically 
excluded by Minn. Stat.§ 626.5572, Subd. 17. 
 
D. "Abuse" means: (a) An act against a vulnerable adult that constitutes a violation of, an 
attempt to violate, or aiding and abetting a violation of: (l) assault in the first through fifth 
degrees as defined in sections 609.221 to 609.224; (2) the use of drugs to injure or facilitate 
crime as defmed in section 609.235; (3) the solicitation, inducement, and promotion of 
prostitution as defined in section 609.322; and ( 4) criminal sexual conduct in the first through 
fifth degrees as defined in sections 609.342 to 609.345!. A violation includes any action that 
meets the elements of the crime, regardless of whether there is a criminal proceeding or 
conviction. (b) Conduct which is not an accident or therapeutic conduct as defmed in this 
section, which produces or could reasonably be expected to produce physical pain or injury or 
emotional distress including, but not limited to, the following: (1) hitting, slapping, kicking, 
pinching, biting, or corporal punishment of a vulnerable adult; (2) use of repeated or malicious 
oral, written, or gestured language toward a vulnerable adult or the treatment of a vulnerable 
adult which would be considered by a reasonable person to be disparaging, derogatory, 
humiliating, harassing, or threatening; (3) use of any aversive or deprivation procedure, 
unreasonable confinement, or involuntary seclusion, including the forced separation of the 
vulnerable adult from other persons against the will of the vulnerable adult or the legal 
representative of the vulnerable adult; and ( 4) use of any aversive or deprivation procedures for 
persons with developmental disabilities or related conditions not authorized under section 
245.825. (c) Any sexual contact or penetration as defined in section 609.341, between a facility 
staff person or a person providing services in the facility and a resident, patient, or client of that 
facility. (d) The act of forcing, compelling, coercing, or enticing a vulnerable adult against the 
vulnerable adult's will to perform services for the advantage of another. Abuse does not include 
actions specifically excluded by Minn. Stat. § 626.5572, Subd. 2. 
 
E. "Financial Exploitation" means a breach of a fiduciary duty by an actor's unauthorized 
expenditure of funds entrusted to the actor for the benefit of the vulnerable adult or by an 
actor's failure to provide food, clothing, shelter, health care, therapeutic conduct or supervision, 
the failure of which results or is likely to result in detriment to the vulnerable adult. Financial 
exploitation also includes: the willful use, withholding or disposal of funds or property of a 
vulnerable adult; the obtaining of services for wrongful profit or advantage which results in 
detriment to the vulnerable adult; the acquisition of a vulnerable adult's funds or property 
through undue influence, harassment, duress, deception or fraud; and the use of force, coercion, 
or enticement to cause a vulnerable adult to perform services against the vulnerable adult's will 
for the profit or advantage of another. 
 
F. "Vulnerable Adult" means any person 18 years of age or older who: (I) is a resident or 
inpatient of a facility; (2) receives services at or from a licensed facility which serves adults as 
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set forth in Minn. Stat. § 626.5572, Subd. 21(a)(2)  required to be licensed under Minn. Stat. Ch. 245A, 
except as excluded under Minn. Stat. § 626.5572, Subd. 2 (a)(2). ; (3) receives services from a licensed home 
care provider or home care provider service person or organization that offers, provides, or arranges for 
personal care assistance services under the medical assistance program; or ( 4) regardless of residence or type 
of service received possesses a physical or mental infirmity or other physical, mental, or emotional 
dysfunction that impairs the individual's ability to adequately provide the person's own care 
without assistance or supervision and, because of the dysfunction or infirmity and need for care 
or services, has an impaired ability to protect the individual's self from maltreatment. 
 
G. "Caregiver" means an individual or facility who has responsibility for the care of a 
vulnerable adult as a result of a family relationship, or who has assumed responsibility for all or 
a portion of the care of a vulnerable adult voluntarily, by contract, or by agreement. 
 
H. "School Personnel" means professional employees or their delegates of the school 
district engaged in providing health, educational, social, psychological, law enforcement, or 
other caretaking services of vulnerable adults. 
 
I. "Immediately" means as soon as possible, but no longer than 24 hours from the time 
initial knowledge that the incident occurred has been received. 

 
IV. REPORTING PROCEDURES 
 

A. A mandated reporter as defined herein shall immediately report the suspected maltreatment to the 
designated county entity  common entry point responsible for receiving reports.. 
 
B. Whenever a mandated reporter, as defined herein, knows or has reason to believe that an 
individual made an error in the provision of therapeutic conduct to a vulnerable adult which 
results in injury or harm, which reasonably requires the care of a physician, such information 
shall be reported immediately to the designated county agency. The mandated reporter also may 
report a belief that the error did not constitute neglect and why the error does not constitute 
Neglect. 
 
C. The reporter shall to the extent possible identify the vulnerable adult, the caregiver, the 
nature and extent of the suspected maltreatment, any evidence of previous maltreatment, the 
name and address of the reporter, the time, date, and location of the incident, and any other 
information that the reporter believes might be helpful in investigating the suspected abuse or 
neglect. A mandated reporter may disclose not public data as defined under Minn. Stat. § 13.02 
to the extent necessary to comply with the above reporting requirements. 
 
D. A person mandated to report suspected maltreatment of a vulnerable adult who 
negligently or intentionally fails to report is liable for damages caused by the failure. A 
negligent or intentional failure to report may result in discipline. A mandatory reporter who 
intentionally fails to make a report, who knowingly provides false or misleading information in 
reporting, or who intentionally fails to provide all the material circumstances surrounding the 
reported incident may be guilty of a misdemeanor. 
 
E. Retaliation against a person who makes a good faith report under Minnesota law and this 
policy, or against vulnerable adult who is named in a report is prohibited. 
 
F. Any person who intentionally makes a false report under the provisions of applicable 
Minnesota law or this policy shall be liable in a civil suit for any actual damages suffered by the 
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person or persons so reported and for any punitive damages set by the court or jury. The 
intentional making of a false report may result in discipline. 
 

V.  INVESTIGATION 
 
The responsibility for investigating reports of suspected maltreatment of a vulnerable adult rests 
with the entity designated by the county for receiving reports. 
 
References: Minn. Stat. § 13.02 (Collection, Security, and Dissemination of Records; Definitions) 
Minn. Stat. § 245.825 (Aversive and Deprivation Procedures; Licensed Facilities and Services) 
Minn. Stat. §§ 609.221-609.224 (Assault) 
Minn. Stat. § 609.234 (Crimes Against the Person) 
Minn. Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime) 
Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of Prostitution; Sex Trafficking) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. §§ 609.342-609.3451 (Criminal Sexual Conduct) 
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 
Minn. Stat. § 626.5572 (Definitions) 
In re Kleven, 736 N.W.2d 707 (Minn. App. 2007) 
 
Cross References: MSBA/MASA Model Policy 103 (Complaints – Students, Employees, Parents, Other Persons) 
MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School Board Member, Employee, or Student) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 
****************************************************************************************************** 
 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN  55006 
Adopted:       August 18, 2014   
Reviewed: August 22, 2016; August 21, 2017 
 
#514 BULLYING PROHIBITION POLICY 
 
I. PURPOSE 
 
A safe and civil environment is needed for students to learn and attain high academic standards and to promote 
healthy human relationships.  Bullying, like other violent or disruptive behavior, is conduct that interferes with a 
student’s ability to learn and/or a teacher’s ability to educate students in a safe environment.  The school district 
cannot monitor the activities of students at all times and eliminate all incidents of bullying between students, 
particularly when students are not under the direct supervision of school personnel.  However, to the extent such 
conduct affects the educational environment of the school district and the rights and welfare of its students and is 
within the control of the school district in its normal operations, the school district intends to prevent bullying and to 
take action to investigate, respond to, and to remediate and discipline for those acts of bullying which have not been 
successfully prevented.  The purpose of this policy is to assist the school district in its goal of preventing and 
responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and 
detrimental behavior. 
 
II. GENERAL STATEMENT OF POLICY 
 
A. An act of bullying, by either an individual student or a group of students, is expressly prohibited on school 
premises, on school district property, at school functions or activities, or on school transportation.  This policy applies 
not only to students who directly engage in an act of bullying but also to students who, by their indirect behavior, 
condone or support another student’s act of bullying.  This policy also applies to any student whose conduct at any 
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time or in any place constitutes bullying or other prohibited conduct that interferes with or obstructs the mission or 
operations of the school district or the safety or welfare of the student or other students, or materially and 
substantially interferes with a student’s educational opportunities or performance or ability to participate in school 
functions or activities or receive school benefits, services, or privileges.  This policy also applies to an act of 
cyberbullying regardless of whether such act is committed on or off school district property and/or with or without 
the use of school district resources. 
 
B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, 
condone, or tolerate bullying. 
 
C. Apparent permission or consent by a student being bullied does not lessen or negate the prohibitions 
contained in this policy. 
 
D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited. 
 
E. False accusations or reports of bullying against another student are prohibited. 
 
F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying or permits, 
condones, or tolerates bullying shall be subject to discipline or other remedial responses for that act in accordance 
with the school district’s policies and procedures, including the school district’s discipline policy (See MSBA/MASA 
Model Policy 506).  The school district may take into account the following factors: 
 

1. The developmental ages and maturity levels of the parties involved; 
2. The levels of harm, surrounding circumstances, and nature of the behavior; 
3. Past incidences or past or continuing patterns of behavior; 
 
4. The relationship between the parties involved; and 
5. The context in which the alleged incidents occurred. 
 
Consequences for students who commit prohibited acts of bullying may range from remedial responses or 
positive behavioral interventions up to and including suspension and/or expulsion.  The school district shall 
employ research-based developmentally appropriate best practices that include preventative and remedial 
measures and effective discipline for deterring violations of this policy, apply throughout the school district, 
and foster student, parent, and community participation. 
 
Consequences for employees who permit, condone, or tolerate bullying or engage in an act of reprisal or 
intentional false reporting of bullying may result in disciplinary action up to and including termination or 
discharge. 
 
Consequences for other individuals engaging in prohibited acts of bullying may include, but not be limited 
to, exclusion from school district property and events. 

 
G. The school district will act to investigate all complaints of bullying reported to the school district and will 
discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other 
employee of the school district who is found to have violated this policy. 
 
III. DEFINITIONS 
 
For purposes of this policy, the definitions included in this section apply. 
 
A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively offensive and: 
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1. an actual or perceived imbalance of power exists between the student engaging in the prohibited 
conduct and the target of the prohibited conduct, and the conduct is repeated or forms a pattern; or 
 
2. materially and substantially interferes with a student’s educational opportunities or performance or 
ability to participate in school functions or activities or receive school benefits, services, or privileges. 

 
The term, “bullying,” specifically includes cyberbullying as defined in this policy.   

 
B. “Cyberbullying” means bullying using technology or other electronic communication, including, but not 
limited to, a transfer of a sign, signal, writing, image, sound, or data, including a post on a social network Internet 
website or forum, transmitted through a computer, cell phone, or other electronic device.  The term applies to 
prohibited conduct which occurs on school premises, on school district property, at school functions or activities, on 
school transportation, or on school computers, networks, forums, and mailing lists, or off school premises to the 
extent that it substantially and materially disrupts student learning or the school environment. 
 
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
 
D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct that does the 
following: 
 

1. Causes physical harm to a student or a student’s property or causes a student to be in reasonable fear 
of harm to person or property; 
 
2. Under Minnesota common law, violates a student’s reasonable expectation of privacy, defames a 
student, or constitutes intentional infliction of emotional distress against a student; or 
 
3. Is directed at any student or students, including those based on a person’s actual or perceived race, 
ethnicity, color, creed, religion, national origin, immigration status, sex, marital status, familial status, 
socioeconomic status, physical appearance, sexual orientation including gender identity and expression, 
academic status related to student performance, disability, or status with regard to public assistance, age, or 
any additional characteristic defined in the Minnesota Human Rights Act (MHRA).  However, prohibited 
conduct need not be based on any particular characteristic defined in this paragraph or the MHRA. 

 
E. “On school premises, on school district property, at school functions or activities, or on school 
transportation” means all school district buildings, school grounds, and school property or property immediately 
adjacent to school grounds, school bus stops, school buses, school vehicles, school contracted vehicles, or any other 
vehicles approved for school district purposes, the area of entrance or departure from school grounds, premises, or 
events, and all school-related functions, school-sponsored activities, events, or trips.  School district property also 
may mean a student’s walking route to or from school for purposes of attending school or school-related functions, 
activities, or events.  While prohibiting bullying at these locations and events, the school district does not represent 
that it will provide supervision or assume liability at these locations and events. 
 
 F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or retaliation or reprisal for 
asserting, alleging, reporting, or providing information about such conduct or knowingly making a false report about 
bullying. 
 
G. “Remedial response” means a measure to stop and correct prohibited conduct, prevent prohibited conduct 
from recurring, and protect, support, and intervene on behalf of a student who is the target or victim of prohibited 
conduct. 
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H. “Student” means a student enrolled in a public school or a charter school. 
 
IV. REPORTING PROCEDURE 
 
A. Any person who believes he or she has been the target or victim of bullying or any person with knowledge or 
belief of conduct that may constitute bullying or prohibited conduct under this policy shall report the alleged acts 
immediately to an appropriate school district official designated by this policy.  A person may report bullying 
anonymously.  However, the school district may not rely solely on an anonymous report to determine discipline or 
other remedial responses. 
 
B. The school district encourages the reporting party or complainant to use the report form available from the 
principal or building supervisor of each building or available in the school district office, but oral reports shall be 
considered complaints as well. 
 
C. The building principal, the principal’s designee, or the building supervisor (hereinafter the “building report 
taker”) is the person responsible for receiving reports of bullying or other prohibited conduct at the building level. 
Any person may report bullying or other prohibited conduct directly to a school district human rights officer or the 
superintendent.  If the complaint involves the building report taker, the complaint shall be made or filed directly with 
the superintendent or the school district human rights officer by the reporting party or complainant. 
 
The building report taker shall ensure that this policy and its procedures, practices, consequences, and sanctions are 
fairly and fully implemented and shall serve as the primary contact on policy and procedural matters.  The building 
report taker or a third party designated by the school district shall be responsible for the investigation.  The building 
report taker shall provide information about available community resources to the target or victim of the bullying or 
other prohibited conduct, the perpetrator, and other affected individuals as appropriate. 
 
D. A teacher, school administrator, volunteer, contractor, or other school employee shall be particularly alert to 
possible situations, circumstances, or events that might include bullying.  Any such person who witnesses, observes, 
receives a report of, or has other knowledge or belief of conduct that may constitute bullying or other prohibited 
conduct shall make reasonable efforts to address and resolve the bullying or prohibited conduct and shall inform the 
building report taker immediately.  School district personnel who fail to inform the building report taker of conduct 
that may constitute bullying or other prohibited conduct or who fail to make reasonable efforts to address and resolve 
the bullying or prohibited conduct in a timely manner may be subject to disciplinary action. 
 
E. Reports of bullying or other prohibited conduct are classified as private educational and/or personnel data 
and/or confidential investigative data and will not be disclosed except as permitted by law.  The building report taker, 
in conjunction with the responsible authority, shall be responsible for keeping and regulating access to any report of 
bullying and the record of any resulting investigation. 
 
F. Submission of a good faith complaint or report of bullying or other prohibited conduct will not affect the 
complainant’s or reporter’s future employment, grades, work assignments, or educational or work environment. 
 
G. The school district will respect the privacy of the complainant(s), the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with the school district’s obligation to 
investigate, take appropriate action, and comply with any legal disclosure obligations. 
 
V. SCHOOL DISTRICT ACTION 
 
A. Within three days of the receipt of a complaint or report of bullying or other prohibited conduct, the school 
district shall undertake or authorize an investigation by the building report taker or a third party designated by the 
school district. 
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B. The building report taker or other appropriate school district officials may take immediate steps, at their 
discretion, to protect the target or victim of the bullying or other prohibited conduct, the complainant, the reporter, 
and students or others, pending completion of an investigation of the bullying or other prohibited conduct, consistent 
with applicable law. 
 
C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the opportunity to 
present a defense during the investigation or prior to the imposition of discipline or other remedial responses. 
 
D. Upon completion of an investigation that determines that bullying or other prohibited conduct has occurred, 
the school district will take appropriate action.  Such action may include, but is not limited to, warning, suspension, 
exclusion, expulsion, transfer, remediation, termination, or discharge.  Disciplinary consequences will be sufficiently 
severe to try to deter violations and to appropriately discipline prohibited conduct.  Remedial responses to the 
bullying or other prohibited conduct shall be tailored to the particular incident and nature of the conduct and shall 
take into account the factors specified in Section II.F. of this policy.  School district action taken for violation of this 
policy will be consistent with the requirements of applicable collective bargaining agreements; applicable statutory 
authority, including the Minnesota Pupil Fair Dismissal Act; the student discipline policy (See MSBA/MASA Model 
Policy 506) and other applicable school district policies; and applicable regulations. 
 
E. The school district is not authorized to disclose to a victim private educational or personnel data regarding an 
alleged perpetrator who is a student or employee of the school district.  School officials will notify the parent(s) or 
guardian(s) of students who are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of 
alleged perpetrators of bullying or other prohibited conduct who have been involved in a reported and confirmed 
bullying incident of the remedial or disciplinary action taken, to the extent permitted by law. 
 
F. In order to prevent or respond to bullying or other prohibited conduct committed by or directed against a 
child with a disability, the school district shall, when determined appropriate by the child’s individualized education 
program (IEP) team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to address the skills 
and proficiencies the child needs as a result of the child’s disability to allow the child to respond to or not to engage 
in bullying or other prohibited conduct. 
 
VI. RETALIATION OR REPRISAL 
 
The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, 
contractor, or other employee of the school district who commits an act of reprisal or who retaliates against any 
person who asserts, alleges, or makes a good faith report of alleged bullying or prohibited conduct, who provides 
information about bullying or prohibited conduct, who testifies, assists, or participates in an investigation of alleged 
bullying or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating to such 
bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of intimidation, reprisal, 
harassment, or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe to deter 
violations and to appropriately discipline the individual(s) who engaged in the prohibited conduct.  Remedial 
responses to the prohibited conduct shall be tailored to the particular incident and nature of the conduct and shall take 
into account the factors specified in Section II.F. of this policy. 
 
VII. TRAINING AND EDUCATION 
 
A. The school district shall discuss this policy with school personnel and volunteers and provide appropriate 
training to school district personnel regarding this policy.  The school district shall establish a training cycle for 
school personnel to occur during a period not to exceed every three school years.  Newly employed school personnel 
must receive the training within the first year of their employment with the school district.  The school district or a 
school administrator may accelerate the training cycle or provide additional training based on a particular need or 
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circumstance.  This policy shall be included in employee handbooks, training materials, and publications on school 
rules, procedures, and standards of conduct, which materials shall also be used to publicize this policy. 
 
B. The school district shall require ongoing professional development, consistent with Minn. Stat. § 122A.60, to 
build the skills of all school personnel who regularly interact with students to identify, prevent, and appropriately 
address bullying and other prohibited conduct.  Such professional development includes, but is not limited to, the 
following: 
 

1. Developmentally appropriate strategies both to prevent and to immediately and effectively intervene 
to  

stop prohibited conduct; 
2. The complex dynamics affecting a perpetrator, target, and witnesses to prohibited conduct; 
3. Research on prohibited conduct, including specific categories of students at risk for perpetrating or  

being the target or victim of bullying or other prohibited conduct in school; 
4.  The incidence and nature of cyberbullying; and 
5. Internet safety and cyberbullying. 

 
C. The school district annually will provide education and information to students regarding bullying, including 
information regarding this school district policy prohibiting bullying, the harmful effects of bullying, and other 
applicable initiatives to prevent bullying and other prohibited conduct. 
 
D. The administration of the school district is directed to implement programs and other initiatives to prevent 
bullying, to respond to bullying in a manner that does not stigmatize the target or victim, and to make resources or 
referrals to resources available to targets or victims of bullying. 
 
E. The administration is encouraged to provide developmentally appropriate instruction and is directed to 
review programmatic instruction to determine if adjustments are necessary to help students identify and prevent or 
reduce bullying and other prohibited conduct, to value diversity in school and society, to develop and improve 
students’ knowledge and skills for solving problems, managing conflict, engaging in civil discourse, and recognizing, 
responding to, and reporting bullying or other prohibited conduct, and to make effective prevention and intervention 
programs available to students. 
 
The administration must establish strategies for creating a positive school climate and use evidence-based 
social-emotional learning to prevent and reduce discrimination and other improper conduct. 
 
The administration is encouraged, to the extent practicable, to take such actions as it may deem appropriate to 
accomplish the following: 
 

1. Engage all students in creating a safe and supportive school environment; 
2. Partner with parents and other community members to develop and implement prevention and  

intervention programs; 
3. Engage all students and adults in integrating education, intervention, and other remedial responses  

into the school environment; 
4. Train student bystanders to intervene in and report incidents of bullying and other prohibited conduct  

to the schools’ primary contact person; 
5. Teach students to advocate for themselves and others; 
6. Prevent inappropriate referrals to special education of students who may engage in bullying or other  

prohibited conduct; and 
7. Foster student collaborations that, in turn, foster a safe and supportive school climate. 
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F. The school district may implement violence prevention and character development education programs to 
prevent or reduce policy violations.  Such programs may offer instruction on character education including, but not 
limited to, character qualities such as attentiveness, truthfulness, respect for authority, diligence, gratefulness, 
self-discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness. 
 
G. The school district shall inform affected students and their parents of rights they may have under state and 
federal data practices laws to obtain access to data related to an incident and their right to contest the accuracy or 
completeness of the data.  The school district may accomplish this requirement by inclusion of all or applicable parts 
of its protection and privacy of pupil records policy (See MSBA/MASA Model Policy 515) in the student handbook. 
 
VIII. NOTICE 
 
A. The school district will give annual notice of this policy to students, parents or guardians, and staff, and this 
policy shall appear in the student handbook. 
 
B. This policy or a summary thereof must be conspicuously posted in the administrative offices of the school 
district and the office of each school. 
 
C. This policy must be given to each school employee and independent contractor who regularly interacts with 
students at the time of initial employment with the school district. 
 
D. Notice of the rights and responsibilities of students and their parents under this policy must be included in the 
student discipline policy (See MSBA/MASA Model Policy 506) distributed to parents at the beginning of each 
school year. 
 
E. This policy shall be available to all parents and other school community members in an electronic format in 
the language appearing on the school district’s or a school’s website. 
 
F. The school district shall provide an electronic copy of its most recently amended policy to the Commissioner 
of Education. 
 
IX. POLICY REVIEW 
 
To the extent practicable, the school board shall, on a cycle consistent with other school district policies, review and 
revise this policy.  The policy shall be made consistent with Minn. Stat. § 121A.031 and other applicable law. 
Revisions shall be made in consultation with students, parents, and community organizations. 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public School) 

Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and Violence) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of Students and Parents under the Safe and Supportive 
Minnesota Schools Act) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. Ch.124E (Charter School) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 
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Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 
Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 

MSBA/MASA Model Policy 423 (Employee-Student Relationships) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
****************************************************************************************************** 
 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN  55006 
Adopted:          July 21, 2014 
Revised: August 22, 2016; August 21, 2017 

 
#522 STUDENT SEX NONDISCRIMINATION 
 
I. PURPOSE 
 
Students are protected from discrimination on the basis of sex pursuant to Title IX of the Education Amendments of 
1972 and the Minnesota Human Rights Act.  The purpose of this policy is to provide equal educational opportunity 
for all students and to prohibit discrimination on the basis of sex. 
 
II. GENERAL STATEMENT OF POLICY 
 

A. The school district provides equal educational opportunity for all students, and does not  
unlawfully discriminate on the basis of sex.  No student will be excluded from participation in, 
denied the benefits of, or otherwise subjected to discrimination under any educational program or 
activity operated by the school district on the basis of sex. 

 
B. Every school district employee shall be responsible for complying with this policy. 
 
C. The school board hereby designates     ACTIVITIES DIRECTOR,  531 ELMHURST  

AVE S, BRAHAM, MN  55006 OFFICE PHONE: 320-396-5209 as its Title IX coordinator.  This 
employee coordinates the school district’s efforts to comply with and carry out its responsibilities 
under Title IX. 

 
D. Any student, parent or guardian having questions regarding the application of Title IX  
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and its regulations and/or this policy should discuss them with the Title IX coordinator.  Questions 
relating solely to Title IX and its regulations may be referred to the Assistant Secretary for Civil 
Rights of the United States Department of Education. In the absence of a specific designee, an 
inquiry or complaint should be referred to the superintendent or the school district human rights 
officer. 

 
III. REPORTING GRIEVANCE PROCEDURES 
 

A. Any student who believes he or she has been the victim of unlawful sex discrimination by  
a teacher, administrator or other school district personnel, or any person with knowledge or belief of 
conduct which may constitute unlawful sex discrimination toward a student should report the alleged 
acts immediately to an appropriate school district official designated by this policy or may file a 
grievance.  The school district encourages the reporting party or complainant to use the report form 
available from the principal of each building or available from the school district office, but oral 
reports shall be considered complaints as well.  Nothing in this policy shall prevent any person from 
reporting unlawful sex discrimination toward a student directly to a school district human rights 
officer or to the superintendent. 

 
B. In Each School Building.  The building principal is the person responsible for receiving  

oral or written reports or grievances of unlawful sex discrimination toward a student at the building 
level.  Any adult school district personnel who receives a report of unlawful sex discrimination 
toward a student shall inform the building principal immediately. 

 
C. Upon receipt of a report or grievance, the principal must notify the school district human  

rights officer immediately, without screening or investigating the report.  The principal may request, 
but may not insist upon a written complaint.  A written statement of the facts alleged will be 
forwarded as soon as practicable by the principal to the human rights officer.  If the report was given 
verbally, the principal shall personally reduce it to written form within 24 hours and forward it to the 
human rights officer.  Failure to forward any report or complaint of unlawful sex discrimination 
toward a student as provided herein may result in disciplinary action against the principal.  If the 
complaint involves the building principal, the complaint shall be made or filed directly with the 
superintendent or the school district human rights officer by the reporting party or complainant. 

 
D. The school board hereby designates   SCHOOL COUNSELOR,  531 ELMHURST  

AVE S, BRAHAM, MN  55006 OFFICE PHONE: 320-396-5215  as the school district human 
rights officer(s) to receive reports, complaints or grievances of unlawful sex discrimination toward a 
student.  If the complaint involves a human rights officer, the complaint shall be filed directly with 
the superintendent. 

 
E. The school district shall conspicuously post the names of the Title IX coordinator and  

human rights officer(s), including office addresses and telephone numbers and work email addresses. 
 
F. Submission of a good faith complaint, grievance or report of unlawful sex discrimination  

toward a student will not affect the complainant or reporter’s future employment, grades or work 
assignments. 
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G. Use of formal reporting forms is not mandatory. 
 
H. The school district will respect the privacy of the complainant, the individual(s) against  

whom the complaint is filed, and the witnesses as much as possible, consistent with the school 
district’s legal obligations to investigate, to take appropriate action, and to conform with any 
discovery or disclosure obligations. 

 
IV. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, upon receipt of a report,  
complaint or grievance alleging unlawful sex discrimination toward a student shall  
promptly undertake or authorize an investigation.  The investigation may be conducted by school 

district officials or by a third party designated by the school district. 
 
B. The investigation may consist of personal interviews with the complainant, the  

individual(s) against whom the complaint is filed, and others who may have knowledge of the 
alleged incident(s) or circumstances giving rise to the complaint.  The investigation may also consist 
of any other methods and documents deemed pertinent by the investigator. 

 
C. In determining whether alleged conduct constitutes a violation of this policy, the school  

district should consider the surrounding circumstances, the nature of the behavior, past incidents or 
past or continuing patterns of behavior, the relationships between the parties involved and the context 
in which the alleged incidents occurred.  Whether a particular action or incident constitutes a 
violation of this policy requires a determination based on all the facts and surrounding 
circumstances. 

 
D. In addition, the school district may take immediate steps, at its discretion, to protect the  

complainant, pupils, teachers, administrators or other school personnel pending completion of an 
investigation of alleged unlawful sex discrimination toward a student. 

 
E. The investigation will be completed as soon as practicable.  The school district human  

rights officer shall make a written report to the superintendent upon completion of the investigation. 
If the complaint involves the superintendent, the report may be filed directly with the school board. 
The report shall include a determination of whether the allegations have been substantiated as factual 
and whether they appear to be violations of this policy. 

 
V. SCHOOL DISTRICT ACTION 
 

A. Upon conclusion of the investigation and receipt of a report, the school district will take  
appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, 
expulsion, transfer, remediation, termination or discharge.  School district action taken for violation 
of this policy will be consistent with requirements of applicable collective bargaining agreements, 
Minnesota and federal law and school district policies. 

 
B. The result of the school district’s investigation of each complaint filed under these  

procedures will be reported in writing to the complainant by the school district in accordance with 

08-21-17    Board Agenda and Addendum For REGULAR School Board Meeting Page  64 
 



state and federal law regarding data or records privacy.   
 

VI. REPRISAL 
 
The school district will discipline or take appropriate action against any pupil, teacher, administrator or other school 
personnel who retaliates against any person who reports alleged unlawful sex discrimination toward a student or any 
person who testifies, assists or participates in an investigation, or who testifies, assists or participates in a proceeding 
or hearing relating to such unlawful sex discrimination. Retaliation includes, but is not limited to, any form of 
intimidation, reprisal or harassment. 
 
VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include 
filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking redress under state 
criminal statutes and/or federal law, or contacting the Office of Civil Rights for the United States Department of 
Education. 
 
VIII. DISSEMINATION OF POLICY AND EVALUATION 
 

A. This policy shall be made available to all students, parents/guardians of students, staff  
members, employee unions and organizations. 

 
B. The school district shall review this policy and the school district’s operation for  

compliance with state and federal laws prohibiting discrimination on a continuous basis. 
 
Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
34 C.F.R. Part 106 (Implementing Regulations of Title IX) 
 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status Nondiscrimination)  
****************************************************************************************************** 
 
Braham Area Public Schools 
Ind. School Dist. #314 
Braham, MN  55006 
Adopted:     March 15, 1999    
Revised:  November 17, 2014;  September 21, 2015; August 21, 2017 
 
#524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
 
I. PURPOSE 
 
The purpose of this policy is to set forth policies and guidelines for access to the school district computer system and 
acceptable and safe use of the Internet, including electronic communications. 
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II. GENERAL STATEMENT OF POLICY 
 
In making decisions regarding student and employee access to the school district computer system and the Internet, 
including electronic communications, the school district considers its own stated educational mission, goals, and 
objectives.  Electronic information research skills are now fundamental to preparation of citizens and future 
employees.  Access to the school district computer system and to the Internet enables students and employees to 
explore thousands of libraries, databases, bulletin boards, and other resources while exchanging messages with 
people around the world.  The school district expects that faculty will blend thoughtful use of the school district 
computer system and the Internet throughout the curriculum and will provide guidance and instruction to students in 
their use. 
 
III. LIMITED EDUCATIONAL PURPOSE 
 
The school district is providing students and employees with access to the school district computer system, which 
includes Internet access.  The purpose of the system is more specific than providing students and employees with 
general access to the Internet.  The school district system has a limited educational purpose, which includes use of the 
system for classroom activities, educational research, and professional or career development activities.  Users are 
expected to use Internet access through the district system to further educational and personal goals consistent with 
the mission of the school district and school policies. Uses which might be acceptable on a user’s private personal 
account on another system may not be acceptable on this limited-purpose network. 
 
IV. USE OF SYSTEM IS A PRIVILEGE 
 
The use of the school district system and access to use of the Internet is a privilege, not a right.  Depending on the 
nature and degree of the violation and the number of previous violations, unacceptable use of the school district 
system or the Internet may result in one or more of the following consequences:  suspension or cancellation of use or 
access privileges; payments for damages and repairs; discipline under other appropriate school district policies, 
including suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability under other 
applicable laws. 
 
V. UNACCEPTABLE USES 
 
A. The following uses of the school district system and Internet resources or accounts are considered 

unacceptable: 
 
1. Users will not use the school district system to access, review, upload, download, store,  

print, post, receive, transmit, or distribute: 
 

a. pornographic, obscene, or sexually explicit material or other visual depictions  
that are harmful to minors; 

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening,  
disrespectful, or sexually explicit language; 

c. materials that use language or images that are inappropriate in the education  
setting or disruptive to the educational process; 

d. information or materials that could cause damage or danger of disruption to the 
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 educational process; 
e. materials that use language or images that advocate violence or discrimination  

toward other people (hate literature) or that may constitute harassment or  
discrimination. 

 
2. Users will not use the school district system to knowingly or recklessly post, transmit, or  

distribute false or defamatory information about a person or organization, or to harass another 
person, or to engage in personal attacks, including prejudicial or discriminatory attacks. 

 
3. Users will not use the school district system to engage in any illegal act or violate any  

local, state, or federal statute or law. 
 
4. Users will not use the school district system to vandalize, damage, or disable the property 

of another person or organization, will not make deliberate attempts to degrade or disrupt equipment, 
software, or system performance by spreading computer viruses or by any other means, will not 
tamper with, modify, or change the school district system software, hardware, or wiring or take any 
action to violate the school district’s security  system, and will not use the school district system in 
such a way as to disrupt the use of the system by other users. 

 
5. Users will not use the school district system to gain unauthorized access to information  

resources or to access another person’s materials, information, or files without the implied or direct 
permission of that person. 

 
6. Users will not use the school district system to post private information about another  

person, personal contact information about themselves or other persons, or other personally 
identifiable information, including, but not limited to, addresses, telephone numbers, school 
addresses, work addresses, identification numbers, account numbers, access codes or passwords, 
labeled photographs, or other information that would make the individual’s identity easily traceable, 
and will not repost a message that was sent to the user privately without permission of the person 
who sent the message.  

 
a. This paragraph does not prohibit the posting of employee contact information on  

school district web pages or communications between employees and other individuals when 
such communications are made for education-related purposes (i.e., communications with 
parents or other staff members related to students). 

b. Employees creating or posting school-related webpages may include personal  
contact information about themselves on a webpage. However, employees may not post 
personal contact information or other personally identifiable information about students 
unless: 

 
(1) such information is classified by the school district as directory  

information and verification is made that the school district has not received notice 
from a parent/guardian or eligible student that such information is not to be 
designated as directory information in accordance with Policy 515; or 

(2) such information is not classified by the school district as directory  
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information but written consent for release of the information to be posted has been 
obtained from a parent/guardian or eligible student in accordance with Policy 515. 
In addition, prior to posting any personal contact or personally identifiable 
information on a school-related webpage, employees shall obtain written approval of 
the content of the postings from the building administrator. 

c. These prohibitions specifically prohibit a user from utilizing the school 
 district system to post personal information about a user or another individual on social 
networks, including, but not limited to, social networks such as “MySpace” and “Facebook” 
or any other social media website currently present or developed in the future.  

 
7. Users must keep all account information and passwords on file with the designated school  

district official.  Users will not attempt to gain unauthorized access to the school district system or 
any other system through the school district system, attempt to log in through another person’s 
account, or use computer accounts, access codes, or network identification other than those assigned 
to the user.  Messages and records on the school district system may not be encrypted without the 
permission of appropriate school authorities. 
 

8. Users will not use the school district system to violate copyright laws or usage licensing 
agreements, or otherwise to use another person’s property without the person’s prior approval or 
proper citation, including the downloading or exchanging of pirated software or copying software to 
or from any school computer, and will not plagiarize works they find on the Internet. 

 
9. Users will not use the school district system for conducting business, for unauthorized 

commercial purposes, or for financial gain unrelated to the mission of the school district. Users will 
not use the school district system to offer or provide goods or services or for product advertisement. 
Users will not use the school district system to purchase goods or services for personal use without 
authorization from the appropriate school district official. 

 
10. Users will not use the school district system to engage in bullying or cyberbullying in  

violation of the school district’s Bullying Prohibition Policy (MSBA/MASA Model Policy 514). 
This prohibition includes using any technology or other electronic communication off school 
premises to the extent that student learning or the school environment is substantially and materially 
disrupted.  
 

B. A student or employee engaging in the foregoing unacceptable uses of the Internet when off  
school district premises also may be in violation of this policy as well as other school district policies. 
Examples of such violations include, but are not limited to, situations where the school district system is 
compromised or if a school district employee or student is negatively impacted.  If the school district 
receives a report of an unacceptable use originating from a non-school computer or resource, the school 
district may investigate such reports to the best of its ability.  Students or employees may be subject to 
disciplinary action for such conduct, including, but not limited to, suspension or cancellation of the use or 
access to the school district computer system and the Internet and discipline under other appropriate school 
district policies, including suspension, expulsion, exclusion, or termination of employment. 

 
C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user  
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shall immediately disclose the inadvertent access to an appropriate school district official.  In the case of a 
school district employee, the immediate disclosure shall be to the employee’s immediate supervisor and/or 
the building administrator.  This disclosure may serve as a defense against an allegation that the user has 
intentionally violated this policy.  In certain rare instances, a user also may access otherwise unacceptable 
materials if necessary to complete an assignment and if done with the prior approval of and with appropriate 
guidance from the appropriate teacher or, in the case of a school district employee, the building administrator. 

 
VI. FILTER 
 
A. With respect to any of its computers with Internet access, the school district will monitor the  

online activities of both minors and adults and employ technology protection measures during any use of 
such computers by minors and adults.  The technology protection measures utilized will block or filter 
Internet access to any visual depictions that are: 
1. Obscene; 
2. Child pornography; or 
3. Harmful to minors. 

 
B. The term “harmful to minors” means any picture, image, graphic image file, or other visual  

depiction that: 
1. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, 

or excretion; or 
2. Depicts, describes, or represents, in a patently offensive way with respect to what is  

suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals; and 

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. 
 
C. Software filtering technology shall be narrowly tailored and shall not discriminate based on  

Viewpoint. 
 

D. An administrator, supervisor, or other person authorized by the Superintendent may disable the  
technology protection measure, during use by an adult, to enable access for bona fide research or other lawful 
purposes. 

 
E. The school district will educate students about appropriate online behavior, including interacting  

with other individuals on social networking websites and in chat rooms and cyberbullying awareness and 
response. 

 
VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 
 

Use of the school district computer system and use of the Internet shall be consistent with school district 
policies and the mission of the school district. 

 
VIII. LIMITED EXPECTATION OF PRIVACY 
A. By authorizing use of the school district system, the school district does not relinquish control  

over materials on the system or contained in files on the system.  Users should expect only limited privacy in 
the contents of personal files on the school district system. 
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B. Routine maintenance and monitoring of the school district system may lead to a discovery that a  

user has violated this policy, another school district policy, or the law. 
 
C. An individual investigation or search will be conducted if school authorities have a reasonable  

suspicion that the search will uncover a violation of law or school district policy. 
 
D. Parents have the right at any time to investigate or review the contents of their child’s files and  

email files.  Parents have the right to request the termination of their child’s individual account at any time. 
Any request to review or terminate a student’s account shall be through the building principal in writing.  

 
E. School district employees should be aware that the school district retains the right at any time to  

investigate or review the contents of their files and e-mail files.  In addition, school district employees should 
be aware that data and other materials in files maintained on the school district system may be subject to 
review, disclosure or discovery under Minn. Stat. Ch. 13 (the Minnesota Government Data Practices Act). 

 
F. The school district will cooperate fully with local, state and federal authorities in any  

investigation concerning or related to any illegal activities or activities not in compliance with school district 
policies conducted through the school district system. 

 
IX. INTERNET USE AGREEMENT 
 
A. The proper use of the Internet, and the educational value to be gained from proper Internet use, is  

the joint responsibility of students, parents, and employees of the school district. 
 
B. This policy requires the permission of and supervision by the school’s designated professional  

staff before a student may use a school account or resource to access the Internet. 
 
C. All students will be granted access to the schools internet. If a parent or guardian does not want  

their child to have access to the internet in school, they will have to notify the school district in writing so 
their account can be shut down. 
 

X. LIMITATION ON SCHOOL DISTRICT LIABILITY 
 
Use of the school district system is at the user’s own risk.  The system is provided on an “as is, as available” basis. 
The school district will not be responsible for any damage users may suffer, including, but not limited to, loss, 
damage, or unavailability of data stored on school district diskettes, tapes, hard drives, or virtual servers, or for delays 
or changes in or interruptions of service or misdeliveries or non-deliveries of information or materials, regardless of 
the cause. The school district is not responsible for the accuracy or quality of any advice or information obtained 
through or stored on the school district system.  The school district will not be responsible for financial obligations 
arising through unauthorized use of the school district system or the Internet. 
 
XI. USER NOTIFICATION 
 
A. All users shall be notified of the school district policies relating to Internet use. 
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B. This notification shall include the following: 
 

1. Notification that Internet use is subject to compliance with school district policies. 
 
2. Disclaimers limiting the school district’s liability relative to: 

 
a. Information stored on school district diskettes, hard drives, or virtual servers. 
b. Information retrieved through school district computers, networks, or online  

resources. 
c. Personal property used to access school district computers, networks, or online  

resources. 
d. Unauthorized financial obligations resulting from use of school district  

resources/accounts to access the Internet. 
 

3. A description of the privacy rights and limitations of school sponsored/managed Internet  
accounts. 

 
4. Notification that, even though the school district may use technical means to limit student  

Internet access, these limits do not provide a foolproof means for enforcing the provisions of this 
acceptable use policy. 

 
5. Notification that goods and services can be purchased over the Internet that could  

potentially result in unwanted financial obligations and that any financial obligation incurred by a 
student through the Internet is the sole responsibility of the student and/or the student’s parents. 

 
6. Notification that the collection, creation, reception, maintenance, and dissemination of  

data via the Internet, including electronic communications, is governed by Policy 406, Public and 
Private Personnel Data, and Policy 515, Protection and Privacy of Pupil Records. 
 

7. Notification that, should the user violate the school district’s acceptable use policy, the  
user’s access privileges may be revoked, school disciplinary action may be taken and/or appropriate 
legal action may be taken. 

 
8. Notification that all provisions of the acceptable use policy are subordinate to local, state,  

and federal laws. 
 
XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 
 
A. Outside of school, parents bear responsibility for the same guidance of Internet use as they  

exercise with information sources such as television, telephones, radio, movies, and other possibly offensive 
media.  Parents are responsible for monitoring their student’s use of the school district system, school district 
devices, and of the Internet if the student is accessing the school district system from home or a remote 
location. 

 
B. Parents will be notified that their students will be using school district resources/accounts to 
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 access the Internet and that the school district will provide parents the option to request alternative activities 
not requiring Internet access.  This notification should include: 
 
1. A copy of the user notification form provided to the student user. 
2. A description of parent/guardian responsibilities. 
3. A notification that the parents have the option to request alternative educational activities  

not requiring Internet access and the material to exercise this option. 
4. A statement that the Internet Use Agreement must be signed by the user, the parent or  

guardian, and the supervising teacher prior to use by the student. 
5. A statement that the school district’s acceptable use policy is available for parental  

review. 
 
XIII. IMPLEMENTATION; POLICY REVIEW 
 
A. The school district administration may develop appropriate user notification forms, guidelines,  

and procedures necessary to implement this policy for submission to the school board for approval.  Upon 
approval by the school board, such guidelines, forms, and procedures shall be an addendum to this policy. 

 
B. The administration shall revise the user notifications, including student and parent notifications, if  

necessary, to reflect the adoption of these guidelines and procedures. 
 
C. The school district Internet policies and procedures are available for review by all parents,  

guardians, staff, and members of the community. 
 
D. Because of the rapid changes in the development of the Internet, the school board shall conduct  

an annual review of this policy. 
 
E. The school district reserves the right to monitor all activity of the school network without  prior  

notification to student, parents, guardian or school district staff. 
 
Legal References: 15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 
17 U.S.C. § 101 et seq. (Copyrights) 
20 U.S.C. § 6751 et seq. (Enhancing Education through Technology Act of 2001) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation and Bullying) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 125B.15 (Internet Access for Students) 
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969) 
United States v. Amer. Library Assoc., 539 U.S. 194, 123 S.Ct. 2297, 56 L.Ed.2d 221 (2003) 
Doninger v. Niehoff, 527 F.3d 41 (2nd Cir. 2008) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012 WL 3870868 (D. Minn. 2012) 
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on other grounds 816 N.W.2d 509 (Minn. 2012) 
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Kowalski v. Berkeley County Sch., 652 F.3d 656 (4th Cir. 2011) 
Layshock v. Hermitage Sch. Dist., 650 F.3d 205 (3rd Cir. 2011) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-III Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 
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J.S. v. Bethlehem Area Sch. Dist., 807 A.2d 847 (Pa. 2002) 
 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 505 (Distribution of Non-school-Sponsored Materials on School Premises by Students and  

Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property by Non-school Persons) 
****************************************************************************************************** 
 
 Braham Area Public Schools 
Ind. School District #314 
Braham, MN  55006 
Adopted: June 16, 1997 
Revised: 07-19-99, 12-15-03, 01-24-05, 01-27-14, 03-21-16, 04-18-16, 11-21-16, 04-24-17 
Reviwed:  August 21, 2017 
 
#902  -  COMMUNITY USE OF SCHOOL FACILITIES/BUILDINGS 
 
Facility Use Request 

● All requests for building usage AFTER SCHOOL HOURS are to be submitted to the Community 
Education office during the school year and to the Superintendent’s office during the summer 
months. 

● Requests for usage DURING SCHOOL HOURS (regular school year) are to be submitted to 
PreK-4 building secretary or Community Ed secretary in the 5-12 building, depending on location 
requested. 

● Requests for usage are due a minimum of five (5)  business days in advance. 
 
Organizations and governmental units within District 314 may be permitted use of the school buildings in accordance 
with the following provisions: 
 
1. Eleven-thirty p.m. is the cut-off time for the active portion of any activity. 
2. The use of the school buildings for playing games of chance shall be governed by appropriate ordinances and  

statutes. 
3. No alcoholic beverages or tobacco will be permitted in school buildings or on school grounds. 
4. If any activity or meeting uses a custodial worker or any other school employee, the organization will  

reimburse the school district a fee determined by contracted salary schedules. This will include any 
additional clean up time. 

5. Any and all uses of the kitchen or FACS room equipment requires a certified employee be in attendance with 
all expenses charged to the group (class A, B & C). 

6. Additional expenses incurred by the district as a result of any community use of school facilities 
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shall be set annually by the school board and shall be borne by the user. Fees will include costs based on 
current rates for items such as: electricity, heat, excessive garbage removal, snow removal, results of 
vandalism, and field upkeep. 

7. Groups using the facility must acknowledge that liability insurance is provided through their organization. 
 
 
BUILDING/FACILITIES USE & RENTAL FEES 
 
Class A - No facility charge, other fees may apply. 

>All school activities, school related organizations and Community Education/Services programs, and 
community sponsored pre scheduled board approved groups*. 

Class B - Class B Schedule. 
>Community based groups using facilities for income producing events (tournaments, fundraisers). 
>Groups will be charged a per hour fee for use as per Class B Schedule and other applicable fees. 

Class C -  Class C Schedule. 
>Any/all groups not on board approved list, all other groups/individuals, commercial and business 
organizations will be charged as per Class C Schedule and other applicable fees. 

 
EQUIPMENT 
 
1. Nonprofit public community organizations and governmental units may arrange to use school equipment at 

times it is not being used by the school by making such request with the Facilities Use Application.  Any use 
of the district's technology or audio-visual equipment or data line must be authorized by the Technology 
Coordinator and any costs will be passed on to the user. 

 
2. Rented equipment must be returned to the district within 24 hours of the last date used.   

A $100 damage deposit check will be required at the time the items are picked up.  The check will be  
returned to the renter if there is no damage to the items.  All damage will be charged at replacement cost. 
 

3. Current Rates 
 

● Trash barrels - $1.00 per day 
● Walk-In cooler - $25.00 per day 
● Tables - $3 per day 
● Chairs - $.25 per day / per chair 
● Electricity - no charge 

○ Elementary or HS gyms 
○ Multi-purpose gym / Media Center / Commons 
○ Classrooms / baseball shed  
○ Outdoor stadium 

● Snow removal 
○ $60 per hour 

● Vandalism / excessive garbage / heat / field upkeep 
○ Case by case basis 

 
CLASS B SCHEDULE 

Building/Facilities Use Rental Fees 
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Elementary or High School Classroom  $6/hour of use   

Elementary School Cafeteria  $10/hour of use  $100/day cap 

Elementary Kitchen  $10/hour of use *   

Elementary School Gymnasium  $10/hour of use  $100/day cap 

High School Commons  $10/hour of use  $100/day cap 

High School Kitchen  $10/hour of use *   

High School FACS Rm - D110  $10/hour of use *  $100/day cap 

High School Gymnasium - East  $10/hour of use  $100/day cap 

High School Gymnasium - West  $10/hour of use  $100/day cap 

High School - C100  $10/hour of use  $100/day cap 

High School Community Room - B100  $10/hour of use  $100/day cap 

Multi-purpose Rm - D112  $10/hour of use  $100/day cap 

Varsity or JV Baseball/Softball Fields  $10/hour of use  $100/day cap 

Football/Track Complex  $10/hour of use  $100/day cap 

 
* Plus $25/hour certified employee fee 
 
For any use of the buildings when a custodian is not regularly scheduled to be on duty, the group will be 
required to cover the full cost of a custodial worker in addition to the room rental. When a particular activity 
or meeting necessitates the use of a regularly scheduled custodial worker or other school employee, the 
organization will reimburse the school district a fee determined by contracted salary schedules. 
 
Additional expenses incurred by the district as a result of any community use of school facilities shall be 
borne by the user; e.g.: electricity, heat, excessive garbage removal, results of vandalism, snow removal, field upkeep. 

 
 

CLASS C SCHEDULE 
 
Building Facilities Use Rental Fees 

Elementary or High School Classroom  $100 

Elementary School Cafeteria  $160 

Elementary School Gymnasium  $160 

Elementary Kitchen *   $160 

High School Gymnasium - East  $160 
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High School Gymnasium - West  $160 

High School Multi-purpose Room - D112  $160 

High School Commons  $160 

High School Kitchen *  $160 

High School FACS - D110 *  $160 

High School C100  $160 

High School Community Room - B100  $160 

Varsity or JV Baseball/Softball Fields  $160 

Football/Track Complex  $160 

  
These are daily rental fees based on 8 hours, which are to be prorated, with a  2 hour minimum. 
* Plus $25/hour certified employee fee 
 
For any use of the buildings when a custodian is not regularly scheduled to be on duty, the group will be required to 
cover the full cost of a custodial worker in addition to the room rental. When a particular activity or meeting 
necessitates the use of a regularly scheduled custodial worker or other school employee, the organization will 
reimburse the school district a fee determined by contracted salary schedules. 
 
Additional expenses incurred by the district as a result of any community use of school facilities shall be set annually 
by the school board and shall be borne by the user. Fees will include costs based on current rates for items such as: 
electricity, heat, excessive garbage removal, snow removal, results of vandalism, and field upkeep. 
 
 
SCHOOL BOARD APPROVED NOT-FOR-PROFIT GROUPS 
 
Boy Scouts 
Braham Area Committee for Kids (BACK) 
Braham Area Volleyball Association (BAVA) 
Braham Chamber of Commerce 
Braham Covenant Church 
Braham Football Organization (formed 2009) 
Braham Pie Day Committee 
Braham VFW Post #1731 and Ladies Auxiliary  
Cambridge Christian School 
Catholic Church- Softball 
East Central Energy 
Girl Scouts 
Isanti County Historical Society 
Knights of Columbus 
Lakes & Pines - Head Start 
Local 284- Regional meetings 
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Major Political Party Caucuses 
Pine City Blue Star Moms 
Red Cross 
Ski High Riders Club 
Traveling Boys & Girls Basketball 
Youth Baseball and Softball 
Warriors Wrestling 
4-H 
 
All of the listed groups are approved as not-for-profit groups for school use. 
 
Any groups not on this list must be approved in advance by the school board. 
 
Legal References: Minn. Stat. § 123B.51 (Schoolhouses and Sites; Access for Non-curricular Purposes)  
Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities)  
MSBA/MASA Model Policy 901 (Community Education) 
 

___________________________________________________________________ 
______________________,______________________,______________________ 

 
21. Reminder of the  September Regular school board meeting. 
 

The September Regular School Board meeting is set for Monday,  September 18th, at 7:00 pm, in  
B100 – Community Room. 
 
___________________________________________________________________ 
 

22. Adjourn. 
 

______________________,______________________,______________________ 
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