ISD #314 AGENDA

Isanti, Pine, Chisago, REGULAR SCHOOL BOARD MEETING
& Kanabec Counties Monday, February 22, 2016

Braham, MN 55006 7:00 pm — BAHS Community Room

1. Regular meeting called to order by Chair. Pledge of Allegiance.

2. Adopt Agenda.

3. Consent Agenda:
a. Approve the minutes of the Jan. 25 Regular and the Feb. 3 Working School Board meeting.
b. Approve the February bills.
C. Review and accept the February Treasurer’s report.
d. Enrollment Analysis.

4 Acknowledgement of Donations or Contributions

5 Open Forum.

6. Review Student Council Representative’s report.

7 Review Elementary Principal’s report.

8 Review Activities/Community Ed Director report.

9. Review High School Principal’s report.

10. Review District Assessment Coordinator’s report.

11. Superintendent’s Report.

12. Acknowledge Braham “HONORS” Recipients.

13. School Board members’ reports/updates.

14. Consider Personnel items.

15. Consider ratifying Part-Time School Nurse Contract.

16. Consider amending 2016-2017 School Calendar.

17. Consider amending the Seniority List for Support Personnel.

18. Consider FY 2015-2016 Revised Budget.

19. Consider approval of World’s Best WorkForce Plan

20. Consider motion to accept donation with restrictions from B.A.C.K. (Braham Area Committee for
Kids).

21. Review the complete itinerary planned for the 2016 Baseball team trip to Florida.

22. Approve three trips as requested by the VoAg Department.
23. Consider THIRD reading of MSBA and district Policies for adoption.

24, Consider SECOND reading of MSBA and district Policies for update and revision.
25. Consider FIRST reading of MSBA and district Policies for update and revision.
26. Reminder of the February School Board meeting.

27. Adjourn.
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ADDENDUM Regular School Board Meeting
Monday, January 25, 2016

1. Meeting called to order by Chair. Pledge of Allegiance.

Roll Call.

2. Adopt agenda.

3. Consent Agenda:

a. Approve the minutes of the January 25th Regular and the February 3rd Working School
Board meetings.

Ind. School District No. 314 Regular School Board Meeting
Isanti, Pine, Chisago & Kanabec Counties Monday, January 25, 2016
Braham, MN 55006 7:00 pm — BAHS Community Room

The regular school board meeting was called to order by Chair Steven Eklund at 7:00 p.m. The Pledge of Allegiance
was given.

Members present: S. Eklund, M. Thompson, A. Londgren, T. Cuda, A. Flowers, R. Wyganowski, J. Paitl, and
Supt. Gagner
Members absent: NONE

There were four changes to the agenda: an additional employment recommendation, additional contract to ratify,
change to conference dates on 2016-17 school calendar and approval of change orders for facilities projects.
Motion by M. Thompson, second by T. Cuda to adopt the agenda with the changes.

Motion by A. Flowers, second by R. Wyganowski to approve the minutes of the Jan. 4, 2016 Organizational meeting;
approve the Jan. bills $1,331,240.93; accept the Jan. Treasurer’s report; and review the enroliment analysis. Carried.

Motion by A. Londgren, second by A. Flowers to approve the Dec. 14, 2015 Regular School Board meeting minutes.
S. Eklund made a motion that the minutes be amended “Due to the requirements of M.S. 471.88, Subd. 21, the vote
approving the Master Agreement between ISD # 314 and the Braham Education is invalid and action will be taken on
the Master Agreement in next agenda item,” second by A. Londgren. Carried. The board approved the 12/14/15
minutes as amended.

Motion by A. Londgren, second by A. Flowers to ratify the 2015-2017 BEA Teacher’s Contact. S. Eklund and M.
Thompson abstained, the other five board members voted yes, and zero no votes. Carried.

Motion by M. Thompson, second by T. Cuda to acknowledge the Jan. 2016 donations for the purposes requested: for
football $200 from Mike Londgren; for classroom supplies $157.49 from BEPO; for Bomber Pride t-shirts $400 from
BEPO; for PE bowling program $150 from Braham Moose Lodge; for SuperMileage $2,000 from E Central Corn
Growers, $300 from Braham Moose Lodge, $455 from South Central College, $300 from E Central Energy, and for
FFA $50 from Marion Larson. Carried

Under Open Forum - Nothing was addressed.
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Alexis Fix and Amelia Fiedler from Student Council reviewed their written report. Student Council will compile a list of
students willing to babysit in the community. Hunter Richmond & Ryan Riesing attended the WBWF meeting and
had input on the school Chromebook policy and college classes in school. Sno Daze will be 2/16 - 2/19. There will
be a dance on 2/19. Pennies for Patients drive is 2/8 - 2/26. Four volunteers helped to serve at the lutefisk dinner at
the Hope Lutheran Church in Grasston on 1/17/16.

Elementary teachers Candice Lund, Tracy Fix and Katie Blomdahl had a short presentation explaining the School of
Excellence (SOE) process. This process is run by the Minnesota Elementary School Principals' Association
(MESPA). This program promotes excellence through a rigorous evaluation process that showcases dynamic
schools of the 21st century. It is based on six main standards, which were established by MESPA. The standards
are: 1. Learner-Centered, 2. Diverse Communities , 3. 21st Century Learners, 4. Quality Instruction, 5. Knowledge
and Data, and, 6. Community Engagement. There were 80 respondents from the community, in addition to the
surveys completed by elementary staff. Chair Eklund stated “it is a fabulous program and we will continue to
improve.”

Elementary Principal Jeff Eklund’s written report was reviewed. The Spelling Bee, Geography Bee and Science Fair
are part of the High Potential program. The OLPA and FAST CBMR assessment helps teachers differentiate their
instruction to meet the needs of all students. Congratulations to Chris Thielen who was named the elementary staff
member of the month. She does a marvelous job working with a wide range of students and is a great team player.

AD/CE Director Shawn Kuhnke reviewed his written report. Congratulations to Spelling Bee winner Bella Coolidge,
and runner-up Connor McElrath. Wrestling sectionals begin Feb. 9 in Pine City. The Annual Winter Jazz Dessert
Concert is on Feb. 8th at 8 p.m. Community Ed brochures went out in early January with many interesting
opportunities. SuperMileage cars will be tested at the STEM Expo on Feb. 3rd. Knowledge Bowl, Speech, and Jr
High Girls basketball are now underway.

Motion by M. Thompson, second by J. Paitl to acknowledge receipt of a $962.50 grant from MSHSL. Carried.

HS Principal Matt Lattimore’s reviewed his written report. OLPA Testing is completed for 8th and 10th graders.
Student results will help direct staff to adjust student learning to ensure students are prepared for the MCA test in
April. There are 11 districts that are part of the E Central MN Learning Academy. They are piloting a program to
some of our juniors and seniors who meet the requirements to take college classes in school. By offering the College
in School classes here at BAHS we are able to give these students the opportunity to earn up to 40 college level
transferable credits. Class registration for 2016-17 is underway. Congratulations to the Jan. Students of the Month.
They are Grace Schultz, Jayden Prill, Hunter Richmond, Avery Nystel and Connor Tschumper.

Supt. Gagner reviewed his written report. Braham Schools will be part of the Business EXPO at the Braham Event
Center on April 21st. Isanti County Commissioners gave final approval to install the culvert and driveway for the new
baseball complex. The new bleachers for the East gym have been ordered and are scheduled for installation over
the summer. The bleachers will seat about 50 fewer spectators and allow for handicap seating areas. The World's
Best WorkForce committee of 18 met 12/21 to review and analyze the proposed WBWF plan. The staff development
committee reviewed the WBWF document and continues planning for fall 2016. There are five goals set by
legislature: all children are ready for school; all 3rd graders can read at grade level; all racial and economic
achievement gaps between students are closed; all students are ready for career and college; and, all students
graduate from high school. The policy review committee continues to meet with a goal of updating all district policies.

Supt. Gagner congratulated the following staff and students for their accomplishments as “Braham HONORS”
recipients. They are: Jacob Ambrose and Angela Bendickson for being chosen Braham'’s Triple A winners; Alissa
Unertl for her contribution as an accompanist for the high school Choir Concert; Mary Adam, Jeff Eklund, Bob
Hughes, Shawn Kuhnke, Matt Lattimore, Ken Lindgren, Allison Londgren, Trina Olson, Ursula Scheele, Mike
Thompson, Jake King, Hunter Richmond, Ryan Riesing, Holly Olson,Chris Thielen, Luke Becker and Karen Prigge
for their contributions to the WBWF plan; Connor Tschumper for reaching his 1,000 career points on 12/22/15; and,
John Larson who competed in the Blue-Grey All-American Bowl in Jacksonville, FL on 1/16/16.

Board members reported on individual meetings and activities attended. Many members attended negotiation, policy

review, and WBWF committee meetings, basketball games, Organizational meeting, the All-conference Band Choir
Concert; MSBA Phase | and Phase Il, the MSBA Leadership conference, and the SCRED Legislative meeting.

02-22-16 Board Agenda and Addendum For REGULAR School Board M Page 3



Motion by T. Cuda, second by M.Thompson to adopt the “Resolution Directing the Administration to Make
Recommendations for Reductions in Programs and Positions and Reasons Therefore, if needed. Carried. A copy of
said resolution shall be in the official minutes book.

Motion by A. Londgren, second by A. Flowers to approve the employment recommendations of:

Danielle Baudhuin-Peter as an elementary special ed para. Ms. Baudhuin-Peter will work 28.75 hrs/wk. Her start
date was 1/8/2016. She will be paid at Step 1 of the para portion of the sec/para contract.

Mirinda Johnson as an elementary lunchroom/recess supervisor for 7.5 hrs/wk. Ms. Johnson’s start date was
1/11/16. She will be paid at Step 1 of the para portion of the sec/para contract.

Barb Johnson as an elementary lunchroom/recess supervisor 7.5 hrs/wk. This is a 1.5 hr per day increase for Mrs.
Johnson. Her start date in this position was 1/5/16. She will be paid at Step 4 of the para portion of the sec/para
contract.

Rochelle Bergwick as a high school special ed paraprofessional. She will work 6.25 hrs/day student contact days
only. Ms. Bergwick’s start date is 2/1/16. She will be paid at Step 1 of the para portion of the sec/para contract.
Carried.

Motion by M. Thompson, second by J. Paitl to accept the letter of retirement from Retta Nelson, high school special
ed para. Mrs. Nelson has been with the district since Oct. 1988. Carried

Motion by A. Flowers, second by T. Cuda to approve the “C” Schedule hiring of Bryan Johnson as the spring play
technical director. Mr. Johnson will be paid at Lane 5, Step 9 of the “C” Schedule. His start date in this position is
1/12/16.

Motion by A. Londgren, second by J. Paitl to ratify the 2015-17 SEIU Union contracts for Food Service,
Custodian/Groundskeeper, and Para/Secretaries. Carried

Motion by A. Londgren, second by T. Cuda to ratify the 2015-17 contracts with Title One; Judy Patzoldt, Business
Mngr; Marie Sward, Payroll & MARSS Clerk; Connie Gelle, Supt. Secretary; Jeff Campbell, District Head Custodian;
Donna Bryant, Food Service Director; Dustin Hoeper, District Technology Coordinator; Becky Hesselroth, Part-time
School Nurse; and, Sue Stigen, Special Ed Van Driver. Carried

Motion by M. Thompson, second by T.Cuda to approve the addition of Shawna Vanderberg Surdey to the Sec/Para
portion of the Support Personnel Seniority List. Carried

Motion by R. Wyganowski, second by T. Cuda to increase the substitute teacher’s rate of pay to $125 per day, plus
$5 if they are a Braham retired teacher, or $20 per hour for partial days. The free lunches have been eliminated.
Carried

Motion by J. Paitl, second by T. Cuda to approve the fundraiser request for baseball to do a donations request letter
between 1/11 and 2/11/2016. Carried

Motion by R. Wyganowski, second by T. Cuda to approve the 2016-2017 school year calendar. Carried

Motion by R. Wyganowski, second by J. Paitl to authorize Mike Thompson on behalf of the board to pursue a MN
TWINS “Fields for Kids” grant. Carried.

The approval of the change order for the Exterior Facilities Project was addressed at the organization meeting that
Supt. Gagner can approve amounts up to $25,000. Chair Eklund stated we need a process for these in order to
move things along. Supt. Gagner will contact the buildings and grounds committee members if there are any future
change orders and will continue to update the board.

These policies were presented for their second reading: #104 - School District Mission Statement; #401.1 -
Substitute Employee Compensation; #501 - School weapons policy; #516 Student medication; #521 - Equal
Opportunity; #526 - Hazing Prohibition; #532 - Use of peace officers and crisis teams to remove students with IEP’s
from school grounds; #533 - Wellness (Student); #01 - School District Curriculum and Instruction Goals; #603 -
Curriculum Development; #612.1 - Development of parental involvement policies for Title | programs; #709 - Student
Transportation Safety Policy; #801 - Equal access to school facilities. No action required at this time. Final adoption
will be considered at the Regular February meeting.
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These policies were presented for the first reading: #102 Equal Opportunity; #214 - Out of State Travel by School
Board Members; #401 Equal Employment Opportunity; #402 Disability Nondiscrimination Policy; #412 - Expense
Reimbursement; #417 Chemical use and Abuse; #418 Drug Free Workplace - Drug Free School; #419 - Tobacco -
Smoke Free Policy; #427 Workload limits for Certain Special Education Teachers; #515 Protection and Privacy of
Pupil Records; #607 - Organization of Grade Levels; #607.1 Entrance to Kindergarten, Criteria & Process; #607.2 -
Grade Advancement: Retention, Promotion, and Acceleration of Students; #807 - Health and Safety Policy; and,
#902 Use of School District Facilities and Equipment. These policies are being updated to meet the most current MN
State requirements. No action is required at this time. Discussion will be at the February Regular School Board
meeting.

The working board meeting has been scheduled for Feb 3rd. Agenda items will include: WBWF, budget update and
10-year Facility Plan.

Reminder to all present of the Regular School Board meeting set for Monday, Feb 22, 2016 at 7 p.m. in B100 -
Community Room at the high school.

Motion by A. Flowers, second by M. Thompson to adjourn the meeting. Chair Eklund adjourned the meeting at 7:52
p.m.

Attest:
Allison Londgren, Clerk Steven Eklund, Chair
Ind. School Dist. No. 314 WORKING School Board Meeting
Isanti, Pine, Chisago & Wednesday, February 3, 2016
Kanabec Counties 6:30 p.m. - BAHS - Community Room

Braham, MN 55006

The WORKING meeting was called to order by Chair Steven Eklund at 6:30 p.m.
The Pledge of Allegiance was given.

Members present: S. Eklund, M. Thompson, A. Londgren, T. Cuda, R. Wyganowski, J. Paitl, and Supt. Gagner
Members absent: A. Flowers

Motion by M. Thompson, second by T. Cuda to adopt the agenda with the additional update items from Supt.
Gagner. Carried

Supt. Gagner presented a slide show on the World’'s Best WorkForce (WBWF) Plan. Discussion followed.
Supt. Gagner distributed information on the budget. Discussion followed.
Supt. Gagner explained the 10-year Facility Plan. Discussion followed.

Supt. Gagner updated the board on the facility project; a presentation he has prepared for all employees; explanation
of the Teacher Development Plan vs Q-comp; and, a potential school district garage sale.

Motion by T. Cuda, second by J. Paitl to adjourn the meeting.
Chair Eklund closed the Working meeting at 8:20 p.m.
Attest:
Allison Londgren, Clerk Steve Eklund, Chair
b. Approve the January bills.

c. Review and accept the January Treasurer’s report.
d. Enrollment Analysis.

02-22-16 Board Agenda and Addendum For REGULAR School Board M Page 5



Grade Sept Oct  Nov Dec Jan Feb

16 5 2 1 4 1

K 66 63 63 63 64 60
1 55 55 55 54 53 52
2 63 63 64 63 66 65
3 52 50 50 50 49 49
4 65 65 64 64 64 64
5 66 65 64 62 62 62
6 62 60 59 57 57 57
7 74 79 75 75 75 [£]
8 66 64 65 64 66 65
3 61 62 62 60 61 61
10 58 o7 57 58 58 58
11 50 50 50 50 51 51
12 68 66 67 68 68 67

K-12

Sub-Total BO6 795 795 788 794 786

ECISE 26 18 20 18 19 19

TOTAL

K-12

plus

ECSE 832 813 815 806 813 805

) )
4, Acknowledgement of Donations or Contributions

Minnesota Statute 123B.02 permits school boards to “...receive, for the benefit of the district, bequests,
donations, or gifts for any proper purpose and apply the same to the purpose designated. In that behalf, the
board may act as trustee of any trust created for the benefit of the district, and for the benefit of pupils
thereof.”

Therefore, the Superintendent recommends the following resolution:
“BE IT RESOLVED by the School Board of Independent School District No.314 that the School Board
accepts with appreciation the following contributions and permits their use as designated by the donors.”

Donor Item and/or Purpose

Amount
BEPO $65.00  Supplies for Para Recognition
East Central Pork Producers $200.00 FACS classes to purchase pork
Gordon Stone $1,000.00 Boys’ Basketball
BEPO $1,200.00 3-D printer for EL MakerSpace Cart
Pizza Pub $250.00 value Mini Basketballs for Activities Dept
Monsanto & James and Bev Carlson $2,500.00  Activity Fund
CNR Contractors $750.00 Value Delivery & parts for SuperMileage
Salon 311 $50.00 Baseball trip
East Central Sanitation $50.00 Baseball trip
East Central Energy $75.00 Baseball trip
Outback $100.00 Baseball trip
Core Chiropractic $75.00 Baseball trip
F.IT. $75.00 Baseball trip
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Pizza Pub $150.00 Baseball trip

Frandsen Bank $150.00 Baseball trip
Star 95 Car Wash $50.00 Baseball trip
Braham Monument Co $150.00  Baseball trip
Braham Precast Step Co $150.00 Baseball trip
Target $642.77  High School

5. Open Forum.

6. Review Student Council Representative’s report.

BAHS Student Council
School Board Report
February 2016
Braham Chamber of Commerce:
We have been selling our items at the Market and Deli. It has gone very well and we have already
sent a second batch of items upthere.

School Board Representative
We have decided to have a member of Student Council join the School Board. We are finalizing
details.

Sno Daze

We have decided to celebrate Sno Daze week again this year. It will be held February 16-19.
Candidates have been voted on and will be getting woken up on Tuesday morning February 16
with a breakfast at the Park Cafe before school. We will host a dance on the Friday night.

Pennies for Patients

We will host a Pennies for Patients drive February 8-February 26. We are planning special
activities for this event. This year we have the 9th - 10th grades against 11th - 12th grades in a
competition as to who can bring in the most change.

Crush Cans
We sold and distributed Crush Cans once again this year to celebrate Valentine's Day.

Bake Sale and Ditch Clean Up
We have a Bake Sale coming up during conference time. Along with that we also have Ditch Clean
Up.

Feed My Starving Children
We are planning on attending and helping out at Feed My Starving Children in March.

Bomber Apparel and Accessories:
We will continue to sell items during the home games/matches during the winter season.

Recycling and Announcements:
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We will continue to do recycling and read announcements on Fridays.

7. Review Elementary Principal’s report.
Braham Area Elementary
February 2016 Board Report

1. Bomber Boost
- We have 60+ kids registered

2. OLPA (Option Local Purpose Assessment)
- Just finished reading and 2nd Math opportunity
- Students are showing growth
- Staff is analyzing data
- WIN groups readjusted
3. Student Handbook
- Please review and make recommendations
4. High Potential
- Spelling Bee - Wednesday, January 20
- Geography Bee - Friday, January 29 @ 1:15 in C100
- Alexis Horbul
- Science Fair - April, 2016
5. I Love to Read Month
- Lots of fun activities
- Lunch & a movie, DEAR time, Crafts in 5th & 6th
- Weekly Themes
6. Morning Activity
- Until 7:55
- Students are walking halls
- On the playground
7. Maker Spaces
- Legos
- Pipe Cleaners
- Sphero’s
- Drones
- Puzzles
- Old electronics
- Popsicle sticks
- Drones
- Glue Guns
- Coding
- Makey Makey (circuits)

8. Review Activities/Community Ed Director report.
Activities/Community Education Director
School Board Report
February 22, 2016
1. The Jazz Dessert Concert on February 8 was very well attended and provided for an
evening of delicious cheesecake and an even better musical performance by our very own Jazz
Band and Echelon.
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2. A huge thank you to Mr. Bryan Johnson for all of his work in hosting the very successful All
Conference Jazz Festival on Wednesday, February 10. | took the chance to drop in and watch our
own Jazz Band at the beginning of the festival as well as the Honor Jazz Concert at the end of the
day. Very well done!

3. Our Academic Bowl will compete in the conference competition on Wednesday, Feb. 17 in
Rush City.
4, Congratulations to the boys basketball team for winning their 13" Great River Conference

title in a row! Other staggering numbers include 103 consecutive home wins, which is a state
record and 85 consecutive conference wins. At the time of this submission, the playoff brackets
have yet to be determined for boys and girls basketball. The first round games will be February
25" for the boys and March 3™ for the girls.

5. At the time of this submission our Rush City-Braham wrestling team has finished their team
portion of the season with a loss to Chisago Lakes. The individual tournaments are still ongoing,
both Friday the 19" and Saturday the 20" in Chisago Lakes. | will have the individual results for
you at the meeting.

6. In our upcoming spring activities, Softball and Track, start on March 14™ and Baseball and
Golf start on March 21,

7. The Advisory Council will meet on Monday, February 22 to discuss future class
options/ideas for this summer and upcoming fall brochure.

9. Review High School Principal’s report.
School Board Report
February 2016
Matthew Lattimore, Principal

Registration

We have all students registered and entered into Powerschool. Now with the help of our guidance
counselor we will start building the schedule for next school year. We will then be able to enter
students and figure out number of sections and class sizes for 16-17 school year. We are also
looking to incorporate the East Central Minnesota Learning Academy for some of our students as
well.

Staff Development Week

We are planning for our staff development week in March. This week we bring in different topics to
our staff that they need for their re-licensure. Topics we are working on for this year so far are
English Language Learner, Positive Behavior Interventions, Reading, Drug Identification, and
Special Education Disabilities and Accommodations.

Sno Daze
Special thanks to Student Council for the planning and preparations that went into a successful
Sno Daze week. The students had a great week with many fun activities.

Curriculum Day
Staff had a chance to continue their work on curriculum alignment. This is a long process and will

02-22-16 Board Agenda and Addendum For REGULAR School Board M Page 9



take most of the year and even into next year for some. Staff need to review the current standards
and align their curriculum to it.

Teacher Observations
| have started the winter round of formal observations. Staff continue to impress me with high
student engagement and the research based lessons that they have created.

Testing

We have finished the OLPA testing for students in grades 7th, 8th and 10th grade. The 7th and 8th
grade students took both the reading and math, while the 10th grade students took the reading
test. Staff are now breaking down the data to identify which benchmarks students need more work
to prepare them for the MCA'’s in April.

10. Review District Assessment Coordinator’s report.

OLPA testing is almost complete for all relevant grades as of 2/11/16. We are working on make-up
testing for absent students and have until 2/19/16 to complete this.

ACCESS testing for ELL is all on-line for the State of MN for the first-time this year; we are
planning to test 2/22-2/26.

Next will be the MCA Reading, Math and Science tests. Grades 3-8, 10 and 11 will need to be
tested, many for multiple subjects. Our testing dates span from 4/12-5/5.

We also will be giving the ACT Plus Writing college entrance exam to all 11th grade students on
April 19, 2016. An informational letter was sent to parents. We will be utilizing space at the Braham
Event Center for the test. The test is offered free of charge due to a reimbursement agreement
brokered by the State. We have been told that this will be the last year that the cost of the test will
be reimbursed.

11.  Superintendent’s report.
1. ECMECC (Jan. 29)
a. Distance Learning - Working on building the 2016-2017 schedule
b. Network / Data Center
i.  3Gbps link has been completed. Bandwidth use continues to rise
ii.  Looking at sharing opportunities with PTCC around off-site storage
c. Instructional Tech update
i.  Video conference “dollar bank” now open to all districts
d. Legislative and Funding Issues
i.  RUS/DLT Grant Application - The next round of distance learning / telemedicine grants is
open. Deadline for applications is March 14th.
ii.  Broadband funding proposal from Governor - $100million
iii.  Telecommunications/Internet Equity Aid - Seeking additional funding
iv.  State matching program for E-rate supported fiber builds
e. Strategic planning
i.  Technology Steering Committee: Steve Bistrup (MI) and Mike Klun (CL) were elected as
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TSC co-chairs. The group is actively working on security audits, group purchasing, and other
identified priorities.
ii.  Curriculum, Integration & Professional Development Committee
Greg Winter (CI) and Mary Kurvers (RC) were elected as CIPD co-chairs. The group is
working on the Lake ECMECC conference planning. They are also working on copyright
and end-user security professional development options. The issue of looking at technology
that has a positive effect on learning was discussed.
f. East Central MN Learning Academy Update
i.  Demonstrations of the sample planning worksheets and course offering database for
counselors and principals held on Feb. 1 and 3.
g. Other (10 minutes)
i.  PTCC is seeking opportunities for internships for students in their technology/networking
program.
h. SETDA Associate membership
i.  Arepresentative from ECMECC will join the State Education Technology Directors
Association (SETDA) comprised of education technology leaders from the various state
departments of education.

2. Chamber Meeting (Feb. 2)
e Officers elected:

o President Shawn Sullivan

o VP Jaclyn Butcher

o Treasurer Becky Anderson

o Secretary Becky Turnquist

o Marketing Mary Lodin

o Directors Kyla Nelson and Terry Lind

e Planning continues for Appreciation Day (June 4) and Business Expo (April 21)

3. City Council Meeting (Feb. 2)
e Street improvement project hearing

o all public attendees expressed support for the project

o Council could not vote due to shortage of members attending

o Vote scheduled to take place March 7 / Anticipated bid opening in late March

o Final numbers for school responsibility issued April 7

o Goal is to complete project before school starts / sidewalk will be on east side
4. SEE (Feb. 12)

e MN State Senator Chuck Wiger (E-12 education finance chair and E-12 education policy chair)
spoke for about 45 minutes. He shared thoughts on what may get done this legislative session
including possible transportation funding, tax relief, and discussion of education topics including
teacher licensure, Teacher Development & Evaluation, and early childhood. His consensus is there
is little ‘buzz’ for education and significant change may only happen with a push from the Governor
and/or grass roots support.

e Jennifer Dugan (MDE Director of Research and Assessment Division) spoke on the current
assessment system and potential changes coming from ESSA (Every Student Succeeds Act - new
federal law for education). The current Minnesota state assessment system (MCA’s) and
accountability system (MMR) will likely stay in place for this year and next while the states receive
more specific guidance on what is required.

5. Facilities update:
e Installation of the culvert connecting us to the new baseball complex is underway
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e The Musco Field Light Poles have been installed at the football/track complex.

e District decided on royal blue #44 (main) and gold #02 (lettering) for interior bleachers

e The district will see an increase in expenditures this spring and next fall due to the facilities work.
There will be no home softball or football games and it is likely all outdoor sports will need to travel
(at least occasionally) for practices. The FB schedule for next fall will have six true away games and
two neutral site games (the Chisholm game will be at Pine City and the Deer River game will be at
Rush City).

6. Ongoing items:

a. The staff development committee meets monthly. Planning continues for fall ‘16

b. The policy committee met February 17 and reviewed several policies. The committee will continue
working on March 14th to ensure the district is in compliance and has clear expectations when
making decisions.

c. Significant analysis has occurred regarding the budget for the 2016-2017 school year. Input has been
sought from all employees and several leadership meetings (including the board’s budget advisory
team) have been held. The message is clear; the district must make budget corrections through a
series of reductions and fee increases. The primary cause is reduced enrollment over the past several
years. A proposed list of cuts and revenue enhancements will be shared at the March 21 meeting for
board action. Recommendations will include:

i.  reductions to licensed AND non-licensed staff
ii.  fee increases

12. Acknowledge Braham “HONORS” Recipients.

Cody Anderson, Colton TenNapel, Braham Area School District #314 would like to
Connor Tschumper, TJ Husnick, congratulate you on being selected as an
Amelia Fiedler, Emma Downing, All-Conference band and/or choir member for the

Cody Carlson, Emily Lindquist, 2015-2016 school year. Students involved in quality
Maddie Altendorf, Angela extra curricular programming have high rates of
Bendickson, Alexis Fix, Kaylie success beyond high school and your leadership and
Paitl, Savanah Hockert, Tyler commitment to excellence makes a difference.

Lancrain, Maddy Bombard, Alec Congratulations!
Downing, Miranda Wickman, Halie
Jones, Thomas Warner, RaeAnne
1/20/2016 Leaf Gagner

Chris is one of our SpEd paras at the Elementary school. She

does a marvelous job working with a wide range of students.

It is very common to see Ms. Thielen in the hallway before

school smiling and greeting everyone as they enter the

building. Chris has also subbed at the last minute several

times. She has been a SpEd teacher, Early Childhood

Teacher, ECSE teacher, KG Teacher, 1st Grade, 2nd Grade,

3rd Grade, 4th Grade, Music, and Phy Ed. The only thing she

hasn’t taught is technology! Thanks to Chris for being a team
1/20/2016 Chris Thielen player! Bomber PRIDE! Eklund
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Braham Area School District #314 would like to
recognize you for your signing a National Letter of
Intent to play college football at the University of
Minnesota Duluth. Your hard work and dedication in
making the football team the best possible over the last
4 years at the varsity level is greatly appreciated.
2/3/2016 John Larson Congratulations! Kuhnke

Braham Area School District #314 would like to
recognize you for your contribution in earning a 13th
consecutive Great River Conference Boys Basketball
Championship. Students involved in quality extra
curricular programming have high rates of success
beyond high school and your leadership and

Jeff Eklund, Jake Gagne & Korey | commitment to excellence makes a difference.

2/10/2016 Sybrant Congratulations! Kuhnke

John Ellingson (Guitar), Connor
Tschumper (Bass), Cody Anderson Braham Area School District #314 would like to

(Drum Set/Percussion), Alec recognize you for your being selected into the
Downing (Trumpet), Colton Conference Honor Jazz Band as well as your fantastic
TenNapel (Trumpet) & Emma performance at the festival on February 10, 2016.

2/10/2016 | Downing (Tenor Saxophone) Congratulations! Kuhnke

Braham Area School District #314 would like to
recognize you for recently scoring your 2000th career
point. Your hard work and dedication in making the
basketball team the best possible is greatly
2/16/2016 Chris Olson appreciated. Congratulations! Gagner

13. School Board members’ reports/updates.

14. Consider Personnel items.

Employment Recommendations:

Kelly Monson, HS Special Education 3 hrs per day

Principal Lattimore is recommending that Kelly Monson be hired for the 3 hours per day needed to
meet a specific student’s IEP needs. Ms. Monson started in this position on February 4, 2016 and
will be paid at Step 2 of the Sec/Para Contract.

Employee Letter of Resignation

Ashley Devlin, Title One Para

Ashley Devlin has submitted her letter of resignation from her Title One Para position effective
February 15, 2016. Ms. Devlin has been with the district since the fall of 2015.
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15. Consider ratifying Part-Time School Nurse Contract.

Consider ratification of the contract for Judy Bendickson, part-time school nurse, 4 days per week.
A copy of the contract is in the signature file for board review, if desired.

16. Consider amending 2016-2017 School Calendar.
The requested amendment is moving the Tuesday elementary conference date from Mar. 28 to
April 4th.

BRAHAM AREA SCHOOLS
2016-2017 School Calendar
M|T|W|TH| F | M|T|W|TH| F
AUGUST 2016 29 - Teacher In-Service -7:45 - 2:15 pm JANUARY 2017
25 [ 26 | |30 - Teacher In-Service -7:45 - 2:15pm [ 2 [ 3 [ 4 T'5 T 6 [|2 - No School - Winter Break
31 - Work Day - 7:45 - 3:15 pm 9wzl
31 - Open House - 5 - & pm 617181920 200 - 2nd (fr ends - 44 days
SEPTEMBER 2016 23 24 [25 | 26 [ 27 | | 23- Teacher Work Day
1[2 1-2 - Mo school 30 [ 31
5 6 7 8 9 5 - No School - Labor Day
12 [13 [ 14 [ 15 [ 16 | |6 - First day of school FEBRUARY 2017
19 (20121 [22 123 1 172[3
26 [27 [28 [29 [30 6 [ 7[8[9 [0
BrrIs|is 17 - Curriculum 1/2 day
OCTOBER 2016 20 (21 [22 | 23 [ 24 | |20- No School - President’s Day
3 5 6 7 4 - Curriculumn 1/2 day 27 [ 28
10111213 14
17 [18 [ 19 [ 20 [ 21 | [20-21 - No School - MEA MARCH 2017
24 [25 [26 [27 [ 28 1123
31 6 718 9 [ 10 (|23 -Endof 3rd Otr - 42 days
| 13 [14 1715 [16 [17 | |24 - No School
NOVEMBER 2016 4 - 1st Quarter ends - 42 days 20 (21 [22 | 23 [ 24 | |27 - Teacher Work Day
1 2 3|4 7 - Teacher Work Day 27 | 28 | 29 | 30 | 31 | [30- K-6 Conferences - 3:30 - 7:30 pm
7 8 o [mwn 10 - K-12 Conferences - 3:30 - 7:30 pm
14 15 [ 16 [ 17 | 18 | [15- K-12 Conferences - 3:30 - 7:30 pm APRIL 2017
21 122 24 [ 25 [ [18 - No School 3 415 6 7 4 - K-f Conferences - 3:30 - 7:30 pm
28 129 (30 23 - Curriculum 12 Day miririz 14 | |13 - Curriculum 1/2 day
24-25- No School - Thanksgiving I7 [ 18 [19 [ 20 [ 21 | |14-17 - No School - Spring Break
DECEMBER 2016 24 25 [26 [ 27 [ 28
112
s[a[7[8[9 MAY 2017
121314 15[ 16 12345
19 20 [ 21 [ 22 [ 23 [|23 - 30 - No School - Winter Break B 9 oz
26 [27 [28 [29 [30 15 16 [ 17 [ 18 [ 19 | |26 - GRADUATION
22 (23 [24 |25 [ 26 | |29 - No School - Memorial Day
KEY: No School (Holiday/ Teacher Convention) 29 130 |31 31 - End of 4th Qtr - 44 days
Mo School (Teacher In-Service OF Work Day) 31 - Last day of School
Curriculumn 1/2 day (Students dismissed 11:20 & 11:30) JUNE 2017
3:30 - 7:30 pm EVENING - Parent/Teacher conferences [ 1 2 | |1 - Teacher Wark Day
End of Trimester 1 — Dec 12 End of Trimester 2 — Mar 3
*1st snow day make-up: January 2nd Qur | Student Days | Tehr Work! In-Service /Conference
*2nd snow day make-up: February 20th 1 42 1/2/0
*Ird snow day make-up: March 24th 2 44 1/0/1
*4th snow day make-up: April 17th 3 42 1/iosn
Adopted: January 25, 2016 4 44 2/0/01
Amended: 172 5/2/2

17. Consider amending the Seniority List for Support Personnel.

Supt. Gagner is recommending that Title One staff be removed from the Seniority List for Support
Staff. There are also three additions. A copy of the full list is in the signature file for review and
signature.
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18.

Consider FY 2015-2016 Revised Budget.

BRAHAN |SD# 314; FY16 REVISED BUDGET

The Revised FY 2015-2016 budget is being presented for consideration for adoption.

FUND REVEMNUE EXPEMDITURES
CGEMNERAL FUMD:

Ceaneral -01 57,124,001 56,919,840
Transportaton -03 AGT 208 G52.885
kapital -05 446,667 401,715
Capital Resarve -05 i} ]
Activities -10 57,248 411,092
TOTAL GENERAL FUMD: 58,125,124 58,285,532
FOOD SERVICE -02 445,153 465,058
COMMUNITY ED -04 278,164 297,085
BUILDING COMSTRUCTION -0& 54,977,128 53,270,070
DEBT REDEMPTION -O7 841,811 %851,300
TRUST {Scholarships) -08 524,300 526,000
POST-EMPLOY IRREVOCABLE TRUST -45 58,000 5180,178
OFEB DEBT SERVICE -47 154,410 2154 120
TOTAL FY16 REVISED BUDGET 514,854,087 513,538,343

19. Consider approval of World’s Best WorkForce (WBWF) Plan.

Supt. Gagner is requesting approval of the WBWF Plan for the 2015-2016 school year. The
attached plan includes: 1) Goals and benchmarks for student achievement; 2) Systems, Strategies,
and Support; 3) Identified Needs Overview; 4) Professional Learning Community Overview; 5)
Curriculum Overview; 6) Technology Overview; 7) Staff Development Plan; 8) Benchmark
Overview; 9) Teacher Development Plan. Braham Education Association (BEA) voted on February
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20.

21.

22.

23.

12th to approve the proposed changes to Teacher Development Plan (TDP) starting in 2016-2017.
The Teacher Development Plan requires BEA and Board approval. A copy of the complete WBWF
with the TDP is in the signature file.

Consider motion to accept donation with restrictions from B.A.C.K. (Braham Area Committee for
Kids).

The Braham Area Committee for Kids (B.A.C.K.) has agreed to donate the funds, not to exceed
$115,000, for the purchase of the following: 1) Brick dugouts for the Varsity Softball and Baseball
fields; 2) Fencing for JV Softball and Baseball fields; 3) Electronic scoreboards for the Varsity
Softball and Baseball fields; 4) 30 X 30 concrete slab at the baseball field for future construction
of a storage/concession building. The approximate costs for the above projects come to $126,000.
The district has agreed to use $15,000 from savings on the benches for dugouts to help with costs.

Review the complete itinerary planned for the 2016 Baseball team trip to Florida.

Baseball Coach Aitor Leniz has submitted a complete copy of the itinerary planned for the 2016
baseball team trip to Florida. MSHSL guidelines require the the itinerary be reviewed by the board.
The 2016 Baseball team trip was approved in January 2015. A copy of the itinerary was shared
with the school board members via email. NO ACTION IS REQUIRED.

Approve three trips as requested by the VoAg Department.

Vocational Instructor Luke Becker has submitted trip requests for: 1) FFA to the FFA State
Convention for ten students to compete in FFA State Competition from April 24 to April 26th; 2)
for the SuperMileage Team to compete at the Shell Eco-Marathon for twelve students from April
21st through April 25th, and 3) SuperMileage Team for twelve students to compete at the Brainerd
International Speedway from May 9th to May 11th. Board approval is requested for all three trips.

Consider THIRD reading and ADOPTION of MSBA and district Policies.

These policies are being presented for the third reading: #104 - School District Mission Statement;
#401.1 - Substitute Employee Compensation; #501 - School weapons policy; #516 Student medication;
#521 - Equal Opportunity; #526 - Hazing Prohibition; #532 - Use of peace officers and crisis teams to
remove students with IEP’s from school grounds; #533 - Wellness (Student); #601 - School District
Curriculum and Instruction Goals; #603 - Curriculum Development; #612.1 - Development of parental
involvement policies for Title | programs; #709 - Student Transportation Safety Policy; #801 - Equal
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access to school facilities. These policies are being updated to meet the most current MN State
requirements.

Adopted: MSBA/MASA Model Policy 104
Orig. 1997
Revised: Rev. 2004

104 SCHOOL DISTRICT MISSION STATEMENT

I PURPOSE

The purpose of this policy is to establish a clear statement of the purpose for which the school district exists.

II. GENERAL STATEMENT OF POLICY

The school board believes that a mission statement should be adopted. The mission statement should be based on the
beliefs and values of the community, should direct any change effort and should be the basis on which decisions are
made. The school board, on behalf of and with extensive participation by the community, should develop a
consensus among its members regarding the nature of the enterprise the school board governs, the purposes it serves,

the constituencies it should consider, including student representation, and the results it intends to produce.

I11. MISSION STATEMENT

Braham Area Schools is dedicated to providing high quality positive lifelong learning to nurture each individual's
unique potential, talent, and self worth. This will be accomplished by:
e fostering a high level of community commitment
creating increased opportunities for learning
encouraging open communication
recognizing that education is a cooperative responsibility, and
building meaningful relationships with all stakeholders

Iv. REVIEW

The school board will review the school district’s mission every two years, especially when members of the board
change. The school board will conduct a comprehensive review of the mission, including the beliefs and values of
the community, every five to seven years.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, and Student Achievement)
Minn. Rule Parts 3501.0010-3501.0180
Minn. Rule Parts 3501.0200-3501.0270

Cross References:
* kkkkhkkkhkkkhkkhkkhkkhkkhhkkhkhkkhkkhkkhkhkkhkkhkkhhkkhkhkhkhkkhkkhkhkkhkkhkkkh*kkhkkhk*k Kk *k
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Braham Area Public Schools
Ind. School District #314
Braham, MN 55006

Adopted: February 23, 1982
Modified: September 24, 1989
Modified: July 20, 1998

OLD GCEA - Suggest #401.1 -- There is NO MSBA policy for substitute pay
#401.1 SUBSTITUTE EMPLOYEE COMPENSATION

Casual Substitutes-teachers:

Each department head shall be responsible for securing the services of substitute teachers. All teaching substitutes
employed by the school district are required to have valid teaching certificates. The rate of pay for casual substitute
teachers shall be determined by School Board action.

Casual Departmental Substitutes:
Substitutes for paras, secretaries, Title One paras, cleaner/sweepers, custodians and food service employees shall be
paid at Step 1 of the correct position on the appropriate contract.

Long Term Substitutes:

Substitute teachers who are employed on a long term basis, defined as the completion of 20 consecutive days for the
same teacher, shall be paid at a salary determined by the BA, 1 Step on the teacher salary schedule, depending upon
preparation of the teacher. Experience may also be taken into consideration in determining the salary when approved
by the Superintendent of Schools.

Fringe Benefits:
Casual substitutes shall have no fringe benefits with the exception of workers compensation and liability protection

as are offered to all faculty.

Long term substitutes shall be eligible for single coverage under the school district health insurance plan with the
district paying the premium. This option shall be available to long term substitutes whose employment is expected to
exceed 90 school days.

Long term substitutes may earn sick leave provided their assignment exceeds 20 school days. Sick leave may be
earned by long term substitutes in the amount of one (1) day per month proportionate to the amount of time worked,
i.e., a long term sub working two (2) hours per day earns sick leave at the rate of two (2) hours per month; a long
term sub working a full school day earns a full school day of sick leave per month.

* k kkkkhk hkhkhkkkkkhkkhkkhkkhhkkkhkkhkhkkhkhkhkkhkkhkhkkhkhkkhkkhkkhkhkkhkhkkkkkhkhkhkhkkkkkh kK k%

Adopted: MSBA/MASA Model Policy 501
Orig. 1995
Revised: Rev. 2014

501 SCHOOL WEAPONS POLICY
I. PURPOSE

The purpose of this policy is to assure a safe school environment for students, staff and the public.
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I1.

GENERAL STATEMENT OF POLICY

No student or nonstudent, including adults and visitors, shall possess, use or distribute a weapon when in a school
location except as provided in this policy. The school district will act to enforce this policy and to discipline or take
appropriate action against any student, teacher, administrator, school employee, volunteer, or member of the public
who violates this policy.

I11.

Iv.

DEFINITIONS
A. “Weapon”

1. A “weapon” means any object, device or instrument designed as a weapon or through its use
is capable of threatening or producing bodily harm or which may be used to inflict self-injury
including, but not limited to, any firearm, whether loaded or unloaded; airguns; pellet guns; BB guns;
all knives; blades; clubs; metal knuckles; numchucks; throwing stars; explosives; fireworks; mace
and other propellants; stun guns; ammunition; poisons; chains; arrows; and objects that have been
modified to serve as a weapon.

2. No person shall possess, use or distribute any object, device or instrument having the
appearance of a weapon and such objects, devices or instruments shall be treated as weapons
including, but not limited to, weapons listed above which are broken or non-functional, look-alike
guns; toy guns; and any object that is a facsimile of a real weapon.

3. No person shall use articles designed for other purposes (i.e., lasers or laser pointers, belts,
combs, pencils, files, scissors, etc.), to inflict bodily harm and/or intimidate and such use will be
treated as the possession and use of a weapon.

B. “School Location” includes any school building or grounds, whether leased, rented, owned or
controlled by the school, locations of school activities or trips, bus stops, school buses or school vehicles,
school-contracted vehicles, the area of entrance or departure from school premises or events, all locations
where school-related functions are conducted, and anywhere students are under the jurisdiction of the school
district.

C. “Possession” means having a weapon on one’s person or in an area subject to one’s control in a
school location.

EXCEPTIONS

A. A student who finds a weapon on the way to school or in a school location, or a student who
discovers that he or she accidentally has a weapon in his or her possession, and takes the weapon
immediately to the principal’s office shall not be considered to possess a weapon. If it would be impractical
or dangerous to take the weapon to the principal’s office, a student shall not be considered to possess a
weapon if he or she immediately turns the weapon over to an administrator, teacher or head coach or
immediately notifies an administrator, teacher or head coach of the weapon’s location.

B. It shall not be a violation of this policy if a non-student (or student where specified) falls within one
of the following categories:

1. active licensed peace officers;
2. military personnel, or students or non-students participating in military training, who are on
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duty performing official duties;

3. persons authorized to carry a pistol under Minn. Stat. § 624.714 while in a motor vehicle or
outside of a motor vehicle for the purpose of directly placing a firearm in, or retrieving it
from, the trunk or rear area of the vehicle;

4. persons who keep or store in a motor vehicle pistols in accordance with Minn. Stat. §§
624.714 or 624.715 or other firearms in accordance with § 97B.045;

a. Section 624.714 specifies procedures and standards for obtaining pistol permits and
penalties for the failure to do so. Section 624.715 defines an exception to the pistol
permit requirements for “antique firearms which are carried or possessed as
curiosities or for their historical significance or value.”

b. Section 97B.045 generally provides that a firearm may not be transported in a motor
vehicle unless it is (1) unloaded and in a gun case without any portion of the firearm
exposed; (2) unloaded and in the closed trunk; or (3) a handgun carried in
compliance with §§ 624.714 and 624.715.

5. firearm safety or marksmanship courses or activities for students or non-students conducted
on school property;

6. possession of dangerous weapons, BB guns, or replica firearms by a ceremonial color guard;

7. a gun or knife show held on school property;

8. possession of dangerous weapons, BB guns, or replica firearms with written permission of

the principal or other person having general control and supervision of the school or the
director of a child care center; or

9. persons who are on unimproved property owned or leased by a child care center, school or
school district unless the person knows that a student is currently present on the land for a
school-related activity.

C. Policy Application to Instructional Equipment/Tools

While the school district does not allow the possession, use, or distribution of weapons by students or
non-students, such a position is not meant to interfere with instruction or the use of appropriate equipment
and tools by students or non-students. Such equipment and tools, when properly possessed, used, and stored,
shall not be considered in violation of the rule against the possession, use, or distribution of weapons.
However, when authorized instructional and work equipment and tools are used in a potentially dangerous or
threatening manner, such possession and use will be treated as the possession and use of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a school parking lot or
parking facility. For purposes of this policy, the “lawful” carry or possession of a firearm in a school parking
lot or parking facility is specifically limited to nonstudent permit-holders authorized under Minn. Stat. §
624.714 to carry a pistol in the interior of a vehicle or outside the motor vehicle for the purpose of directly
placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle. Any possession or carry of a
firearm beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a violation of this policy.

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION
A. The school district does not allow the possession, use, or distribution of weapons by students.

Consequently, the minimum consequence for students possessing, using, or distributing weapons shall
include:
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VI.

immediate out-of-school suspension;

confiscation of the weapon;

immediate notification of police;

parent or guardian notification; and

recommendation to the superintendent of dismissal for a period of time not to exceed one
year.

Nk WD =

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will
be expelled for at least one year. The school board may modify this requirement on a case-by-case basis.

C. Administrative Discretion

While the school district does not allow the possession, use, or distribution of weapons by students, the
superintendent may use discretion in determining whether, under the circumstances, a course of action other
than the minimum consequences specified above is warranted. If so, other appropriate action may be taken,
including consideration of a recommendation for lesser discipline.

CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NON-STUDENTS

A. Employees

1. An employee who violates the terms of this policy is subject to disciplinary action, including
nonrenewal, suspension, or discharge as deemed appropriate by the school board.
2. Sanctions against employees, including nonrenewal, suspension, or discharge shall be

pursuant to and in accordance with applicable statutory authority, collective bargaining
agreements, and school district policies.

3. When an employee violates the weapons policy, law enforcement may be notified, as
appropriate.
B. Other Non-students
1. Any member of the public who violates this policy shall be informed of the policy and asked

to leave the school location. Depending on the circumstances, the person may be barred
from future entry to school locations. In addition, if the person is a student in another school
district, that school district may be contacted concerning the policy violation.

2. If appropriate, law enforcement will be notified of the policy violation by the member of the
public and may be asked to provide an escort to remove the member of the public from the
school location.

Legal References: Minn. Stat. § 97B.045 (Transportation of Firearms)

Minn.
Minn.

Minn

Stat. § 121A.05 (Referral to Police)
Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn.
Minn.
Minn.
Minn.
Minn.

Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)

Stat. § 609.605 (Trespass)

Stat. § 609.66 (Dangerous Weapons)

Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Stat. § 624.715 (Exemptions; Antiques and Ornaments)

18 U.S.C. § 921 (Definition of Firearm)

Inre C.R.M. 611 N.W.2d 802 (Minn. 2000)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 525 (Violence Prevention)
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Adopted: MSBA/MASA Model Policy 516

Orig. 1995

Revised: Rev. 2013
516 STUDENT MEDICATION

1. PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when administering non-emergency
prescription medication to students at school.

II.

GENERAL STATEMENT OF POLICY

The school district acknowledges that some students may require prescribed drugs or medication during the school
day. The school district’s licensed school nurse, trained health clerk, principal, or teacher will administer prescribed
medications in accordance with law and school district procedures.

I11.

REQUIREMENTS

A. The administration of prescription medication or drugs at school requires a completed signed request
from the student’s parent. An oral request must be reduced to writing within two school days, provided that
the school district may rely on an oral request until a written request is received.

B. An “Administrating Prescription Medications” form must be completed annually (once per school
year) and/or when a change in the prescription or requirements for administration occurs.

C. Prescription medication must come to school in the original container labeled for the student by a
pharmacist in accordance with law, and must be administered in a manner consistent with the instructions on
the label.

D. The school nurse may request to receive further information about the prescription, if needed, prior
to administration of the substance.

E. Prescription medications are not to be carried by the student, but will be left with the appropriate
school district personnel. Exceptions to this requirement are: prescription asthma medications
self-administered with an inhaler (See Part J.5. below), and medications administered as noted in a written
agreement between the school district and the parent or as specified in an IEP (individualized education
program), Section 504 plan, or IHP (individual health plan).

F. The school must be notified immediately by the parent or student 18 years old or older in writing of
any change in the student’s prescription medication administration. A new medical authorization or container
label with new pharmacy instructions shall be required immediately as well.

G. For drugs or medicine used by children with a disability, administration may be as provided in the
IEP, Section 504 plan or IHP.

H. The school nurse, or other designated person, shall be responsible for the filing of the Administering
Prescription Medications form in the health records section of the student file. The school nurse, or other
designated person, shall be responsible for providing a copy of such form to the principal and to other
personnel designated to administer the medication.
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L Procedures for administration of drugs and medicine at school and school activities shall be
developed in consultation with a school nurse, a licensed school nurse, or a public or private health
organization or other appropriate party (if appropriately contracted by the school district under Minn. Stat. §
121A.21). The school district administration shall submit these procedures and any additional guidelines and
procedures necessary to implement this policy to the school board for approval. Upon approval by the school
board, such guidelines and procedures shall be an addendum to this policy.

J. Specific Exceptions:

1. Special health treatments and health functions such as catheterization, tracheostomy
suctioning, and gastrostomy feedings do not constitute administration of drugs and medicine;

2. Emergency health procedures, including emergency administration of drugs and medicine
are not subject to this policy;

3. Drugs or medicine provided or administered by a public health agency to prevent or control
an illness or a disease outbreak are not governed by this policy;

4. Drugs or medicines used at school in connection with services for which a minor may give
effective consent are not governed by this policy;

5. Drugs or medicines that are prescription asthma or reactive airway disease medications can
be self-administered by a student with an asthma inhaler if:

a. the school district has received a written authorization from the pupil’s parent
permitting the student to self-administer the medication;
the inhaler is properly labeled for that student; and

c. the parent has not requested school personnel to administer the medication to the
student.

The parent must submit written authorization for the student to self-administer the
medication each school year. In a school that does not have a school nurse or school nursing
services, the student’s parent or guardian must submit written verification from the
prescribing professional which documents that an assessment of the student’s knowledge and
skills to safely possess and use an asthma inhaler in a school setting has been completed.

If the school district employs a school nurse or provides school nursing services under
another arrangement, the school nurse or other appropriate party must assess the student’s
knowledge and skills to safely possess and use an asthma inhaler in a school setting and
enter into the student’s school health record a plan to implement safe possession and use of
asthma inhalers;

6. Medications:
a. that are used off school grounds;
b. that are used in connection with athletics or extracurricular activities; or
c. that are used in connection with activities that occur before or after the regular

school day are not governed by this policy.

7. Nonprescription Medication. A secondary student may possess and use nonprescription pain
relief in a manner consistent with the labeling, if the school district has received written authorization
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from the student’s parent or guardian permitting the student to self-administer the medication. The
parent or guardian must submit written authorization for the student to self-administer the medication
each school year. The school district may revoke a student’s privilege to possess and use
nonprescription pain relievers if the school district determines that the student is abusing the
privilege. This provision does not apply to the possession or use of any drug or product containing
ephedrine or pseudoephedrine as its sole active ingredient or as one of its active ingredients. Except
as stated in this paragraph, only prescription medications are governed by this policy.

8. At the start of each school year or at the time a student enrolls in school, whichever is first, a
student’s parent, school staff, including those responsible for student health care, and the prescribing
medical professional must develop and implement an individualized written health plan for a student
who is prescribed epinephrine auto-injectors that enables the student to:

a. possess epinephrine auto-injectors; or

b. if the parent and prescribing medical professional determine the student is unable to
possess the epinephrine, have immediate access to epinephrine auto-injectors in
close proximity to the student at all times during the instructional day.

The plan must designate the school staff responsible for implementing the student’s
health plan, including recognizing anaphylaxis and administering epinephrine
auto-injectors when required, consistent with state law. This health plan may be
included in a student’s § 504 plan.

K. “Parent” for students 18 years old or older is the student.

L. Districts and schools may obtain and possess epinephrine auto-injectors to be maintained and
administered by school personnel to a student or other individual if, in good faith, it is determined
that person is experiencing anaphylaxis regardless of whether the student or other individual has a
prescription for an epinephrine auto-injector. The administration of an epinephrine auto-injector in
accordance with this section is not the practice of medicine.

A district or school may enter into arrangements with manufacturers of epinephrine auto-injectors to
obtain epinephrine auto-injectors at fair-market, free, or reduced prices. A third party, other than a
manufacturer or supplier, may pay for a school’s supply of epinephrine auto-injectors.

Legal References: Minn. Stat. § 13.32 (Student Health Data)

Minn
Minn
Minn
Minn
Minn
Minn
Minn

. Stat. § 121A.21 (Hiring of Health Personnel)

. Stat. § 121A.22 (Administration of Drugs and Medicine)

. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic Students)

. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers by Secondary Students)

. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-Injectors; Model Policy)

. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply of Epinephrine Auto-Injectors)
. Stat. § 151.212 (Label of Prescription Drug Containers)

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
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Adopted:
Orig. 1995
Revised:

MSBA/MASA Model Policy 521

Rev. 2013
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521 STUDENT DISABILITY NONDISCRIMINATION
I. PURPOSE

The purpose of this policy is to protect disabled students from discrimination on the basis of disability and to identify
and evaluate learners who, within the intent of Section 504 of the Rehabilitation Act of 1973 (Section 504), need
services, accommodations, or programs in order that such learners may receive a free appropriate public education.

I1. GENERAL STATEMENT OF POLICY

A. Disabled students who meet the criteria of Paragraph C. below are protected from discrimination on
the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who, within the intent of
Section 504, need services, accommodations, or programs in order that such learners may receive a free
appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:
1. has a physical or mental impairment that substantially limits one or more of such person’s
major life activities; or
2. has a record of such an impairment; or
3. is regarded as having such an impairment.
D. Learners may be protected from disability discrimination and be eligible for services,

accommodations, or programs under the provisions of Section 504 even though they are not eligible for
special education pursuant to the Individuals with Disabilities Education Act.

III. COORDINATOR

Persons who have questions or comments should contact the School Counselor, Braham Area High School, 531
Elmhurst Ave S, Braham, MN 55006, 320-396-5215. This person is the school district’s Americans with
Disabilities Act/Section 504 coordinator. Persons who wish to make a complaint regarding a disability discrimination
matter may use the accompanying Student Disability Discrimination Grievance Report Form. The form should be
given to the ADA/Section 504 coordinator.

Legal References: Pub. L. 110-325, 122 Stat. 3553 (ADA Amendments Act of 2008, § 7)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing Regulations)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
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Adopted: MSBA/MASA Model Policy 526
Orig. 1997
Revised: Rev. 2014

526 HAZING PROHIBITION

L PURPOSE
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The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing.
Hazing activities of any type are inconsistent with the educational goals of the school district and are prohibited at all
times.

I1. GENERAL STATEMENT OF POLICY

A. No student, teacher, administrator, volunteer, contractor, or other employee of the school district
shall plan, direct, encourage, aid, or engage in hazing.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit,
condone, or tolerate hazing.

C. Apparent permission or consent by a person being hazed does not lessen the prohibitions contained
in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of hazing is prohibited.

E. False accusations or reports of hazing against a student, teacher, administrator, volunteer, contractor,

or other employee are prohibited.

F. A person who engages in an act of hazing, reprisal, retaliation, or false reporting of hazing or
permits, condones, or tolerates hazing shall be subject to discipline or other remedial responses for that act in
accordance with the school district’s policies and procedures.

Consequences for students who commit, tolerate, or are a party to prohibited acts of hazing may
range from remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion.

Consequences for employees who permit, condone, or tolerate hazing or engage in an act of reprisal
or intentional false reporting of hazing may result in disciplinary action up to and including
termination or discharge.

Consequences for other individuals engaging in prohibited acts of hazing may include, but not be
limited to, exclusion from school district property and events and/or termination of services and/or

contracts.

G. This policy applies to hazing that occurs during and after school hours, on or off school premises or
property, at school functions or activities, or on school transportation.

H. A person who engages in an act that violates school policy or law in order to be initiated into or
affiliated with a student organization shall be subject to discipline for that act.

L. The school district will act to investigate all complaints of hazing and will discipline or take
appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee of the
school district who is found to have violated this policy.

1. DEFINITIONS
A. “Hazing” means committing an act against a student, or coercing a student into committing an act,

that creates a substantial risk of harm to a person, in order for the student to be initiated into or affiliated with
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Iv.

a student organization, or for any other school-related purpose. The term hazing includes, but is not limited
to:

1. Any type of physical brutality such as whipping, beating, striking, branding, electronic
shocking, or placing a harmful substance on the body.
2. Any type of physical activity such as sleep deprivation, exposure to weather, confinement in

a restricted area, calisthenics, or other activity that subjects the student to an unreasonable
risk of harm or that adversely affects the mental or physical health or safety of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product, or
any other food, liquid, or substance that subjects the student to an unreasonable risk of harm
or that adversely affects the mental or physical health or safety of the student.

4. Any activity that intimidates or threatens the student with ostracism, that subjects a student
to extreme mental stress, embarrassment, shame, or humiliation, that adversely affects the
mental health or dignity of the student or discourages the student from remaining in school.

5. Any activity that causes or requires the student to perform a task that involves violation of
state or federal law or of school district policies or regulations.

B. “Immediately” means as soon as possible but in no event longer than 24 hours.

C. “On school premises or school district property, or at school functions or activities, or on school
transportation” means all school district buildings, school grounds, and school property or property
immediately adjacent to school grounds, school bus stops, school buses, school vehicles, school contracted
vehicles, or any other vehicles approved for school district purposes, the area of entrance or departure from
school grounds, premises, or events, and all school-related functions, school-sponsored activities, events, or
trips. School district property also may mean a student’s walking route to or from school for purposes of
attending school or school-related functions, activities, or events. While prohibiting hazing at these locations
and events, the school district does not represent that it will provide supervision or assume liability at these
locations and events.

D. “Remedial response” means a measure to stop and correct hazing, prevent hazing from recurring, and
protect, support, and intervene on behalf of a student who is the target or victim of hazing.

E. “Student” means a student enrolled in a public school or a charter school.

F. “Student organization” means a group, club, or organization having students as its primary members
or participants. It includes grade levels, classes, teams, activities, or particular school events. A student
organization does not have to be an official school organization to come within the terms of this definition.

REPORTING PROCEDURES

A. Any person who believes he or she has been the target or victim of hazing or any person with
knowledge or belief of conduct which may constitute hazing shall report the alleged acts immediately to an
appropriate school district official designated by this policy. A person may report hazing anonymously.
However, the school district may not rely solely on an anonymous report to determine discipline or other
remedial responses.

B. The school district encourages the reporting party to use the report form available from the principal
or building supervisor of each building or available from the school district office, but oral reports shall be
considered complaints as well.
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The building principal, the principal’s designee, or the building supervisor (hereinafter the “building report
taker”) is the person responsible for receiving reports of hazing at the building level. Any adult school district
personnel who receives a report of hazing prohibited by this policy shall inform the building report taker
immediately. Any person may report hazing directly to a school district human rights officer or to the
superintendent. If the complaint involves the building report taker, the complaint shall be made or filed
directly with the superintendent or the school district human rights officer by the reporting party or
complainant.

The building report taker shall ensure that this policy and its procedures, practices, consequences, and
sanctions are fairly and fully implemented and shall serve as a primary contact on policy and procedural
matters.

C. A teacher, administrator, volunteer, contractor, and other school employees shall be particularly alert
to possible situations, circumstances, or events which might include hazing. Any such person who witnesses,
observes, receives a report of, or has other knowledge or belief of conduct which may constitute hazing shall
make reasonable efforts to address and resolve the hazing and shall inform the building report taker
immediately. School district personnel who fail to inform the building report taker of conduct that may
constitute hazing or who fail to make reasonable efforts to address and resolve the hazing in a timely manner
may be subject to disciplinary action.

D. Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s
future employment, grades, work assignments, or educational or work environment.

E. Reports of hazing are classified as private educational and/or personnel data and/or confidential
investigative data and will not be disclosed except as permitted by law. The building report taker, in
conjunction with the responsible authority, shall be responsible for keeping and regulating access to any
report of hazing and the record of any resulting investigation.

F. The school district will respect the privacy of the complainant(s), the individual(s) against whom the
complaint is filed, and the witnesses as much as possible, consistent with the school district’s legal
obligations to investigate, to take appropriate action, and to comply with any discovery or disclosure
obligations.

V. SCHOOL DISTRICT ACTION

A. Within three (3) days of the receipt of a complaint or report of hazing, the school district shall
undertake or authorize an investigation by school district officials or a third party designated by the school
district.

B. The building report taker or other appropriate school district officials may take immediate steps, at
their discretion, to protect the target or victim of the hazing, the complainant, the reporter, and students or
others pending completion of an investigation of alleged hazing prohibited by this policy.

C. The alleged perpetrator of the hazing shall be allowed the opportunity to present a defense during the
investigation or prior to the imposition of discipline or other remedial responses.

D. Upon completion of an investigation that determines hazing has occurred, the school district will
take appropriate action. Such action may include, but is not limited to, warning, suspension, exclusion,
expulsion, transfer, remediation, termination, or discharge. Disciplinary consequences will be sufficiently
severe to try to deter violations and to appropriately discipline prohibited behavior. School district action
taken for violation of this policy will be consistent with the requirements of applicable collective bargaining
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agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; and applicable
school district policies and regulations.

E. The school district is not authorized to disclose to a victim private educational or personnel data
regarding an alleged perpetrator who is a student or employee of the school district. School officials will
notify the parent(s) or guardian(s) of students who are targets or victims of hazing and the parent(s) or
guardian(s) of alleged perpetrators of hazing who have been involved in a reported and confirmed hazing
incident of the remedial or disciplinary action taken, to the extent permitted by law.

F. In order to prevent or to respond to hazing committed by or directed against a child with a disability,
the school district shall, where determined appropriate by the child’s individualized education program (IEP)
team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and
proficiencies the child needs as a result of the child’s disability to allow the child to respond to or not to
engage in hazing.

VL RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer,
contractor, or other employee of the school district who commits an act of reprisal or who retaliates against any
person who asserts, alleges, or makes a good faith report of alleged hazing, who provides information about hazing,
who testifies, assists, or participates in an investigation of alleged hazing, or who testifies, assists, or participates in a
proceeding or hearing relating to such hazing. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, harassment, or intentional disparate treatment. Disciplinary consequences will be sufficiently severe to deter
violations and to appropriately discipline the individual(s) who engaged in the prohibited conduct. Remedial
responses to the prohibited conduct shall be tailored to the particular incident and nature of the conduct.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in each school’s student handbook and in each school’s building and staff
handbooks.
B. The school district will develop a method of discussing this policy with students and employees.

Legal References: Minn. Stat. § 121A.031 (School Student Bullying Policy)

Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students and Parents Under the Safe and Supportive Minnesota Schools
Act)

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.69 (Hazing Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 525 (Violence Prevention [Applicable to Students and Staff])
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Adopted: MSBA/MASA Model Policy 532
Orig. 2003
Revised: Rev. 2013
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532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS WITH IEPs FROM
SCHOOL GROUNDS

I PURPOSE

The purpose of this policy is to describe the appropriate use of peace officers and crisis teams to remove, if
necessary, a student with an individualized education program (IEP) from school grounds.

I1. GENERAL STATEMENT OF POLICY

The school district is committed to promoting learning environments that are safe for all members of the school
community. It further believes that students are the first priority and that they should be reasonably protected from
physical or emotional harm at all school locations and during all school activities.

In general, all students, including those with IEPs, are subject to the terms of the school district’s discipline policy.
Building level administrators have the leadership responsibility to maintain a safe, secure, and orderly educational
environment within which learning can occur. Corrective action to discipline a student and/or modify a student’s
behavior will be taken by staff when a student’s behavior violates the school district’s discipline policy.

If a student with an IEP engages in conduct which, in the judgment of school personnel, endangers or may endanger
the health, safety, or property of the student, other students, staff members, or school property, that student may be
removed from school grounds in accordance with this policy.

I11. DEFINITIONS
For purposes of this policy, the following terms have the meaning given them in this section:

A. “Student with an IEP” or “the student” means a student who is eligible to receive special education
and related services pursuant to the terms of an IEP or an individual interagency intervention plan (I1IP).

B. “Peace officer” means an employee or an elected or appointed official of a political subdivision or
law enforcement agency who is licensed by the Board of Peace Officer Standards and Training, charged with
the prevention and detection of crime and the enforcement of general criminal laws of the state and who has
the full power of arrest. The term “peace officer” includes a person who serves as a sheriff, a deputy sheriff,
a police officer, or a state patrol trooper.

C. “Police liaison officer” is a peace officer who, pursuant to an agreement between the school district
and a political subdivision or law enforcement agency, is assigned to a school building for all or a portion of
the school day to provide law enforcement assistance and support to the building administration and to
promote school safety, security, and positive relationships with students.

D. “Crisis team” means a group of persons, which may include teachers and non-teaching school
personnel, selected by the building administrator in each school building who have received crisis
intervention training and are responsible for becoming actively involved with resolving crises. The building
administrator or designee shall serve as the leader of the crisis team.

E. The phrase “remove the student from school grounds” is the act of securing the person of a student

with an IEP and escorting that student from the school building or school activity at which the student with
an IEP is located.
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F.

“Emergency” means a situation where immediate intervention is needed to protect a child or other

individual from physical injury or to prevent serious property damage.

G.

All other terms and phrases used in this policy shall be defined in accordance with applicable state

and federal law or ordinary and customary usage.

REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS

A.

Removal By Crisis Team

If the behavior of a student with an IEP escalates to the point where the student’s behavior endangers
or may endanger the health, safety, or property of the student, other students, staff members, or
school property, the school building’s crisis team may be summoned. The crisis team may attempt to
de-escalate the student’s behavior by means including, but not limited to, those described in the
student’s IEP and/or behavior intervention plan. When such measures fail, or when the crisis team
determines that the student’s behavior continues to endanger or may endanger the health, safety, or
property of the student, other students, staff members, or school property, the crisis team may
remove the student from school grounds.

If the student’s behavior cannot be safely managed, school personnel may immediately request
assistance from the police liaison officer or a peace officer.

Removal By Police Liaison Officer or Peace Officer

If a student with an IEP engages in conduct which endangers or may endanger the health, safety, or
property of the student, other students, staff members, or school property, the school building’s crisis
team, building administrator, or the building administrator’s designee, may request that the police
liaison officer or a peace officer remove the student from school grounds.

If a student with an IEP is restrained or removed from a classroom, school building, or school
grounds by a peace officer at the request of a school administrator or school staff person during the
school day twice in a 30-day period, the student’s IEP team must meet to determine if the student’s
IEP is adequate or if additional evaluation is needed.

Whether or not a student with an IEP engages in conduct which endangers or may endanger the
health, safety, or property of the student, other students, staff members, or school property, school
district personnel may report a crime committed by a student with an IEP to appropriate authorities.
If the school district reports a crime committed by a student with an IEP, school personnel shall
transmit copies of the special education and disciplinary records of the student for consideration by
appropriate authorities to whom it reports the crime, to the extent that the transmission is permitted
by the Family Education Rights and Privacy Act (FERPA), the Minnesota Government Data
Practices Act, and school district’s policy, Protection and Privacy of Pupil Records.

The fact that a student with an IEP is covered by special education law does not prevent state law
enforcement and judicial authorities from exercising their responsibilities with regard to the
application of federal and state law to crimes committed by a student with an IEP.

C. Reasonable Force Permitted

In removing a student with an IEP from school grounds, a building administrator, other crisis team
members, or the police liaison officer or other agents of the school district, whether or not members
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of a crisis team, may use reasonable force when it is necessary under the circumstances to correct or
restrain a student or prevent bodily harm or death to another.

In removing a student with an IEP from school grounds, police liaison officers and school district
personnel are further prohibited from engaging in the following conduct:

1. Corporal punishment prohibited by Minn. Stat. § 121A.58;

2. Requiring a child to assume and maintain a specified physical position, activity, or
posture that induces physical pain;

3. Totally or partially restricting a child’s senses as punishment;

4. Denying or restricting a child’s access to equipment and devices such as walkers,

wheelchairs, hearing aids, and communication boards that facilitate the child’s
functioning except when temporarily removing the equipment or device is needed to
prevent injury to the child or others or serious damage to the equipment or device, in
which case the equipment or device shall be returned to the child as soon as

possible;

5. Interacting with a child in a manner that constitutes sexual abuse, neglect, or
physical verbal abuse under Minn. Stat. § 626.556;

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or impairs a

child’s ability to breathe, restricts or impairs a child’s ability to communicate
distress, places pressure or weight on a child’s head, throat, neck, chest, lungs,
sternum, diaphragm, back, or abdomen, or results in straddling a child’s torso;

7. Withholding regularly scheduled meals or water; and/or
8. Denying a child access to toilet facilities.
D. Parental Notification

The building administrator or designee shall make reasonable efforts to notify the student’s
parent or guardian of the student’s removal from school grounds as soon as possible
following the removal.

E. Continued Removals; Review of IEP

Continued and repeated use of the removal process described herein must be reviewed in the
development of the individual student’s IEP or IIIP.

F. Effect of Policy in an Emergency; Use of Restrictive Procedures

A student with an IEP may be removed in accordance with this policy regardless of whether
the student’s conduct would create an emergency.

If the school district seeks to remove a student with an IEP from school grounds under this
policy due to behaviors that constitute an emergency and the student’s IEP, IIIP, or behavior
intervention plan authorizes the use of one or more restrictive procedures, the crisis team
may employ those restrictive procedures, in addition to any reasonable force that may be
necessary, to facilitate the student’s removal from school grounds, as long as the crisis team
members who are implementing the restrictive procedures have received the training
required by Minn. Stat § 125A.0942, Subd. 5, and otherwise comply with the requirements
of § 125A.0942.
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Legal References: Minn. Stat. § 13.01, et seq. (Minnesota Government Data Practices Act)
Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures)
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children with Disabilities)
Minn. Stat. § 609.06 (Authorized Use of Force)
Minn. Stat. § 609.379 (Permitted Actions)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy (FERPA))
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education Improvement Act of 2004 (IDEA))
34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law Enforcement)
Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 507 (Corporal Punishment)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 806 (Crisis Management Policy)

*kkkkkkhkkhkkhkkhkhkhkkhkkkhkhkhkhkkhkhkkkkkhkhkhkhkhkhkkhkkkhkkkkhkhkhkhkkkkkkkhkhkhkhkhk*k*k

Adopted: MSBA/MASA Model Policy 533
Orig. 2005
Revised: Rev. 2010

533 WELLNESS
I PURPOSE

The purpose of this policy is to assure a school environment that promotes and protects students’ health, well-being,
and ability to learn by supporting healthy eating and physical activity.

I1. GENERAL STATEMENT OF POLICY

A. The school board recognizes that nutrition education and physical education are essential
components of the educational process and that good health fosters student attendance and education.

B. The school environment should promote and protect students’ health, well-being, and ability to learn
by encouraging healthy eating and physical activity.

C. The school district encourages the involvement of students, parents, teachers, food service staff, and
other interested persons in implementing, monitoring, and reviewing school district nutrition and physical
activity policies.

D. Children need access to healthy foods and opportunities to be physically active in order to grow,
learn, and thrive.

E. All students in grades K-12 will have opportunities, support, and encouragement to be physically
active on a regular basis.

F. Qualified food service personnel will provide students with access to a variety of affordable,
nutritious, and appealing foods that meet the health and nutrition needs of students; try to accommodate the
religious, ethnic, and cultural diversity of the student body in meal planning; and will provide clean, safe, and
pleasant settings and adequate time for students to eat.

II1. GUIDELINES
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A. Foods and Beverages

L.

All foods and beverages made available on campus (including concessions and a la carte
cafeteria items) will be consistent with the current USDA Dietary Guidelines for Americans.
Food service personnel will take every measure to ensure that student access to foods and
beverages meet or exceed all federal, state, and local laws and guidelines.

Food service personnel shall adhere to all federal, state, and local food safety and security
guidelines.

The school district will make every effort to eliminate any social stigma attached to, and
prevent the overt identification of, students who are eligible for free and reduced-price
school meals.

The school district will provide students access to handwashing or hand sanitizing before
they eat meals or snacks.

The school district will make every effort to provide students with sufficient time to eat after
sitting down for school meals and will schedule meal periods at appropriate times during the
school day.

The school district will discourage tutoring, club, or organizational meetings or activities
during mealtimes, unless students may eat during such activities.

B. School Food Service Program/Personnel

1.

The school district will provide healthy and safe school meal programs that strictly comply
with all federal, state, and local statutes and regulations.

The school district shall designate an appropriate person to be responsible for the school
district’s food service program, whose duties shall include the creation of nutrition
guidelines and procedures for the selection of foods and beverages made available on
campus to ensure food and beverage choices are consistent with current USDA Dietary
Guidelines for Americans.

As part of the school district’s responsibility to operate a food service program, the school
district will provide continuing professional development for all food service personnel in
schools.

C. Nutrition Education and Promotion

1.

The school district will encourage and support healthy eating by students and engage in
nutrition promotion that is:

a. offered as part of a comprehensive program designed to provide students with the
knowledge and skills necessary to promote and protect their health;

b. part of health education classes as well as classroom instruction in subjects such as
math, science, language arts, social sciences, and elective subjects, where
appropriate; and

c. enjoyable, developmentally appropriate, culturally relevant, and includes
participatory activities, such as contests, promotions, taste testing, and field trips.

The school district will encourage all students to make age appropriate, healthy selections of

foods and beverages, including those sold individually outside the reimbursable school meal

programs, such as through a la carte [snack] lines, vending machines, fundraising events,
concession stands, and student stores.

Schools will not use foods or beverages as rewards for academic performance or good

behavior (unless this practice is allowed by a student’s individual education plan or behavior

intervention plan) and will not withhold food or beverages as punishment.

D. Physical Activity
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1. Students need opportunities for physical activity and to fully embrace regular physical
activity as a personal behavior. Toward that end, health education will reinforce the
knowledge and self-management skills needed to maintain a healthy lifestyle and reduce
sedentary activities such as watching television;

2. Opportunities for physical activity will be incorporated into other subject lessons, where
appropriate; and

3. Classroom teachers will provide short physical activity breaks between lessons or classes, as
appropriate.

E. Communications with Parents

1. The school district recognizes that parents and guardians have a primary and fundamental
role in promoting and protecting their children’s health and well-being.

2. The school district will support parents’ efforts to provide a healthy diet and daily physical
activity for their children.

3. The school district encourages parents to pack healthy lunches and snacks and refrain from
including beverages and foods without nutritional value.

4. The school district will provide information about physical education and other school-based

physical activity opportunities and will support parents’ efforts to provide their children with
opportunities to be physically active outside of school.

IMPLEMENTATION AND MONITORING

A. After approval by the school board, the wellness policy will be implemented throughout the school
district.
B. School food service staff, at the school or district level, will ensure compliance within the school’s

food service areas and will report to the food service program administrator, the building principal, or the
superintendent’s designee, as appropriate.

C. The school district’s food service program administrator will provide an annual report to the
superintendent setting forth the nutrition guidelines and procedures for selection of all foods made available

on campus.

D. The superintendent or designee will ensure compliance with the wellness policy and will provide an
annual report of the school district’s compliance with the policy to the school board.

E. The school district will post this wellness policy on its website, to the extent it maintains a website.

Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy)
42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act)

42 U.S.C. § 1758b (Local School Wellness Policy)

42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)

7 U.S.C. § 5341 (Establishment of Dietary Guidelines)

7 C.F.R. § 210.10 (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Local Resources: Minnesota Department of Education, www.education.state.mn.us

Minnesota Department of Health, www.health.state.mn.us

County Health Departments

Action for Healthy Kids Minnesota, www.actionforhealthykids.org
United States Department of Agriculture, www.fns.usda.gov
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Adopted: MSBA/MASA Model Policy 601
Orig. 1995
Revised: Rev. 2014

601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS
I. PURPOSE

The purpose of this policy is to establish broad curriculum parameters for the school district that encompass the
Minnesota Graduation Standards and the federal Ne-Child-eftBehind Every Child Succeeds Act and are aligned
with creating the world’s best workforce.

IL. GENERAL STATEMENT OF POLICY

The policy of the school district is to establish the “world’s best workforce” in which all learning in the school
district should be directed and for which all school district learners should be held accountable.

III. DEFINITIONS

A. “Academic standard” means a summary description of student learning in a required content area or
elective content area.

B. “Benchmark™ means specific knowledge or skill that a student must master to complete part of an
academic standard by the end of the grade level or grade band.

C. “Curriculum” means district or school adopted programs and written plans for providing students
with learning experiences that lead to expected knowledge, skills, and career and college readiness.

D. “Instruction” means methods of providing learning experiences that enable students to meet state and
district academic standards and graduation requirements.

E. “Performance measures” are measures to determine school district and school site progress in
striving to create the world’s best workforce and must include at least the following:

1. student performance on the National Assessment of Educational Progress where applicable;

2. the size of the academic achievement gap and rigorous course taking, including college-level
advanced placement, international baccalaureate, postsecondary enrollment options
including concurrent enrollment, other statutorily recognized courses of study or industry
certification courses or programs and enrichment experiences by student subgroup;

3. student performance on the Minnesota Comprehensive Assessments;
4. high school graduation rates; and
5. career and college readiness under Minn. Stat. § 120B.30, Subd. 1.
F. “World’s best workforce” means striving to: meet school readiness goals; have all third-grade

students achieve grade-level literacy; close the academic achievement gap among all racial and ethnic groups
of students and between students living in poverty and students not living in poverty; have all students attain
career and college readiness before graduating from high school; and have all students graduate from high
school.
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Iv.

G. “Experiential learning” means learning for students that includes career exploration through a
specific class or course or through work-based experiences such as job shadowing, mentoring,
entrepreneurship, service learning, volunteering, internships, other cooperative work experience, youth
apprenticeship, or employment.

LONG-TERM STRATEGIC PLAN

A. The school board, at a public meeting, shall adopt a comprehensive, long-term strategic plan to
support and improve teaching and learning that is aligned with creating the world’s best workforce and
includes the following:

1.

clearly defined school district and school site goals and benchmarks for instruction and
student achievement for all nine student categories identified under the federal 2001 No
Child Left Behind Act and two student gender categories of male and female;

a process for assessing and evaluating each student’s progress toward meeting state and local
academic standards and identifying the strengths and weaknesses of instruction in pursuit of
student and school success and curriculum affecting students’ progress and growth toward
career and college readiness and leading to the world’s best workforce;

a system to periodically review and evaluate the effectiveness of all instruction and
curriculum, taking into account strategies and best practices, student outcomes, principal
evaluations under Minn. Stat. § 123B.147, Subd. 3, and teacher evaluations under Minn.
Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5;

strategies for improving instruction, curriculum, and student achievement, including the
English and, where practicable, the native language development and the academic
achievement of English learners;

education effectiveness practices that integrate high-quality instruction, rigorous curriculum,
technology, and a collaborative professional culture that develops and supports teacher
quality, performance, and effectiveness; and;

an annual budget for continuing to implement the school district plan.

B. School district site and school site goals shall include the following:

1.

All students will be required to demonstrate essential skills to effectively participate in
lifelong learning.* These skills include the following:

a. reading, writing, speaking, listening, and viewing in the English language;

b. mathematical and scientific concepts;

c. locating, organizing, communicating, and evaluating information and developing
methods of inquiry (i.e., problem solving);

creative and critical thinking, decision making, and study skills;

work readiness skills;

f. global and cultural understanding.

o~

Each student will have the opportunity and will be expected to develop and apply essential

knowledge that enables that student to:

a. live as a responsible, productive citizen and consumer within local, state, national,
and global political, social, and economic systems;

b. bring many perspectives, including historical, to contemporary issues;

c. develop an appreciation and respect for democratic institutions;

d. communicate and relate effectively in languages and with cultures other than the
student’s own;

e. practice stewardship of the land, natural resources, and environment;
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f. use a variety of tools and technology to gather and use information, enhance
learning, solve problems, and increase human productivity.

3. Students will have the opportunity to develop creativity and self-expression through visual
and verbal images, music, literature, world languages, movement, and the performing arts.

4. School practices and instruction will be directed toward developing within each student a
positive self-image and a sense of personal responsibility for:

a. establishing and achieving personal and career goals;

b. adapting to change;

c. leading a healthy and fulfilling life, both physically and mentally;
d. living a life that will contribute to the well-being of society;

e. becoming a self-directed learner;

f. exercising ethical behavior.

5. Students will be given the opportunity to acquire human relations skills necessary to:
a. appreciate, understand, and accept human diversity and interdependence;
b. address human problems through team effort;

c. resolve conflicts with and among others;
d. function constructively within a family unit;
e. promote a multicultural, gender-fair, disability-sensitive society.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)

Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and Growth)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)

Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class; Definitions)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
20 U.S.C. § 5801, et seq. (National Education Goals 2000)
20 U.S.C. § 6301, et seq. (No Child Left Behind Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)

MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
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Adopted: MSBA/MASA Model Policy 603
Orig. 1995
Revised: Rev. 2014

603 CURRICULUM DEVELOPMENT
I. PURPOSE

The purpose of this policy is to provide direction for continuous review and improvement of the school curriculum.
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I1. GENERAL STATEMENT OF POLICY

Curriculum development shall be directed toward the fulfillment of the goals and objectives of the education program
of the school district.

I11. RESPONSIBILITY

A. The superintendent shall be responsible for curriculum development and for determining the most
effective way of conducting research on the school district’s curriculum needs and establishing a long range
curriculum development program. Timelines shall be determined by the superintendent that will provide for
periodic reviews of each curriculum area.

B. A district advisory committee shall provide assistance at the request of the superintendent. The
advisory committee membership shall be a reflection of the community and, to the extent possible, shall
reflect the diversity of the district and its school sites, and shall include parent, teacher, support staff, student,
community residents, and administration representation.

C. Within the ongoing process of curriculum development, the following needs shall be addressed:
1. Provide for articulation of courses of study from kindergarten through grade twelve.
2. Identify minimum objectives for each course and at each elementary grade level.
3. Provide for continuing evaluation of programs for the purpose of attaining school district
objectives.
4. Provide a program for ongoing monitoring of student progress.
5. Provide for specific, particular, and special needs of all members of the student community.
6. Integrate required and elective course standards in the scope and sequence of the district
curriculum.
7. Meet all applicable requirements of the Minnesota Department of Education and the No
Child Left Behind Act.
D. The superintendent shall be responsible for keeping the school board informed of all state-mandated

curriculum changes, as well as recommended discretionary changes, and for periodically presenting
recommended modifications for school board review and approval.

E. The superintendent shall have discretionary authority to develop guidelines and directives to
implement school board policy relating to curriculum development.

Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum)

Minn. Stat. § 120B.11 (School District Process)

Minn. Rules Part 3500.0550 (Inclusive Educational Program)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English Language Development)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

20 U.S.C. § 6301, et seq. (No Child Left Behind Act)

Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum)

MSBA/MASA Model Policy 605 (Alternative Programs)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)

MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and High School Standards)
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MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 619 (Staff Development for Standards)
MSBA/MASA Model Policy 620 (Credit for Learning)

MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction)
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Adopted: MSBA/MASA Model Policy 612.1
Orig. 1996
Revised: Rev. 2005

612.1 DEVELOPMENT OF PARENTAL INVOLVEMENT POLICIES FOR TITLE I PROGRAMS
I PURPOSE

The purpose of this policy is to encourage and facilitate involvement by parents of students participating in Title I in
the educational programs and experiences of students. The policy shall provide the framework for organized,
systematic, ongoing, informed and timely parental involvement in relation to decisions about the Title I services
within the school district. The involvement of parents by the school district shall be directed toward both public or
private school children whose parents are school district residents or whose children attend school within the
boundaries of the school district.

I1. GENERAL STATEMENT OF POLICY

A. It is the policy of the school district to plan and implement, with meaningful consultation with
parents of participating children, programs, activities and procedures for the involvement of those parents in
its Title I programs.

B. It is the policy of the school district to fully comply with 20 U.S.C. § 6318 which requires the school
district to develop jointly with, agree upon with, and distribute to parents of children participating in Title I
programs written parental involvement policies.

I11. DEVELOPMENT OF DISTRICT LEVEL POLICY
The school board will direct the administration to develop jointly with, agree upon with, and distribute to, parents of
participating children a written parental involvement policy that will be incorporated into the school district’s Title I

plan. The policy will establish the expectations for parental involvement and describe how the school district will:

A. Involve parents in the joint development of the school district’s Title I plan and the process of school
review and improvement;

B. Provide the coordination, technical assistance, and other support necessary to assist schools in
planning and implementing effective parental involvement activities to improve student academic
achievement and school performance;

C. Build the schools’ and parents’ capacity for strong parental involvement;

D. Coordinate and integrate parental involvement strategies with similar strategies under other

programs, such as Head Start, Early Reading First, Even Start, the Parents as Teachers Program, the Home
Instruction Program for Preschool Youngsters, and state-administered preschool programs;
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Iv.

E. Conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of
the parental involvement policy in improving the academic quality of the schools served, including
identifying barriers to greater participation by parents, and, particularly, with parents who are economically
disadvantaged, disabled, have limited literacy or English proficiency, or who are of a racial or ethnic
minority;

F. Use the findings of such evaluations to design strategies for more effective parental involvement and
to revise, if necessary, the district-level and school-level parental involvement policies; and

G. Involve parents in the activities of the schools.

DEVELOPMENT OF SCHOOL LEVEL POLICY

The school board will direct the administration of each school to develop (or amend an existing parental involvement
policy) jointly with, and distribute to, parents of participating children a written parental involvement policy, agreed
upon by such parents, that shall describe the means for carrying out the federal requirements of parental involvement.

A. The policy will describe the means by which each school with a Title I program will:

1. Convene an annual meeting, at a convenient time, to which all parents of participating
children shall be invited and encouraged to attend, to inform parents of their school’s participation in
Title I programs, and to explain to parents of participating children the program, its requirements,
and their right to be involved;

2. Offer a flexible number of meetings, transportation, child care, or home visits, as such
services relate to parental involvement;

3. Involve parents in an organized, ongoing, and timely way, in the planning, review, and
improvement of the parental involvement programs, including the school parental involvement
policy and the joint development of the school-wide program plan, unless the school already has a
program for involving parents in the planning and design of its programs that would adequately
involve parents of participating children;

4. Provide parents of participating children with: timely information about Title I programs; if
requested by parents, opportunities for regular meetings to formulate suggestions, share experiences
with other parents and to participate, as appropriate, in decisions relating to their child’s education;
and to respond to any such suggestions as soon as practicably possible; and

5. If the school-wide program plan is not satisfactory to the parents of participating children,
submit any parent’s comments on the plan when it is submitted to the school district.

B. As a component of this policy, each school shall jointly develop with parents a school/parent
compact which outlines how parents, staff, and students will share the responsibility for improved student
academic achievement and the means by which the school and parents will build and develop a partnership to
help children achieve the state’s high standards. The compact shall:

1. Describe the school’s responsibility to provide high-quality curriculum and instruction in a
supportive and effective learning environment that enables participating students to meet state
student academic achievement standards;
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2. Describe the ways each parent will be responsible for supporting his or her child’s learning
by monitoring school attendance and homework completion, monitoring television watching,
volunteering in his or her child’s classroom, and participating, as appropriate, in decisions relating to
his or her child’s education and use of extracurricular time.

3. Address the importance of communication between teachers and parents on an on-going
basis through the use of:

a. Annual parent-teacher conferences to discuss the compact and the child’s
achievement;
Frequent progress reports to the parents; and

c. Reasonable access to staff, opportunities to volunteer, participate in the child’s class,

and observe in the child’s classroom.

C. To ensure effective involvement of parents and to support a partnership among the school, parents,
and community to improve student academic achievement, the policy will describe how each school and the
school district will:

1. Provide assistance to participating parents in understanding such topics as the state’s
academic content standards and state academic achievement standards, state and local academic
assessments, Title I requirements, and how to monitor a child’s progress and work with educators to
improve the achievement of their children;

2. Provide materials and training to assist parents in working with their children to improve
their children’s achievement, including coordinating necessary literacy training and using
technology, as appropriate, to foster parental involvement;

3. Educate school staff, with the assistance of parents, in the value and utility of contributions
of parents and in how to reach out to, communicate with, and work with parents as equal partners,
implement and coordinate parent programs, and build ties between parents and school;

4. Coordinate and integrate parental involvement programs and activities with Head Start,
Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool
Youngsters, the Parents as Teachers Program, public preschool programs, and other programs, to the

extent feasible and appropriate;

5. Ensure, to the extent practicable, that information about school and parent meetings,
programs, and activities is sent home in a format and in a language the parents can understand; and

6. Provide such other reasonable support for parental involvement activities as requested by
parents.

D. The policy will also describe the process to be taken if the school district and school choose to:

1. Involve parents in the development of training for school staff to improve the effectiveness
of such training;

2. Provide necessary literacy training with funds received under Title I programs if all other
funding has been exhausted;
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3. Pay reasonable and necessary expenses associated with parental involvement activities,
including transportation and child care costs, to enable parents to participate in meetings and training

sessions;
4. Train and support parents to enhance the involvement of other parents;
5. Arrange meetings at a variety of times or have in-home conferences between teachers or

other educators, who work directly with participating children, and parents who are unable to attend
such conferences at school in order to maximize parental opportunities for involvement and
participation in school-related activities;

6. Adopt and implement model approaches to improving parental involvement;

7. Develop appropriate roles for community-based organizations and business in parental
involvement activities; and

8. Establish a district-wide parent advisory council to provide advice on all matters related to
parental involvement in Title I programs.

E. To carry out the requirements of parental involvement, the school district and schools will provide
full opportunities for the participation of parents with limited English proficiency or with disabilities,
including providing information and school profiles in a language and form that is understandable by the
parents.

F. The school district and each school shall assist parents and parent organizations by informing such
parents and parent organizations of the existence and purpose of such centers.

The policies will be updated periodically to meet the changing needs of parents and the school.

Legal References: 20 U.S.C. § 6318 (Parental Involvement)
Cross References:
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Braham Area Public Schools
Ind. School District #314
Braham, MN 55006

Adopted: September 15, 2008 *
*To replace current Policy EEAEC.

709 STUDENT TRANSPORTATION SAFETY POLICY
I. PURPOSE

The purpose of this policy is to provide safe transportation for students and to educate students on safety
issues and the responsibilities of school bus ridership.

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING

A. School Bus Safety Week
The school district may designate a school bus safety week. The National School Bus Safety Week is
the third week in October.
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B. Student Training
1. The school district shall provide students enrolled in grades kindergarten (K) through
10 with age-appropriate school bus safety training of the following concepts:

a. transportation by school bus is a privilege, not a right;
b. school district policies for student conduct and school bus safety;
c. appropriate conduct while on the bus;
d. the danger zones surrounding a school bus;
e. procedures for safely boarding and leaving a school bus;
f. procedures for safe vehicle lane crossing; and
g. school bus evacuation and other emergency procedures.
2. All students in grades K through 6 who are transported by school bus and are enrolled

during the first or second week of school must receive the school bus safety training by the
end of the third week of school. All students in grades 7 through 10 who are transported by
school bus and are enrolled during the first or second week of school must receive the school
bus safety training or receive bus safety instruction materials by the end of the sixth week of
school, if they have not previously received school bus training. Students in grades K
through 10 who enroll in a school after the second week of school, are transported by school
bus, and have not received training in their previous school districts shall undergo school bus
safety training or receive bus safety instructional materials within four weeks of their first
day of attendance.

3. The school district and a nonpublic school with students transported by school bus at
public expense must provide students enrolled in grades K through 3 school bus safety
training twice during the school year.

4. Students taking driver's training instructional classes must receive training in the laws
and proper procedures for operating a motor vehicle in the vicinity of a school bus as
required by Minn. Stat. § 169.446, Subds. 2 and 3.

5. The school district and a nonpublic school with students transported by school bus at
public expense must conduct a school bus evacuation drill at least once during the school
year.

6. The school district will make reasonable accommodations in training for students

known to speak English as a second language and students with disabilities.

7. The school district may provide kindergarten students with school bus safety training
before the first day of school.

8. The school district may provide student safety education for bicycling and pedestrian
safety for students in grades K through 5.

9. The school district shall adopt and make available for public review a curriculum for
transportation safety education.

10. Nonpublic school students transported by the school district will receive school bus
safety training by their nonpublic school. The nonpublic schools may use the school

district's school transportation safety education curriculum. Upon request by the school
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district superintendent, the nonpublic school must certify to the school district's school
transportation safety director that all students enrolled in grades K through 10 have received
the appropriate training.

I11. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR

A.

Riding the school bus is a privilege, not a right. The school district's general student behavior
rules are in effect for all students on school buses; including nonpublic and charter school students.

Consequences for school bus/bus stop misconduct will be imposed by the school district

under adopted administrative discipline procedures. In addition, all school bus/bus stop misconduct
will be reported to the school district's transportation safety director. Serious misconduct may be
reported to local law enforcement.

1. School Bus and Bus Stop Rules. The school district school bus safety rules are to be posted
on every bus. If these rules are broken, the school district's discipline procedures are to be followed.
Consequences are progressive and may include suspension of bus privileges. It is the school bus
driver's responsibility to report unacceptable behavior to the school

district's Transportation Office/School Office.

2. Rules at the Bus Stop

a. Get to your bus stop five minutes before your scheduled pickup time. The
school bus driver will not wait for late students.
Respect the property of others while waiting at your bus stop.
Keep your arms, legs and belongings to yourself.
Use appropriate language.
Stay away from the street, road or highway when waiting for the bus.
Wait until the bus stops before approaching the bus.
After getting off the bus, move away from the bus.
If you must cross the street, always cross in front of the bus where the driver
can see you. Wait for the driver to signal to you before crossing the street.
No fighting, harassment, intimidation or horseplay.
No use of alcohol, tobacco or drugs.

@ mo o o
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3. Rules on the Bus

Immediately follow the directions of the driver.

Sit in your seat facing forward.

Talk quietly and use appropriate language.

Keep all parts of your body inside the bus.

Keep your arms, legs and belongings to yourself.

No fighting, harassment, intimidation or horseplay.

Do not throw any object.

No eating, drinking, or use of alcohol, tobacco, or drugs.
Do not bring any weapons or dangerous objects on the school bus.
Do not damage the school bus.
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4. Consequences

a. Consequences for school bus/bus stop misconduct will apply to all regular and
late routes. Decisions regarding a student's ability to ride the bus in connection with
cocurricular and extracurricular events (for example, field trips or competitions) will
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be in the sole discretion of the school district. Parents or guardians will be notified of
any suspension of bus privileges.

(D Elementary (K -6)

Ist offense - warning

2nd offense - 3 school-day suspension from riding the bus/meeting with
parent

3rd offense - 5 school-day suspension from riding the bus/meeting with
parent

4th offense - 10 school-day suspension from riding the bus/meeting
with parent

Further offenses - individually considered. Students may be suspended
for longer periods of time, including the remainder of the
school year.

2) Secondary (7-12)

Ist offense - warning

2nd offense - 5 school-day suspension from riding the bus/meeting with
parent

3rd offense - 10 school-day suspension from riding the bus/meeting with
parent

4th offense - 20 school-day suspension from riding the bus/meeting
with parent

Sth offense - suspended from riding the bus for the remainder of the
school year

Note: When any student goes 60 transportation days without a report, the

student's consequences may start over at the first offense.

3) Other Discipline

Based on the severity of a student's conduct, more serious consequences
may be imposed at any time. Depending on

the nature of the offense, consequences such as suspension or expulsion
from school also may result from school bus/bus stop misconduct.

@) Records

Records of school bus/bus stop misconduct will be forwarded to the
individual school building and will be retained in the same manner as other
student discipline records. Reports of student misbehavior on a school bus or
in a bus-loading or unloading area that causes an immediate and substantial
danger to the student or surrounding

persons or property will be provided by the school district to the Department
of Public Safety in accordance with state and federal law.

®)] Vandalism/Bus Damage

Students damaging school buses will be responsible for the damages. Failure
to pay such damages (or make arrangements to pay) within two weeks may
result in the loss of bus privileges until damages are paid.
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(6) Notice

School bus and bus stop rules and consequences for violations of these rules
will be reviewed with students annually and copies of these rules will be
made available to students. School bus rules are to be posted on each school
bus.

(7 Criminal Conduct

In cases involving criminal conduct (for example, assault, weapons,
possession or vandalism), the appropriate school district personnel and local
law enforcement officials will be informed.

Iv. PARENT AND GUARDIAN INVOLVEMENT

A. Parent and Guardian Notification
The school district school bus and bus stop rules will be provided to each family.
Parents and guardians are asked to review the rules with their children.

B. Parents/Guardians Responsibilities for Transportation Safety
Parents/Guardians are responsible to:
1. Become familiar with school district rules, policies, regulations, and the
principles of school bus safety, and thoroughly review them with their children;
2. Support safe riding and walking practices, and recognize that students are
responsible for their actions;
Communicate safety concerns to their school administrators;
Monitor bus stops, if possible;
Have their children to the bus stop five minutes before the bus arrives;
Have their children properly dressed for the weather; and
Have a plan in case the bus is late.

N kW

V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES

School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a school bus

endorsement. A person possessing a valid driver’s license, without a school bus endorsement, may

drive a type III vehicle set forth in Sections VIL.B. and VII.C., below. Drivers with a valid Class D

driver’s license, without a school bus endorsement, may operate a “type A-I" school bus as set forth
in Section VIL.D., below.

B. The school district shall conduct mandatory drug and alcohol testing of all school district bus
drivers and bus driver applicants in accordance with state and federal law and school district policy.

C. A school bus driver, with the exception of a driver operating a type A-I school bus or type III
vehicle, who has a commercial driver’s license and who is convicted of a criminal offense, a serious
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traffic violation, or of violating any other state or local law relating to motor vehicle traffic control,
other than a parking violation, in any type of motor vehicle in a state or jurisdiction other than
Minnesota, shall notify the Minnesota Division of Driver and Vehicle Services (Division) of the
conviction within 30 days of the conviction. For purposes of this paragraph, a “serious traffic
violation” means a conviction of any of the following offenses:

1. excessive speeding, involving any single offense for any speed of 15 miles per hour

or more above the posted speed limit;

reckless driving;

improper or erratic traffic lane changes;

following the vehicle ahead too closely;

a violation of state or local law, relating to motor vehicle traffic control, arising in

connection with a fatal accident;

6. driving a commercial vehicle without obtaining a commercial driver’s license or
without having a commercial driver’s license in the driver’s possession.

whwn

D. A school bus driver, with the exception of a driver operating a type A-I school bus or type III
vehicle, who has a commercial driver’s license and who is convicted of violating, in any type of
motor vehicle, a Minnesota state or local law relating to motor vehicle traffic control, other than a
parking violation, shall notify the person’s employer of the conviction within 30 days of conviction.
The notification shall be in writing and shall contain all the information set forth in Attachment A
accompanying this policy.

E. A school bus driver, with the exception of a driver operating a type A-I school bus or type III
vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or cancelled by the
state of Minnesota or any other state or jurisdiction and who loses the right to operate a commercial
vehicle for any period or who is disqualified from operating a commercial motor vehicle for any
period shall notify the person’s employer of the suspension, revocation, cancellation, lost privilege,
or disqualification. Such notification shall be made before the end of the business day following the
day the employee received notice of the suspension, revocation, cancellation, lost privilege, or
disqualification. The notification shall be in writing and shall contain all the information set forth in
Attachment B accompanying this policy.

F. A person who operates a type III vehicle and who sustains a conviction as described in Section
VIIL.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, controlled substance,
criminal sexual conduct offenses, or offenses for surreptitious observation, indecent exposure, use of
minor in a sexual performance, or possession of child pornography or display of pornography to a
minor), or VIL.C.1.i. (multiple moving violations) while employed by the entity that owns, leases, or
contracts for the school bus, shall report the conviction to the person’s employer within 10 days of
the date of the conviction. The notification shall be in writing and shall contain all the information
set forth in Attachment C accompanying this policy.

VI SCHOOL BUS DRIVER TRAINING

A. Training
1. All new school bus drivers shall be provided with pre-service training, including in-vehicle
(actual driving) instruction before transporting students and shall meet the competency
testing specified in the Minnesota Department of Public Safety Model School Bus Driver
Training Manual. All school bus drivers shall receive in-service training annually. The
school district shall retain on file an annual individual school bus driver "evaluation
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certification” form for each school district driver as contained in the Model School Bus
Driver Training Manual.

2. All bus drivers operating a type III vehicle will be provided with annual training and
certification as set forth in Section VII.C.1.b., below, by either the school district or the
entity from whom such services are contracted by the school district.

B. Evaluation

School bus drivers with a Class D license will be evaluated annually and all other bus drivers will be
assessed periodically for the following competencies:

1.
2.

Safely operate the type of school bus the driver will be driving;
Understand student behavior, including issues relating to students with
disabilities;

Ensure orderly conduct of students on the bus and handling incidents of
misconduct appropriately;

Know and understand relevant laws, rules of the road and local school bus
safety policies;

Handle emergency situations; and

Safely load and unload students.

The evaluation must include completion of an individual "school bus driver evaluation form" (road test
evaluation) as contained in the Model School Bus Driver Training Manual.

VII. OPERATING RULES AND PROCEDURES

A. General Operating Rules

1.

School buses shall be operated in accordance with state traffic and school bus safety

laws and the procedures contained in the Minnesota Department of Public Safety Model
School Bus Driver Training Manual.

Only students assigned to the school bus by the school district shall be transported.

The number of students or other authorized passengers transported in a school bus shall not
be more than the legal capacity for the bus. No person shall be allowed to stand when the bus
is in motion.

The parent/guardian may designate, pursuant to school district policy, a day care

facility, respite care facility, the residence of a relative or the residence of a person chosen
by the parent or guardian as the address of the student for transportation purposes. The
address must be in the attendance area of the assigned school and meet all other eligibility
requirements.

Bus drivers must minimize, to the extent practical, the idling of school bus engines

and exposure of children to diesel exhaust fumes.

To the extent practical, the school district will designate school bus loading/unloading

zones at a sufficient distance from school air-intake systems to avoid diesel fumes from
being drawn into the systems.
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A bus driver may not operate a school bus while communicating over, or otherwise
operating, a cellular phone for personal reasons, whether hand-held or hands free, when the
vehicle is in motion or a part of traffic. For purposes of this paragraph, “school bus” has the
meaning given in Minn. Stat. § 169.011, Subd. 71. In addition, “school bus” also includes
type III vehicles when driven by employees or agents of the school district. “Cellular
phone” means a cellular, analog, wireless, or digital telephone capable of sending or
receiving telephone or text messages without an access line for service.

B. Type III Vehicles

L.

W

10.

Type III vehicles are restricted to passenger cars, station wagons, vans, and buses

having a maximum manufacturer's rated seating capacity of 10 or fewer people including
the driver and a gross vehicle weight rating of 10,000 pounds or less. A van or bus converted
to a seating capacity of 10 or fewer and placed in service on or after August 1, 1999, must
have been originally manufactured to comply with the passenger safety standards.

Type III vehicles must be painted a color other than national school bus yellow.

Type III vehicles shall be state inspected m accordance with legal requirements.

A Type III vehicle cannot be older than 12 years old unless excepted by state and

federal law.

If a Type III vehicle is school district owned, the school district name will be clearly
marked on the side of the vehicle. The Type III vehicle must not have the words "school
bus" in any location on the exterior of the vehicle or in any interior location visible to a
motorist.

A "Type III school bus" and "Type III Head Start bus" must not be outwardly

equipped and identified as a Type A, B, C, or D bus.

Eight -lamp warning systems and stop arms must not be installed or used on Type III
vehicles.

Type III vehicles must be equipped with mirrors as required by law.

Any Type III vehicle may not stop traffic and may not load or unload before making a
complete stop and disengaging gears by shifting into neutral or park. Any Type III vehicle
used to transport students must not load or unload so that a pupil has to cross the road,
except where not possible or impractical, then the driver or assistant must escort a pupil
across the road. If the driver escorts the student across the road, then the motor must be
stopped, the ignition key removed, the brakes set, and the vehicle otherwise rendered
immobile.

Any Type III vehicle used to transport students must carry emergency equipment
including:

a. "Fire extinguisher. A minimum of one 1 OBC rated dry chemical type fire
extinguisher is required. The extinguisher must be mounted in a bracket, and must
be located in the driver's compartment and be readily accessible to the driver and
passengers. A pressure indicator is required and must be easily read without
removing the extinguisher from its mounted position.

b. First aid kit and body fluids cleanup kit. A minimum of a ten-unit first aid kit
and a body fluids cleanup kit is required. They must be contained in removable,
moisture- and dust-proof containers mounted in an accessible place within the
driver's compartment and must be marked to indicate their identity and location.

c. Passenger cars and station wagons may carry a fire extinguisher, a first aid kit,
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and warning triangles in the trunk or trunK area of the vehicle if a label in the driver
and front passenger area clearly indicates the location of these items.

11. Students will not be regularly transported in private vehicles that are not state
inspected as Type III vehicles. Only emergency, unscheduled transportation may be
conducted in vehicles with a seating capacity of 10 or fewer without meeting the
requirements for a Type III vehicle. Also, parents may use a private vehicle to transport their
own children under a contract with the district. The school district has no system of
inspection for private vehicles.

12. All drivers of Type III vehicles will be licensed drivers and will be familiar with the
use of required emergency equipment. The school district will not knowingly allow a person
to operate a Type III vehicle if the person has been convicted of an offense that disqualifies

the person from operating a school bus.

13. Type III vehicles will be equipped with child passenger restraints, and child passenger
restraints will be utilized to the extent required by law.

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus Endorsement

1. The holder of a Class A, B, C, or D driver’s license, without a school bus endorsement, may
operate a type III vehicle, described above, under the following conditions:

a. The operator is an employee of the entity that owns, leases, or contracts for the
school bus, which may include the school district.

b. The operator’s employer, which may include the school district, has adopted and
implemented a policy that provides for annual training and certification of the operator in:

(1) safe operation of a type III vehicle;

(2) understanding student behavior, including issues relating to students with
disabilities;

3) encouraging orderly conduct of students on the bus and handling incidents
of misconduct appropriately;

4) knowing and understanding relevant laws, rules of the road, and local school
bus safety policies;

(5) handling emergency situations;

(6) proper use of seat belts and child safety restraints;

(7 performance of pretrip vehicle inspections;

(8) safe loading and unloading of students, including, but not limited to:
(a) utilizing a safe location for loading and unloading students at the

curb, on the non-traffic side of the roadway, or at off-street loading
areas, driveways, yards, and other areas to enable the student to
avoid hazardous conditions;

(b) refraining from loading and unloading students in a vehicular traffic
lane, on the shoulder, in a designated turn lane, or a lane adjacent to
a designated turn lane;

(©) avoiding a loading or unloading location that would require a
student to cross a road, or ensuring that the driver or an aide
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personally escort the student across the road if it is not reasonably
feasible to avoid such a location;
(d) placing the type III vehicle in “park” during loading and unloading;
(e) escorting a student across the road under clause (c) only after the
motor is stopped, the ignition key is removed, the brakes are set, and
the vehicle is otherwise rendered immobile; and

) compliance with paragraph V.F. concerning reporting convictions to the
employer within 10 days of the date of conviction.

c. A background check or background investigation of the operator has been conducted
that meets the requirements under Minn. Stat. § 122A.18, Subd. 8, or Minn. Stat. §
123B.03 for school district employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 45C
for day care employees; or Minn. Stat. § 171.321, Subd. 3, for all other persons
operating a type III vehicle under this section.

d. Operators shall submit to a physical examination as required by Minn. Stat.
§171.321, Subd.2.

e. The operator’s employer requires pre-employment drug testing of applicants for
operator positions. Current operators must comply with the employer’s policy under
Minn. Stat. § 181.951, Subds. 2, 4, and 5. Notwithstanding any law to the contrary,
the operator’s employer may use a breathalyzer or similar device to fulfill random
alcohol testing requirements.

f. The operator’s driver’s license is verified annually by the entity that owns, leases, or
contracts for the type III vehicle as required by Minn. Stat. § 171.321, Subd. 5.

g. A person who sustains a conviction, as defined under Minn. Stat. § 609.02, of
violating Minn. Stat. § 169A.25, § 169A.26, § 169A.27 (driving while impaired
offenses), or § 169A.31 (alcohol-related school bus driver offenses), or whose
driver’s license is revoked under Minn. Stat. §§ 169A.50 to 169A.53 of the implied
consent law, or who is convicted of violating or whose driver’s license is revoked
under a similar statute or ordinance of another state, is precluded from operating a
type III vehicle for 5 years from the date of conviction.

h. A person who has ever been convicted of a disqualifying offense as defined in Minn.
Stat. § 171.3215, Subd.1(c), (i.e., felony, controlled substance, criminal sexual
conduct offenses, or offenses for surreptitious observation, indecent exposure, use of
minor in a sexual performance, or possession of child pornography or display of
pornography to a minor) may not operate a type III vehicle.

1. A person who sustains a conviction, as defined under Minn. Stat. § 609.02, of a
moving offense in violation of Minn. Stat. Ch. 169 within 3 years of the first of 3
other moving offenses is precluded from operating a type III vehicle for 1 year from

the date of the last conviction.

] Students riding the type III vehicle must have training required under Minn. Stat. §
123B.90, Subd. 2 (See Section II.B., above).

k. Documentation of meeting the requirements listed in this section must be maintained
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c.D.

under separate file at the business location for each type III vehicle operator. The
school district or any other entity that owns, leases, or contracts for the type 111
vehicle operating under this section is responsible for maintaining these files for
inspection.

The type III vehicle must bear a current certificate of inspection issued under Minn. Stat. §
169.451.

An employee of the school district who is not employed for the sole purpose of operating a

type III vehicle may, in the discretion of the school district, be exempt from paragraphs

VIIL.C.1.d. (physical examination) and VII.C.1.e. (drug testing), above.

Type A-I "Activity" Buses Driven by Employees with Class D Driver's License

1.

The holder of a Class D driver's license, without a school bus endorsement, may
operate a Type A-I school bus or a Multi-functional School Activity Bus (MFSAB) under
the following conditions:
a. The operator is an employee of the school district or an independent
contractor with whom the school district contracts for the school bus and is not
solely hired to provide transportation services under this paragraph.

b. The operator drives the school bus only from points of origin to points of
destination, not including home-to-school trips to pick up or drop off students.

c. The operator is prohibited from using the eight-light system if the vehicle is so
equipped.

d. The operator has submitted to' a background check and physical examination
as required by Minn. Stat.§ 171.321, Subd. 2.

e. The operator has a valid driver's license and has not sustained a conviction of
a disqualifying offense as set forth in Minn. Stat. § 171.02, Subd. 2a(h)- 2aU).

f. The operator has been trained in the proper use of child safety restraints as set

forth in the National Highway Traffic Safety Administration's "Guideline for the
Safe Transportation of Preschool Age Children in School Buses," if child safety
restraints are used by passengers, in addition to the training required in Part VI.,
above.

g. The bus has a gross vehicle weight of 6,868 14,500 pounds or less and is designed
to transport 15 or fewer passengers, including the driver.

The school district shall maintain annual certification of the requirements listed in this
section for each Class D license operator.

A school bus operated under this section must bear a current certificate of inspection.

The word "School" on the front and rear of the bus must be covered by a sign that
reads "Activities" when the bus is being operated under authority of this section.

VIIl. SCHOOL DISTRICT EMERGENCY PROCEDURES

A.

If possible, school bus drivers or their supervisors shall call "911" or the local emergency
phone number in the event of a serious emergency.

School bus drivers shall meet the emergency training requirements contained in Unit II1
"Crash & Emergency Preparedness" of the Minnesota Department of Public Safety Model School

Bus Driver Training Manual. This includes procedures in the event of a crash (accident).
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C. School bus drivers and bus assistants for special education students requiring special
transportation service because of their handicapping condition shall be trained in basic first aid
procedures, shall within one month after the effective date of assignment participate in a program of
in-service training on the proper methods for dealing with the specific needs and problems of pupils
with disabilities, assist pupils with disabilities on and off the bus when necessary for their safe
ingress and egress from the bus; and ensure that protective safety devices are in use and fastened

properly.

D. Emergency Health Information shall be maintained on the school bus for students requiring
special transportation service because of their handicapping condition.
The information shall state:

1. the pupil's name and address;

2 the nature of the pupil's disabilities;

3. emergency health care information; and

4 the names and telephone numbers of the pupil's physician, parents, guardians, or

custodians, and some person other than the pupil's parents or custodians who can be
contacted in case of an emergency.

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS

A. All school vehicles shall be maintained in safe operating conditions through a systematic
preventive maintenance and inspection program adopted or approved by the school district.

B. All school vehicles shall be state inspected in accordance with legal requirements.

C. A copy of the current daily pre-trip inspection report must be can-ied in the bus. Daily

pre-trip inspections shall be maintained on file in accordance with the school district's record
retention schedule. Prompt reports of defects to be immediately corrected will be submitted.

D. Daily post-trip inspections shall be performed to check for any children or lost items
remaining on the bus and for vandalism.

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR

The school board has designated an individual to serve as the school district's school transportation safety director.
The school transportation safety director shall have day-today responsibility for pupil transportation safety, including
transportation of nonpublic school children when provided by the school district. The school transportation safety
director will assure that this policy is periodically reviewed to ensure that it conforms to law. The school
transportation safety director shall certify annually to the school board that each school bus driver meets the school
bus driver training competencies required by Minn. Stat. § 171.321, Subd. 4. The transportation safety director also
shall annually verify or ensure that the private contractor utilized by the school has verified the validity of the driver's
license of each employee who regularly transports students for the school district in a Type A, B, C, or D school bus,
Type III vehicle, or MFSAB with the National Driver's Register or the Department of Public Safety. Upon request of
the

school district superintendent or the superintendent of the school district where nonpublic students are transported,
the school transportation safety director also shall certify to the superintendent that students have received school bus
safety training in accordance with state la w. The name, address and telephone number of the school transportation
safety director are on file in the school district office. Any questions regarding student transportation or this policy
may be addressed to the school transportation safety director.

XI. PUPIL TRANSPORTATION SAFETY COMMITTEE
The school board may establish a pupil transportation safety committee. The chair of the pupil transportation safety
committee is the school district's school transportation safety director. The school board shall appoint the other
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members of the pupil transportation safety committee. Membership may include parents, school bus drivers,
representatives of school bus companies, local law enforcement officials, other school district staff, and
representatives from other units of local government.

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative Learning Material; Standard Tests)
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; Parking)
Minn. Stat. § 123B.90 (School Bus Safety Training)
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 144.057 (Background Studies on Licensees and Other Personnel)
Minn. Stat. Ch. 169 (Traffic Regulations)
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)
Minn. Stat. § 169.02 (Scope)
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)
Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs)
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; Misdemeanor)
Minn. Stat. § 169.454 (Type III Vehicle Standards)
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, Restrictions)
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a Commercial Driver)
Minn. Stat. § 171.169 (Notification of Suspension of License of Commercial Driver)
Minn. Stat. § 171.321 (Qualifications of School Bus Driver)
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for Certain Offenses)
Minn. Stat. §181.951 (Authorized Drug and Alcohol Testing)
Minn. Stat. Ch. 245C (Human Services Background Studies)
Minn. Stat. § 609.02 (Definitions)
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)

Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 707 (Transportation of Public Students)
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students)
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
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Adopted: MSBA/MASA Model Policy 801
Orig. 1995
Revised: Rev. 2006

801 EQUAL ACCESS TO SCHOOL FACILITIES
I PURPOSE

The purpose of this policy is to implement the Equal Access Act by granting equal access to secondary school
facilities for students who wish to conduct a meeting for religious, political, or philosophical purposes during
non-instructional time.

I1. GENERAL STATEMENT OF POLICY

A. The policy of the school district is not to deny equal access or a fair opportunity to, or to
discriminate against, any students who wish to conduct a meeting, on the basis of the religious,
political, philosophical, or other content of the speech at such meetings.

B. The school board has created a limited open forum for students enrolled in secondary
schools during which non-curriculum-related student groups shall have equal access and
a fair opportunity to conduct meetings during non-instructional time.

C. Student use of facilities under this policy does not imply school district sponsorship,
approval, or advocacy of the content of the expression at such meetings.

D. The school district retains its authority to maintain order and discipline on school
premises, to protect the wellbeing of students and faculty, and to assure that attendance
of students at meetings is voluntary.

E. In adopting and implementing this equal access policy, the school district will NOT:

1. influence the form or content of any prayer or other religious activity;

2. require any person to participate in prayer or other religious activity;

3. expend public funds beyond the incidental cost of providing the space for
student-initiated meetings;

4. compel any school agent or employee to attend a school meeting if the content of
the speech at the meeting is contrary to the beliefs of the agent or employee;

5. sanction meetings that are otherwise unlawful;

6. limit the rights of groups of students based on the size of the group;

7. abridge the constitutional rights of any person.

1. DEFINITIONS
A. “Limited open forum” means that the school grants an offering to or opportunity for one
or more non-curriculum related student groups to meet on school premises during
non-instructional time.
B. “Secondary school” means any school with enrollment of pupils ordinarily in grades 7

through 12 or any portion thereof.
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C. “Sponsorship” includes the act of promoting, leading, or participating in a meeting. The
assignment of a school employee for custodial, observation, or maintenance of order and discipline
purposes does not constitute sponsorship of the meeting.

D. “Meeting” includes activities of student groups which are permitted under a limited open
forum and are not directly related to the school curriculum. Distribution of literature does
not constitute a meeting protected by the Equal Access Act.

E. “Non-instructional time” means time set aside by the school before actual classroom
instruction begins or after actual classroom instruction ends, including such other periods
that occur during the school day when no classroom instruction takes place.

Iv. FAIR OPPORTUNITY CRITERIA

Schools in this school district shall uniformly provide that:

A. A meeting held pursuant to this policy is voluntary and student-initiated;
B. There is no sponsorship of the meeting by the school or its agents or employees;
C. Employees or agents of the school are present at religious meetings only in a

non-participatory capacity;

D. The meeting does not materially and substantially interfere with the orderly conduct of
educational activities within the school; and

E. Non-school persons may not direct, control, or regularly attend activities of student
groups.

V. PROCEDURES

A. Any student who wishes to initiate a meeting under this policy shall apply to the principal
of the building at least 48 hours in advance of the time of the activity or meeting. The
student must agree to the following:

1. All activities or meetings must comply with existing policies, regulations,
and procedures that govern operation of school-sponsored activities.
2. The activities or meetings are voluntary and student-initiated. The principal

may require assurances of this fact.
B. Student groups meeting under this policy must comply with the following rules:

1. Those attending must not engage in any activity that is illegal, dangerous, or
which materially and substantially interferes with the orderly conduct of the
educational activities of the school. Such activities shall be grounds for
discipline of an individual student and grounds for a particular group to be denied
access.

2. The groups may not use the school name, school mascot name, school emblems,
the school district name, or any name that might imply school or district
sponsorship or affiliation in any activity, including fundraising and community
involvement.
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3. The groups must comply with school policies, regulations and procedures
governing school-sponsored activities.

C. Students applying for use of school facilities under this policy must provide the following

information to the principal: time and date of meeting, estimated number of students in attendance,
and special equipment needs.

D. The buildingprineipal School Administration has responsibility to:

1. Keep a log of application information.

2. Find and assign a suitable room for the meeting or activity. The number of
students in attendance will be limited to the safe capacity of the meeting space.

3. Note the condition of the facilities and equipment before and after use.

4. Assure proper supervision. Assignment of staff to be present in a supervisory
capacity does not constitute school district sponsorship of the meeting or activity.

5. Assure that the meeting or activity does not interfere with the school’s regular

instructional activities.

E. The school district shall not expend public funds for the benefit of students meeting
pursuant to this policy beyond the incidental cost of providing space. The school district
will provide no additional or special transportation.

F. Non-school persons may not direct, conduct, control, or regularly attend meetings and
activities held pursuant to this policy.

G. School district employees or agents may not promote, lead, participate in, or otherwise
sponsor meetings or activities held pursuant to this policy.

H. A copy of this policy and procedures shall be made available to each student who initiates
a request to use school facilities.

Legal References: 20 U.S.C. §§ 4071-74 (Equal Access Act)

20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act)

Board of Educ. of Westside Community Schools v. Mergens, 496 U.S. 226, 1105 S.Ct. 2356 (1990)

Good News Club v. Milford Central School, 533 U.S. 98, 1215 S.Ct. 2093 (2001)

Child Evangelism Fellowship of Minnesota v. Special Sch. Dist. 1, 690 F.3d 996 (8" Cir. 2012)

Child Evangelism Fellowship of Minnesota v. Elk River Area School Dist. 728, 599 F.Supp. 2d 1136 (D. Minn. 2009)

Cross References: MSBA/MASA Model Policy 902 (Use of School District Facilities and Equipment)
MSBA Service Manual, Chapter 13, School Law Bulletin “O” (Equal Access Act)

24, Consider SECOND reading and discussion of MSBA and district Policies for update and revision.

These policies are being presented for the second reading: #102 Equal Opportunity; #214 - Out of
State Travel by School Board Members; #401 Equal Employment Opportunity; #402 Disability
Nondiscrimination Policy; #412 - Expense Reimbursement; #417 Chemical Use and Abuse; #418
Drug Free Workplace - Drug Free School; #419 - Tobacco - Smoke Free Policy; #427 Workload
limits for Certain Special Education Teachers; #515 Protection and Privacy of Pupil Records;

#607 - Organization of Grade Levels; #607.1 Entrance to Kindergarten, Criteria & Process;
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#607.2 - Grade Advancement: Retention, Promotion, and Acceleration of Students; #807 - Health
and Safety Policy; and, #902 Use of School District Facilities and Equipment. These policies are
being updated to meet the most current MN State requirements. No action is required at this time.

MSBA/MASA Model Policy 102
Adopted: Orig. 1995
Revised: Rev. 1999

102 EQUAL EDUCATIONAL OPPORTUNITY
I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for all students of the school
district.

II. GENERAL STATEMENT OF POLICY

A. It is the school district’s policy to provide equal educational opportunity for all students. The school
district does not unlawfully discriminate on the basis of race, color, creed, religion, national origin, sex,
marital status, parental status, status with regard to public assistance, disability, sexual orientation or age.
The school district also makes reasonable accommodations for disabled students.

B. The school district prohibits the harassment of any individual for any of the categories listed above.
For information about the types of conduct that constitute violation of the school district’s policy on
harassment and violence and the school district’s procedures for addressing such complaints, refer to the
school district’s policy on harassment and violence.

C. This policy applies to all areas of education including academics, coursework, co-curricular and
extracurricular activities, or other rights or privileges of enrollment.

D. It is the responsibility of every school district employee to comply with this policy conscientiously.

E. Any student, parent or guardian having any questions regarding this policy should discuss it with the
appropriate school district official as provided by policy. In the absence of a specific designee, an inquiry or
a complaint should be referred to the superintendent.

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
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Adopted: MSBA/MASA Model Policy 214
Orig. 2005
Revised: Rev. 2009

214 OUT-OF-STATE TRAVEL BY SCHOOL BOARD MEMBERS
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L PURPOSE
The purpose of this policy is to control out-of-state travel by school board members as required by law.
IL GENERAL STATEMENT OF POLICY

School board members have an obligation to become informed on the proper duties and functions of a school board
member, to become familiar with issues that may affect the school district, to acquire a basic understanding of school
finance and budgeting, and to acquire sufficient knowledge to comply with federal, state, and local laws, rules,
regulations, and school district policies that relate to their functions as school board members. Occasionally, it may
be appropriate for school board members to travel out of state to fulfill their obligations.

I11. APPROPRIATE TRAVEL

Travel outside the state is appropriate when the school board finds it proper for school board members to acquire
knowledge and information necessary to allow them to carry out their responsibilities as school board members.
Travel to regional or national meetings of the National School Boards Association is presumed to fulfill this purpose.
Travel to other out-of-state meetings for which the member intends to seek reimbursement from the school district
should be preapproved by the school board.

Iv. REIMBURSABLE EXPENSES

Expenses to be reimbursed may include transportation, meals, lodging, registration fees, required materials, parking
fees, tips, and other reasonable and necessary school district-related expenses.

V. REIMBURSEMENT

A. Requests for reimbursement must be itemized on the official school district form and are to be submitted to
the designated administrator. Receipts for lodging, commercial transportation, registration, and other
reasonable and necessary expenses must be attached to the reimbursement form.

B. Automobile travel shall be reimbursed at the mileage rate set by the school board. Commercial
transportation shall reflect economy fares and shall be reimbursed only for the actual cost of the trip.
C. Amounts to be reimbursed shall be within the school board’s approved budget allocations, including

attendance at workshops and conventions.
VI ESTABLISHMENT OF DIRECTIVES AND GUIDELINES

The superintendent shall develop a schedule of reimbursement rates for school district business expenses, including
those expenses requiring advance approval and specific rates of reimbursement. The superintendent shall also
develop directives and guidelines to address methods and times for submission of requests for reimbursement.

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training)
Minn. Stat. § 471.661 (Out-of-State Travel)
Minn. Stat. § 471.665 (Mileage Allowances)
Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses)
Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses)

Cross References: MSBA/MASA Model Policy 212 (School Board Member Development)
MSBA/MASA Model Policy 412 (Expense Reimbursement)
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Adopted: MSBA/MASA Model Policy 401
Orig. 1995
Revised: Rev. 2008

401 EQUAL EMPLOYMENT OPPORTUNITY
I PURPOSE

The purpose of this policy is to provide equal employment opportunity for all applicants for school district
employment and school district employees.

I1. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal employment opportunity for all applicants and
employees. The school district does not unlawfully discriminate on the basis of race, color, creed, religion, national
origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, age, family care leave
status, or veteran status. The school district also makes reasonable accommodations for disabled employees.

B. The school district prohibits the harassment of any individual for any of the categories listed above. For
information about the types of conduct that constitute impermissible harassment and the school district’s internal
procedures for addressing complaints of harassment, please refer to the school district’s policy on harassment and
violence.

C. This policy applies to all areas of employment including hiring, discharge, promotion, compensation,
facilities, or privileges of employment.

D. It is the responsibility of every school district employee to follow this policy.

E. Any person having a question regarding this policy should discuss it with

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)

29 U.S.C. § 2615 (Family and Medical Leave Act)

38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)

38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members of the Uniformed Services)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)
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Adopted: MSBA/MASA Model Policy 402
Orig. 1995
Revised: Rev. 2003

402 DISABILITY NONDISCRIMINATION POLICY

I. PURPOSE
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The purpose of this policy is to provide a fair employment setting for all persons and to comply with state and federal
law.

I1. GENERAL STATEMENT OF POLICY

A. The school district shall not discriminate against qualified individuals with disabilities because of the
disabilities of such individuals in regard to job application procedures, hiring, advancement, discharge,
compensation, job training, and other terms, conditions, and privileges of employment.

B. The school district shall not engage in contractual or other arrangements that have the effect of subjecting its
qualified applicants or employees with disabilities to discrimination on the basis of disability. The school district
shall not exclude or otherwise deny equal jobs or job benefits to a qualified individual because of the known
disability of an individual with whom the qualified individual is known to have a relationship or association.

C. The school district shall make reasonable accommodations for the known physical or mental limitations of an
otherwise qualified individual with a disability who is an applicant or employee, unless the accommodation would
impose undue hardship on the operation of the business of the school district.

D. Any job applicant or employee wishing to discuss the need for a reasonable accommodation, or other matters
related to a disability or the enforcement and application of this policy, should contact z
Fhis-individualis— the school district’s appointed ADA/Section 504 coordinator.

Legal References: 29 U.S.C. 794 et seq. (Rehabilitation Act of 1973, § 504)

42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act)

29 C.F.R. Part 32

34 C.F.R. Part 104

Cross References: MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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Adopted: MSBA/MASA Model Policy 412
Orig. 1995
Revised: Rev. 2008

412 EXPENSE REIMBURSEMENT
I. PURPOSE

The purpose of this policy is to identify school district business expenses that involve initial payment by an employee
and qualify for reimbursement from the school district, and to specify the manner by which the employee seeks
reimbursement.

II. AUTHORIZATION

All school district business expenses to be reimbursed must be pre-approved by the supervising administrator. Such
expenses to be reimbursed may include transportation, meals, lodging, registration fees, required materials, parking
fees, tips, and other reasonable and necessary school district business-related expenses.

II1. REIMBURSEMENT
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A. Requests for reimbursement must be itemized on the official school district form and are to be submitted to
the designated administrator. Receipts for lodging, commercial transportation, registration, and other reasonable and
necessary expenses must be attached to the reimbursement form.

B. Automobile travel shall be reimbursed at the mileage rate set by the school board. Commercial
transportation shall reflect economy fares and shall be reimbursed only for the actual cost of the trip.

Iv. AIRLINE TRAVEL CREDIT

A. Employees utilizing school district funds to pay for airline travel are required to ensure that any credits or
other benefits issued by any airline accrue to the benefit of the school district rather than the employee.

1. To the extent an airline will not honor a transfer or assignment of credit or benefit from the employee to the
school district, the employee shall report receipt of the credit or benefit to the designated administrator within 90
days of receipt of the credit or benefit.

2. Reports of the receipt of an airline credit or benefit shall be made in writing and shall include verification
from the airline as to the credit or benefit received. Reimbursement for airline travel expenses will not be made until
such documentation is provided.

B. Employees who have existing credits or benefits issued by an airline based upon previously reimbursed
airline travel for school district purposes will be required to utilize those credits or benefits toward any subsequent
airline travel related to school district purposes, prior to reimbursement for such travel, to the extent permitted and/or
feasible.

C. The requirements of this section apply to all airline travel, regardless of where or how the tickets are
purchased.

V. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES

The superintendent shall develop a schedule of reimbursement rates for school district business expenses, including
those expenses requiring advance approval and specific rates of reimbursement. The superintendent shall also
develop directives and guidelines to address methods and times for submission of requests for reimbursement.

Legal References: Minn. Stat. § 15.435 (Airline Travel Credit)

Minn. Stat. § 471.665 (Mileage Allowances)

Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses)

Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses)

Minn. Op. Atty. Gen. 161B-12 (Jan. 24, 1989) (Operating Expenses of Car)

Cross References: MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board Members.
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Adopted: MSBA/MASA Model Policy 417
Orig. 1995
Revised: Rev. 2012

417 CHEMICAL USE AND ABUSE

I. PURPOSE
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The school board recognizes that chemical use and abuse constitutes a grave threat to the physical and mental
well-being of students and employees and significantly impedes the learning process. Chemical use and abuse also
creates significant problems for society in general. The school board believes that the public school has a role in
education, intervention, and prevention of chemical use and abuse. The purpose of this policy is to assist the school
district in its goal to prevent chemical use and abuse by providing procedures for education and intervention.

IL.

I11.

Iv.

GENERAL STATEMENT OF POLICY

A. Use of controlled substances, toxic substances, and alcohol is prohibited in the school setting in
accordance with school district policies with respect to a Drug-Free Workplace/Drug-Free School.

B. The policy of this school district is to provide an instructional program in every elementary and
secondary school in chemical abuse and the prevention of chemical dependency.

C. The school district shall establish and maintain in every school a chemical abuse preassessment
team. The team is responsible for addressing reports of chemical abuse problems and making
recommendations for appropriate responses to the individual reported cases.

D. The superintendent, with the advice of the school board, shall be responsible for establishing a
school and community advisory team to address chemical abuse problems in the district.

E. The school district shall establish and maintain a program to educate and assist employees, students
and others in understanding this policy and the goals of achieving drug-free schools and workplaces.

DEFINITIONS

A. “Chemical abuse” means use of any psychoactive or mood-altering chemical substance, without
compelling medical reason, in a manner that induces mental, emotional, or physical impairment and causes
socially dysfunctional or socially disordering behavior, to the extent that the student’s normal function in
academic, school, or social activities is chronically impaired.

B. “Chemicals” includes but is not limited to alcohol, toxic substances, and controlled substances as
defined in the school district’s Drug-Free Workplace/Drug-Free School policy.

C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the influence of
alcohol and/or controlled substances, whether or not for the purpose of receiving remuneration.

D. “School location” includes any school building or on any school premises; on any school-owned
vehicle or in any other school-approved vehicle used to transport students to and from school or school
activities; off-school property at any school-sponsored or school-approved activity, event, or function, such
as a field trip or athletic event, where students are under the jurisdiction of the school district; or during any
period of time such employee is supervising students on behalf of the school district or otherwise engaged in
school district business.

STUDENTS
A. Instruction
1. Every school shall provide an instructional program in chemical abuse and the prevention of

chemical dependency. The school district may involve parents, students, health care professionals,
state department staff, and members of the community in developing the curriculum.
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2. Each school shall have age-appropriate and developmentally based activities that:

address the consequences of violence and the illegal use of drugs, as appropriate;
promote a sense of individual responsibility;

teach students that most people do not illegally use drugs;

teach students to recognize social and peer pressure to use drugs illegally and the
skills for resisting illegal drug use;

teach students about the dangers of emerging drugs;

engage students in the learning process; and

incorporate activities in secondary schools that reinforce prevention activities
implemented in elementary schools.

ao o w
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3. Each school shall have activities that involve families, community sectors (which may
include appropriately trained seniors), and a variety of drug and violence prevention providers in
setting clear expectations against violence and illegal use of drugs and appropriate consequences for
violence and illegal use of drugs.

4. Each school shall disseminate drug and violence prevention information within the school
and to the community.

5. Each school shall have professional development and training for, and involvement of,
school personnel, student services personnel, parents, and interested community members in
prevention, education, early identification and intervention, mentoring, or rehabilitation referral, as
related to drug and violence prevention.

6. Each school shall have drug and violence prevention activities that may include the
following:

a. Community-wide planning and organizing activities to reduce violence and illegal
drug use, which may include gang activity prevention.

b. The hiring and mandatory training, based on scientific research, of school security
personnel who interact with students in support of youth drug and violence prevention
activities under this policy that are implemented in the school.

c. Conflict resolution programs, including peer mediation programs that educate and
train peer mediators and a designated faculty supervisor, and youth anti-crime and anti-drug
councils and activities.

d. Counseling, mentoring, referral services, and other student assistance practices and
programs, including assistance provided by qualified school-based mental health services
providers and the training of teachers by school-based mental health services providers in
appropriate identification and intervention techniques for students at risk of violent behavior
and illegal use of drugs.

e. Programs that encourage students to seek advice from, and to confide in, a trusted
adult regarding concerns about violence and illegal drug use.

B. Reports of Chemical Use and Abuse
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1. In the event that a school district employee knows that a student is abusing, possessing,
transferring, distributing, or selling chemicals in a school location:

a. The employee shall immediately either take the student to an administrator or notify
an appropriate administrator of the observation and continue to observe the student until the
administrator arrives.

b. The administrator will notify the student’s parents. If there is a medical emergency,
the administrator will notify the school nurse and/or outside medical personnel as
appropriate.

c. The administrator will notify law enforcement officials, the student’s counselor, and
the chemical preassessment team.

d. The administrator and/or law enforcement officials will confiscate the chemicals
and/or conduct a search of the student’s person, effects, locker, vehicle, or areas within the
student’s control. Searches by school district officials shall be in accordance with school
board policies regarding search and seizure.

e. The school district will take appropriate disciplinary action in compliance with the
student discipline code. Such discipline may include immediate suspension, initiation of
expulsion proceedings, and/or referral to a detoxification center or medical center.

2. If a school district employee has reason to believe that a student is abusing, possessing,
transferring, distributing, or selling chemicals:

a. The employee shall notify the building administrator or a member of the
preassessment team and shall describe the basis for the suspicion. The building
administrator and/or team will determine what action should be taken. Action may include
conducting an investigation, gathering data, scheduling a conference with the student or
parents, or providing a meeting between a single member of the team and the student to
discuss the behaviors that have been reported and attempting to ascertain facts regarding
chemical abuse.

b. The team may determine there is no chemical abuse. If the team determines there is
chemical abuse, the team will select an appropriate course of action, which may include
referral to a school counselor; referral to a treatment program; referral for screening,
assessment, and treatment planning; participation in support groups; or other appropriate
measures.

3. Students involved in the abuse, possession, transfer, distribution, or sale of chemicals shall
be suspended in compliance with the student discipline policy and the Pupil Fair Dismissal Act,
Minn. Stat. § 121A.40-121A.56, and proposed for expulsion.

4, Searches by school district officials in connection with the abuse, possession, transfer,
distribution, or sale of chemicals will be conducted in accordance with school board policies related

to search and seizure.

C. Preassessment Team
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1. Every school shall have a chemical abuse preassessment team designated by the
superintendent or designee. The team will be composed of classroom teachers, administrators, and
other appropriate professional staff to the extent they exist in each school, such as the school nurse,
school counselor or psychologist, social worker, chemical abuse specialist, or others.

2. The team is responsible for addressing reports of chemical abuse problems and making
recommendations for appropriate responses to the individual reported cases.

3. Within forty-five (45) days after receiving an individual reported case, the team shall make a
determination whether to provide the student and, in the case of a minor, the student’s parents with
information about school and community services in connection with chemical abuse.

D. Data Practices

1. Student data may be disclosed without consent in health and safety emergencies pursuant to
Minn. Stat. § 13.32 and applicable federal law and regulations.

2. Destruction of Records

a. If the preassessment team decides not to provide a student and, in the case of a
minor, the student’s parents with information about school or community services in
connection with chemical abuse, records created or maintained by the team about the student
shall be destroyed not later than six (6) months after the determination is made.

b. If the team decides to provide the student and, in the case of a minor or a dependent
student, the student’s parents with such information, records created or maintained by the
team about the student shall be destroyed not later than six (6) months after the student is no
longer enrolled in the district.

c. This section shall govern destruction of records notwithstanding provisions of the
Records Management Act, Minn. Stat. § 138.163.

E. Consent
Any minor may give effective consent for medical, mental, and other health services to determine the
presence of or to treat conditions associated with alcohol and other drug abuse, and the consent of no
other person is required.
F. School and Community Advisory Team
1. The superintendent, with the advice of the school board, shall establish a school and
community advisory team to address chemical abuse problems. The advisory team will be
composed of representatives from the school preassessment teams to the extent possible, law
enforcement agencies, county attorney’s office, social service agencies, chemical abuse
treatment programs, parents, and the business community.
2. The advisory team shall:
a. build awareness of the problem within the community, identify available

treatment and counseling programs for students, and develop good working
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relationships and enhance communication between the schools and other community
agencies; and

b. develop a written procedure clarifying the notification process to be used by
the chemical abuse preassessment team when a student is believed to be in
possession of or under the influence of alcohol or a controlled substance. The
procedure must include contact with the student and the student’s parents or
guardian in the case of a minor student.

V. EMPLOYEES

A. The superintendent or designee shall undertake and maintain a drug-free awareness and prevention
program to inform employees, students, and others about:

1. The dangers and health risks of chemical abuse in the workplace/school.
2. The school district’s drug-free workplace/drug-free school policy.
3. Any available drug or alcohol counseling, treatment, rehabilitation, reentry, and/or assistance

programs available to employees and/or students.
4. The penalties that may be imposed on employees for drug abuse violations.

B. The superintendent or designee shall notify any federal granting agency required to be notified under
the Drug-Free Workplace Act within ten (10) days after receiving notice of a conviction of an employee for a
criminal drug statute violation occurring in the workplace. To facilitate the giving of such notice, any
employee aware of such a conviction shall report the same to the superintendent.

Legal References: Minn. Stat. § 13.32 (Educational Data)

Minn. Stat. § 121A.25-121A.29 (Chemical Abuse)

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 138.163 (Records Management Act)

Minn. Stat. § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, Abortion)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

20 U.S.C. §§ 7101-7165 (Safe and Drug-Free Schools and Communities Act)

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)

34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free School)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, and Searches)
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Adopted: MSBA/MASA Model Policy 418
Orig. 1995
Revised: Rev. 2012

418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

L PURPOSE
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The purpose of this policy is to maintain a safe and healthful environment for employees and students by prohibiting
the use of alcohol, toxic substances and controlled substances without a physician’s prescription.

I1. GENERAL STATEMENT OF POLICY

A.

Use of controlled substances, toxic substances, and alcohol before, during, or after school hours, at
school or in any other school location, is prohibited as general policy. Paraphernalia associated with
controlled substances is prohibited.

A violation of this policy occurs when any student, teacher, administrator, other school district
personnel, or member of the public uses alcohol, toxic substances, or controlled substances in any
school location.

The school district will act to enforce this policy and to discipline or take appropriate action against
any student, teacher, administrator, school personnel, or member of the public who violates this
policy.

II1. DEFINITIONS

A.
liquor.

B.

“Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other intoxicating

“Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates,
marijuana, anabolic steroids, or any other controlled substance as defined in Schedules I through V
of the Controlled Substances Act, 21 U.S.C. § 812, including analogues and look-alike drugs.

“Toxic substances” includes glue, cement, aerosol paint, or other substances used or possessed with
the intent of inducing intoxication or excitement of the central nervous system.

“Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be under the influence
of alcohol and/or controlled substances, whether or not for the purpose of receiving remuneration or
consideration.

“Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s control.

“School location” includes any school building or on any school premises; in any school-owned
vehicle or in any other school-approved vehicle used to transport students to and from school or
school activities; off school property at any school-sponsored or school-approved activity, event, or
function, such as a field trip or athletic event, where students are under the jurisdiction of the school
district; or during any period of time such employee is supervising students on behalf of the school
district or otherwise engaged in school district business.

Iv. EXCEPTIONS

A.

B.

A violation of this policy does not occur when a person brings onto a school location, for such
person’s own use, a controlled substance which has a currently accepted medical use in treatment in
the United States and the person has a physician’s prescription for the substance. The person shall
comply with the relevant procedures of this policy.

A violation of this policy does not occur when a person possesses an alcoholic beverage in a school
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VI

location when the possession is within the exceptions of Minn. Stat. § 624.701, Subd. 1a
(experiments in laboratories; pursuant to a temporary license to sell liquor issued under Minnesota
laws or possession after the purchase from such a temporary license holder).

PROCEDURES

A.

Students who have a prescription from a physician for medical treatment with a controlled substance
must comply with the school district’s student medication policy.

Employees who have a prescription from a physician for medical treatment with a controlled
substance are permitted to possess such controlled substance and associated necessary paraphernalia,
such as an inhaler or syringe. The employee must inform his or her supervisor. The employee may
be required to provide a copy of the prescription.

Each employee shall be provided with written notice of this Drug-Free Workplace/Drug-Free School
policy and shall be required to acknowledge that he or she has received the policy.

Employees are subject to the school district’s drug and alcohol testing policies and procedures.

Members of the public are not permitted to possess controlled substances in a school location except
with the express permission of the superintendent.

Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. § 624.701,
Subd. 1a, shall be by permission of the school board only. The applicant shall apply for permission
in writing and shall follow the school board procedures for placing an item on the agenda.

ENFORCEMENT

A.

B.

Students

1. A student who violates the terms of this policy shall be subject to discipline in accordance
with the school district’s discipline policy. Such discipline may include suspension or
expulsion from school.

2. The student may be referred to a drug or alcohol assistance or rehabilitation program and/or
to law enforcement officials when appropriate.

Employees

1. As a condition of employment in any federal grant, each employee who is engaged either
directly or indirectly in performance of a federal grant shall abide by the terms of this policy
and shall notify his or her supervisor in writing of his or her conviction of any criminal drug
statute for a violation occurring in any of the places listed above on which work on a school
district federal grant is performed, no later than five (5) calendar days after such conviction.
Conviction means a finding of guilt (including a plea of nolo contendere) or imposition of
sentence, or both, by any judicial body charged with the responsibility to determine
violations of the federal or state criminal drug statutes.

2. An employee who violates the terms of this policy is subject to disciplinary action, including
nonrenewal, suspension, termination, or discharge as deemed appropriate by the school
board.

3. In addition, any employee who violates the terms of this policy may be required to

satisfactorily participate in a drug and/or alcohol abuse assistance or rehabilitation program
approved by the school district. Any employee who fails to satisfactorily participate in and
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complete such a program is subject to nonrenewal, suspension, or termination as deemed
appropriate by the school board.

4. Sanctions against employees, including nonrenewal, suspension, termination, or discharge
shall be pursuant to and in accordance with applicable statutory authority, collective
bargaining agreements, and school district policies.

C. The Public

A member of the public who violates this policy shall be informed of the policy and asked to leave.
If necessary, law enforcement officials will be notified and asked to provide an escort.

Legal References: Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)

Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Liquor in Certain Buildings or Grounds)

20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities Act)

21 U.S.C. § 812 (Schedules of Controlled Substances)

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)

21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)

34 C.F.R. Part 84 (Governmentwide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 516 (Student Medication)
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Adopted: MSBA/MASA Model Policy 419
Orig. 1995
Revised: Rev. 2014

419 TOBACCO-FREE ENVIRONMENT

L PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco free.
IL. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school personnel of
the school district, or person smokes or uses tobacco, tobacco-related devices, or electronic cigarettes
in a public school. This prohibition extends to all facilities, whether owned, rented, or leased, and all
vehicles that a school district owns, leases, rents, contracts for, or controls. In addition, this
prohibition includes vehicles used, in whole or in part, for work purposes, during hours of school
operation, if more than one person is present. This prohibition includes all school district property
and all off-campus events sponsored by the school district.

B. A violation of this policy occurs when any elementary school, middle school, or secondary school
student possesses any type of tobacco, tobacco-related device, or electronic cigarette in a public
school. This prohibition extends to all facilities, whether owned, rented, or leased, and all vehicles
that a school district owns, leases, rents, contracts for, or controls and includes vehicles used, in
whole or in part, for school purposes, during hours of school operation, if more than one person is
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I11.

Iv.

present. This prohibition includes all school district property and all off-campus events sponsored by
the school district.

The school district will act to enforce this policy and to discipline or take appropriate action against
any student, teacher, administrator, school personnel, or person who is found to have violated this
policy.

The school district will not solicit or accept any contributions or gifts of money, curricula, materials,
or equipment from companies that directly manufacture and are identified with tobacco products,
devices, or electronic cigarettes. The school district will not promote or allow promotion of tobacco
products or e-cigarettes on school property or at school-sponsored events.

TOBACCO AND TOBACCO-RELATED DEVICES DEFINED

A.

“Electronic cigarette” means any oral device that provides a vapor of liquid nicotine, lobelia, and/or
other similar substance, and the use or inhalation of which simulates smoking. The term shall
include any such devices, whether they are manufactured, distributed, marketed, or sold as
e-cigarettes, e-cigars, e-pipes, or under another product name or descriptor.

“Tobacco” means cigarettes and any product containing, made, or derived from tobacco that is
intended for human consumption, whether chewed, smoked, absorbed, dissolved, inhaled, snorted,
sniffed, or ingested by any other means, or any component, part, or accessory of a tobacco product;
cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking
tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other chewing tobacco;
shorts; refuse scraps, clippings, cuttings and sweepings of tobacco; and other kinds and forms of
tobacco.

“Tobacco-related devices” means cigarette papers or pipes for smoking.

“Smoking” means inhaling or exhaling smoke from any lighted cigar, cigarette, pipe, or any other
lighted tobacco or plant product. Smoking also includes carrying a lighted cigar, cigarette, pipe, or
any other lighted tobacco or plant product intended for inhalation and the use of electronic cigarettes,
including the inhaling and exhaling of vapor from any electronic delivery device.

EXCEPTIONS

A.

A violation of this policy does not occur when an Indian adult lights tobacco on school district
property as a part of a traditional Indian spiritual or cultural ceremony. An Indian is a person who is
a member of an Indian tribe as defined under Minnesota law.

A violation of this policy does not occur when an adult non-student possesses a tobacco or nicotine
product that has been approved by the United States Food and Drug Administration for sale as a
tobacco cessation product, as a tobacco dependence product, or for other medical purposes, and is
being marketed and sold solely for such an approved purpose.

ENFORCEMENT

A.

B.

All individuals on school premises shall adhere to this policy.

Students who violate this tobacco-free policy shall be subject to school district discipline procedures.
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C. School district administrators and other school personnel who violate this tobacco-free policy shall
be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with requirements of
applicable collective bargaining agreements, Minnesota or federal law, and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building administration or other
school district supervisory personnel responsible for the area or program at which the violation
occurred.

F. School administrators may call the local law enforcement agency to assist with enforcement of this

policy. Smoking or use of any tobacco product in a public school is a violation of the Minnesota
Clean Indoor Air Act and/or the Freedom to Breathe Act of 2007 and is a petty misdemeanor. A
court injunction may be instituted against a repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against, or in any
manner retaliated against for exercising any right to a smoke-free environment provided by the
Freedom to Breathe Act of 2007 or other law.

VI DISSEMINATION OF POLICY
A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and employees.

Legal References: Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)

Minn. Stat. § 609.685 (Sale of Tobacco to Children)

2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 506 (Student Discipline)
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and Behavior
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Adopted: MSBA/MASA Model Policy 427
Orig. 2015
Revised:

427  WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS

L. PURPOSE

The purpose of this policy is to establish general parameters for determining the workload limits of special education
staff who provide services to children with disabilities receiving direct special education services 60 percent or less
of the instructional day.

I1. DEFINITIONS

A. Special Education Staff; Special Education Teacher
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“Special education staff” and “special education teacher” both mean a teacher employed by the school district who is
licensed under the rules of the Minnesota Board of Teaching to instruct children with specific disabling conditions.

B. Direct Services

“Direct services” means special education services provided by a special education teacher when the services are
related to instruction, including cooperative teaching.

C. Indirect Services

“Indirect services” means special education services provided by a special education teacher which include
ongoing progress reviews; cooperative planning; consultation; demonstration teaching; modification and adaptation
of the environment, curriculum, materials, or equipment; and direct contact with children with disabilities to monitor
and observe.

D. Workload

“Workload” means a special education teacher’s total number of minutes required for all due process responsibilities,
including direct and indirect services, evaluation and reevaluation time, management of individualized education
programs (IEPs), travel time, parental contact, and other services required in the IEPs.

II1. GENERAL STATEMENT OF POLICY

1. Workload limits for special education teachers shall be determined by the appropriate special education
administrator, in consultation with the building principal and the superintendent.

2. In determining workload limits for special education staff, the school district shall take into consideration the
following factors: student contact minutes, evaluation and reevaluation time, indirect services, management
of IEPs, travel time, and other services required in the IEPs of eligible students.

Iv. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district and the special education
teachers’ exclusive representative, nor shall it be construed to alter or limit in any way the managerial rights or other
authority of the school district set forth in the Public Employers Labor Relations Act or in the collective bargaining
agreement between the school district and the special education teachers’ exclusive representative.

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions of “Direct Services,” “Indirect Services,” “Teacher,”
and “Workload”)
Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational Service Alternatives)
Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with Individualized Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services — Special Education)
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Adopted: MSBA/MASA Model Policy 515
Orig. 1995
Revised: Rev. 2013
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515  PROTECTION AND PRIVACY OF PUPIL RECORDS

L PURPOSE
The school district recognizes its responsibility in regard to the collection, maintenance, and dissemination of pupil
records and the protection of the privacy rights of students as provided in federal law and state statutes.

IL. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and students are adopted by
the school district, pursuant to the requirements of 20 U.S.C. § 1232g, et seq., (Family Educational Rights and
Privacy Act (FERPA)) 34 C.F.R. Part 99 and consistent with the requirements of the Minnesota Government Data
Practices Act, Minn. Stat. Ch. 13, and Minn. Rules Parts 1205.0100-1205.2000.

I11. DEFINITIONS
A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school district, state, or an agency
headed by an official of the Comptroller of the United States, the Attorney General of the United States, the Secretary
of the U.S. Department of Education, or state and local educational authorities to conduct, with respect to federal or
state supported education programs, any audit or evaluation or any compliance or enforcement activity in connection
with federal legal requirements that relate to these programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or more measurable biological
or behavioral characteristics that can be used for authorized recognition of an individual (e.g., fingerprints, retina and
iris patterns, voiceprints, DNA sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of time during which a student
attends or attended a school or schools in the school district, including attendance in person or by paper
correspondence, satellite, internet or other electronic communication technologies for students who are not in the
classroom, and including the period during which a student is working under a work-study program. The term does
not include specific daily records of a student’s attendance at a school or schools in the school district.

D. Directory Information

“Directory information” means information contained in an education record of a student which would not generally
be considered harmful or an invasion of privacy if disclosed. It includes, but is not limited to: the student’s name,
address, telephone listing, electronic mail address, photograph, date and place of birth, major field of study, dates of
attendance, grade level, enrollment status (i.e., full-time or part-time), participation in officially recognized activities
and sports, weight and height of members of athletic teams, degrees, honors and awards received, and the most recent
educational agency or institution attended. It also includes the name, address, and telephone number of the student’s
parent(s). Directory information does not include:

1. a student’s social security number;

2. a student’s identification number (ID), user ID, or other unique personal identifier used by a student
for purposes of accessing or communicating in electronic systems if the identifier may be used to access
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education records without use of one or more factors that authenticate the student’s identity such as a
personal identification number (PIN), password, or other factor known or possessed only by the authorized
user;

3. a student ID or other unique personal identifier that is displayed on a student ID badge if the
identifier can be used to gain access to educational records when used in conjunction with one or more
factors that authenticate the student’s identity, such as a PIN, password, or other factor known or possessed
only by the student;

4. personally identifiable data which references religion, race, color, social position, or nationality; or

5. data collected from nonpublic school students, other than those who receive shared time educational
services, unless written consent is given by the student’s parent or guardian.

E. Education Records

1. What constitutes “education records.” Education records means those records which: (1) are directly
related to a student; and (2) are maintained by the school district or by a party acting for the school district.

2. What does not constitute an education record. The term, “education records,” does not include:
a. Records of instructional personnel which:
(D are in the sole possession of the maker of the record; and
2) are not accessible or revealed to any other individual except a substitute teacher; and

3) are destroyed at the end of the school year.

b. Records of a law enforcement unit of the school district, provided education records
maintained by the school district are not disclosed to the unit, and the law enforcement records are:

(D maintained separately from education records;
2) maintained solely for law enforcement purposes; and
3) disclosed only to law enforcement officials of the same jurisdiction.
c. Records relating to an individual, including a student, who is employed by the school district
which:
(D) are made and maintained in the normal course of business;
2) relate exclusively to the individual in that individual’s capacity as an employee; and
3) are not available for use for any other purpose.

However, these provisions shall not apply to records relating to an individual in attendance
at the school district who is employed as a result of his or her status as a student.

d. Records relating to an eligible student, or a student attending an institution of post-secondary
education, which are:

(N made or maintained by a physician, psychiatrist, psychologist, or other recognized

professional or paraprofessional acting in his or her professional or paraprofessional capacity
or assisting in that capacity;
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2) made, maintained, or used only in connection with the provision of treatment to the
student; and

3) disclosed only to individuals providing the treatment; provided that the records can
be personally reviewed by a physician or other appropriate professional of the student’s
choice. For the purpose of this definition, “treatment” does not include remedial educational
activities or activities that are a part of the program of instruction within the school district.

e. Records that only contain information about an individual after he or she is no longer a
student at the school district and that are not directly related to the individual’s attendance as
a student.
F. Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is attending an institution of
post-secondary education.

G. Juvenile Justice System

“Juvenile justice system” includes criminal justice agencies and the judiciary when involved in juvenile justice
activities.

H. Legitimate Educational Interest
“Legitimate educational interest” includes interest directly related to classroom instruction, teaching, student
achievement and progress, discipline of a student, student health and welfare, and the ability to respond to a request

for education data. It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract or position description
approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s education; or

3. Perform a service or benefit for the student or the student’s family such as health care, counseling,
student job placement, or student financial aid.

4. Perform a task directly related to responding to a request for data.
L Parent
“Parent” means a parent of a student and includes a natural parent, a guardian, or an individual acting as a parent of
the student in the absence of a parent or guardian. The school district may presume the parent has the authority to
exercise the rights provided herein, unless it has been provided with evidence that there is a state law or court order
governing such matters as marriage dissolution, separation or child custody, or a legally binding instrument which
provides to the contrary.
J. Personally Identifiable
“Personally identifiable” means that the data or information includes, but is not limited to: (a) a student’s name; (b)
the name of the student’s parent or other family member; (c) the address of the student or student’s family; (d) a

personal identifier such as the student’s social security number or student number or biometric record; (e) other direct
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identifiers, such as the student’s date of birth, place of birth, and mother’s maiden name; (f) other information that,
alone or in combination, is linked or linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to identify the student with
reasonable certainty; or (g) information requested by a person who the school district reasonably believes knows the
identity of the student to whom the education record relates.

K. Record

“Record” means any information or data recorded in any way including, but not limited to, handwriting, print,
computer media, video or audio tape, film, microfilm, and microfiche.

L. Responsible Authority
“Responsible authority” means High School Counselor.
M. Student

“Student” includes any individual who is or has been in attendance, enrolled, or registered at the school district and
regarding whom the school district maintains education records. Student also includes applicants for enrollment or
registration at the school district and individuals who receive shared time educational services from the school
district.

N. School Official

“School official” includes: (a) a person duly elected to the school board; (b) a person employed by the school board
in an administrative, supervisory, instructional, or other professional position; (c) a person employed by the school
board as a temporary substitute in a professional position for the period of his or her performance as a substitute; and
(d) a person employed by, or under contract to, the school board to perform a special task such as a secretary, a clerk,
a public information officer or data practices compliance official, an attorney, or an auditor for the period of his or
her performance as an employee or contractor.

0. Summary Data

“Summary data” means statistical records and reports derived from data on individuals but in which individuals are
not identified and from which neither their identities nor any other characteristic that could uniquely identify the
individual is ascertainable.

P. Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and federal law or ordinary
customary usage.

Iv. GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district are public unless
classified by state or federal law as not public or private or confidential. State law classifies all data on individuals
maintained by a school district which relates to a student as private data on individuals. This data may not be
disclosed to parties other than the parent or eligible student without consent, except pursuant to a valid court order,
certain state statutes authorizing access, and the provisions of FERPA and the regulations promulgated thereunder.

V. STATEMENT OF RIGHTS
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A. Rights of Parents and Eligible Students
Parents and eligible students have the following rights under this policy:
1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to ensure that they are not
inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that such consent is not required for disclosure pursuant to this policy,

state or federal law, or the regulations promulgated thereunder;

4. The right to refuse release of names, addresses, and home telephone numbers of students in grades
11 and 12 to military recruiting officers and post-secondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the school district to comply with the federal law and the regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and

7. The right to obtain a copy of this policy at the location set forth in Section XXI. of this policy.
B. Eligible Students
All rights and protections given parents under this policy transfer to the student when he or she reaches eighteen (18)
years of age or enrolls in an institution of post-secondary education. The student then becomes an “eligible student.”
However, the parents of an eligible student who is also a “dependent student” are entitled to gain access to the
education records of such student without first obtaining the consent of the student. In addition, parents of an eligible
student may be given access to education records in connection with a health or safety emergency if the disclosure
meets the conditions of any provision set forth in 34 C.F.R. § 99.31(a).
C. Disabled Students

The school district shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the confidentiality of information
related to students with a disability.

VI DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure
1. The school district shall obtain a signed and dated written informed consent of the parent of a student
or the eligible student before disclosing personally identifiable information from the education records of the

student, except as provided herein.

2. The written consent required by this subdivision must be signed and dated by the parent of the
student or the eligible student giving the consent and shall include:

a. a specification of the records to be disclosed;
b. the purpose or purposes of the disclosure;
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6.

c. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and
e. if appropriate, a termination date for the consent.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall provide him or her with a
copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests, the school district shall
provide the student with a copy of the records disclosed.

A signed and dated written consent may include a record and signature in electronic form that:

a. identifies and authenticates a particular person as the source of the electronic consent; and
indicates such person’s approval of the information contained in the electronic consent.

If the responsible authority seeks an individual’s informed consent to the release of private data to an
insurer or the authorized representative of an insurer, informed consent shall not be deemed to have
been given unless the statement is:

a. in plain language;
b. dated;
c. specific in designating the particular persons or agencies the data subject is authorizing to

disclose information about the data subject;

d. specific as to the nature of the information the subject is authorizing to be disclosed;

e. specific as to the persons or agencies to whom the subject is authorizing information to be
disclosed;

f. specific as to the purpose or purposes for which the information may be used by any of the

parties named in Clause e. above, both at the time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable time, not to exceed one
year except in the case of authorizations given in connection with applications for: (i) life insurance
or noncancellable or guaranteed renewable health insurance and identified as such, two years after
the date of the policy, or (ii) medical assistance under Minn. Stat. Ch. 256B or Minnesota Care under
Minn. Stat. Ch. 256L, which shall be ongoing during all terms of eligibility, for individualized
education program health-related services provided by a school district that are subject to third party
reimbursement.

Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an institution of post-secondary education,
the rights accorded to and the consent required of the parent of the student shall thereafter only be accorded to and
required of the eligible student, except as provided in Section V. of this policy.

B.

Prior Consent for Disclosure Not Required
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The school district may disclose personally identifiable information from the education records of a student without
the written consent of the parent of the student or the eligible student unless otherwise provided herein, if the
disclosure is:

1. To other school officials, including teachers, within the school district whom the school district
determines have a legitimate educational interest in such records;

2. To a contractor, consultant, volunteer, or other party to whom the school district has outsourced
institutional services or functions provided that the outside party:

a. performs an institutional service or function for which the school district would otherwise
use employees;

b. is under the direct control of the school district with respect to the use and maintenance of
education records; and

c. will not disclose the information to any other party without the prior consent of the parent or
eligible student and uses the information only for the purposes for which the disclosure was made.

3. To officials of other schools, school districts, or post-secondary educational institutions in which the
student seeks or intends to enroll, or is already enrolled, as long as the disclosure is for purposes related to
the student’s enrollment or transfer. The records shall include information about disciplinary action taken as
a result of any incident in which the student possessed or used a dangerous weapon, and with proper annual
notice (see Section XIX.), suspension and expulsion information pursuant to section 7165 of the federal No
Child Left Behind Act [insert the following if the school district has a policy regarding Staff Notification of
Violent Behavior by Students] and, if applicable, data regarding a student’s history of violent behavior. The
records also shall include a copy of any probable cause notice or any disposition or court order under Minn.
Stat. § 260B.171, unless the data are required to be destroyed under Minn. Stat. § 120A.22, Subd. 7(c) or §
121A.75. On request, the school district will provide the parent or eligible student with a copy of the
education records which have been transferred and provide an opportunity for a hearing to challenge the
content of those records in accordance with Section XV. of this policy;

4. To authorized representatives of the Comptroller General of the United States, the Attorney General
of the United States, the Secretary of the U.S. Department of Education, or the Commissioner of the State
Department of Education or his or her representative, subject to the conditions relative to such disclosure
provided under federal law;

5. In connection with financial aid for which a student has applied or has received, if the information is
necessary for such purposes as to:

determine eligibility for the aid,

determine the amount of the aid;

determine conditions for the aid; or
enforce the terms and conditions of the aid.

oo

“Financial aid” for purposes of this provision means a payment of funds provided to an individual or a
payment in kind of tangible or intangible property to the individual that is conditioned on the individual’s
attendance at an educational agency or institution;
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6. To state and local officials or authorities to whom such information is specifically allowed to be
reported or disclosed pursuant to state statute adopted:

a. before November 19, 1974, if the allowed reporting or disclosure concerns the juvenile
justice system and such system’s ability to effectively serve the student whose records are released;
or

b. after November 19, 1974, if the reporting or disclosure allowed by state statute concerns the

juvenile justice system and the system’s ability to effectively serve, prior to adjudication, the student
whose records are released, provided the officials and authorities to whom the records are disclosed
certify in writing to the school district that the data will not be disclosed to any other party, except as
provided by state law, without the prior written consent of the parent of the student. At a minimum,
the school district shall disclose the following information to the juvenile justice system under this
paragraph: a student’s full name, home address, telephone number, and date of birth; a student’s
school schedule, attendance record, and photographs, if any; and parents’ names, home addresses,
and telephone numbers.

7. To organizations conducting studies for or on behalf of educational agencies or institutions for the
purpose of developing, validating, or administering predictive tests, administering student aid programs, or
improving instruction; provided that the studies are conducted in a manner which does not permit the
personal identification of parents or students by individuals other than representatives of the organization
who have a legitimate interest in the information, the information is destroyed when no longer needed for the
purposes for which the study was conducted, and the school district enters into a written agreement with the
organization that: (a) specifies the purpose, scope, and duration of the study or studies and the information to
be disclosed; (b) requires the organization to use personally identifiable information from education records
only to meet the purpose or purposes of the study as stated in the written agreement; (c) requires the
organization to conduct the study in a manner that does not permit personal identification of parents and
students by anyone other than representatives of the organization with legitimate interests; and (d) requires
the organization to destroy all personally identifiable information when information is no longer needed for
the purposes for which the study was conducted and specifies the time period in which the information must
be destroyed. For purposes of this provision, the term, “organizations,” includes, but is not limited to, federal,
state, and local agencies and independent organizations. In the event the Department of Education
determines that a third party outside of the school district to whom information is disclosed violates this
provision, the school district may not allow that third party access to personally identifiable information from
education records for at least five (5) years;

8. To accrediting organizations in order to carry out their accrediting functions;

9. To parents of a student eighteen (18) years of age or older if the student is a dependent of the parents
for income tax purposes;

10. To comply with a judicial order or lawfully issued subpoena, provided, however, that the school
district makes a reasonable effort to notify the parent or eligible student of the order or subpoena in advance
of compliance therewith so that the parent or eligible student may seek protective action, unless the
disclosure is in compliance with a federal grand jury subpoena, or any other subpoena issued for law
enforcement purposes, and the court or other issuing agency has ordered that the existence or the contents of
the subpoena or the information furnished in response to the subpoena not be disclosed, or the disclosure is in
compliance with an ex parte court order obtained by the United States Attorney General (or designee not
lower than an Assistant Attorney General) concerning investigations or prosecutions of an offense listed in
18 U.S.C. § 2332b(g)(5)(B), an act of domestic or international terrorism as defined in 18 U.S.C. § 2331, ora
parent is a party to a court proceeding involving child abuse and neglect or dependency matters, and the
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order is issued in the context of the proceeding. If the school district initiates legal action against a parent or
student, it may disclose to the court, without a court order or subpoena, the education records of the student
that are relevant for the school district to proceed with the legal action as plaintiff. Also, if a parent or
eligible student initiates a legal action against the school district, the school district may disclose to the court,
without a court order or subpoena, the student’s education records that are relevant for the school district to
defend itself;

11. To appropriate parties, including parents of an eligible student, in connection with an emergency if
knowledge of the information is necessary to protect the health, including the mental health, or safety of the
student or other individuals. The decision is to be based upon information available at the time the threat
occurs that indicates that there is an articulable and significant threat to the health or safety of a student or
other individuals. In making a determination whether to disclose information under this section, the school
district may take into account the totality of the circumstances pertaining to a threat and may disclose
information from education records to any person whose knowledge of the information is necessary to
protect the health or safety of the student or other students. A record of this disclosure must be maintained
pursuant to Section XIII.E. of this policy. In addition, an educational agency or institution may include in the
education records of a student appropriate information concerning disciplinary action taken against the
student for conduct that posed a significant risk to the safety or well-being of that student, other students, or
other members of the school community. This information may be disclosed to teachers and school officials
within the school district and/or teachers and school officials in other schools who have legitimate
educational interests in the behavior of the student;

12. To the juvenile justice system if information about the behavior of a student who poses a risk of
harm is reasonably necessary to protect the health or safety of the student or other individuals;

13. Information the school district has designated as “directory information” pursuant to Section VII. of
this policy;

14. To military recruiting officers and post-secondary educational institutions pursuant to Section XI. of
this policy;

15. To the parent of a student who is not an eligible student or to the student himself or herself;

16. To appropriate health authorities to the extent necessary to administer immunization programs and

for bona fide epidemiologic investigations which the commissioner of health determines are necessary to
prevent disease or disability to individuals in the public educational agency or institution in which the
investigation is being conducted;

17. To volunteers who are determined to have a legitimate educational interest in the data and who are
conducting activities and events sponsored by or endorsed by the educational agency or institution for
students or former students;

18. To the juvenile justice system, on written request that certifies that the information will not be
disclosed to any other person except as authorized by law without the written consent of the parent of the
student:

a. the following information about a student must be disclosed: a student’s full name, home

address, telephone number, date of birth; a student’s school schedule, daily attendance record, and
photographs, if any; and any parents’ names, home addresses, and telephone numbers;
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b. the existence of the following information about a student, not the actual data or other
information contained in the student’s education record, may be disclosed provided that a request for
access must be submitted on the statutory form and it must contain an explanation of why access to
the information is necessary to serve the student: (1) use of a controlled substance, alcohol, or
tobacco; (2) assaultive or threatening conduct that could result in dismissal from school under the
Pupil Fair Dismissal Act; (3) possession or use of weapons or look-alike weapons; (4) theft; or (5)
vandalism or other damage to property. Prior to releasing this information, the principal or chief
administrative officer of a school who receives such a request must, to the extent permitted by
federal law, notify the student’s parent or guardian by certified mail of the request to disclose
information. If the student’s parent or guardian notifies the school official of an objection to the
disclosure within ten (10) days of receiving certified notice, the school official must not disclose the
information and instead must inform the requesting member of the juvenile justice system of the
objection. If no objection from the parent or guardian is received within fourteen (14) days, the
school official must respond to the request for information.

The written requests of the juvenile justice system member(s), as well as a record of any release, must be maintained
in the student’s file;

19. To the principal where the student attends and to any counselor directly supervising or reporting on
the behavior or progress of the student if it is information from a disposition order received by a
superintendent under Minn. Stat. § 260B.171, Subd. 3. The principal must notify the counselor immediately
and must place the disposition order in the student’s permanent education record. The principal also must
notify immediately any teacher or administrator who directly supervises or reports on the behavior or
progress of the student whom the principal believes needs the information to work with the student in an
appropriate manner, to avoid being needlessly vulnerable, or to protect other persons from needless
vulnerability. The principal may also notify other school district employees, substitutes, and volunteers who
are in direct contact with the student if the principal determines that these individual need the information to
work with the student in an appropriate manner, to avoid being needlessly vulnerable, or to protect other
persons from needless vulnerability. Such notices from the principal must identify the student, outline the
offense, and describe any conditions of probation about which the school must provide information if this
information is provided in the disposition order. Disposition order information received is private
educational data received for the limited purpose of serving the educational needs of the student and
protecting students and staff. The information may not be further disseminated by the counselor, teacher,
administrator, staff member, substitute, or volunteer except as necessary to serve the student, to protect
students and staff, or as otherwise required by law, and only to the student or the student’s parent or
guardian;

20. To the principal where the student attends if it is information from a peace officer’s record of
children received by a superintendent under Minn. Stat. § 260B.171, Subd. 5. The principal must place the
information in the student’s education record. The principal also must notify immediately any teacher,
counselor, or administrator directly supervising the student whom the principal believes needs the
information to work with the student in an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. The principal may also notify other district employees,
substitutes, and volunteers who are in direct contact with the student if the principal determines that these
individuals need the information to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless vulnerability. Such notices from the
principal must identify the student and describe the alleged offense if this information is provided in the
peace officer’s notice. Peace officer’s record information received is private educational data received for
the limited purpose of serving the educational needs of the student and protecting students and staff. The
information must not be further disseminated by the counselor, teacher administrator, staff member,
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substitute, or volunteer except to communicate with the student or the student’s parent or guardian as
necessary to serve the student, to protect students and staff, or as otherwise required by law.

The principal must delete the peace officer’s record from the student’s education record, destroy the data, and
make reasonable efforts to notify any teacher, counselor, staff member, administrator, substitute, or volunteer
who received information from the peace officer’s record if the county attorney determines not to proceed
with a petition or directs the student into a diversion or mediation program or if a juvenile court makes a
decision on a petition and the county attorney or juvenile court notifies the superintendent of such action; or

21. To the Secretary of Agriculture, or authorized representative from the Food and Nutrition Service or
contractors acting on behalf of the Food and Nutrition Service, for the purposes of conducting program
monitoring, evaluations, and performance measurements of state and local educational and other agencies
and institutions receiving funding or providing benefits of one or more programs authorized under the
National School Lunch Act or the Child Nutrition Act of 1966 for which the results will be reported in an
aggregate form that does not identify any individual, on the conditions that: (a) any data collected shall be
protected in a manner that will not permit the personal identification of students and their parents by other
than the authorized representatives of the Secretary; and (b) any personally identifiable data shall be
destroyed when the data are no longer needed for program monitoring, evaluations, and performance
measurements.

22. To an agency caseworker or other representative of a State or local child welfare agency, or tribal
organization (as defined in section 450b of Title 25), who has the right to access a student’s case plan, as
defined and determined by the State or tribal organization, when such agency or organization is legally
responsible, in accordance with State or tribal law, for the care and protection of the student, provided that
the education records, or the personally identifiable information contained in such records, of the student will
not be disclosed by such agency or organization, except to an individual or entity engaged in addressing the
student’s education needs and authorized by such agency or organization to receive such disclosure and such
disclosure is consistent with the State or tribal laws applicable to protecting the confidentiality of a student’s
education records.

C. Nonpublic School Students
The school district may disclose personally identifiable information from the education records of a nonpublic school

student, other than a student who receives shared time educational services, without the written consent of the parent
of the student or the eligible student unless otherwise provided herein, if the disclosure is:

1. Pursuant to a valid court order;
2. Pursuant to a statute specifically authorizing access to the private data; or
3. To appropriate health authorities to the extent necessary to administer immunization programs and

for bona fide epidemiological investigations which the commissioner of health determines are necessary to
prevent disease or disability to individuals in the public educational agency or institution in which the
investigation is being conducted.

VII. RELEASE OF DIRECTORY INFORMATION

A. Classification

Directory information is public except as provided herein.
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B. Former Students

Unless a former student validly opted out of the release of directory information while the student was in attendance
and has not rescinded the opt out request at any time, the school district may disclose directory information from the
education records generated by it regarding the former student without meeting the requirements of Paragraph C. of
this section. In addition, under an explicit exclusion from the definition of an “education record,” the school district
may release records that only contain information about an individual obtained after he or she is no longer a student
at the school district and that are not directly related to the individual’s attendance as a student (e.g., a student’s
activities as an alumnus of the school district).

C. Present Students and Parents

The school district may disclose directory information from the education records of a student and information
regarding parents without prior written consent of the parent of the student or eligible student, except as provided
herein. Prior to such disclosure the school district shall:

1. Annually give public notice by any means that are reasonably likely to inform the parents and
eligible students of:

a. the types of personally identifiable information regarding students and/or parents that the
school district has designated as directory information;

b. the parent’s or eligible student’s right to refuse to let the school district designate any or all
of those types of information about the student and/or the parent as directory information; and

c. the period of time in which a parent or eligible student has to notify the school district in
writing that he or she does not want any or all of those types of information about the student and/or
the parent designated as directory information.

2. Allow a reasonable period of time after such notice has been given for a parent or eligible student to
inform the school district in writing that any or all of the information so designated should not be disclosed
without the parent’s or eligible student’s prior written consent, except as provided in Section VI. of this
policy.

3. A parent or eligible student may not opt out of the directory information disclosures to:

a. prevent the school district from disclosing or requiring the student to disclose the student’s
name, ID, or school district e-mail address in a class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to display publicly, or to disclose
a student ID card or badge that exhibits information that may be designated as directory information
and that has been properly designated by the school district as directory information.

4. The school district shall not disclose or confirm directory information without meeting the written
consent requirements contained in Section VI.A. of this policy if a student’s social security number
or other non-directory information is used alone or in combination with other data elements to

identify or help identify the student or the student’s records.

D. Procedure for Obtaining Nondisclosure of Directory Information
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The parent’s or eligible student’s written notice shall be directed to the responsible authority and shall include the
following:

Name of the student and/or parent, as appropriate;

Home address;

School presently attended by student;

Parent’s legal relationship to student, if applicable; and

Specific categories of directory information to be made not public without the parent’s or eligible
student’s prior written consent, which shall only be applicable for that school year.

A e

E. Duration

The designation of any information as directory information about a student or parents will remain in effect for the
remainder of the school year unless the parent or eligible student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS
A. Private Records

For the purposes herein, education records are records which are classified as private data on individuals by state law
and which are accessible only to the student who is the subject of the data and the student’s parent if the student is
not an eligible student. The school district may not disclose private records or their contents except as summary data,
or except as provided in Section V1. of this policy, without the prior written consent of the parent or the eligible
student. The school district will use reasonable methods to identify and authenticate the identity of parents, students,
school officials, and any other party to whom personally identifiable information from education records is disclosed.

B. Private Records Not Accessible to Parent

In certain cases state law intends, and clearly provides, that certain information contained in the education records of
the school district pertaining to a student be accessible to the student alone, and to the parent only under special
circumstances, if at all.

1. The responsible authority may deny access to private data by a parent when a minor student who is
the subject of that data requests that the responsible authority deny such access. The minor student’s request
must be submitted in writing setting forth the reasons for denying access to the parent and must be signed by
the minor. Upon receipt of such request the responsible authority shall determine if honoring the request to
deny the parent access would be in the best interest of the minor data subject. In making this determination
the responsible authority shall consider the following factors:

a. whether the minor is of sufficient age and maturity to be able to explain the reasons for and
understand the consequences of the request to deny access;

b. whether the personal situation of the minor is such that denying parental access may protect
the minor data subject from physical or emotional harm;

c. whether there are grounds for believing that the minor data subject’s reasons for precluding
parental access are reasonably accurate;

d. whether the data in question is of such a nature that disclosure of it to the parent may lead to
physical or emotional harm to the minor data subject; and
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e. whether the data concerns medical, dental or other health services provided pursuant to
Minn. Stat. §§ 144.341-144.347, in which case the data may be released only if the failure to inform
the parent would seriously jeopardize the health of the minor.

C. Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records and statements of the student’s
parent or any information contained therein.

IX. DISCLOSURE OF CONFIDENTIAL RECORDS
A. Confidential Records

Confidential records are those records and data contained therein which are made not public by state or federal law,
and which are inaccessible to the student and the student’s parents or to an eligible student.

B. Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minn. Stat. § 626.556, written copies of reports pertaining to a neglected and/or physically and/or
sexually abused child shall be accessible only to the appropriate welfare and law enforcement agencies. In respect to
other parties, such data shall be confidential and will not be made available to the parent or the subject individual by
the school district. The subject individual, however, may obtain a copy of the report from either the local welfare
agency, county sheriff, or the local police department subject to the provisions of Minn. Stat. § 626.556, Subd. 11.

Regardless of whether a written report is made under Minn. Stat. § 626.556, Subd. 7, as soon as practicable after a
school receives information regarding an incident that may constitute maltreatment of a child in a school facility, the
school shall inform the parent, legal guardian, or custodian of the child that an incident occurred that may constitute
maltreatment of the child, when the incident occurred, and the nature of the conduct that may constitute
maltreatment.

C. Investigative Data

Data collected by the school district as part of an active investigation undertaken for the purpose of the
commencement or defense of pending civil legal action, or which are retained in anticipation of a pending civil legal
action are classified as protected nonpublic data in the case of data not on individuals, and confidential data in the
case of data on individuals.

1. The school district may make any data classified as protected non-public or confidential pursuant to
this subdivision accessible to any person, agency, or the public if the school district determines that such
access will aid the law enforcement process, promote public health or safety, or dispel widespread rumor or

unrest.
2. A complainant has access to a statement he or she provided to the school district.
3. Parents or eligible students may have access to investigative data of which the student is the subject,

but only to the extent the data is not inextricably intertwined with data about other school district students,
school district employees, and/or attorney data as defined in Minn. Stat. § 13.393.

4. Once a civil investigation becomes inactive, civil investigative data becomes public unless the
release of the data would jeopardize another pending civil legal action, except for those portions of such data

that are classified as not public data under state or federal law. Any civil investigative data presented as
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evidence in court or made part of a court record shall be public. For purposes of this provision, a civil
investigation becomes inactive upon the occurrence of any of the following events:

a. a decision by the school district, or by the chief attorney for the school district, not to pursue
the civil legal action. However, such investigation may subsequently become active if the
school district or its attorney decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of limitations or agreement
applicable to the civil legal action; or
c. the exhaustion or expiration of rights of appeal by either party to the civil legal action.
5. A “pending civil legal action” for purposes of this subdivision is defined as including, but not limited

to, judicial, administrative, or arbitration proceedings.
D. Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, prognosis, or treatment of any student
which are maintained in connection with the performance of any drug abuse prevention function conducted,
regulated, or directly or indirectly assisted by any department or agency of the United States, such records are
classified as confidential and shall be disclosed only for the purposes and under the circumstances expressly
authorized by law.

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s parent or guardian or
representative shall be given access to all school district records pertaining to the student, including any tests or
reports upon which the action proposed by the school district may be based, pursuant to the Minnesota Pupil Fair
Dismissal Act, Minn. Stat. § 121A.40, et seq.

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY
EDUCATIONAL INSTITUTIONS

A. The school district will release the names, addresses, and home telephone numbers of students in grades 11
and 12 to military recruiting officers and post-secondary educational institutions within sixty (60) days after the date
of the request unless a parent or eligible student has refused in writing to release this data pursuant to Paragraph C.
below.

B. Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students about military service, state
and federal veterans’ education benefits, and other career and educational opportunities provided by the
military; and

2. cannot be further disseminated to any other person except personnel of the recruiting services of the
armed forces.

C. A parent or eligible student has the right to refuse the release of the name, address, or home telephone
number to military recruiting officers and post-secondary educational institutions. To refuse the release of the above
information to military recruiting officers and post-secondary educational institutions, a parent or eligible student
must notify the responsible authority, Building Principal in writing by the first day of school each year. The written
request must include the following information:
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Name of student and parent, as appropriate;

Home address;

Student’s grade level,

School presently attended by student;

Parent’s legal relationship to student, if applicable;

Specific category or categories of information which are not to be released to military recruiting
officers and post-secondary educational institutions; and

7. Specific category or categories of information which are not to be released to the public, including
military recruiting officers and post-secondary educational institutions.

AN

D. Annually, the school district will provide public notice by any means that are reasonably likely to inform the
parents and eligible students of their rights to refuse to release the names, addresses, and home phone numbers of
students in grades 11 and 12 without prior consent.

E. A parent or eligible student’s refusal to release the above information to military recruiting officers and
post-secondary educational institutions does not affect the school district’s release of directory information to the rest
of the public, which includes military recruiting officers and post-secondary educational institutions. In order to
make any directory information about a student private, the procedures contained in Section VII. of this policy also
must be followed. Accordingly, to the extent the school district has designated the name, address, phone number,
and grade level of students as directory information, absent a request from a parent or eligible student not to release
such data, this information will be public data and accessible to members of the public, including military recruiting
officers and post-secondary educational institutions.

XII. LIMITS ON REDISCLOSURE
A. Redisclosure

Consistent with the requirements herein, the school district may only disclose personally identifiable information
from the education records of a student on the condition that the party to whom the information is to be disclosed will
not disclose the information to any other party without the prior written consent of the parent of the student or the
eligible student, except that the officers, employees, and agents of any party receiving personally identifiable
information under this section may use the information, but only for the purposes for which the disclosure was made.

B. Redisclosure Not Prohibited

1. Subdivision A. of this section does not prevent the school district from disclosing personally
identifiable information under Section VI. of this policy with the understanding that the party receiving the
information may make further disclosures of the information on behalf of the school district provided:

a. The disclosures meet the requirements of Section VI. of this policy; and
b. The school district has complied with the record-keeping requirements of Section XIII. of
this policy.

2. Subdivision A. of this section does not apply to disclosures made pursuant to court orders or lawfully
issued subpoenas or litigation, to disclosures of directory information, to disclosures to a parent or student or
to parents of dependent students, or to disclosures concerning sex offenders and other individuals required to
register under 42 U.S.C. § 14071. However, the school district must provide the notification required in
Section XII.D. of this policy if a redisclosure is made based upon a court order or lawfully issued subpoena.
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C. Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the party receiving it as it had in the
hands of the school district.

D. Notification

The school district shall inform the party to whom a disclosure is made of the requirements set forth in this section,
except for disclosures made pursuant to court orders or lawfully issued subpoenas, disclosure of directory
information under Section VII. of this policy, disclosures to a parent or student, or disclosures to parents of a
dependent student. In the event that the Family Policy Compliance Office determines that a state or local educational
authority, a federal agency headed by an official listed in 34 C.F.R. § 99.31(a)(3), or an authorized representative of a
state or local educational authority or a federal agency headed by an official listed in § 99.31(a)(3), or a third party
outside of the school district improperly re-discloses personally identifiable information from education records or
fails to provide notification required under this section of this policy, the school district may not allow that third party
access to personally identifiable information from education records for at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING
A. Responsible Authority

The responsible authority shall be responsible for the maintenance and security of student records.
B. Record Security
The principal of each school subject to the supervision and control of the responsible authority shall be the records
manager of the school, and shall have the duty of maintaining and securing the privacy and/or confidentiality of
student records.

C. Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for securing student’s records by
September 1 of each school year. The written plan shall contain the following information:

1. A description of records maintained;
2. Titles and addresses of person(s) responsible for the security of student records;
3. Location of student records, by category, in the buildings;
4. Means of securing student records; and
5. Procedures for access and disclosure.
D. Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph C. of this section for compliance
with the law, this policy and the various administrative policies of the school district. The responsible authority shall
then promulgate a chart incorporating the provisions of Paragraph C. which shall be attached to and become a part of
this policy.

E. Record Keeping
1. The principal shall, for each request for and each disclosure of personally identifiable information

from the education records of a student, maintain a record with the education records of the student which
indicates:
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a. the parties who have requested or received personally identifiable information from the
education records of the student;

b. the legitimate interests these parties had in requesting or obtaining the information; and

c. the names of the state and local educational authorities and federal officials and agencies
listed in Section VI.B.4. of this policy that may make further disclosures of personally identifiable
information from the student’s education records without consent.

2. In the event the school district discloses personally identifiable information from an education record
of a student pursuant to Section XII.B. of this policy, the record of disclosure required under this section
shall also include:

a. the names of the additional parties to which the receiving party may disclose the information
on behalf of the school district;

b. the legitimate interests under Section VI. of this policy which each of the additional parties
has in requesting or obtaining the information; and

c. a copy of the record of further disclosures maintained by a state or local educational
authority or federal official or agency listed in Section VI.B.4. of this policy in accordance with 34
C.F.R. § 99.32 and to whom the school district disclosed information from an education record. The
school district shall request a copy of the record of further disclosures from a state or local
educational authority or federal official or agency to whom education records were disclosed upon a
request from a parent or eligible student to review the record of requests for disclosure.

3. Section XIILE.1. does not apply to requests by or disclosure to a parent of a student or an eligible
student, disclosures pursuant to the written consent of a parent of a student or an eligible student, requests by
or disclosures to other school officials under Section VI.B.1. of this policy, to requests for disclosures of
directory information under Section VII. of this policy, or to a party seeking or receiving the records as
directed by a federal grand jury or other law enforcement subpoena and the issuing court or agency has
ordered that the existence or the contents of the subpoena or the information provided in response to the
subpoena not be disclosed or as directed by an ex parte court order obtained by the United States Attorney
General (or designee not lower than an Assistant Attorney General) concerning investigations or
prosecutions of an offense listed in 18. U.S.C. § 2332b(g)(5)(B) or an act of domestic or international

terrorism.

4. The record of requests of disclosures may be inspected by:
a. the parent of the student or the eligible student;
b. the school official or his or her assistants who are responsible for the custody of the records;
c. ?II:: parties authorized by law to audit the record-keeping procedures of the school district.

5. The school district shall record the following information when it discloses personally identifiable

information from education records under the health or safety emergency exception:

a. the articulable and significant threat to the health or safety of a student or other individual
that formed the basis for the disclosure; and
b. the parties to whom the school district disclosed the information.
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6. The record of requests and disclosures shall be maintained with the education records of the student
as long as the school district maintains the student’s education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also a Dependent
Student

The school district shall permit the parent of a student, an eligible student, or the parent of an eligible student who is
also a dependent student who is or has been in attendance in the school district to inspect or review the education
records of the student, except those records which are made confidential by state or federal law or as otherwise
provided in Section VIII. of this policy.

B. Response to Request for Access

The school district shall respond to any request pursuant to Subdivision A. of this section immediately, if possible, or
within ten (10) days of the date of the request, excluding Saturdays, Sundays, and legal holidays.

C. Right to Inspect and Review
The right to inspect and review education records under Subdivision A. of this section includes:

1. The right to a response from the school district to reasonable requests for explanations and
interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from exercising the right to inspect
and review the education records, the school district shall provide the parent or eligible student with a copy
of the records requested or make other arrangements for the parent or eligible student to inspect and review
the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of inspection of the education
records of a student with a disability by the student’s parent or guardian or by the student upon the student
reaching the age of majority.

D. Form of Request

Parents or eligible students shall submit to the school district a written request to inspect education records which
identify as precisely as possible the record or records he or she wishes to inspect.

E. Collection of Student Records

If a student’s education records are maintained in more than one location, the responsible authority may collect
copies of the records or the records themselves from the various locations so they may be inspected at one site.
However, if the parent or eligible student wishes to inspect these records where they are maintained, the school
district shall attempt to accommodate those wishes. The parent or eligible student shall be notified of the time and
place where the records may be inspected.

F. Records Containing Information on More Than One Student

If the education records of a student contain information on more than one student, the parent or eligible student may
inspect and review or be informed of only the specific information which pertains to that student.
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G.

Authority to Inspect or Review

The school district may presume that either parent of the student has authority to inspect or review the education
records of a student unless the school district has been provided with evidence that there is a legally binding
instrument or a state law or court order governing such matters as marriage dissolution, separation, or custody which
provides to the contrary.

H.

XV.

A.

Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies or printed copies of
records unless printing a copy is the only method to provide for the inspection of data. In determining the
amount of the reasonable fee, the school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;
the cost of the labor required to prepare the copies;

c. any schedule of standard copying charges established by the school district in its normal
course of operations;

d. any special costs necessary to produce such copies from machine based record-keeping
systems, including but not limited to computers and microfilm systems; and

e. mailing costs.

2. If 100 or fewer pages of black and white, letter or legal size paper copies are requested, actual costs

shall not be used, and, instead, the charge shall be no more than 25 cents for each page copied.
3. The cost of providing copies shall be borne by the parent or eligible student.
4. The responsible authority, however, may not impose a fee for a copy of an education record made for
a parent or eligible student if doing so would effectively prevent or, in the case of a student with a disability,
impair the parent or eligible student from exercising their right to inspect or review the student’s education
records.

REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

Request to Amend Education Records

The parent of a student or an eligible student who believes that information contained in the education records of the
student is inaccurate, misleading, or violates the privacy rights of the student may request that the school district
amend those records.

1. The request shall be in writing, shall identify the item the requestor believes to be inaccurate,
misleading, or in violation of the privacy or other rights of the student, shall state the reason for this belief,
and shall specify the correction the requestor wishes the school district to make. The request shall be signed
and dated by the requestor.

2. The school district shall decide whether to amend the education records of the student in accordance
with the request within thirty (30) days after receiving the request.

3. If the school district decides to refuse to amend the education records of the student in accordance
with the request, it shall inform the parent of the student or the eligible student of the refusal and advise the
parent or eligible student of the right to a hearing under Subdivision B. of this section.
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B.

Right to a Hearing

If the school district refuses to amend the education records of a student, the school district, on request, shall provide
an opportunity for a hearing in order to challenge the content of the student’s education records to ensure that
information in the education records of the student is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student. A hearing shall be conducted in accordance with Subdivision C. of this section.

D.

1. If, as a result of the hearing, the school district decides that the information is inaccurate, misleading,
or otherwise in violation of the privacy or other rights of the student, it shall amend the education records of
the student accordingly and so inform the parent of the student or the eligible student in writing.

2. If, as a result of the hearing, the school district decides that the information is not inaccurate,
misleading, or otherwise in violation of the privacy or other rights of the student, it shall inform the parent or
eligible student of the right to place a statement in the record commenting on the contested information in the
record or stating why he or she disagrees with the decision of the school district, or both.

3. Any statement placed in the education records of the student under Subdivision B. of this section
shall:

a. be maintained by the school district as part of the education records of the student so long as
the record or contested portion thereof is maintained by the school district; and

b. if the education records of the student or the contested portion thereof is disclosed by the
school district to any party, the explanation shall also be disclosed to that party.

Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the school district has received the
request, and the parent of the student or the eligible student shall be given notice of the date, place, and time
reasonably in advance of the hearing.

2. The hearing may be conducted by any individual, including an official of the school district who
does not have a direct interest in the outcome of the hearing. The school board attorney shall be in
attendance to present the school board’s position and advise the designated hearing officer on legal and
evidentiary matters.

3. The parent of the student or eligible student shall be afforded a full and fair opportunity for hearing
to present evidence relative to the issues raised under Subdivisions A. and B. of this section and may be
assisted or represented by individuals of his or her choice at his or her own expense, including an attorney.

4. The school district shall make a decision in writing within a reasonable period of time after the
conclusion of the hearing. The decision shall be based solely on evidence presented at the hearing and shall

include a summary of evidence and reasons for the decision.

Appeal

The final decision of the designated hearing officer may be appealed in accordance with the applicable provisions of
Minn. Stat. Ch. 14 relating to contested cases.

XVL

PROBLEMS ACCESSING DATA
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A. The data practices compliance official is the designated employee to whom persons may direct questions or
concerns regarding problems in obtaining access to data or other data practices problems.

B. Data practices compliance official means High School Counselor’s office.

C. Any request by an individual with a disability for reasonable modifications of the school district’s policies or
procedures for purposes of accessing records shall be made to the data practices compliance official.

XVII. COMPLAINTS FOR NON-COMPLIANCE WITH FERPA

A. Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and eligible students by FERPA, and the rules
promulgated thereunder, shall be submitted in writing to the Family Policy Compliance Office, U.S. Department of
Education, 400 Maryland Avenue S.W., Washington, D.C. 20202.

B. Content of Complaint

A complaint filed pursuant to this section must contain specific allegations of fact giving reasonable cause to believe
that a violation of FERPA and the rules promulgated thereunder has occurred.

XVIII. WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant to FERPA. A waiver shall
not be valid unless in writing and signed by the parent or eligible student. The school district may not require such a
waiver.

XIX. ANNUAL NOTIFICATION OF RIGHTS
A. Contents of Notice

The school district shall give parents of students currently in attendance and eligible students currently in attendance
annual notice by such means as are reasonably likely to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the student’s education records
and the procedure for inspecting and reviewing education records;

2. That the parent or eligible student has a right to seek amendment of the student’s education records
to ensure that those records are not inaccurate, misleading, or otherwise in violation of the student’s privacy
or other rights and the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of personally identifiable
information contained in the student’s education records, except to the extent that federal and state law and
the regulations promulgated thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the U.S. Department of

Education regarding an alleged failure by the school district to comply with the requirements of FERPA and
the rules promulgated thereunder;
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5. The criteria for determining who constitutes a school official and what constitutes a legitimate
educational interest for purposes of disclosing education records to other school officials whom the school
district has determined to have legitimate educational interests; and

6. That the school district forwards education records on request to a school in which a student seeks or
intends to enroll or is already enrolled as long as the disclosure is for purposes related to the student’s
enrollment or transfer and that such records may include suspension and expulsion records pursuant to the
federal No Child Left Behind Act and, if applicable, a student’s history of violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than English

The school district shall provide for the need to effectively notify parents of students identified as having a primary
or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or eligible students identified as disabled.
XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and federal law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the office of the superintendent.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. Ch. 14 (Administrative Procedures Act)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)

Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer Records)
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer Records of Children)
Minn. Stat. § 363A.42 (Public Records; Accessibility)

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of Directory Information)
18 U.S.C. § 2331 (Definitions)

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)

20 U.S.C. § 6301 et seq. (No Child Left Behind)

20 U.S.C. § 7908 (Armed Forces Recruiting Information)

26 U.S.C. §§ 151 and 152 (Internal Revenue Code)

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

34 C.F.R. § 300.610-300.627 (Confidentiality of Information)

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)

Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 (2002)

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)

MSBA/MASA Model Policy 520 (Student Surveys)

MSBA/MASA Model Policy 711 (Video Recording on School Buses)

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders)

MSBA Service Manual, Chapter 13, School Law Bulletin “I”” (School Records — Privacy — Access to Data)
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Adopted: MSBA/MASA Model Policy 607
Orig. 1995

Revised: Rev. 2005

607 ORGANIZATION OF GRADE LEVELS

L PURPOSE

The purpose of this policy is to address the grade level organization of schools within the school district.

IL. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to address the groupings of grade levels as recognized in Minn.
Stat. § 120A.05, as follows:

Elementary: Grades prekindergarten through 6
Secondary: Grades 7 through 12
—Serior-High Grades—trongh——
—Woentional Grades 7 through12}
B. The superintendent may seek school board approval to administer certain programs on a non-graded

basis or a design different from that indicated. Program proposals that seek school board approval must meet
all state requirements and reflect the rationale for the modification.

I11. DEFINITIONS

A. “Kindergarten” means a program designed for students five years of age on September 1 of the
calendar year in which the school year commences that prepares students to enter first grade the following
school year.

B. “Prekindergarten” means a program designed for students younger than five years of age on
September 1 of the calendar year in which the school year commences that prepares students to enter
kindergarten the following school year.

Legal References: Minn. Stat. § 120A.05, Subds. 9, 10a, 11, 13, 17 (Public Schools)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School Districts)

Cross References:
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Braham Area Public Schools

Ind. School District #314

Braham, MN 55006

Adopted:

#607.1 - ENTRANCE TO KINDERGARTEN, CRITERIA & PROCESS
I. PURPOSE
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The purpose of this policy is to establish the age requirements for entrance to school.
1L GENERAL STATEMENT OF POLICY

All children in Minnesota are required to begin attending school by the age of seven. Children are not
required by statute to complete kindergarten before beginning first grade. The district recommends that
children attend kindergarten before entering first grade.

III. PROCEDURE

A. Children who are five years of age on or before September I ofthe school year may enroll in
kindergarten. Registration takes place in late March or early April of the prior school year. The
registration process will define school enrollment options and kindergarten programming options
available to kindergarten families.

B. Children who are five years of age on September 2 through October 2 of the calendar school year
may enroll in kindergarten only if they meet the district's early admission to kindergarten assessment
and timeline requirements outlined below.

IV. PROCESS
A. Parents requesting early admission for their child shall submit their request in writing to the
elementary principal prior to May I of the year for which the child would begin school.
B. The district will conduct a meeting with the parents to explain the early admission assessment and
timeline requirements.
C. The assessment requirements must include a cognitive functioning & pre-academic skills testing.
1) For the cognitive area, we recommend the Stanford Binet Intelligence Scales or the Wechsler

Preschool and Primary Scale of Intelligence. In the pre-academic skills area we recommend
the Woodcock-Johnson Tests of Achievement or all three of the following: the Test of Early
Reading Ability, the Test of Early Mathematics Ability, and the Test of Early Written
Language. The child must score 115 or higher. An outside agency will complete the
assessment at the parent’s expense.

2) The child requesting early entrance must demonstrate above average readiness skills. A
kindergarten teacher and a speech clinician will complete this screening.
3) The child requesting early entrance must demonstrate above average social, emotional, &

behavioral skills. This will be evaluated using the Achenbach System of Empirically Based
Assessment or the Behavior Assessment for Children Parent Rating Scale. An outside
agency will complete the assessment at the parent’s expense.

4) A summary of the child's test results is to be provided to the elementary principal by
June 30.
The principal and school psychologist will review the test data and information from the
kindergarten teacher and speech/language clinician. Based on the team's recommendation
and the psychologist's evaluation, the elementary principal will make the final decision and it
will be placed in writing for the family.
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Braham Area Public Schools
Ind. School District #314
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Braham, MN 55006
Adopted:

#607.2 - GRADE ADVANCEMENT: RETENTION, PROMOTION, AND ACCELERATION OF
STUDENTS

I. PURPOSE

It is the policy of the Braham Area School District to assure all students are progressing in their educational program
and have reached a standard of achievement necessary for satisfactory progress in the next grade.

II. GENERAL STATEMENT OF POLICY

The Board believes that the primary goal of the education system is to educate all students. Since each child develops
physically, mentally, emotionally, and socially at an individual rate, every student may not complete twelve grade
levels of work at the same time. Some students may need more than twelve years, while others may need less.

The Minnesota Framework of Standards and Learning opportunities defines what students should know and be able
to do at various stages of their school careers. Schools are responsible for adopting curricula that provide students
with opportunities to master the standards. Promotion from grade to grade as well as retention and acceleration
should be based on a student's ability to meet the standards over time.

III. DEFINITIONS

1. Acceleration is the advancement of a student by more than one grade beyond the current grade level.

2. Promotion is the single grade step most students take from year to year.

3. Retention allows a student to repeat all or part of a grade in order to more fully prepare for the work of the
next grade.

IV. IMPLEMENTATION

Classroom educators are responsible for assessing student progress and recommending the promotion of students
each year. Educators will assess academic readiness to advance to the next grade using a thorough evaluation process
that will include but not be limited to standardized testing - those offered by the State as well as others chosen by the
District - classroom-based testing, portfolios and teacher observation. The evaluation will also take into account
social, emotional, physical, and mental growth, past academic performance and behavior, motivation, attendance, and
other pertinent circumstances.

The Principal will develop rules to implement this policy that will specify a process for the consideration of retention
or acceleration that will include the following characteristics:

1. Will seek the involvement of parents/guardians in a highly collaborative working relationship.

2. Focus the use of retention in the early primary grades at which time research indicates it is most
effective.

3. Acceleration should be considered in rare cases after all enrichment opportunities have been
thoroughly explored.

4. Students will be retained or accelerated if it is expected that the action will be beneficial to the

student socially, emotionally, academically and when there are not other ways to meet student's
needs. When considering retention, such actions as remediation in class or out, tutoring in class or
after school, mentoring, cooperative efforts with families, or summer school should be evaluated.
Before considering acceleration, actions such as inclusion in a full or part-time gifted program,
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enrichment in the classroom, or other advanced courses through correspondence, distance learning,
or through other institutions should be examined.
5. Will outline steps and time frames that provide for a great deal of interaction with parents/guardians.
6. The final decision will be made by the Principal after consultation with parents/guardians, classroom
teacher and other professional staff.
Parents may appeal a decision of the Principal to the Superintendent.

K R L B R I

Adopted: MSBA/MASA Model Policy 807
Orig. 2012
Revised: Rev. 2014

807 HEALTH AND SAFETY POLICY
I PURPOSE

The purpose of this policy is to assist the school district in promoting health and safety, reducing injuries, and
complying with federal, state, and local health and safety laws and regulations.

I1. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to implement a health and safety program that includes plans and
procedures to protect employees, students, volunteers, and members of the general public who enter
school district buildings and grounds. The objective of the health and safety program will be to
provide a safe and healthy learning environment; to increase safety awareness; to help prevent
accidents, illnesses, and injuries; to reduce liability; to assign duties and responsibilities to school
district staff to implement and maintain the health and safety program; to establish written
procedures for the identification and management of hazards or potential hazards; to train school
district staff on safe work practices; and to comply with all health and safety, environmental, and
occupational health laws, rules, and regulations.

B. All school district employees have a responsibility for maintaining a safe and healthy environment
within the school district and are expected to be involved in the health and safety program to the
extent practicable. For the purpose of implementing this policy, the school district may form a health
and safety advisory committee to be appointed by the superintendent. The health and safety advisory
committee will be composed of employees and other individuals with specific knowledge of related
issues. The advisory committee will provide recommendations to the administration regarding plans
and procedures to implement this policy and to establish procedures for identifying, analyzing, and
controlling hazards, minimizing risks, and training school district staff on safe work practices. The
committee will also recommend procedures for investigating accidents and enforcement of
workplace safety rules. Each recommendation shall include estimates of annual costs of
implementing and maintaining that proposed recommendation. The superintendent may request that
the safety committee established under Minn. Stat. § 182.676 carry out all or part of the duties of the
advisory committee or the advisory committee may consider recommendations from a separate
safety committee established under Minn. Stat § 182.676.

II1. PROCEDURES

A. Based upon recommendations from the health and safety advisory committee and subject to the
budget adopted by the school board to implement or maintain these recommendations, the
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administration will adopt and implement written plans and procedures for identification and
management of hazards or potential hazards existing within the school district in accordance with
federal, state, and local laws, rules, and regulations. Written plans and procedures will be
maintained, updated, and reviewed by the school board on an annual basis and shall be an addendum
to this policy. The administration shall identify in writing a contact person to oversee compliance
with each specific plan or procedure.

To the extent that federal, state, and local laws, rules, and regulations do not exist for identification
and management of hazards or potential hazards, the health and safety advisory committee shall
evaluate other available resources and generally accepted best practice recommendations. Best
practices are techniques or actions which, through experience or research, have consistently proven
to lead to specific positive outcomes.

The school district shall monitor and make good faith efforts to comply with any new or amended
laws, rules, or regulations to control potential hazards.

Iv. PROGRAM AND PLANS

A.

For the purpose of implementing this policy, the administration will, within the budgetary limitations
adopted by the school board, implement a health and safety program that includes specific plan
requirements in various areas as identified by the health and safety advisory committee. Areas that
may be considered include, but are not limited to, the following:

Asbestos

Fire and Life Safety

Employee Right to Know

Emergency Action Planning

Combustible and Hazardous Materials Storage
Indoor Air Quality

Mechanical Ventilation

Mold Cleanup and Abatement

9. Accident and Injury Reduction Program: Model AWAIR Program for Minnesota Schools
10. Infectious Waste/Bloodborne Pathogens

11. Community Right to Know

12. Compressed Gas Safety

13. Confined Space Standard

14. Electrical Safety

15. First Aid/CPR/AED

16. Food Safety Inspection

17. Forklift Safety

18. Hazardous Waste

19. Hearing Conservation

20. Hoist/Lift/Elevator Safety

21. Integrated Pest Management

22. Laboratory Safety Standard/Chemical Hygiene Plan
23. Lead

24, Control of Hazardous Energy Sources (Lockout/Tagout)
25. Machine Guarding

26. Safety Committee

27. Personal Protection Equipment (PPE)

28. Playground Safety

PN R D=
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29. Radon

30. Respiratory Protection

31. Underground and Aboveground Storage Tanks

32. Welding/Cutting/Brazing

33. Fall Protection

34, National Emission Standards for Hazardous Air Pollutants for School Generators established
by the United States E.P.A.

35. Other areas determined to be appropriate by the health and safety advisory committee.

If a risk is not present in the school district, the preparation of a plan or procedure for that risk will
not be necessary.

B. The administration shall establish procedures to ensure, to the extent practicable, that all employees
are properly trained and instructed in job procedures, crisis response duties, and emergency response
actions where exposure or possible exposure to hazards and potential hazards may occur.

C. The administration shall conduct or arrange safety inspections and drills. Any identified hazards,
unsafe conditions, or unsafe practices will be documented and corrective action taken to the extent
practicable to control that hazard, unsafe condition, or unsafe practice.

D. Communication from employees regarding hazards, unsafe or potentially unsafe working conditions,
and unsafe or potentially unsafe practices is encouraged in either written or oral form. No employee
will be retaliated against for reporting hazards or unsafe or potentially unsafe working conditions or
practices.

E. The administration shall conduct periodic workplace inspections to identify potential hazards and
safety concerns.

F. In the event of an accident or a near miss, the school district shall promptly cause an accident
investigation to be conducted in order to determine the cause of the incident and to take action to
prevent a similar incident. All accidents and near misses must be reported to an immediate
supervisor as soon as possible.

V. BUDGET

The superintendent shall be responsible to provide for periodic school board review and approval of the various plan
requirements of the health and safety program, including current plan requirements and related written plans and
procedures and recommendations for additional plan requirements proposed to be adopted. The superintendent, or
such other school official as designated by the superintendent, each year shall prepare preliminary revenue and
expenditure budgets for the school district’s health and safety program. The preliminary budgets shall be
accompanied by such written commentary as may be necessary for them to be clearly understood by the members of
the school board and the public. The school board shall review the projected revenues and expenditures for this
program and make such adjustments within the expenditure budget to carry out the current program and to implement
new recommendations within the revenues projected and appropriated for this purpose. No funds may be expended
for the health and safety program in any school year prior to the adoption of the budget document authorizing that
expenditure for that year, or prior to the adoption of an amendment to that budget document by the school board to
authorize that expenditure for that year. The health and safety program shall be implemented, conducted, and
administered within the fiscal restraints of the budget so adopted.

VI. ENFORCEMENT
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Enforcement of this policy is necessary for the goals of the school district’s health and safety program to be achieved.
Within applicable budget limitations, school district employees will be trained and receive periodic reviews of safety
practices and procedures, focusing on areas that directly affect the employee’s job duties. Employees shall
participate in practice drills. Willful violations of safe work practices may result in disciplinary action in accordance
with applicable school district policies.

Legal References: Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management)
Minn. Stat. § 123B.57 (Capital Expenditure; Health and Safety)
Minn. Stat. § 182.676 (Safety Committees)
Minn. Rules Part 5208.0010 (Applicability)
Minn. Rules Part 5208.0070 (Alternative Forms of Committee)

Cross References:
MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to Hazardous Substances)
MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)
MSBA/MASA Model Policy 806 (Crisis Management Policy)
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Adopted: MSBA/MASA Model Policy 902
Orig. 1995
Revised: Rev. 2012

902 USE OF SCHOOL DISTRICT FACILITIES AND EQUIPMENT

L PURPOSE

The purpose of this policy is to provide guidelines for community use of school facilities and equipment.
IL GENERAL STATEMENT OF POLICY

The school board encourages maximum use of school facilities and equipment for community purposes if, in its
judgment, that use will not interfere with use for school purposes.

I11. SCHEDULED COMMUNITY EDUCATION CLASSES AND ACTIVITIES

A. The school district administration shall be charged with the process of scheduling rooms and special areas for
community education classes and activities planned to be offered during each session.

B. Procedures for providing publicity, registration, and collection of fees shall be the responsibility of the school
district administration.

C. Registration fees may be structured to include a pro-rata portion of costs for custodial services that may be
needed.

Iv. GENERAL COMMUNITY USE OF SCHOOL FACILITIES

A. The school board may authorize the use of school facilities by community groups or individuals. It may
impose reasonable regulations and conditions upon the use of school facilities as it deems appropriate.
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B. Requests for use of school facilities by community groups or individuals shall be made through the school
district administrative office. The administration will present recommended procedures for the processing and
review of requests to the school board. Upon approval by the school board, such procedures shall be an addendum to
this policy.

C. The school board may require a rental fee for the use of school facilities. Such fee may include the cost of
custodial and supervisory service if deemed necessary. It may also require a deposit or surety bond for the proper use
and repair of damage to school facilities. A rental fee schedule, deposit or surety bond schedule, and payment
procedure shall be presented for review and approval by the school board.

D. When emergencies or unusual circumstances arise that necessitate rescheduling the use of school facilities,
every effort will be made to find acceptable alternative meeting space.

V. USE OF SCHOOL EQUIPMENT

The administration will present a procedure to the school board for review and approval regarding the type of
equipment that is available for community use, the extent to which it may be utilized, and the manner by which it
may be scheduled for use and any charges to be made relating thereto. Upon approval of the school board, such
procedure shall be an addendum to this policy.

VI RULES FOR USE OF FACILITIES AND EQUIPMENT

The school board expects members of the community who use facilities and equipment to do so with respect for
school district property and an understanding of proper use. Individuals and groups shall be responsible for damage
to facilities and equipment. A certificate of insurance may be required by the school district to ensure payment for
these damages and any liability for injuries.

Legal References: Minn. Stat. § 123B.51 (Schoolhouses and Sites; Access for Noncurricular Purposes)

Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities)
MSBA/MASA Model Policy 901 (Community Education)

Addendums to #902

COMMUNITY USE OF SCHOOL FACILITIES/BUILDINGS

All organizations must submit their building use requests in advance as follows:
a. Community Room - District Office
b. High School or Elementary School - Community Education Director or Superintendent in the
absence of the Community Ed Director

Organizations and governmental units within District 314 may be permitted use of the school
buildings in accordance with the following provisions:

02-22-16 Board Agenda and Addendum For REGULAR School Board M Page 105



1. Eleven-thirty p.m. is the cut-off time for the active portion of any activity.

2. The use of the school buildings for playing games of chance shall be governed by appropriate
ordinances and statutes.

3. No alcoholic beverages or tobacco will be permitted in school buildings or on school grounds.

4. If any activity or meeting uses a custodial worker or any other school employee, the organization

will reimburse the school district a fee determined by contracted salary schedules. This will include any
additional clean up time.

5. Any and all uses of the kitchen require a certified employee be in attendance with all expenses charged to the
group (class A & B)
65. Additional expenses incurred by the district as a result of any community use of school facilities

shall be set annually by the school board and shall be borne by the user. Fees will include costs based on
current rates for: electricity, heat, snow removal, and results of vandalism.

76. Groups using the facility must acknowledge that liability insurance is provided through their
organization.

BUILDING/FACILITIES USE & RENTAL FEES

Class A - No facility charge, other fees may apply.
>All school activities, school related organizations and Community Education/Services programs, and
community sponsored pre scheduled board approved groups*.

Class B - See Attachment 1 - Class B Schedule.
>Community based groups using facilities for income producing events (tournaments, fundraisers).
>Groups will be charged a per hour fee for use as per Attachment 1 - Class B Schedule, plus 1-6
above.

Class C - See Attachment 2 - Class C Schedule.
>Any/all groups not on board approved list*, all other groups/individuals, commercial and business
organizations will be charged as per Attachment 2 - Class C Schedule.

*See Attachment 3.

EQUIPMENT
1. Nonprofit public community organizations and governmental units may arrange to use school equipment at

times it is not being used by the school by making such request with the Facilities Use Application. The use
of the audio-visual equipment must be authorized by the Media Speeialist Secretary. Any use of the district's
technology equipment or data line must be authorized by the BuidingPrineipal Technology Coordinator

and any costs will be passed on to the user.

2. Arrangements to rent tables and chairs may be made by the staff or the public through the Activities Director

on the Facilities Use form.

Tables $3/day

Chairs $.25/day per chair

Rented tables and chairs must be returned to the district within 24 hours of the last date used. A $100

damage deposit check will be required at the time the items are picked up. The check will be returned to the

renter if there is no damage to the items. All damage will be charged at replacement cost.
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CLASS B SCHEDULE
Building/Facilities Use Rental Fees---—- FY 2042

Elementary Classroom $3-$6/hour of use
Elementary School Cafeteria $5 $10/hour of use $56 $100/day cap
Elementary Cafeteria & Kitchen $143 $20/ hour of use + school

food service employee wages
Elementary School Gymnasium $5 $10/hour of use $56 $100/day cap
High School Classroom $3 $6/hour of use
High School Commons $5 $10/hour of use $56 $100/day cap
High School Commons & Kitchen $43 $20/hour of use + school

food service employee wages
High School Gymnasium - East $5 $10/hour of use $56 $100/day cap
High School Gymnasium - West $5 $10/hour of use $56 $100/day cap
High School Multi-Purpose Center - C100 $5 $10/hour of use
Wrestling Room - D112 $5 $10/hour of use $56 $100/day cap

For any use of the buildings when a custodian is not regularly scheduled to be on duty, the group will be
required to cover the full cost of a custodial worker in addition to the room rental. When a particular activity
or meeting necessitates the use of a regularly scheduled custodial worker or other school employee, the
organization will reimburse the school district a fee determined by contracted salary schedules.

Additional expenses incurred by the district as a result of any community use of school facilities shall be
borne by the user; e.g.: electricity, heat, excessive garbage removal, results of vandalism, snow removal.

POLICY #902 -ATTACHMENT 1
School Board Adopted: December 20 2004
Reviewed & Approved: July 18 2005; July 17 2006; July 16 2007; & July 21 2008
Reviewed & Approved: July 20 2009; July 19 2010- July 18 2011 & July 16 2012
Building Facilities Use Rental Fees --——EY 2042

Classroom $100
Elementary School Cafeteria $250
Elementary School Gymnasium $400
Elementary Cafeteria & Kitchen $400
High School Gymnasium - East $600
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High School Gymnasium - West $600

High School Wrestling Room $400
High School Commons $400
High School Commons & Kitchen $750
High School Multi-Purpose Center - C100 $600
High School Community Room & Kitchen - B100 $400
Security Deposit for All Athletic Fields $500

These are daily rental fees based on 8 hours, which are to be prorated, with a 2 hour minimum.

For any use of the buildings when a custodian is not regularly scheduled to be on duty, the group will be required to
cover the full cost of a custodial worker in addition to the room rental. When a particular activity or meeting
necessitates the use of a regularly scheduled custodial worker or other school employee, the organization will
reimburse the school district a fee determined by contracted salary schedules.

Additional expenses incurred by the district as a result of any community use of school facilities shall be borne by the
user; e.g.: electricity, heat, excessive garbage removal, results of vandalism, snow removal.

POLICY #902 - ATTACHMENT 2
School Board Adopted: December 20, 2004
Reviewed & Approved: July 18, 2005; July 17, 2006; July 16, 2007; & July 21, 2008
Reviewed & Approved: July 20, 2009; July 19, 2010: July 18, 2011; & July 16, 2012

SCHOOL BOARD APPROVED NOT-FOR-PROFIT GROUPS

Boy Scouts

Braham Area Committee for Kids (BACK)
Braham Area Volleyball Association (BAVA)
Braham Football Organization (formed 2009)
Braham Pie Day Committee

Cambridge Christian School

Catholic Church- Softball

East Central Energy

Girl Scouts

Isanti County Historical Society

Knights of Columbus

Lakes & Pines - Head Start

Local 284- Regional meetings

Major Political Party Caucuses

Pine City Blue Star Moms

Red Cross

Ski High Riders Club
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Traveling Boys & Girls Basketball

Youth Baseball and Softball

Warriors Wrestling

4-H

All of the listed groups are approved as not-for-profit groups for school use.

Any groups not on this list must be approved in advance by the school board
or designee.
POLICY #902 - ATTACHMENT 3

School Board Approved: December 20, 2004

Reviewed & Approved: July 18 2005, July 17 2006, July 16,2007 & July 21 2008
Revised by Bd Approval Dec. 15, 2008

Reviewed & Approved: July 20, 2009

Revised by Bd Approved: August 17, 2009

Reviewed & Approved: July 19, 2010, July 18 2011, & July 16, 2012

Revised and Bd Approved: January 27, 2014

ELIMINATE FORM FROM POLICY #902

25. Consider FIRST reading of MSBA and district Policies for update and revision. GCN - Evaluation
Procedures for Instructional Staff - ELIMINATE; #204 - School Board Meeting Minutes; #215 - Student
Representative to School Board; #405 Veteran’s Preference; #407 Employee Right to Know - Exposure to
Hazardous Substances; #410.5 - Return to Work Policy; #416 - Drug and Alcohol Testing; #424 - License
Status; #507 - Corporal punishment; #508 - Extended School Year for Certain Students with Individualized
Education Programs; #510 - School Activities; #520 - Student Surveys; #608 Instructional Services -
Special Education; #610 - Field Trips; #624 - Online Learning Options; #702 - Accounting; #703 - Annual
Audit; #802 Disposition of Obsolete Equipment and Material; #805 - Waste Reduction and Recycling; and,
#907 - Rewards. NO ACTION IS REQUIRED AT THIS TIME.

Braham Area Public Schools
Ind. School District #314
Braham, MN 55006

Adopted: September 20, 1988
Revised: January 24, 1994
Revised: June 16, 2003

GCN - EVALUATION PROCEDURES FOR INSTRUCTIONAL STAFF
The purpose of this procedure is to provide a method for the systematic improvement of instruction in the Braham
Schools. Evaluation procedures are created to identify the strengths as well as the needs of the specific staff members

and to design programs which will lead to instructional improvement.

1. Non-Tenured Staff

a. The observation be completed by the building principal by December 15, February 15, and
March 15 of each year of non-tenured status.
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b. The principal shall use his/her own discretion if he/she feels the need to complete the
evaluation more often.

2. Tenured staff
a. The checklist is to be completed on a three year cycle for all tenured staff.
b. The principal is to use his/her own discretion if he/she feels the need to complete the

evaluation more often.

The principal will report to the Board the status of evaluations of staff members each April.
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Adopted: MSBA/MASA Model Policy 204
Orig. 1995
Revised: Rev. 2008

204 SCHOOL BOARD MEETING MINUTES
[Note: The provisions of this policy are required by statute.]
I PURPOSE

The purpose of this policy is to establish procedures relating to the maintenance of records of the school board and
the publication of its official proceedings.

I1. GENERAL STATEMENT OF POLICY

It is the policy of the school district to maintain its records so that they will be available for inspection by members of
the general public and to provide for the publication of its official proceedings in compliance with law.

I11. MAINTENANCE OF MINUTES AND RECORDS

A. The clerk shall keep and maintain permanent records of the school board, including records of the minutes of
school board meetings and other required records of the school board. All votes taken at meetings required to be
open to the public pursuant to the Minnesota Open Meeting Law shall be recorded in a journal kept for that purpose.
Public records maintained by the school district shall be available for inspection by members of the public during the
regular business hours of the school district. Minutes of meetings shall be available for inspection at the
administrative offices of the school district after they have been prepared. Minutes of a school board meeting shall
be approved or modified by the school board at a subsequent meeting, which action shall be reflected in the official
proceedings of that subsequent meeting.

B. Recordings of Closed Meetings
1. All closed meetings, except those closed as permitted by the attorney-client privilege, must be
electronically recorded at the expense of the school district. Recordings of closed meetings shall be made
separately from the recordings of an open meeting, to the extent such meetings are recorded. If a meeting is

closed to discuss more than one (1) matter, each matter shall be separately recorded.

2. Recordings of closed meetings shall be preserved by the school district for the following time
periods:
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Iv.

a. Meetings closed to discuss labor negotiations strategy shall be preserved for two (2) years
after the contract is signed.

b. Meetings closed to discuss security matters shall be preserved for at least four (4) years.

c. Meetings closed to discuss the purchase or sale of property shall be preserved for at least
eight (8) years after the date of the meeting.

d. All other closed meetings shall be preserved by the school district for at least three (3) years
after the date of the meeting.

e. Following the expiration of the above time periods, recordings of closed meetings shall be
maintained as set forth in the school district’s Records Retention Schedule.

3. Recordings of closed meetings shall be classified by the school district as protected non-public data
that is not accessible by the public or any subject of the data, with the following exceptions:

a. Recordings of labor negotiations strategy meetings shall be classified as public data and
made available to the public after all labor contracts are signed by the school district for the current
budget period.

b. Recordings of meetings related to the purchase or sale of property shall be classified as
public data and made available to the public after all real or personal property discussed at the
meeting has been purchased or sold or the school district has abandoned the purchase or sale.

c. Recordings of any other closed meetings shall be classified and/or released as required by
court order.

4. Recordings of closed meetings shall be maintained separately from recordings of open meetings, to
the extent recordings of open meetings are maintained by the school district, with the exception of recordings
that have been classified as public data as set forth in Section II1.B.3. above. Recordings of closed meetings
classified as non-public data also shall be maintained in a secure location, separate from recordings classified
as public data.

5. Recordings of closed meetings shall be maintained in a manner to easily identify the data
classification of the recording. The recordings shall be identified with at least the following information:

a. The date of the closed meeting;

b. The basis upon which the meeting was closed (i.e.: labor negotiations strategy, purchase or
sale of real property, educational data, etc.); and

C. The classification of the data.
6. Recordings of closed meetings related to labor negotiations strategy and the purchase or sale of
property shall be maintained and monitored in a manner that reclassifies the recording as public upon the

occurrence of an event reclassifying that data as set forth in Section I11.B.3. above.

PUBLICATION OF OFFICIAL PROCEEDINGS
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A. The school board shall cause its official proceedings to be published once in the official newspaper of the
school district within thirty (30) days of the meeting at which the proceedings occurred; however, if the school board
conducts regular meetings not more than once every thirty (30) days, the school board need not publish the minutes
until ten (10) days after they have been approved by the school board.

B. The proceedings to be published shall be sufficiently full to fairly set forth the proceedings. They must
include the substance of all official actions taken by the school board at any regular or special meeting, and at
minimum must include the subject matter of a motion, the persons making and seconding the motion, a listing of how
each member present voted on the motion, the character of resolutions offered including a brief description of their
subject matter and whether adopted or defeated. The minutes and permanent records of the school board may include
more detail than is required to be published with the official proceedings. If the proceedings have not yet been
approved by the school board, the proceedings to be published may reflect that fact.

C. The proceedings to be published may be a summary of the essential elements of the proceedings, and/or of
resolutions and other official actions of the school board. Such a summary shall be written in a clear and coherent
manner and shall, to the extent possible, avoid the use of technical or legal terms not generally familiar to the public.
When a summary is published, the publication shall clearly indicate that the published material is only a summary
and that the full text is available for public inspection at the administrative offices of the school district and that a
copy of the proceedings, other than attachments to the minutes, is available without cost at the offices of the school
district or by means of standard or electronic mail.

Legal References: Minn. Stat. § 13D.01, Subds. 4-6 (Open Meeting Law)

Minn. Stat. § 123B.09, Subd. 10 (Publishing Proceedings)

Minn. Stat. § 123B.14, Subd. 7 (Record of Meetings)

Minn. Stat. § 331A.01 (Definition)

Minn. Stat. § 331A.05, Subd. 8 (Notice Regarding Published Summaries)

Minn. Stat. § 331A.08, Subd. 3 (Publication of Proceedings)

Op. Atty. Gen. 161-a-20, December 17, 1970

Ketterer v. Independent School District No. 1,248 Minn. 212, 79 N.W.2d 428 (1956)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA Service Manual, Chapter 1, School District Governance, Powers and Duties
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Braham Area Public Schools
Ind. School District #314
Braham, MN 55006
Adopted:

#215 - STUDENT REPRESENTATIVE TO SCHOOL BOARD
To enable members of the school board to gain firsthand reactions from students regarding the decisions that affect
students in their educational development, a student representative from Braham Area High School to the board is

herein authorized. The following are established as policy guidelines.

Selection and Service of Student Representative

1. The role of the student selected is advisory to and not as a voting member of the Board.

2. The student representative(s) may be a student council member or selected from social studies
classes
as determined by the principal and student council advisor.

3. The student shall serve a one year term corresponding to the school year. In the event it is not
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possible to serve the entire year, assignments may be changed at the semester.

4. The student will sit with the Board at all regular meetings and study sessions, but will not be
permitted to attend closed meetings.
5. The student may attend regional or state school board conferences when ISD #314 School Board

members are present.

Rights and Responsibilities of Student Representative

1. The student representative will be bound by all rules and regulations which bind the Board within
law.
2. The Board shall reserve the right to bar the participation of the student representative if actions of

said representative are unacceptable to the Board.
Limitations

1. The student representative will not be furnished with materials/information pertaining to:
Sensitive personnel matters

Legal action strategy

Negotiations strategy

Land acquisition

Individual student discipline/family matters

Other confidential material

mepo T

Cross References:
Operation of the School Board - Policy #203
School Board Procedures - Policy #203.1
Order of Regular School Board Meeting - Policy #203.2
School Board Meeting Agenda - Policy #203.5
Code of Ethics - Policy #209
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Braham Area Public Schools
Ind. School District #314

Braham, MN 55006
Adopted:

#215 - STUDENT REPRESENTATIVE TO SCHOOL BOARD
To enable members of the school board to gain firsthand reactions from students regarding the decisions that affect
students in their educational development, a student representative from Braham Area High School to the board is

herein authorized. The following are established as policy guidelines.

Selection and Service of Student Representative

1. The role of the student selected is advisory to and not as a voting member of the Board.

2. The student representative(s) may be a student council member or selected from social studies
classes as determined by the principal and student council advisor.

3. The student shall serve a one year term corresponding to the school year. In the event it is not
possible to serve the entire year, assignments may be changed at the semester.

4. The student will sit with the Board at all regular meetings and study sessions, but will not be

permitted to attend closed meetings.
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5. The student may attend regional or state school board conferences when ISD #314 School Board
members are present.

Rights and Responsibilities of Student Representative

1. The student representative will be bound by all rules and regulations which bind the Board within
law.
2. The Board shall reserve the right to bar the participation of the student representative if actions of

said representative are unacceptable to the Board.
Limitations

1. The student representative will not be furnished with materials/information pertaining to:
Sensitive personnel matters

Legal action strategy

Negotiations strategy

Land acquisition

Individual student discipline/family matters

Other confidential material

e Qo o

Cross References:
Operation of the School Board - Policy #203
School Board Procedures - Policy #203.1
Order of Regular School Board Meeting - Policy #203.2
School Board Meeting Agenda - Policy #203.5
Code of Ethics - Policy #209
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Adopted: MSBA/MASA Model Policy 405
Orig. 1995
Revised: Rev. 2012

405 VETERAN’S PREFERENCE
[Note: The provisions of this policy substantially reflect legal requirements.]
L PURPOSE

The purpose of this policy is to comply with the Minnesota Veterans Preference Act (VPA) which provides
preference points for veterans applying for employment with political subdivisions, including school districts, as well
as additional rights for veterans in the discharge process.

IL GENERAL STATEMENT OF POLICY

A. The school district’s policy is to comply with the VPA regarding veteran’s preference rights and mandated
preference points to veterans and spouses of deceased veterans or disabled veterans.

B. The school district’s policy is also to comply with the VPA requirement that no covered veteran may be
removed from public employment except for incompetency or misconduct shown after a hearing upon due notice and
in writing. This paragraph does not apply to the position of teacher.

C. Veteran’s preference points will be applied pursuant to applicable law as follows:
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1. A credit of ten points shall be added to the competitive open examination rating of a non disabled
veteran, who so elects, provided that the veteran obtained a passing rating on the examination without the
addition of the credit points.

2. A credit of fifteen points shall be added to the competitive open examination rating of a disabled
veteran, who so elects, provided that the veteran obtained a passing rating on the examination without the
addition of the credit points.

3. A credit of five points shall be added to the competitive promotional examination rating of a disabled
veteran, who so elects, provided that (a) the veteran obtained a passing rating on the examination without the
addition of the credit points and (b) the veteran is applying for a first promotion after securing public
employment.

4. A preference may be used by the surviving spouse of a deceased veteran and by the spouse of a
disabled veteran who, because of the disability, is unable to qualify.

D. Eligibility for and application of veteran’s preference, the definition of a veteran, and the definition of a
disabled veteran for purposes of this policy will be pursuant to the VPA.

E. When notifying applicants that they have been accepted into the selection process, the school district shall
notify applicants that they may elect to use veteran’s preference.

F. The school district’s policy is to use a 100-point hiring system to enable allocation of veteran’s preference
points. The school district may or may not use a 100-point hiring system for filling teaching positions. If a 100-point
hiring system is not used for filling a teaching position, preference points will not be added, but all veteran applicants
who have proper licensure for the teaching position will be granted an interview for the position.

G. If the school district rejects a member of the finalist pool who has claimed veteran’s preference, the school
district shall notify the finalist in writing of the reasons for the rejection and file the notice with the school district’s
personnel officer.

H. In accordance with the VPA, no honorably discharged veteran shall be removed from a position of
employment except for incompetency, misconduct, or good faith abolishment of position.

1. Incompetency or misconduct must be shown after a hearing, upon due notice, upon stated charges, in
writing.
2. A veteran must irrevocably elect to be governed either by the VPA or by arbitration provisions set

forth in a collective bargaining agreement in the event of a discharge.

L The VPA and the provisions of this policy do not apply to the position of private secretary, superintendent,
head of a department, or any person holding a strictly confidential relation to the school board or school district. The
VPA and the provisions of this policy apply to teachers only with respect to the hiring process, as set forth in

Paragraph F., above.

Legal References: Minn. Stat. § 43A.11 (Veteran’s Preference)

Minn. Stat. § 197.455 (Veteran’s Preference Applied)

Minn. Stat. § 197.46 (Veterans Preference Act)

Hall v. City of Champlin, 463 N.W.2d 502 (Minn. 1990)

Young v. City of Duluth, 410 N.W.2d 27 (Minn. Ct. App. 1987)

Cross References: MSBA/MASA Model Policy 401 (Equal Employment Opportunity)
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Adopted: MSBA/MASA Model Policy 407
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Orig. 1995
Revised: Rev. 2012
407 EMPLOYEE RIGHT TO KNOW — EXPOSURE TO HAZARDOUS SUBSTANCES

[Note: School districts are not required by statute to have a policy addressing these issues. However, the
provisions of this policy accurately reflect the requirements of Minn. Stat. § 182.653./

I PURPOSE

The purpose of this policy is to provide school district employees a place of employment and conditions of
employment free from recognized hazards that are likely to cause death or serious injury or harm. (Minn. Stat. §
182.653, Subd. 2)

II. GENERAL STATEMENT OF POLICY

The policy of this school district is to provide information and training to employees who may be “routinely
exposed” to a hazardous substance, harmful physical agent, infectious agent, or blood borne pathogen.

I11. DEFINITIONS

A. “Commissioner” means the Commissioner of Labor and Industry.
B. “Routinely exposed” means that there is a reasonable potential for exposure during the normal course
of assigned work or when an employee is assigned to work in an area where a hazardous substance has been
spilled.
C. “Hazardous substance” means a chemical or substance, or mixture of chemicals and substances,
which:

1. is regulated by the Federal Occupational Safety and Health Administration

under the Code of Federal Regulations; or
2. is either toxic or highly toxic; an irritant; corrosive; a strong oxidizer; a

strong sensitizer; combustible; either flammable or extremely flammable; dangerously
reactive; pyrophoric; pressure-generating; compressed gas; carcinogen; teratogen; mutagen;
reproductive toxic agent; or that otherwise, according to generally accepted documented
medical or scientific evidence, may cause substantial acute or chronic personal injury or
illness during or as a direct result of any customary or reasonably foreseeable accidental or
intentional exposure to the chemical or substance; or

3. is determined by the commissioner as a part of the standard for the
chemical or substance or mixture of chemicals and substances to present a significant risk to
worker health and safety or imminent danger of death or serious physical harm to an
employee as a result of foreseeable use, handling, accidental spill, exposure, or
contamination.

D. “Harmful physical agent” means a physical agent determined by the commissioner as a part of the
standard for that agent to present a significant risk to worker health or safety or imminent danger of death or
serious physical harm to an employee. This definition includes, but is not limited to, radiation, whether
ionizing or nonionizing.
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E. “Infectious agent” means a communicable bacterium, rickettsia, parasites, virus, or fungus
determined by the commissioner by rule, with approval of the commissioner of health, which, according to
documented medical or scientific evidence, causes substantial acute or chronic illness or permanent disability
as a foreseeable and direct result of any routine exposure to the infectious agent. Infectious agent does not
include an agent in or on the body of a patient before diagnosis.

F. “Blood borne pathogen” means a pathogenic microorganism that is present in human blood and can
cause disease in humans. This definition includes, but is not limited to, hepatitis B virus (HBV) and human
immunodeficiency virus (HIV).

Iv. TARGET JOB CATEGORIES

Annual training will be provided to all full- and part-time employees who are “routinely exposed” to a hazardous
substance, harmful physical agent, infectious agent, or blood borne pathogen as set forth above.

V. TRAINING SCHEDULE
Training will be provided to employees before beginning a job assignment as follows:

A. Any newly hired employee assigned to a work area where he or she is determined to be “routinely
exposed” under the guidelines above.

B. Any employee re-assigned to a work area where he or she is determined to be “routinely exposed”
under the above guidelines.

Legal References: Minn. Stat. Ch. 182 (Occupational Safety and Health)
Minn. Rules Ch. 5205 (Safety and Health Standards)

Minn. Rules Ch. 5206 (Employee Right to Know Standards)

29 C.F.R. § 1910.1050, App. B (Substance Technical Guidelines)

Cross References: MSBA/MASA Model Policy 420 (Students and Employees with Sexually Transmitted Infections and Diseases and Certain
Other Communicable Diseases and Infectious Conditions)
MSBA/MASA Model Policy 807 (Health and Safety Policy)
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Braham Area Public Schools
Ind. School District #314
Braham, MN 55006

Adopted: April 21, 2008

#410.5 -6€€-RETURN-TO-WORK POLICY
(REGARDING INJURED WORKERS)

BRAHAM AREA SCHOOLS, ISD 314, supports the practice of returning injured employees to work, as soon as
possible, to a position within the school district compatible with the employee's restrictions. This program is being
instituted with the cooperation of our Workers' Compensation carrier.

The prompt return of an injured employee to a position within his/her medical restrictions will: regain the employee's
sense of job security, retain the employee's self-esteem, and help to re-establish the employee's pre-injury lifestyle
while also helping to control our overall Workers' Compensation costs.

We believe this practice serves the best interests of both the injured employee and Braham Area Schools, ISD 314.
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All injuries, no matter how minor, should be reported to the employee's supervisor immediately. The supervisor will
report the injury to the claim coordinator within 24 hours, and will assist the employee with transportation to a
primary medical provider, Allina Health Care System, Fairview Medical Center, or FirstLight. Prompt medical
attention can more likely be assured through the use of these clinics.

Our claim coordinator is the Superintendent’s Secretary -payreH-elerk. Any questions concerning Workers'
compensation claim should be directed to this individual.

The injured employee's current position can be modified to fit medical restrictions. If this is not possible, a temporary
light-duty position will be made available. Examples of these light-duty positions are:

a) Part-time employment (for example, 2, 4, or 6 hours a day).

b) The creation of a temporary job to meet the employee's work restrictions.
c) Job modification or redesign to meet the employee's work restrictions.

d) Designated existing jobs with reduced physical requirements.

e) Many alternated job tasks to accommodate the injured employee.

) A different job within the company, even if at a lower wage.

For further information regarding 'Temporary Duty Assignment' see Attachment 1 to #410.5.
ATTACHMENT 1 to #410.5
TEMPORARY DUTY ASSIGNMENT FOR WORK RELATED INJURIES

The purpose of this policy is to provide temporary duty assignments for employees who have been injured during the
regular course of their employment. This policy covers all full- and part-time employees, including those represented
by a collective bargaining unit.

A) Employees who become temporarily unable to perform the essential duties of their job and who have a
medical condition that will not allow them to return to their regular duties within a reasonable period of time, may be
assigned temporary duties. The temporary duties must comply with the restrictions set forth by a medical physician.
The District's Administration or their immediate supervisor will assign these duties based upon the physician's
restrictions, work experience, knowledge and skills.

B) No temporary duty assignment will be made without written approval from the treating physician. The
treating physician will review the physical requirements of the temporary duty assignment to ensure that they comply
with the restrictions that have been set forth. Modifications to the temporary duty assignment may be made by the
district to ensure compliance with the physician's restrictions.

0] If there are changes to the employee's physical condition and or restrictions, these changes must be supported
in writing, by the treating physician. These changes must be reported to all parties involved including the immediate
supervisor. Changes to the employee's work assignment may be made following the process outlined in section (B).

D) A district designee will determine work assignments and schedules for employees on temporary duty
assignments based upon the needs of the district. The temporary duty assignment may or may not be full time.

E) Temporary duty assignments are not permanent positions, therefore they shall not exceed 30 days.

Extensions may be given at the discretion of the district with input from the physician. Extensions shall follow the
criteria outlined in this policy.
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F) Temporary duty assignments for employees may be withdrawn during the course of the assignment when it is
determined by the treating physician that even with reasonable accommodations the employee will be unable to
perform the essential functions of the employee's former full-time position. Alternative options will be reviewed at
this point.

G) This policy shall not be construed or interpreted to mean that any employee has a right to a temporary duty
assignment nor that the District is compelled to assign an individual to a temporary duty assignment.

KR I I I I A O R R I R O

Adopted: MSBA/MASA Model Policy 416
Orig. 1995
Revised: Rev. 2009

416 DRUG AND ALCOHOL TESTING

[Note: Drug and Alcohol Testing of school bus drivers and applicants is mandatory under federal law. The
mandatory testing is described under Part I11. of the policy. Testing of other employees or testing of school bus
drivers beyond that mandated by federal law is optional but can be done under state law only if a policy containing
provisions such as the provisions of Part IV. of this policy are adopted. To preserve the right to request or require
school district employees who are not bus drivers and applicants to undergo drug and/or alcohol testing or to
require bus drivers to submit to testing that is not federally mandated, a school district should adopt Part IV. as
part of its drug and alcohol testing policy.]

I. PURPOSE

A. The school board recognizes the significant problems created by drug and alcohol use in society in general,
and the public schools in particular. The school board further recognizes the important contribution that the public
schools have in shaping the youth of today into the adults of tomorrow.

B. The school board believes that a work environment free of drug and alcohol use will be not only safer,
healthier, and more productive but also more conducive to effective learning. Therefore, to provide such an
environment, the purpose of this policy is to provide authority so that the school board may require all employees
and/or job applicants to submit to drug and alcohol testing in accordance with the provisions of this policy and as
provided in federal law and Minn. Stat. §§ 181.950-181.957.

I1. GENERAL STATEMENT OF POLICY

A. All school district employees and job applicants whose positions require a commercial driver’s license will
be required to undergo drug and alcohol testing in accordance with federal law and the applicable provisions of this
policy. The school district also may request or require that drivers submit to drug and alcohol testing in accordance
with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957.

B. The school district may request or require that any school district employee or job applicant, other than an
employee or applicant whose position requires a commercial driver’s license, submit to drug and alcohol testing in
accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957.

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically prescribed is
prohibited on school district property (which includes school district vehicles), while operating school district

vehicles or equipment, and at any school-sponsored program or event. Use of drugs which are not medically
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prescribed is also prohibited throughout the school or work day, including lunch or other breaks, whether or not the
employee is on or off school district property. Employees under the influence of drugs which are not medically
prescribed are prohibited from entering or remaining on school district property.

D. The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited on school district property
(which includes school district vehicles), while operating school district vehicles or equipment, and at any
school-sponsored program or event. Use of alcohol is also prohibited throughout the school or work day, including
lunch or other breaks, whether or not the employee is on or off school district property. Employees under the
influence of alcohol are prohibited from entering or remaining on school district property.

E. Any employee who violates this section shall be subject to discipline which includes, but is not limited to,
immediate suspension without pay and immediate discharge.

I11. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS
A. General Statement of Policy

All persons subject to commercial driver’s license requirements shall be tested for alcohol, marijuana, cocaine,
amphetamines, opiates (including heroin), and phencyclidine (PCP), pursuant to federal law. Drivers who test
positive for alcohol or drugs shall be subject to disciplinary action, which may include termination of employment.

B. Definitions

1. “Actual Knowledge” means actual knowledge by the school district that a driver has used alcohol or
controlled substances based on: (a) direct observation of the employee’s use (not observation of behavior
sufficient to warrant reasonable suspicion testing); (b) information provided by a previous employer; (c) a
traffic citation; or (d) an employee’s admission, except when made in connection with a qualified employee
self-admission program.

2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other than an Evidential Breath
Testing Device (EBT), that is approved by the National Highway Traffic Safety Administration and placed
on its Conforming Products List for such devices.

3. “Breath Alcohol Technician” (BAT) means an individual who instructs and assists individuals in the
alcohol testing process and who operates the EBT.

4. “Commercial Motor Vehicle” (CMV) includes a vehicle which is designed to transport 16 or more
passengers, including the driver.

5. “Designated Employer Representative” (DER) means a designated school district representative
authorized to take immediate action to remove employees from safety-sensitive duties, to make required
decisions in the testing and evaluation process, and to receive test results and other communications for the
school district.

6. “Department of Transportation” (DOT) means United States Department of Transportation.

7. “Driver” is any person who operates a CMV, including full-time, regularly employed drivers, casual,
intermittent or occasional drivers, leased drivers, and independent owner-operator contractors.

8. “Evidential Breath Testing Device” (EBT) means a device approved by the National Highway
Traffic Safety Administration for the evidentiary testing of breath for alcohol concentration and placed on its
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C.

Conforming Products List for such devices.

9. “Medical Review Officer” (MRO) means a licensed physician responsible for receiving and
reviewing laboratory results generated by the school district’s drug testing program and for evaluating
medical explanations for certain drug tests.

10. “Refusal to Submit” (to an alcohol or controlled substances test) means that a driver: (a) fails to
appear for any test within a reasonable time, as determined by the school district, consistent with applicable
DOT regulations, after being directed to do so; (b) fails to remain at the testing site until the testing process is
complete; (c) fails to provide a urine specimen or an adequate amount of saliva or breath for any DOT drug
or alcohol test; (d) fails to permit the observation or monitoring of the driver’s provision of a specimen in the
case of a directly observed or monitored collection in a drug test; (e) fails to provide a sufficient breath
specimen or sufficient amount of urine when directed and a determination has been made that no adequate
medical explanation for the failure exists; (f) fails or declines to take an additional test as directed; (g) fails to
undergo a medical examination or evaluation, as directed by the MRO or the DER; (h) fails to cooperate with
any part of the testing process (e.g., refuses to empty pockets when so directed by the collector, behaves in a
confrontational way that disrupts the collection process, fails to wash hands after being directed to do so by
the collector, fails to sign the certification on the forms); (i) fails to follow the observer’s instructions, in an
observed collection, to raise the driver’s clothing above the waist, lower clothing and underpants, and to turn
around to permit the observer to determine if the driver has any type of prosthetic or other device that could
be used to interfere with the collection process; (j) possesses or wears a prosthetic or other device that could
be used to interfere with the collection process; (k) admits to the collector or MRO that the driver adulterated
or substituted the specimen; or (1) is reported by the MRO as having a verified adulterated or substituted test
result. An applicant who fails to appear for a pre-employment test, who leaves the testing site before the
pre-employment testing process commences, or who does not provide a urine specimen because he or she has
left before it commences is not deemed to have refused to submit to testing.

11. “Safety-sensitive functions” are on-duty functions from the time the driver begins work or is required
to be in readiness to work until relieved from work, and include such functions as driving, loading and
unloading vehicles, or supervising or assisting in the loading or unloading of vehicles, servicing, repairing,
obtaining assistance to repair, or remaining in attendance during the repair of a disabled vehicle.

12. “Screening Test Technician” (STT) means anyone who instructs and assists individuals in the
alcohol testing process and operates an ASD.

13. “Stand Down” means to temporarily remove an employee from performing safety-sensitive functions
after a laboratory reports a confirmed positive, an adulterated, or a substituted test result but before the MRO
completes the verification process.

14. “Substance Abuse Professional” (SAP) means a qualified person who evaluates employees who have
violated a DOT drug and alcohol regulation and makes recommendations concerning education, treatment,

follow-up testing, and aftercare.

Policy and Educational Materials

[Note: The federal regulations require that school districts provide materials to bus drivers explaining the school
district’s policies and procedures and the federal requirements with respect to the mandatory drug and alcohol
testing of bus drivers. 49 C.F.R. § 382.601. Almost all of the required information is contained within this model
policy. Additional materials to be provided to employees are described in Paragraph 2. of this Section C.]

1. The school district shall provide a copy of this policy and procedures to each driver prior to the start
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of its alcohol and drug testing program and to each driver subsequently hired or transferred into a position
requiring driving of a CMV.

2. The school district shall provide to each driver information concerning the effects of alcohol and
controlled substances use on an individual’s health, work, and personal life; signs and symptoms of an
alcohol or drug problem; and available methods of intervening when an alcohol or drug problem is
suspected, including confrontation, referral to an employee assistance program, and/or referral to
management.

3. The school district shall provide written notice to representatives of employee organizations that the
information described above is available.

4. The school district shall require each driver to sign a statement certifying that he or she has received
a copy of the policy and materials. This statement should be in the form of Attachment A to this policy. The
school district will maintain the original signed certificate and will provide a copy to the driver if the driver
SO requests.

[Note: The federal regulations require a school district to obtain a signed statement from each driver certifying
that he or she has received a copy of these materials. 49 C.F.R. § 382.601(d). The original signed certificate must
be maintained by the school district and a copy may be provided to the driver.]

D.

Alcohol and Controlled Substances Testing Program Manager

[Note: School districts are required by the federal regulations to designate a person to answer driver questions
about the policy and the education materials described in Section C. above and to notify the drivers of the
designation. 49 C.F.R. § 382.601(b)(1).]

E.

1. The program manager will coordinate the implementation, direction, and administration of the
alcohol and controlled substances testing policy for bus drivers. The program manager is the principal
contact for the collection site, the testing laboratory, the MRO, the BAT, the SAP, and the person submitting
to the test. Employee questions concerning this policy shall be directed to the program manager.

2. The school district shall designate a program manager and provide written notice of the designation
to each driver along with this policy.

Specific Prohibitions for Drivers

[Note: The specific prohibitions for drivers are contained, in large part, in 49 C.F.R. §§ 382.201-382.215.]

1. Alcohol Concentration. No driver shall report for duty or remain on duty requiring the performance
of safety-sensitive functions while having an alcohol concentration of 0.04 or greater. Drivers who test
greater than 0.04 will be taken out of service and will be subject to evaluation by a professional and retesting
at the driver’s expense.

2. Alcohol Possession. No driver shall be on duty or operate a CMV while the driver possesses
alcohol.

3. On-Duty Use. No driver shall use alcohol while performing safety-sensitive functions.

4. Pre-Duty Use. No driver shall perform safety-sensitive functions within four (4) hours after using
alcohol.
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5. Use Following an Accident. No driver required to take a post-accident test shall use alcohol for eight
(8) hours following the accident, or until he or she undergoes a post-accident alcohol test, whichever occurs
first.

6. Refusal to Submit to a Required Test. No driver shall refuse to submit to an alcohol or controlled
substances test required by post-accident, random, reasonable suspicion, return-to-duty, or follow-up testing
requirements. A verified adulterated or substituted drug test shall be considered a refusal to test.

7. Use of Controlled Substances. No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions when the driver uses any controlled substance, except when the use
is pursuant to instructions (which have been presented to the school district) from a licensed physician who
has advised the driver that the substance does not adversely affect the driver’s ability to safely operate a
CMV.

8. Positive, Adulterated, or Substituted Test for Controlled Substance. No driver shall report for duty,
remain on duty, or perform a safety-sensitive function if the driver tests positive for controlled substances or
has adulterated or substituted a test specimen for controlled substances.

9. General Prohibition. Drivers are also subject to the general policies and procedures of the school
district which prohibit the possession, transfer, sale, exchange, reporting to work under the influence of drugs
or alcohol, and consumption of drugs or alcohol while at work or while on school district premises or
operating any school district vehicle, machinery, or equipment.

F. Other Alcohol-Related Conduct

[Note: Consequences for drivers engaging in alcohol-related conduct are described in the federal regulations. 49
C.F.R. § 382.505.]

No driver found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall perform safety-sensitive
functions for at least twenty-four (24) hours following administration of the test. The school district will not take any
action under this policy other than removal from safety-sensitive functions based solely on test results showing an
alcohol concentration of less than 0.04 but may take action otherwise consistent with law and policy of the school
district.
G. Prescription Drugs
A driver shall inform his or her supervisor if at any time the driver is using a controlled substance pursuant to a
physician’s prescription. The physician’s instructions shall be presented to the school district upon request. Use of a
prescription drug shall be allowed if the physician has advised the driver that the prescribed drug will not adversely
affect the driver’s ability to safely operate a CMV.
H. Testing Requirements

1. Pre-Employment Testing
[Note: 49 C.F.R. § 382.301 details the requirements for pre-employment testing.|

a. A driver applicant shall undergo testing for [alcohol and] controlled substances before the
first time the driver performs safety-sensitive functions for the school district.
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[Note: A school district is permitted, but not required, to conduct pre-employment testing for the
use of alcohol. If a school district elects to require pre-employment testing for alcohol, it should
include the bracketed text in Subparagraph a., above, and test all applicants uniformly.]

b. Tests shall be conducted only after the applicant has received a conditional offer of
employment.
c. In order to be hired, the applicant must test negative and must sign an agreement in the form

of Attachment B to this policy, authorizing former employers to release to the school district all
information on the applicant’s alcohol tests with results of blood alcohol concentration of 0.04 or
higher, or verified positive results for controlled substances, or refusals to be tested (including
verified adulterated or substituted drug test results), or any other violations of DOT agency drug and
alcohol testing regulations, or, if the applicant violated the testing regulations, documentation of the
applicant’s successful completion of DOT return-to-duty requirements (including follow-up tests),
within the preceding two (2) years.

[Note: The federal regulations require school districts to inquire about, obtain, and review
alcohol and controlled substances information from prior employers pursuant to a driver’s written
authorization, prior to the time a driver performs safety-sensitive functions, if feasible. 49 C.F.R.
§382.413 and 49 C.F.R. § 40.25. If not feasible, school districts must not permit the employee to
perform safety-sensitive functions for more than thirty (30) days from the date a safety-sensitive
Sfunction was performed unless the school districts make good faith efforts to obtain the
information and to make a record of those efforts to be retained in the driver’s qualification file.]

d. The applicant also must be asked whether he or she has tested positive, or refused to test, on
any pre-employment drug or alcohol test administered by an employer to which the employee,
during the last two (2) years, applied for, but did not obtain, safety-sensitive transportation work
covered by DOT testing rules.

2. Post-Accident Testing
[Note: 49 C.F.R. § 382.303 governs post-accident testing of drivers.]
a. As soon as practicable following an accident involving a CMV, the school district shall test
the driver for alcohol and controlled substances if the accident involved the loss of human life or if
the driver receives a citation for a moving traffic violation arising from an accident which results in

bodily injury or disabling damage to a motor vehicle.

b. Drivers should be tested for alcohol use within two (2) hours and no later than eight (8)
hours after the accident.

c. Drivers should be tested for controlled substances no later than thirty-two (32) hours after
the accident.

d. A driver subject to post-accident testing must remain available for testing, or shall be
considered to have refused to submit to the test.

e. If a post-accident alcohol test is not administered within two (2) hours following the
accident, the school district shall prepare and maintain on file a record stating the reasons the test

was not promptly administered and continue to attempt to administer the alcohol test within eight (8)
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hours.

f. If a post-accident alcohol test is not administered within eight (8) hours following the
accident or a post-accident controlled substances test is not administered within thirty-two (32) hours
following the accident, the school district shall cease attempts to administer the test, and prepare and
maintain on file a record stating the reasons for not administering the test.

Random Testing

[Note: 49 C.F.R. § 382.305 governs random testing of drivers.]

a. The school district shall conduct tests on a random basis at unannounced times throughout
the year, as required by the federal regulations.

[Note: The Federal Highway Administration (FHWA) lowered the random alcohol selection and testing rate from
25% of the average number of driver positions to 10% in 1998 and evaluates this minimum percentage each year.
School districts can elect to stay at 25% (or a higher percentage) if they do not want to monitor the minimum
annual percentage rate set by the FHWA. The random controlled substances selection and testing rate has
remained at 50% each year and has not been lowered to 25% as is possible under the regulations.]

b. The school district shall test for alcohol at a minimum annual percentage rate of 10% of the
average number of driver positions, and for controlled substances, at a minimum annual percentage
of 50%.

c. The school district shall adopt a scientifically valid method for selecting drivers for testing,
such as random number table or a computer-based random number generator that is matched with
identifying numbers of the drivers. Each driver shall have an equal chance of being tested each time
selections are made.

d. Random tests shall be unannounced. Dates for administering random tests shall be spread
reasonably throughout the calendar year.

e. Drivers shall proceed immediately to the collection site upon notification of selection;
provided, however, that if the driver is performing a safety-sensitive function, other than driving, at
the time of notification, the driver shall cease to perform the function and proceed to the collection
site as soon as possible.

Reasonable Suspicion Testing

[Note: 49 C.F.R. § 382.307 governs reasonable suspicion testing of drivers.]

a. The school district shall require a driver to submit to an alcohol test and/or controlled
substances test when a supervisor or school district official, who has been trained in accordance with
the regulations, has reasonable suspicion to believe that the driver has used alcohol and/or controlled
substances on duty or within four (4) hours before coming on duty. The test shall be done as soon as
practicable following the observation of the behavior indicative of the use of controlled substances or
alcohol.

b. The reasonable suspicion determination must be based on specific, contemporaneous,
articulable observations concerning the driver’s appearance, behavior, speech, or body odors. The
required observations for reasonable suspicion of a controlled substances violation may include
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indications of the chronic and withdrawal effects of controlled substances.

c. Alcohol testing shall be administered within two (2) hours following a determination of
reasonable suspicion. Ifit is not done within two (2) hours, the school district shall prepare and
maintain a record explaining why it was not promptly administered and continue to attempt to
administer the alcohol test within eight (8) hours. If an alcohol test is not administered within eight
(8) hours following the determination of reasonable suspicion, the school district shall cease attempts
to administer the test and state in the record the reasons for not administering the test.

d. The supervisor or school district official who makes observations leading to a controlled
substances reasonable suspicion test shall make and sign a written record of the observations within
twenty-four (24) hours of the observed behavior or before the results of the drug test are released,
whichever is earlier.

[Note: 49 C.F.R. §§ 382.309, 40.23(d), and 40.305 govern return-to-duty testing.|

5. Return-To-Duty Testing. A driver found to have violated this policy shall not return to work until an
SAP has determined the employee has successfully complied with prescribed education and/or treatment and
until undergoing return-to-duty tests indicating an alcohol concentration of less than 0.02 and a confirmed
negative result for the use of controlled substances.

[Note: 49 C.F.R. §§ 382.311, 40.307, and 40.309 govern follow-up testing.]

6. Follow-Up Testing. When an SAP has determined that a driver is in need of assistance in resolving
problems with alcohol and/or controlled substances, the driver shall be subject to unannounced follow-up
testing as directed by the SAP for up to sixty (60) months after completing a treatment program.

7. Refusal to Submit and Attendant Consequences

[Note: Consequences for refusals to submit to required drug and alcohol tests are addressed generally in 49
C.F.R. §§ 40.191, 40.261, and 382.211. They are more specifically addressed in 49 C.F.R. §§ 382.501-382.507
andin 49 U.S.C. § 521(b).]

a. A driver or driver applicant may refuse to submit to drug and alcohol testing.

b. Refusal to submit to a required drug or alcohol test subjects the driver or driver applicant to
the consequences specified in federal regulations as well as the civil and/or criminal penalty
provisions of 49 U.S.C. § 521(b). In addition, a refusal to submit to testing establishes a
presumption that the driver or driver applicant would test positive if a test were conducted and makes
the driver or driver applicant subject to discipline or disqualification under this policy.

c. A driver applicant who refuses to submit to testing shall be disqualified from further
consideration for the conditionally offered position.

d. An employee who refuses to submit to testing shall not be permitted to perform
safety-sensitive functions and will be considered insubordinate and subject to disciplinary action, up
to and including dismissal. If an employee is offered an opportunity to return to a DOT
safety-sensitive duty, the employee will be evaluated by an SAP and must submit to a return-to-duty
test prior to being considered for reassignment to safety-sensitive functions.

e. Drivers or driver applicants who refuse to submit to required testing will be required to sign
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Attachment C to this policy.
L Testing Procedures
1. Drug Testing

[Note: The Federal Drug Testing Custody and Control Form (CCF) must be used to document every urine
collection required by the DOT drug testing program. 49 C.F.R. § 40.45.]

a. Drug testing is conducted by analyzing a donor’s urine specimen. Split urine samples will
be collected in accordance with federal regulations. The donor will provide a urine sample at a
designated collection site. The collection site personnel will then pour the sample into two sample
bottles, labeled “primary” and “split,” seal the specimen bottles, complete the chain of custody form,
and prepare the specimen bottles for shipment to the testing laboratory for analysis. The specimen
preparation shall be conducted in sight of the donor.

b. If the donor is unable to provide the appropriate quantity of urine, the collection site person
shall instruct the individual to drink up to forty (40) ounces of fluid distributed reasonably through a
period of up to three (3) hours to attempt to provide a sample. If the individual is still unable to
provide a complete sample, the test shall be discontinued and the school district notified. The DER
shall refer the donor for a medical evaluation to determine if the donor’s inability to provide a
specimen is genuine or constitutes a refusal to test. For pre-employment testing, the school district
may elect to not have a referral made, and revoke the employment offer.

c. Drug test results are reported directly to the MRO by the testing laboratory. The MRO
reports the results to the DER. If the results are negative, the school district is informed and no
further action is necessary. If the test result is confirmed positive, adulterated, substituted, or invalid,
the MRO shall give the donor an opportunity to discuss the test result. The MRO will contact the
donor directly, on a confidential basis, to determine whether the donor wishes to discuss the test
result. The MRO shall notify each donor that the donor has seventy-two (72) hours from the time of
notification in which to request a test of the split specimen at the donor’s expense. No split specimen
testing is done for an invalid result.

d. If the donor requests an analysis of the split specimen within seventy-two (72) hours of
having been informed of a confirmed positive test, the MRO shall direct, in writing, the laboratory to
provide the split specimen to another Department of Health and Human Services — SAMHSA
certified laboratory for analysis. If the donor has not contacted the MRO within seventy-two (72)
hours, the donor may present the MRO information documenting that serious illness, injury, inability
to contact the MRO, lack of actual notice of the confirmed positive test, or other circumstances
unavoidably prevented the donor from timely making contact. If the MRO concludes that a
legitimate explanation for the donor’s failure to contact him/her within seventy-two (72) hours exists,
the MRO shall direct the analysis of the split specimen. The MRO will review the confirmed
positive test result to determine whether an acceptable medical reason for the positive result exists.
The MRO shall confirm and report a positive test result to the DER and the employee when no
legitimate medical reason for a positive test result as received from the testing laboratory exists.

e. If, after making reasonable efforts and documenting those efforts, the MRO is unable to
reach the donor directly, the MRO must contact the DER who will direct the donor to contact the
MRO. If the DER is unable to contact the donor, the donor will be suspended from performing
safety-sensitive functions.
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f. The MRO may confirm the test as a positive without having communicated directly with the
donor about the test results under the following circumstances:

(N The donor expressly declines the opportunity to discuss the test results;

2) The donor has not contacted the MRO within seventy-two (72) hours of being
instructed to do so by the DER; or

3) The MRO and the DER, after making and documenting all reasonable efforts, have
not been able to contact the donor within ten (10) days of the date the confirmed test result
was received from the laboratory.

2. Alcohol Testing
[Note: The DOT Alcohol Testing Form (ATF) must be used for every DOT alcohol test. 49 C.F.R. § 40.225]

a. The federal alcohol testing regulations require testing to be administered by a BAT using an
EBT or an STT using an ASD. EBTs and ASDs can be used for screening tests but only EBTs can
be used for confirmation tests.

b. Any test result less than 0.02 alcohol concentration is considered a “negative” test.

c. If the donor is unable to provide sufficient saliva for an ASD, the DER will immediately
arrange to use an EBT. If the donor attempts and fails to provide an adequate amount of breath, the
school district will direct the donor to obtain a written evaluation from a licensed physician to
determine if the donor’s inability to provide a breath sample is genuine or constitutes a refusal to test.

d. If the screening test results show alcohol concentration of 0.02 or higher, a confirmatory test
conducted on an EBT will be required to be performed between fifteen (15) and thirty (30) minutes
after the completion of the screening test.

e. Alcohol tests are reported directly to the DER.
J. Driver/Driver Applicant Rights
1. All drivers and driver applicants subject to the controlled substances testing provisions of this policy

who receive a confirmed positive test result for the use of controlled substances have the right to request, at
the driver’s or driver applicant’s expense, a confirming retest of the split urine sample. If the confirming
retest is negative, no adverse action will be taken against the driver, and a driver applicant will be considered
for employment.

[Note: The limitation on discharge in Paragraph 2., below, is contained solely in Minnesota law. State
law is preempted by federal laws and regulations as it relates to drivers of commercial motor vehicles
(such as bus drivers). See Minn. Stat. § 221.031, Subd. 10. Nevertheless, school districts may decide to
comply with the state law requirements for various reasons (such as to treat all school district employees
equally since employees subject to testing only under state law are accorded these additional rights).
Consultation with the school district’s legal counsel is recommended.]

2. The school district will not discharge a driver who, for the first time, receives a confirmed positive
drug or alcohol test UNLESS:
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a. The school district has first given the employee an opportunity to participate in, at the
employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or
alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the
school district after consultation with the SAP; and

b. The employee refuses to participate in the recommended program, or fails to successfully
complete the program as evidenced by withdrawal before its completion or by a positive test result
on a confirmatory test after completion of the program.

c. This limitation on employee discharge does not bar discharge of an employee for reasons
independent of the first confirmed positive test result.

K. Testing Laboratory

The testing laboratory for controlled substances will be [name, address, telephone number], which is a laboratory
certified by the Department of Health and Human Services — SAMHSA to perform controlled substances testing
pursuant to federal regulations.

L. Confidentiality of Test Results

All alcohol and controlled substances test results and required records of the drug and alcohol testing program are
considered confidential information under federal law and private data on individuals as that phrase is defined in
Minn. Stat. Ch. 13. Any information concerning the individual’s test results and records shall not be released without
written permission of the individual, except as provided for by regulation or law.

M. Recordkeeping Requirements and Retention of Records

1. The school district shall keep and maintain records in accordance with the federal regulations in a
secure location with controlled access.

[Note: The federal recordkeeping requirements for school districts are detailed in the federal regulations 49
C.F.R. §§ 382.401 et seq. and 40.331. The DOT publishes a guide to the recordkeeping requirements of
mandatory drug and alcohol testing for persons with a commercial driver’s license as part of its Alcohol & Drugs:
DOT Compliance Manual.]

2. The required records shall be retained for the following minimum periods:

Basic records 5 years

“Basic records” includes records of: (a) alcohol test results with concentration of 0.02 or greater; (b) verified
positive drug test results; (c) refusals to submit to required tests (including substituted or adulterated drug test

results); (d) SAP reports; (e) all follow-up tests and schedules for follow-up tests; (f) calibration
documentation; (g) administration of the testing programs; and (h) each annual calendar year summary.

Information obtained from previous employers 3 years
Collection records 2 years
Negative and cancelled drug tests 1 year
Alcohol tests with less than 0.02 concentration 1 year
Education and training records indefinite

“Education and training records” must be maintained while the individuals perform the functions which
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require training and for the two (2) years after ceasing to perform those functions.
N. Training

The school district shall ensure all persons designated to supervise drivers receive training. The designated
employees shall receive at least sixty (60) minutes of training on alcohol misuse and at least sixty (60) minutes of
training on controlled substances use. The training shall include physical, behavioral, speech, and performance
indicators of probable misuse of alcohol and use of controlled substances. The training will be used by the
supervisors to make determinations of reasonable suspicion.

0. Consequences of Prohibited Conduct and Enforcement

1. Removal. The school district shall remove a driver who has engaged in prohibited conduct from
safety-sensitive functions. A driver shall not be permitted to return to safety-sensitive functions until and
unless the return-to-duty requirements of federal DOT regulations have been completed.

2. Referral, Evaluation, and Treatment

a. A driver or driver applicant who has engaged in prohibited conduct shall be provided a
listing of SAPs readily available to the driver or applicant and acceptable to the school district.

[Note: Subparagraphs b. and c., below, are based on the provisions of 49 C.F.R. § 40.289.]

b. If the school district offers a driver an opportunity to return to a DOT safety-sensitive duty
following a violation, the driver must be evaluated by an SAP and the driver is required to
successfully comply with the SAP’s evaluation recommendations (education, treatment, follow-up
evaluation(s), and/or ongoing services). The school district is not required to provide an SAP
evaluation or any subsequent recommended education or treatment.

[Note: School districts are not required to comply with state law governing drug and alcohol
testing when the individuals are subject to the federal laws and regulations (i.e., bus drivers). If a
school district, after consultation with legal counsel, chooses to comply voluntarily with these
requirements, Subparagraph b., above, can be modified as follows:

b. The school district will offer a driver an opportunity to return to a DOT safety-sensitive
duty following an employee’s first positive test result on a confirmatory test if no reasons
independent of the first test result for discharge exist. Otherwise, the school district may choose,
but is not required, to provide an SAP evaluation or any subsequent recommended education or
treatment.|

c. Drivers are responsible for payment for SAP evaluations and services unless a collective
bargaining agreement or employee benefit plan provides otherwise.

d. Drivers who engage in prohibited conduct also are required to comply with follow-up testing
requirements.

3. Disciplinary Action
a. Any driver who refuses to submit to post-accident, random, reasonable suspicion, or
follow-up testing not only shall not perform or continue to perform safety-sensitive functions, but

also may be subject to disciplinary action, which may include immediate suspension without pay
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and/or immediate discharge.

b. Drivers who test positive with verification of a confirmatory test or are otherwise found to be
in violation of this policy or the federal regulations shall be subject to disciplinary action, which may
include immediate suspension without pay and/or immediate discharge.

c. Nothing in this policy limits or restricts the right of the school district to discipline or
discharge a driver for conduct which not only constitutes prohibited conduct under this policy but
also violates the school district’s other rules or policies.

P. Other Testing

The school district may request or require that drivers submit to drug and alcohol testing other than that required by
federal law. For example, drivers may be requested or required to undergo drug and alcohol testing on an annual
basis as part of a routine physical examination. Such additional testing of drivers will be conducted only in
accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957. For purposes of
such additional, non-mandatory testing, drivers fall within the definition of “other employees” covered by Section I'V.
of this policy.

[Note: When the testing of drivers complies with federal testing requirements and procedures, school districts
clearly are exempt from the state drug and alcohol testing requirements in Minn. Stat. §§ 181.950-181.957. See
Minn. Stat. § 221.031, Subd. 10. When testing beyond the federally mandated requirements, however, school
districts still must comply with state law.]

Iv. DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES

The school district may request or require drug and alcohol testing for other school district personnel, i.e., employees
who are not school bus drivers, or job applicants for such positions. The school district does not have a legal duty to
request or require any employee or job applicant to undergo drug and alcohol testing as authorized in this policy,
except for school bus drivers and other drivers of CMVs who are subject to federally mandated testing. (See Section
II1. of this policy.) If a school bus driver is requested or required to submit to drug or alcohol testing beyond that
mandated by federal law, the provisions of Section I'V. of this policy will be applicable to such testing.

A. Circumstances Under Which Drug or Alcohol Testing May Be Requested or Required:

1. General Limitations
a. The school district will not request or require an employee or job applicant whose position
does not require a commercial driver’s license to undergo drug or alcohol testing, unless the testing
is done pursuant to this drug and alcohol testing policy; and is conducted by a testing laboratory
which participates in one of the programs listed in Minn. Stat. § 181.953, Subd. 1.
b. The school district will not request or require an employee or job applicant whose position
does not require a commercial driver’s license to undergo drug and alcohol testing on an arbitrary
and capricious basis.

2. Job Applicant Testing

The school district may request or require any job applicant whose position does not require a commercial
driver’s license to undergo drug and alcohol testing, provided a job offer has been made to the applicant and
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the same test is requested or required of all job applicants conditionally offered employment for that position.
If a job applicant has received a job offer which is contingent on the applicant’s passing drug and alcohol
testing, the school district may not withdraw the offer based on a positive test result from an initial screening
test that has not been verified by a confirmatory test. In the event the job offer is subsequently withdrawn,
the school district shall notify the job applicant of the reason for its action.

3. Random Testing

The school district may request or require employees to undergo drug and alcohol testing on a random
selection basis only if they are employed in safety-sensitive positions.

4. Reasonable Suspicion Testing

The school district may request or require any employee to undergo drug and alcohol testing if the school
district has a reasonable suspicion that the employee:

a. is under the influence of drugs or alcohol;

b. has violated the school district’s written work rules prohibiting the use, possession, sale, or
transfer of drugs or alcohol while the employee is working or while the employee is on the school
district’s premises or operating the school district’s vehicles, machinery, or equipment;

c. has sustained a personal injury, as that term is defined in Minn. Stat. § 176.011, Subd. 16, or
has caused another employee to sustain a personal injury; or

d. has caused a work-related accident or was operating or helping to operate machinery,
equipment, or vehicles involved in a work-related accident.

5. Treatment Program Testing

The school district may request or require any employee to undergo drug and alcohol testing if the employee
has been referred by the school district for chemical dependency treatment or evaluation or is participating in
a chemical dependency treatment program under an employee benefit plan, in which case the employee may
be requested or required to undergo drug and alcohol testing without prior notice during the evaluation or
treatment period and for a period of up to two (2) years following completion of any prescribed chemical
dependency treatment program.

6. Routine Physical Examination Testing

The school district may request or require any employee to undergo drug and alcohol testing as part of a
routine physical examination provided the drug or alcohol test is requested or required no more than once
annually and the employee has been given at least two weeks’ written notice that a drug or alcohol test may
be requested or required as part of the physical examination.

B. No Legal Duty to Test

The school district does not have a legal duty to request or require any employee or job applicant whose position does
not require a commercial driver’s license to undergo drug and alcohol testing.

C. Definitions
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D.
Refusal

1. “Drug” means a controlled substance as defined in Minnesota Statutes.

2. “Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol test” mean analysis of a
body component sample according to the standards established under one of the programs listed in Minn.
Stat. § 181.953, Subd. 1, for the purpose of measuring the presence or absence of drugs, alcohol, or their
metabolites in the sample tested.

3. “Other Employees” means any persons, independent contractors, or persons working for an
independent contractor who perform services for the school district for compensation, either full time or part
time, in whatever form, except for persons whose positions require a commercial driver’s license, and
includes both professional and nonprofessional personnel. Persons whose positions require a commercial
driver’s license are primarily governed by the provisions of the school district’s drug and alcohol testing
policy relating to school bus drivers (Section III.). To the extent that the drug and alcohol testing of persons
whose positions require a commercial driver’s license is not mandated by federal law and regulations, such
testing shall be governed by Section IV. of this policy and the drivers shall fall within this definition of
“other employees.”

4. “Job applicant” means a person, independent contractor, or person working for an independent
contractor who applies to become an employee of the school district in a position that does not require a
commercial driver’s license, and includes a person who has received a job offer made contingent on the
person’s passing drug or alcohol testing. Job applicants for positions requiring a commercial driver’s license
are governed by the provisions of the school district’s drug and alcohol testing policy relating to school bus
drivers (Section IIL.).

5. “Positive test result” means a finding of the presence of drugs, alcohol, or their metabolites in the
sample tested in levels at or above the threshold detection levels contained in the standards of one of the
programs listed in Minn. Stat. § 181.953, Subd. 1.

6. “Random selection basis” means a mechanism for selection of employees that:

a. results in an equal probability that any employee from a group of employees subject to the
selection mechanism will be selected; and

b. does not give the school district discretion to waive the selection of any employee selected
under the mechanism.

7. “Reasonable suspicion” means a basis for forming a belief based on specific facts and rational
inferences drawn from those facts.

8. “Safety-sensitive position” means a job, including any supervisory or management position, in which
an impairment caused by drug or alcohol usage would threaten the health or safety of any person.

Right of Other Employees or Job Applicants to Refuse Drug and Alcohol Testing and Consequences of Such

1. Right of Other Employees or Job Applicants to Refuse Drug and Alcohol Testing

Any employee or job applicant whose position does not require a commercial driver’s license has the right to
refuse drug and alcohol testing subject to the provisions contained in Paragraphs 2. and 3. of this Section D.

2. Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing
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Any employee in a position that does not require a commercial driver’s license who refuses to undergo drug
and alcohol testing in the circumstances set out in the Random Testing, Reasonable Suspicion Testing, and
Treatment Program Testing provisions of this policy may be subject to disciplinary action, up to and
including immediate discharge.

3. Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing

Any job applicant for a position which does not require a commercial driver’s license who refuses to undergo
drug and alcohol testing pursuant to the Job Applicant Testing provision of this policy shall not be employed.

E. Reliability and Fairness Safeguards
1. Pretest Notice

Before requesting an employee or job applicant whose position does not require a commercial driver’s
license to undergo drug or alcohol testing, the school district shall provide the employee or job applicant with
a Pretest Notice in the form of Attachment D to this policy on which to acknowledge that the employee or
job applicant has received the school district’s drug and alcohol testing policy.

2. Notice of Test Results

Within three (3) working days after receipt of a test result report from the testing laboratory, the school
district shall inform in writing an employee or job applicant who has undergone drug or alcohol testing of a
negative test result on an initial screening test or of a negative or positive test result on a confirmatory test.

3. Notice of and Right to Test Result Report

Within three (3) working days after receipt of a test result report from the testing laboratory, the school
district shall inform in writing, an employee or job applicant who has undergone drug or alcohol testing of
the employee or job applicant’s right to request and receive from the school district a copy of the test result
report on any drug or alcohol test.

4. Notice of and Right to Explain Positive Test Result
a. If an employee or job applicant has a positive test result on a confirmatory test, the school
district shall provide him or her with notice of the test results and, at the same time, written notice of
the right to explain the results and to submit additional information.
b. The school district may request that the employee or job applicant indicate any
over-the-counter or prescription medication that the individual is currently taking or has recently
taken and any other information relevant to the reliability of, or explanation for, a positive test result.
c. Within three (3) working days after notice of a positive test result on a confirmatory test, an
employee or job applicant may submit information (in addition to any information already
submitted) to the school district to explain that result.

5. Notice of and Right to Request Confirmatory Retests

a. If an employee or job applicant has a positive test result on a confirmatory test, the school
district shall provide him or her with notice of the test results and, at the same time, written notice of
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the right to request a confirmatory retest of the original sample at his or her expense.

b. An employee or job applicant may request a confirmatory retest of the original sample at his
or her own expense after notice of a positive test result on a confirmatory test. Within five (5)
working days after notice of the confirmatory test result, the employee or job applicant shall notify
the school district in writing of his or her intention to obtain a confirmatory retest. Within three (3)
working days after receipt of the notice, the school district shall notify the original testing laboratory
that the employee or job applicant has requested the laboratory to conduct the confirmatory retest or
to transfer the sample to another laboratory licensed under Minn. Stat. § 181.953, Subd. 1 to conduct
the confirmatory retest. The original testing laboratory shall ensure that appropriate
chain-of-custody procedures are followed during transfer of the sample to the other laboratory. The
confirmatory retest must use the same drug or alcohol threshold detection levels as used in the
original confirmatory test. If the confirmatory retest does not confirm the original positive test
result, no adverse personnel action based on the original confirmatory test may be taken against the
employee or job applicant.

6. If an employee or job applicant has a positive test result on a confirmatory test, the school district, at
the time of providing notice of the test results, shall also provide written notice to inform him or her of other

rights provided under Sections F. or G., below, whichever is applicable.

Attachments E and F to this policy provide the Notices described in Paragraphs 2. through 6. of this Section

E.
F. Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial Driver’s License
1. The school district may not discharge, discipline, discriminate against, request, or require

rehabilitation of an employee on the basis of a positive test result from an initial screening test that has not
been verified by a confirmatory test.

2. In the case of a positive test result on a confirmatory test, the employee shall be subject to discipline
which includes, but is not limited to, immediate suspension without pay and immediate discharge, pursuant
to the provisions of this policy.

3. The school district may not discharge an employee for whom a positive test result on a confirmatory
test was the first such result for the employee on a drug or alcohol test requested by the school district, unless
the following conditions have been met:

a. The school district has first given the employee an opportunity to participate in, at the
employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or
alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the
school district after consultation with a certified chemical abuse counselor or a physician trained in
the diagnosis and treatment of chemical dependency; and

b. The employee has either refused to participate in the counseling or rehabilitation program or
has failed to successfully complete the program, as evidenced by withdrawal from the program
before its completion or by a positive test result on a confirmatory test after completion of the
program.

4. Notwithstanding Paragraph 1., the school district may temporarily suspend the tested employee or
transfer that employee to another position at the same rate of pay pending the outcome of the confirmatory

test and, if requested, the confirmatory retest, provided the school district believes that it is reasonably
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G.
License

necessary to protect the health or safety of the employee, co-employees or the public. An employee who has
been suspended without pay must be reinstated with back pay if the outcome of the confirmatory test or
requested confirmatory retest is negative.

5. The school district may not discharge, discipline, discriminate against, request, or require
rehabilitation of an employee on the basis of medical history information revealed to the school district,
unless the employee was under an affirmative duty to provide the information before, upon or after hire.

6. An employee must be given access to information in his or her personnel file relating to positive test
result reports and other information acquired in the drug and alcohol testing process and conclusions drawn

from and actions taken based on the reports or other acquired information.

Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a Commercial Driver’s

If a job applicant has received a job offer made contingent on the applicant’s passing drug and alcohol testing, the
school district may not withdraw the offer based on a positive test result from an initial screening test that has not
been verified by a confirmatory test. In the case of a positive test result on a confirmatory test, the school district
may withdraw the job offer.

H.

Chain-of-Custody Procedures

The school district has established its own reliable chain-of-custody procedures to ensure proper record keeping,
handling, labeling, and identification of the samples to be tested. The procedures require the following:

1. Possession of a sample must be traceable to the employee from whom the sample is collected, from
the time the sample is collected through the time the sample is delivered to the laboratory;

2. The sample must always be in the possession of, must always be in view of, or must be placed in a
secure area by a person authorized to handle the sample;

3. A sample must be accompanied by a written chain-of-custody record; and

4. Individuals relinquishing or accepting possession of the sample must record the time the possession
of the sample was transferred and must sign and date the chain-of-custody record at the time of transfer.

Privacy, Confidentiality and Privilege Safeguards
1. Privacy Limitations

A laboratory may only disclose to the school district test result data regarding the presence or absence of
drugs, alcohol or their metabolites in a sample tested.

2. Confidentiality Limitations

With respect to employees and job applicants, test result reports and other information acquired in the drug or
alcohol testing process are private data on individuals as that phrase is defined in Minn. Stat. Ch. 13, and
may not be disclosed by the school district or laboratory to another employer or to a third-party individual,
governmental agency, or private organization without the written consent of the employee or job applicant
tested.
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3. Exceptions to Privacy and Confidentiality Disclosure Limitations

Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on a confirmatory test may be: (1)
used in an arbitration proceeding pursuant to a collective bargaining agreement, an administrative hearing
under Minn. Stat. Ch. 43A or other applicable state or local law, or a judicial proceeding, provided that
information is relevant to the hearing or proceeding; (2) disclosed to any federal agency or other unit of the
United States government as required under federal law, regulation or order, or in accordance with
compliance requirements of a federal government contract; and (3) disclosed to a substance abuse treatment
facility for the purpose of evaluation or treatment of the employee.

4. Privilege

Positive test results from the school district drug or alcohol testing program may not be used as evidence in a
criminal action against the employee or job applicant tested.

J. Notice of Testing Policy to Affected Employees

The school district shall provide written notice of this drug and alcohol testing policy to all affected employees upon
adoption of the policy, to a previously non-affected employee upon transfer to an affected position under the policy,
and to a job applicant upon hire and before any testing of the applicant if the job offer is made contingent on the
applicant’s passing drug and alcohol testing. Affected employees and applicants will acknowledge receipt of this
written notice in the form of Attachment G to this policy.

V. POSTING

The school district shall post notice in an appropriate and conspicuous location on its premises that it has adopted a
drug and alcohol testing policy and that copies of the policy are available for inspection during regular business hours
by its employees or job applicants in its personnel office or other suitable locations.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. Ch. 43A (State Personnel Management)

Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace)

Minn. Stat. § 221.031 (Motor Carrier Rules)

49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991)

49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations)

49 C.F.R. Parts 40 and 382 (Department of Transportation Rules Implementing Omnibus Transportation Employee Testing Act of 1991)

Cross-References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
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Adopted: MSBA/MASA Model Policy 424
Orig. 1999
Revised: Rev. 2003

424  LICENSE STATUS

[Note: The provisions of this policy substantially reflect legal requirements.]
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I. PURPOSE

The purpose of this policy is to ensure that qualified teachers are employed by the school district and to fulfill its duty
to ascertain the licensure status of its teachers. A school board that employs a teacher who does not hold a valid
teaching license or permit places itself at risk for a reduction in state aid. This policy does not negate a teacher’s duty
and responsibility to maintain a current and valid teaching license.

II. GENERAL STATEMENT OF POLICY

A. A qualified teacher is one holding a valid license to perform the particular service for which the teacher is
employed by the school district.

B. No person shall be a qualified teacher until the school district verifies through the Minnesota education
licensing system available on the Minnesota Department of Education website that the person is a qualified teacher
consistent with state law.

C. The school district has a duty to ascertain the licensure status of its teachers and ensure that the school
district’s teacher license files are up to date. The school district shall establish a procedure for annually reviewing its
teacher license files to verify that every teacher’s license is current and appropriate to the particular service for which
the teacher is employed by the school district.

I11. PROCEDURE

A. The superintendent or the superintendent’s designee shall establish a schedule for the annual review of
teacher licenses.

B. Where it is discovered that a teacher’s license will expire within one year from the date of the annual review,
the superintendent or the superintendent’s designee will advise the teacher in writing of the approaching expiration
and that the teacher must complete the renewal process and file the license with the superintendent prior to the
expiration of the current license. However, failure to provide this notice does not relieve a teacher from his/her duty
and responsibility of ensuring that his/her teaching license is valid, current and appropriate to his/her teaching
assignment.

C. If it is discovered that a teacher’s license has expired, the superintendent will immediately investigate the
circumstances surrounding the lack of license and will take appropriate action. The teacher shall be advised that the
teacher’s failure to have the license reinstated will constitute gross insubordination, inefficiency and willful neglect
of duty which are grounds for immediate discharge from employment.

D. The duty and responsibility of maintaining a current and valid teaching license appropriate to the teaching
assignment as required by this policy shall remain with the teacher, notwithstanding the superintendent’s failure to
discover a lapsed license or license that does not support the teaching assignment. A teacher’s failure to comply
with this policy may be grounds for the teacher’s immediate discharge from employment.

Legal References: Minn. Stat. § 122A.16 (Highly Qualified Teacher Defined)

Minn. Stat. § 122A.22 (District Verification of Teacher Licenses)

Minn. Stat. § 122A.40, Subd. 13 (Employment; Contracts; Termination — Immediate Discharge)

Minn. Stat. § 127A.42 (Reduction of Aid for Violation of Law)

Vettleson v. Special Sch. Dist. No. 1,361 N.W.2d 425 (Minn. App. 1985)

Lucio v. School Bd. of Independent Sch. Dist. No. 625, 574 N.W.2d 737 (Minn. App. 1998)

In the Matter of the Proposed Discharge of John R. Statz (Christine D. VerPloeg), June 8, 1992, affirmed, 1993 WL 129639 (Minn. App. 1993)

Cross References:
KR I I R R R O R A R R R A
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Adopted: MSBA/MASA Model Policy 507
Orig. 1995
Revised: Rev. 2001

507 CORPORAL PUNISHMENT

[Note: The provisions of this policy substantially reflect statutory requirements.|

L PURPOSE

The purpose of this policy is to describe limitations on corporal punishment of students.
IL. GENERAL STATEMENT OF POLICY

No employee or agent of the school district shall cause corporal punishment to be inflicted upon a student to reform
unacceptable conduct or as a penalty for unacceptable conduct. As used in this policy, the term “corporal
punishment” means conduct involving hitting or spanking a person with or without an object, or unreasonable
physical force that causes bodily harm or substantial emotional harm.

I11. EXCEPTIONS

A teacher or school principal may use reasonable force when it is necessary under the circumstances to correct or
restrain a student or prevent bodily harm or death to another. Other school district employees, school bus drivers, or
other agents of a school district may use reasonable force when necessary under the circumstances to restrain a
student or prevent bodily harm or death to another.

Iv. VIOLATION

Employees who violate the provisions of this policy shall be subject to disciplinary action as appropriate. Any such
disciplinary action shall be made pursuant to and in accordance with applicable statutory authority, collective
bargaining agreements and school district policies. Violation of this policy may also result in civil or criminal
liability for the employee.

Legal References: Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 123B.25 (Actions Against Districts and Teachers)
Minn. Stat. § 609.06 Subd. 1 (6)(7) (Authorized Use of Force)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)

R I R R I R B R R R R R R R O R O O O

Adopted: MSBA/MASA Model Policy 508
Orig. 1995
Revised: Rev. 2007

508 EXTENDED SCHOOL YEAR FOR CERTAIN STUDENTS WITH INDIVIDUALIZED
EDUCATION PROGRAMS
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[Note: The provisions of this policy substantially reflect statutory and regulatory requirements.|
L PURPOSE

The purpose of this policy is to ensure that the school district complies with the overall requirements of law as
mandated for certain students subject to individualized education programs (IEPs) when necessary to provide a free
appropriate public education (FAPE).

I1. GENERAL STATEMENT OF POLICY

A. Extended School Year Services Must Be Available to Provide a FAPE. The school district shall provide
extended school year (ESY) services to a student who is the subject of an IEP if the student’s IEP team determines
the services are necessary during a break in instruction in order to provide a FAPE.

B. Extended School Year Determination. At least annually, the IEP team must determine that a student is in
need of ESY services if the student meets any of the following conditions:

1. There will be significant regression of a skill or acquired knowledge from the student’s level of
performance on an annual goal that requires more than the length of the break in instruction to recoup unless
the IEP team determines a shorter time for recoupment is more appropriate; OR

2. Services are necessary for the student to attain and maintain self-sufficiency because of the critical
nature of the skill addressed by an annual goal, the student’s age and level of development, and the timeliness
for teaching the skill; OR

3. The IEP team otherwise determines, given the student’s unique needs, that ESY services are
necessary to ensure the pupil receives a FAPE.

C. Required Factors Schools Must Consider in Making ESY Determinations. The IEP team must decide ESY
eligibility using information including:

1. Prior observations of the student’s regression and recoupment over the summer;

2. Observations of the student’s tendency to regress over extended breaks in instruction during the
school year; and

3. Experience with other students with similar instructional needs.

D. Additional Factors to Consider, Where Relevant. In making its determination of ESY needs, the following
factors must be considered, where relevant:

The student’s progress and maintenance of skills during the regular school year.
The student’s degree of impairment.

The student’s rate of progress.

The student’s behavioral or physical problems.

The availability of alternative resources.

The student’s ability and need to interact with nondisabled peers.

The areas of the student’s curriculum which need continuous attention.

The student’s vocational needs.

NN R W=

E. No Unilateral Decisions. In the course of providing ESY services to children with disabilities, the school
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district may not unilaterally limit the type, amount, or duration of those services.

F. Services to Nonresident Students Temporarily Placed in School District. A school district may provide ESY
services to nonresident children with disabilities temporarily placed in the school district in accordance with
applicable state law.

Legal References: Minn. Stat. § 125A.14 (Extended School Year)

Minn. Rules Part 3525.0755

20 U.S.C. § 1400 ef seq. (Individuals with Disabilities Education Improvement Act of 2004)
34 C.F.R. Part 300

Cross References:
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Braham Area Public Schools
Ind. School District #314
Braham, MN 55006

Adopted: August 20. 2001

510 SCHOOL ACTIVITIES
I. PURPOSE

The purpose of this policy is to impart to students, employees and the community the school district's policy related
to the student activity program.

II. GENERAL STATEMENT OF POLICY

The Activities Program at Braham is considered an integral part of the school's program which provides the
opportunity for participation in a wide variety of student-selected activities. Consequently, activities are a vital part of
the student's education experience. Such participation is a privilege that carries with it responsibilities to the school,
to the activity, to the student body, to the community, and to the individual student. These experiences contribute to
the development of learning skills and developing emotional patterns that enable the student to make maximum use
of his/her education. Braham student activities are considered extra-curricular to the school's program of education,
providing experience that will help to develop boys and girls physically,

mentally, socially, and emotionally.

II1. RESPONSIBILITY

A. The School Board expects all students and adults who participate in school sponsored
activities to represent the school and community in a responsible manner. All rules, regulations and
laws pertaining to student and adult conduct and student/adult discipline on campus extends to
school activities off campus.

B. Those students who participate in Braham's supplementary, extended trips and activities must
also abide by the MSHSL (Minnesota State High School League) rules and our local District's
policies. It shall be the responsibility of those employees who conduct activities to familiarize
students and parents with all applicable rules, penalties, and opportunities. (See MSHSL Activities
Eligibility Information)

APPENDIX A
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ADMINISTRATIVE GUIDELINES FOR THE POLICY ON CHARGING
FEES FOR PARTICIPATION IN EXTRACURRICULAR ACTIVITIES

1. The fee charged shall be according to the cost of equipment, supplies or apparel.

2. No student shall be charged a fee for participating in more than-twe~+2) three (3) activities sperts during a
single school year.-Fewel-fees-do-not-apply-to-thisrestrietion:

3. Fees must be paid en-erbefore-thefirst second Monday of practice.

4. Fees will be collected at the time and place and in the manner designated by the building principal in
cooperation with athletic and fine arts departments.

6. Rends

a) Refunds will be given in the following instances:

1. The student withdraws from participation because of illness, injury or transfer to

another school district and-the-event-eceurs-prior-to-the-first regtlarty-seheduled
interseholastie-eontest within the first two weeks of the activity.

2. Students cut from the sport for a reason other than violation of training rules.

b)
©)

1. The process for Activity Fees to be waived will be as follows, and tied to the Free lunch forms
previously filled out:
e [fa student/family qualifies for free lunches, they will also have their activity fee waived for
each activity they choose to participate in.
e [fa family is wishing to have their fees waived and have not previously filled out the free
lunch form, that form will be made available.
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Adopted: MSBA/MASA Model Policy 520
Orig. 1995
Revised: Rev. 2003

520 STUDENT SURVEYS
L PURPOSE

Occasionally the school district utilizes surveys to obtain student opinions and information about students. The
purpose of this policy is to establish the parameters of information that may be sought in student surveys.

II. GENERAL STATEMENT OF POLICY

Student surveys may be conducted as determined necessary by the school district. Surveys, analyses and evaluations
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conducted as part of any program funded through the U.S. Department of Education must comply with 20 U.S.C. §
1232h.

II1. STUDENT SURVEYS IN GENERAL

A. Student surveys will be conducted anonymously and in an indiscernible fashion. No mechanism will be used
for identifying the participating student in any way. No attempt will be made in any way to identify a student survey
participant. There will be no requirement that the student return the survey, and no record of the student’s returning a
survey will be maintained.

B. The superintendent may choose not to approve any survey that seeks probing personal and/or sensitive
information that could result in identifying the survey participant, or is discriminatory in nature based on age, race,
color, sex, disability, religion, or national origin.

C. Surveys containing questions pertaining to the student’s or the student’s parent(s) or guardian(s) personal
beliefs or practices in sex, family life, morality and religion will not be administered to any student unless the parent
or guardian of the student is notified in writing that such survey is to be administered and the parent or guardian of
the student gives written permission for the student to participate or the opportunity to opt out of the survey
depending upon how the survey is funded. Any and all documents containing the written permission of a parent for a
student to participate in a survey will be maintained by the school district in a file separate from the survey responses.

D. Although the survey is conducted anonymously, potential exists for personally identifiable information to be
provided in response thereto. To the extent that personally identifiable information of a student is contained in his or
her responses to a survey, the school district will take appropriate steps to ensure the data is protected in accordance
with Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act), 20 U.S.C. § 1232¢g (Family Educational Rights
and Privacy Act) and 34 C.F.R. Part 99.

Iv. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF EDUCATION PROGRAM

A. All instructional materials, including teacher’s manuals, films, tapes, or other supplementary material which
will be used in connection with any survey, analysis, or evaluation as part of any program funded in whole or in part
by the U.S. Department of Education, shall be available for inspection by the parents or guardians of the students.

B. No student shall be required, as part of any program funded in whole or in part by the U.S. Department of
Education, without the prior consent of the student (if the student is an adult or emancipated minor), or in the case of
an unemancipated minor, without the prior written consent of the parent, to submit to a survey that reveals
information concerning;:

political affiliations or beliefs of the student or the student’s parent;

mental and psychological problems of the student or the student’s family;

sex behavior or attitudes;

illegal, antisocial, self-incriminating, or demeaning behavior;

critical appraisals of other individuals with whom respondents have close family

A S

relationships;
6. legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers;
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7. religious practices, affiliations, or beliefs of the student or the student’s parent; or
8. income (other than that required by law to determine eligibility for participation
in a program or for receiving financial assistance under such program).

C. A school district that receives funds under any program funded by the U.S. Department of Education shall
develop local policies consistent with Sections IV.A. and [V.B., above, concerning student privacy, parental access to
information, and administration of certain physical examinations to minors.

1. The following policies are to be adopted in consultation with parents:

a. The right of a parent to inspect, on request, a survey, including an evaluation, created by a
third party before the survey is administered or distributed by a school to a student, including
procedures for granting a parent’s request for reasonable access to such survey within a reasonable
period of time after the request is received.

“Parent” means a legal guardian or other person acting in loco parentis (in place of a parent), such as
a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the
welfare of the child.

b. Arrangements to protect student privacy in the event of the administration or distribution of a
survey, including an evaluation, to a student which contains one or more of the items listed in
Section [V.B., above, including the right of a parent of a student to inspect, on request, any such
survey.

c. The right of a parent of a student to inspect, on request, any instructional material used as
part of the educational curriculum for the student and procedures for granting a request by a parent
for such access within a reasonable period of time after the request is received.

“Instructional material” means instructional content that is provided to a student, regardless of
format, including printed or representational materials, audio-visual materials, and materials in
electronic or digital formats (i.e., materials accessible through the Internet). The term does not
include academic tests or academic assessments.

d. The administration of physical examinations or screenings that the school district may
administer to a student. This provision does not apply to a survey administered to a student in
accordance with the Individuals with Disabilities Education Act (20 U.S.C. § 1400, et seq.).

e. The collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information (or otherwise providing the information to others
for that purpose), including arrangements to protect student privacy that are provided by the school
district in the event of such collection, disclosure, or use.

(D) “Personal information” means individually identifiable information including a
student or parent’s first and last name; a home or other physical address (including street
name and the name of the city or town); a telephone number; or a Social Security
identification number.
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2.

2) This provision does not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing, evaluating, or
providing educational products or services for, or to, students or educational institutions,
such as:

(a) college or other post-secondary education recruitment or
military;

(b) book clubs, magazines, and programs providing access to
low cost literary products;

(©) curriculum and instructional materials used by elementary
and secondary schools;

(d) tests and assessments used by elementary schools and
secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students, or to generate other
statistically useful data for the purpose of securing such tests and
assessments and the subsequent analysis and public release of the aggregate
data from such tests and assessments;

(e) the sale by students of products or services to raise funds
for school-related or education-related activities; and

® student recognition programs.

3) The right of a parent to inspect, on request, any instrument used in the collection of
information, as described in Section IV.C.1., Subparagraph e., above, before the instrument
is administered or distributed to a student and procedures for granting a request by a parent
for reasonable access to such an instrument within a reasonable period of time after the
request is received.

The policies adopted under Section IV.C., Subparagraph 1., above, shall provide for reasonable

notice of the adoption or continued use of such policies directly to parents of students enrolled in or served
by the school district.

02-22-16

The notice will be provided at least annually, at the beginning of the school year, and within

a reasonable period of time after any substantive change in a policy.

The notice will provide parents with an opportunity to opt out of participation in the

following activities:

(D) Activities involving the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information, or
otherwise providing that information to others for that purpose.

2) The administration of any third-party survey (non-Department of Education funded)
containing one or more of the items contained in Section IV.B., above.

3) Any nonemergency, invasive physical examination or screening that is required as a
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condition of attendance, administered by the school and scheduled by the school in advance,
and not necessary to protect the immediate health and safety of the student or other students.

“Invasive physical examination” means any medical examination that involves the exposure
of private body parts, or act during such examination that includes incision, insertion, or
injection into the body, but does not include a hearing, vision, or scoliosis screening.

c. The notice will advise students of the specific or approximate dates during the
school year when the activities in Section IV.C.2., Subparagraph b., above, are scheduled, or
expected to be scheduled.

d. The notice provisions shall not be construed to preempt applicable provisions of
state law that require parental notification and do not apply to any physical examination or
screening that is permitted or required by applicable state law, including physical
examinations or screenings that are permitted without parental notification.

D. The school district shall give parents and students notice of their rights under this section.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
20 U.S.C. 1232g (Family Educational Rights and Privacy Act)

20 U.S.C. 1232h (Protection of Pupil Rights)

34 C.F.R. Part 99 (Family Educational Rights and Privacy Act Regulations)
Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 (2002)
C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3" Cir. 2005)

Fields v. Palmdale School Dist., 427 F.3d. 1197 (9™ Cir. 2005)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
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Adopted: MSBA/MASA Model Policy 608
Orig. 1995
Revised: Rev. 2009

608 INSTRUCTIONAL SERVICES - SPECIAL EDUCATION
[Note: The provisions of this policy substantially reflect statutory and regulatory requirements.]
L PURPOSE

The purpose of this policy is to set forth the position of the school board on the need to provide special educational
services to some students in the school district.

IL. GENERAL STATEMENT OF POLICY

The school board recognizes that some students need special education and further recognizes the importance of
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providing a free appropriate public education and delivery system for students in need of special education.
1. RESPONSIBILITIES

A. The school board accepts its responsibility to identify, evaluate, and provide special education and related
services for disabled children who are properly the responsibility of the school district and who meet the criteria to
qualify for special education and related services as set forth in Minnesota and federal law.

B. The school district shall ensure that all qualified disabled children are provided special education and related
services which are appropriate to their educational needs.

C. When such services require or result from interagency cooperation, the school district shall participate in
such interagency activities in compliance with applicable federal and state law.

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 125A.02 (Definition of Child with a Disability)

Minn. Stat. §§ 125A.027, 125A.03, 125A.08, 125A.15, and 125A.29 (District Obligations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement Act of 2004)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)

MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with Individualized Education Programs)
MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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Braham Area Public Schools
Ind. School District #314
Braham, MN 55006

Adopted: August 20, 2001
Revised: December 15, 2003
Revised: October 16, 2006
Revised: April 20, 2015

610 FIELD TRIPS
I PURPOSE

The purpose of this policy is to provide guidelines for student trips and to identify the general process to be followed
for review and approval of trip requests.

II. GENERAL STATEMENT OF POLICY

The general expectation of the school board is that all student trips will be well planned, conducted in an orderly
manner and safe environment, and will relate directly to the objectives of the class or activity for which the trip is
requested. Student trips will be categorized within three general areas:

A. Instructional Trips

Trips that take place during the school day, relate directly to a course of study, and require student participation shall

fall in this category. These trips shall be subject to review and approval of the building principal and shall be
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financed by school district funds within the constraints of the school building budget. Fees may not be assessed
against students to defray direct costs of instructional trips. (Minn. Stat. § 123B.37, Prohibited Fees)

B.

Supplementary Trips

This category pertains to those trips in which students voluntarily participate and which usually take place outside the
regular school day. Examples of trips in this category involve student activities, clubs, and other special interest
groups. These trips are subject to review and approval of the activities director and/or the building principal.
Financial contributions by students may be requested. (Minn. Stat. § 123B.36, Authorized Fees)

III.

1. Supplementary trip participants may miss no more than 3 school days.

2. Supplementary trips must have a minimum of 12 students participating.

3. The school administration or designee shall be responsible for providing more detailed
procedures, including supervision, and such other factors deemed important and in the best interest
of students such as the need for medical insurance coverage and certification of coverage inclusive of
trip.

Extended Trips

1. Trips that involve one or more overnight stops fall into this category. Extended trips may
be instructional or supplementary and must be requested well in advance of the planned activity. An
extended trip request form must be completed and approved at each level: student, principal,
superintendent, and school board. Exceptions to the approval policy may be granted or expedited to
accommodate emergencies or contingencies (e.g., tournament competition).

2. The school board acknowledges and supports the efforts of booster clubs and similar
organizations in providing extended trip opportunities for students.

REGULATIONS

Rules of conduct and discipline for students and employees shall apply to all student trip activity.

The school administration shall be responsible for providing more detailed procedures, including
parental involvement, supervision, and such other factors deemed important and in the best interest of
students.

Transportation shall be furnished through a commercial carrier or school-owned vehicle.

An employee may use a personal vehicle to transport staff or personal property for purposes of a
field trip upon prior, written approval from administration.

An employee must not use a personal vehicle to transport one or more students for purposes of a
field trip.

1.

If immediate transportation of a student is required due to an emergency or unforeseen
circumstance, such as the illness or injury of a child, and the transportation does not constitute
regular or scheduled transportation, a personal vehicle may be used. To the extent a personal vehicle
is used, the vehicle must be properly registered and insured.

An employee must obtain pre-approval by administration of student transportation by a
personal vehicle, pursuant to Section IIL.E.1, if practicable. If pre-approval by administration of use
of a personal vehicle cannot be obtained in a reasonable time given the circumstances, an employee
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shall report the relevant facts and circumstances justifying the need for use of a personal vehicle to
administration as soon as practicable. The relevant facts and circumstances for use of a personal
vehicle shall be documented by administration.

F. All participating students’ trip finances (expenses and revenues) will be processed through school
accounts by the activities director and the business office.

Iv. CHAPERONES

A. For trips that exceed 12 hours, at least two adult chaperones must be on a school trip, 1 female and 1 male
when students of mixed genders are attending. There must be a minimum of 1 certified staff to accompany
no more than 2 uncertified chaperones on any school sponsored trip. Partnership arrangements with other
School Districts may be made to fulfill the male/female mix. The minimum number of chaperones will be at
aratio of 1 chaperone for up to 10 students for trips. This would be done without loss of personal leave by
the teacher chaperone(s). The traveling group will pay all teacher sub costs, and the program/activity will
bear the full contract cost, for supplementary or extended trips.

B. All chaperones shall abide by all rules, regulations and laws, including a required background check,
governing school grounds and activities.

V. SCHOOL BOARD REVIEW

The superintendent shall at least annually report to the school board upon the utilization of trips under this policy.

Legal References: Minn. Stat. § 123B.36 (Authorized Fees)

Minn. Stat. § 123B.37 (Prohibited Fees)

Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities; Insurance)

Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus)

Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards — Exemption)

Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721,327 F.3d 675 (8" Cir. 2003)
Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8" Cir. 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 423 (Employee — Student Relationships)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 707 (Transportation of Public School Students)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Model Policy 710 (Extracurricular Transportation)

ELIMINATE FIELD TRIP FORM FROM POLICY
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Adopted: MSBA/MASA Model Policy 624
Orig. 2003
Revised: Rev. 2012

624 ONLINE LEARNING OPTIONS

[Note: The provisions of this policy substantially reflect the statutory requirements of Minn. Stat. § 124D.095, the
Online Learning Option Act.]

I PURPOSE

The purpose of this policy is to recognize and govern online learning options of students enrolled in the school
district for purposes of compulsory attendance and address enrollment of students with an online learning provider
for supplemental or full-time online learning.
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I1. GENERAL STATEMENT OF POLICY

A. The school district shall not prohibit an enrolled student from applying to enroll in online learning.

B. The school district shall grant academic credit for completing the requirements of an online learning course
or program.

C. The school district shall allow an online learning student to have the same access to the computer hardware

and education software available in the school district as all other students in the school district. An online learning
provider must assist an online learning student whose family qualifies for education tax credit to acquire computer
hardware and educational software for online learning purposes.

D. The school district shall continue to provide non-academic services to online learning students.

E. Online learning students may participate in the extracurricular activities of the school district on the same
basis as other enrolled students.

[Note: The school district may itself offer digital learning to its enrolled students. Such digital learning does not
generate online learning funds. To the extent digital learning is offered by the school district only to its enrolled
students, it is not subject to the Minnesota Department of Education (MDE) reporting or review requirements

unless the school district is a full-time online learning provider. See Minn. Stat. § 124D.095, Subd. 4(d) and (e).

To the extent the school district provides to resident students curriculum that has both physical and electronic
components, the school district must make the electronic component accessible to a resident student in a home
school at the request of the home-schooled student or student’s parent or guardian, provided that the school
district does not incur more than an incidental cost as a result of providing access electronically. See Minn. Stat.
§123B.42.]

I11. DEFINITIONS

A. “Blended learning” is a form of digital learning that occurs when a student learns part time in a supervised
physical setting and part time through digital delivery of instruction, or a student learns in a supervised physical
setting where technology is used as a primary method to deliver instruction.

B. “Digital learning” is learning facilitated by technology that offers students an element of control over the
time, place, path, or pace of their learning and includes blended and online learning.

C. “Enrolling district” means the school district or charter school in which a student is enrolled under Minn.
Stat. § 120A.22, Subd. 4, for purposes of compulsory education.

D. “Full-time online learning provider” means an enrolling school authorized by the Minnesota Department of
Education (MDE) to deliver comprehensive public education at any or all of the elementary, middle, or high school
levels.

E. “Online learning course syllabus” is a written document that an online learning provider transmits to the
enrolling school district using a format prescribed by the Commissioner of MDE (Commissioner) to identify the state
academic standards embedded in an online learning course, the course content outline, required course assessments,
expectations for actual teacher contact time, and other student-to-teacher communications, and the academic support
available to the online learning student.
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F. “Online learning” is a form of digital learning delivered by an approved online learning provider under
Paragraph III.H.

G. “Online learning student” is a student enrolled in an online learning course or program delivered by an
authorized online learning provider.

H. “Online learning provider” is a school district, an intermediate school district, or an organization of two or
more school districts operating under a joint powers agreement, or a charter school located in Minnesota that
provides online learning to students and is approved by MDE to provide online learning courses.

L “Student” is a Minnesota resident enrolled in a public school, a nonpublic school, church or religious
organization, or home school in which a child is provided instruction in compliance with Minn. Stat. §§ 120A.22 and
120A.24.

J. “Supplemental online learning” means an online learning course taken in place of a course period at a local
district school.

IV. PROCEDURES
A. Dissemination and Receipt of Information

1. The school district shall make available information about online learning to all interested people.
The school district may utilize the list of approved online learning providers and online learning courses and
programs developed, published, and maintained by MDE.

2. The school district will receive and maintain information provided to it by online learning providers.

3. The online learning provider must report or make available information on an individual student’s
progress and accumulated credit to the student, the student’s parent, and the enrolling district in a manner
specified by the Commissioner unless the enrolling district and the online learning provider agree to a
different form of notice and notify the Commissioner.

4. The enrolling district must designate a contact person to help facilitate and monitor the student’s
academic progress and accumulated credits toward graduation.

B. Student Enrollment

1. A student may apply for full-time enrollment in an approved online learning program. The student
must have the written consent of a parent or guardian to do so if the student is under eighteen (18) years of
age.

2. The student and the student’s parents must submit an application to the online learning provider and
identify the student’s reason for enrolling. An online learning provider that accepts a student under this
section must notify the student and the enrolling district in writing within ten days if the enrolling district is
not the online learning provider. The student and the student’s parent must notify the online learning
provider of the student’s intent to enroll in online learning within ten days of being accepted, at which time
the student and the student’s parent must sign a statement indicating that they have reviewed the online
course or program and understand the expectations of enrolling in online learning. The online learning
provider must use a form provided by MDE to notify the enrolling district of the student’s application to
enroll in online learning.
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3. The supplemental online learning notice to the enrolling district when a student applies to the online
learning provider will include the courses or program, credits to be awarded, and the start date of the online
learning course or program. An online learning provider must make available the supplemental online
learning course syllabus to the enrolling district. Within 15 days after the online learning provider makes
information in this paragraph available to the enrolling district, the enrolling district must notify the online
learning provider whether the student, the student’s parent, and the enrolling district agree or disagree that
the course meets the enrolling district’s graduation requirements. A student may enroll in a supplemental
online learning course up to the midpoint of the school district’s term. The school district may waive this
requirement for special circumstances with the agreement of the online learning provider.

4. An online learning course or program that meets or exceeds a graduation standard or the grade
progression requirement of the enrolling district as described in the provider’s online learning course syllabus
meets the corresponding graduation requirements applicable to the student in the enrolling district. If the
enrolling district does not agree that the course or program meets its graduation requirements, then the
enrolling district must make available an explanation of its decision to the student, the student’s parent, and
the online learning provider; and the online learning provider may make available a response to the enrolling
district, showing how the course or program meets the graduation requirements of the enrolling district.

5. An online learning student may enroll in supplemental online learning courses equal to a maximum
of 50 percent of the student’s full schedule of courses per term during a single school year, and the student
may exceed the supplemental online learning registration limit if the enrolling district permits for
supplemental online learning enrollment above the limit or if the enrolling district and the online learning
provider agree to the instructional services. To enroll in more than 50 percent of the student’s full schedule
or courses per term in online learning, the student must qualify to exceed the supplemental online learning
registration limit or apply to enroll in an approved full-time online learning program consistent with
Paragraph [V.B.2. above. Full-time online learning students may enroll in classes at a local school under a
contract for instructional services between the online learning provider and the school district.

6. An online learning student may complete course work at a grade level that is different from the
student’s current grade level.

7. An online learning student may enroll in additional courses with the online learning provider under a
separate agreement that includes terms for paying any tuition or course fees.

C. Classroom Membership and Teacher Contact Time

1. The enrolling district may reduce an online learning student’s regular classroom instructional
membership in proportion to the student’s membership in online learning courses.

2. The school district may reduce the course schedule of an online learning student in proportion to the
number of online learning courses the student takes from an online learning provider other than the school
district.

3. A teacher with a Minnesota license must assemble and deliver instruction to enrolled students
receiving online learning from an enrolling district. The delivery of instruction occurs when the student
interacts with the computer or the teacher and receives ongoing assistance and assessment of learning. The
instruction may include curriculum developed by persons other than a teacher holding a Minnesota license.

4. The online learning provider, other than a digital learning provider offering digital learning to its
enrolled students only under Minn. Stat. § 124D.095, Subd. 4(d), must give the Commissioner written

assurance that all courses meet state academic standards and the online learning curriculum, instruction, and

02-22-16 Board Agenda and Addendum For REGULAR School Board M Page 152



assessment expectations for actual teacher contact time or other student-teacher communications and
academic support meet nationally recognized standards and are described as such in an online learning
course syllabus that meets the Commissioner’s requirements.

D. Academic Credit; Graduation Standards or Requirements

1. The school district shall apply the same graduation requirements to all students, including online
learning students.

2. The school district shall use the same criteria for accepting online learning credits or courses as it
does for accepting credits or courses for nonresident transfer students under Minnesota law.

3. The school district may challenge the validity of a course offered by an online learning provider.
Such a challenge will be filed with MDE.

4. The school district shall count secondary credits granted to an online learning student toward its
graduation and credit requirements.

5. If a student completes an online learning course or program that meets or exceeds a graduation
standard or grade progression requirement at the school district, that standard or requirement will be met.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 123B.42, Subd. 1 (Curriculum; Electronic Components)
Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act)
Minn. Stat. § 124D.095 (Online Learning Option Act)

Cross References: MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)
MSBA/MASA Model Policy 605 (Alternative Programs)

MSBA/MASA Model Policy 608 (Instructional Services — Special Education)
MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 620 (Credit for Learning)
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Adopted: MSBA/MASA Model Policy 702
Orig. 1995
Revised: Rev. 2006

702  ACCOUNTING
[Note: The provisions of this policy reflect the applicable statutes and are not discretionary in nature.|
L PURPOSE

The purpose of this policy is to adopt the Uniform Financial Accounting and Reporting Standards for Minnesota
School Districts provided for in guidelines adopted by the Minnesota Department of Education.

IL. GENERAL STATEMENT OF POLICY

It is the policy of this school district to comply with the Uniform Financial Accounting and Reporting Standards for
Minnesota School Districts.
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I11. MAINTENANCE OF BOOKS AND ACCOUNTS

The school district shall maintain its books and records and do its accounting in compliance with the Uniform
Accounting and Reporting Standards for Minnesota School Districts (UFARS) provided for in the guidelines adopted
by the Minnesota Department of Education and in compliance with applicable state laws and rules relating to
reporting of revenues and expenditures.

Iv. PERMANENT FUND TRANSFERS

Unless otherwise authorized pursuant to Minn. Stat. § 123B.80, as amended, or any other law, fund transfers shall be
made in compliance with UFARS and permanent fund transfers shall only be made in compliance with Minn. Stat.
§123B.79, as amended, or other applicable statute.

V. REPORTING

The school board shall provide for an annual audit of the books and records of the school district to assure
compliance of its records with UFARS. Each year, the school district shall also provide for the publication of the
financial information specified in Minn. Stat. §123B.10 in the manner specified therein.

Legal References: Minn. Stat. § 123B.02 (School District Powers)

Minn. Stat. § 123B.09 (School Board Powers)

Minn. Stat. § 123B.10 (Publication of Financial Information)

Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk)

Minn. Stat. § 123B.75 (Revenue)

Minn. Stat. § 123B.76 (Expenditures)

Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting Requirements)
Minn. Stat. § 123B.78 (Cash Flow, Revenues, Borrowing, Deficits)

Minn. Stat. § 123B.79 (Permanent Fund Transfers)

Minn. Stat. § 123B.80 (Exceptions for Permanent Fund Transfers)

Cross References: MSBA/MASA Model Policy 703 (Annual Audit)
MSBA Service Manual, Chapter 7, Education Funding

KR I I I I R O R R O O B O O

Adopted: MSBA/MASA Model Policy 703
Orig. 1995
Revised: Rev. 2000

703  ANNUAL AUDIT

[Note: The provisions of this policy reflect the applicable statutes and are not discretionary in nature.|

L. PURPOSE

The purpose of this policy is to provide for an annual audit of the books and records of the school district in order to
comply with law, to provide a permanent record of the financial position of the school district, and to provide

guidance to the school district to correct any errors and discrepancies in its practices.

IL. GENERAL STATEMENT OF POLICY
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The policy of this school district is to comply with all laws relating to the annual audit of the books and records of the
school district.

III. REQUIREMENT

A. The school board shall appoint independent certified public accountants to audit, examine, and report upon
the books and records of the school district. The school board may enter into a contract with a person or firm to
provide the agreed upon services.

B. After the close of each fiscal year, the books, records, and accounts of the school district shall be audited by
said independent certified public accountants in accordance with applicable standards and legal requirements. The
superintendent and members of the administration shall cooperate with the auditors.

C. The school district shall, prior to September 15 of each year, submit unaudited financial data for the
preceding year to the Commissioner of Education (Commissioner) on forms prescribed by the Commissioner. The
report shall also include those items required by Minn. Stat. § 123B.14, Subd. 7.

D. The school district shall, prior to November 30 of each year, provide to the Commissioner audited financial
data for the preceding fiscal year. The school district shall, prior to December 31 of each year, provide to the
Commissioner and the State Auditor an audited financial statement in a form that will allow comparison with and
correction of material differences in the unaudited data. The audited financial statement must also provide a
statement of assurance pertaining to compliance with uniform financial accounting and reporting standards and a
copy of the management letter submitted to the school district by its auditor.

E. The audit must be conducted in compliance with generally accepted governmental auditing standards, the
Federal Single Audit Act and the Minnesota Legal Compliance Guide issued by the Office of the State Auditor.

F. The school board must approve the audit report by resolution or require a further or amended report.

G. The administration shall report to the school board regarding any actions necessary to correct any
deficiencies or exceptions noted in the audit.

H. The accounts and records of the school district shall also be subject to audit and inspection by the State
Auditor to the extent provided in Minn. Stat. Ch. 6.

Legal References: Minn. Stat. Ch. 6 (State Auditor)

Minn. Stat. § 123B.02 (School District Powers)

Minn. Stat. § 123B.09 (School Board Powers)

Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk)

Minn.Stat. § 123B.77, Subds. 2 and 3 (Audited Financial Statements; Statement for Comparison and Correction)

Cross References: MSBA/MASA Model Policy 702 (Accounting)
MSBA Service Manual, Chapter 7, Education Funding

K I R L R O

Adopted: MSBA/MASA Model Policy 802
Orig. 1995
Revised: Rev. 2012

802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL

[Note: The provisions of this policy substantially reflect statutory requirements.]
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I. PURPOSE

The purpose of this policy is to provide guidelines for the superintendent to assist in timely disposition of obsolete
equipment and material.

IL. GENERAL STATEMENT OF POLICY

Effective use of school building space, and consideration for safety of personnel, will at times require disposal of
obsolete equipment and material.

III. DEFINITIONS

A. “Contract” means an agreement entered into by the school district for the sale of supplies, materials,
or equipment.

B. “Official newspaper” is a regular issue of a qualified legal newspaper.
Iv. MANNER OF DISPOSITION
A. Authorization

The superintendent shall be authorized to dispose of obsolete equipment and materials by selling it at a fair price
consistent with the procedures outlined in this policy. Any sale exceeding the minimum amount for which bids are
required must first be specifically authorized by the school board. The superintendent shall be authorized to properly
dispose of used books, materials, and equipment deemed to have little or no value.

B. Contracts Over $100,000

1. If the value of the equipment or materials is estimated to exceed $100,000, sealed bids shall be
solicited by two weeks’ published notice in the official newspaper. This notice shall state the time and place
of receiving bids and contain a brief description of the subject matter. Additional publication in the official
newspaper or elsewhere may be made as the school board shall deem necessary.

2. The sale shall be awarded to the highest responsible bidder, be duly executed in writing, and be
otherwise conditioned as required by law.

3. A record shall be kept of all bids, with names of bidders and amounts of bids, and an indication of
the successful bid. A bid containing an alteration or erasure of any price contained in the bid which is used
in determining the highest responsible bid shall be rejected unless the alteration or erasure is corrected by
being crossed out and the correction printed in ink or typewritten adjacent thereto and initialed in ink by the
person signing the bid.

4, In the case of identical high bids from two or more bidders, the school board may, at its discretion,
utilize negotiated procurement methods with the tied high bidders so long as the price paid does not go below
the high tied bid price. In the case where only a single bid is received, the school board may, at its discretion,
negotiate a mutually agreeable contract with the bidder so long as the price paid does not fall below the
original bid. If no satisfactory bid is received, the board may re-advertise.

5. All bids obtained shall be kept on file for a period of at least one year after their receipt. Every
contract made without compliance with the foregoing provisions shall be void.
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6. Data submitted by a business to a school in response to a request for bids are private until opened.
Once opened, the name of the bidder and the dollar amount specified become public; all other data are
private until completion of the selection process, meaning the school has completed its evaluation and ranked
the responses. After completion of the selection process, all data submitted by all bidders are public except
trade secret data. If all responses are rejected prior to completion of the selection process, all data remain
private, except the name of the bidder and the dollar amount specified which were made public at the bid
opening for one year from the proposed opening date or until resolicitation results in completion of the
selection process or until a determination is made to abandon the purchase, whichever occurs sooner, at
which point the remaining data becomes public. Data created or maintained by the school district as part of
the selection or evaluation process are protected as nonpublic data until completion of the selection or
evaluation process. At that time, the data are public with the exception of trade secret data.

C. Contracts From $25,000 to $100,000

If the amount of the sale is estimated to exceed $25,000 but not to exceed $100,000, the contract may be made either
upon sealed bids in the manner directed above or by direct negotiation, by obtaining two or more quotations for the
purchase or sale when possible, and without advertising for bids or otherwise complying with the requirements of
competitive bidding notice. All quotations obtained shall be kept on file for a period of at least one year after receipt.

D. Contracts $25,000 or Less

If the amount of the sale is estimated to be $25,000 or less, the contract may be made either upon quotation or in the
open market, in the discretion of the school board. The sale in the open market may be by auction. If the contract is
made on quotation, it shall be based, so far as practicable, on at least two quotations which shall be kept on file for a
period of at least one year after receipt.

E. Electronic Sale of Surplus Supplies, Materials, and Equipment

Notwithstanding the other procedural requirements of this policy, the school district may contract to sell supplies,
materials, and equipment which is surplus, obsolete, or unused through an electronic selling process in which
purchasers compete to purchase the supplies, materials, or equipment at the highest purchase price in an open and
interactive environment.

F. Notice of Quotation

Notice of procedures to receive quotations shall be given by publication or other means as appropriate to provide
reasonable notice to the public.

G. Sales to Employees

No officer or employee of the school district shall sell or procure for sale or possess or control for sale to any other
officer or employee of the school district any property or materials owned by the school district unless the property
and materials are not needed for public purposes and are sold to a school district employee after reasonable public
notice, at a public auction or by sealed response, if the employee is not directly involved in the auction or sale
process. Reasonable notice shall include at least one week’s published or posted notice. A school district employee
may purchase no more than one motor vehicle from the school district at any one auction. This section shall not
apply to the sale of property or materials acquired or produced by the school district for sale to the general public in
the ordinary course of business. Nothing in this section shall prohibit an employee of the school district from selling
or possessing for sale public property if the sale or possession for sale is in the ordinary course of business or the
normal course of the employee’s duties.
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H. Exceptions for Surplus School Computers

A school district may bypass the requirements for competitive bidding and is not subject to any other laws relating to
school district contracts if it is disposing of surplus school computer and related equipment by conveying the
property and title to:

another school district;

the state department of corrections;

the board of trustees of Minnesota State Colleges and Universities; or

the family of a student residing in the district whose total family income meets the federal definition
of poverty.

Ll S

Legal References: Minn. Stat. § 13.591 (Business Data)

Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise From Governmental Agencies; Exceptions; Penalty)
Minn. Stat. § 123B.29 (Sale of School Building at Auction)

Minn. Stat. § 123B.52 (Contracts)

Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)

Minn. Stat. § 645.11 (Published Notice)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School District Contract and Bidding Procedures)
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Adopted: MSBA/MASA Model Policy 805
Orig. 1996
Revised: Rev. 2014

805  WASTE REDUCTION AND RECYCLING

[Note: The obligations stated in this policy are substantial and are virtually all governed by statute. Accordingly,
you will see statutory references throughout the policy. Obviously a school district may choose to add obligations

by policy.]
L PURPOSE

The purpose of this policy is to establish a resource recovery program to promote the reduction of waste, the
separation and recovery of recyclable and reusable commodities, the procurement of recyclable commodities and
commodities containing recycled materials, the disposition of waste materials and surplus property, and the
establishment of a program of education to develop an awareness of environmentally sound waste management.
(Minn. Stat. § 115A.15, Subd. 1)

IL. GENERAL STATEMENT OF POLICY

The policy of the school district is to comply with all state laws relating to waste management and to make resource
conservation an integral part of the physical operations and curriculum of the school district.

II1. DEFINITIONS

A. “Lamp recycling facility” means a facility operated to remove, recover, and recycle for reuse mercury or
other hazardous materials from fluorescent or high intensity discharge lamps. (Minn. Stat. § 116.93, Subd. 1)

B. “Mixed municipal solid waste” means garbage, refuse, and other solid waste that is aggregated for collection
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but does not include auto hulks, street sweepings, ash, construction debris, mining waste, sludges, tree and
agricultural wastes, tires, lead acid batteries, motor and vehicle fluids and filters, and other materials collected,
processed, and disposed of as separate waste streams. (Minn. Stat. § 115A.03, Subd. 21)

C. “Packaging” means a container and any appurtenant material that provide a means of transporting,
marketing, protecting, or handling a product and includes pallets and packing such as blocking, bracing, cushioning,
weatherproofing, strapping, coatings, closures, inks, dyes, pigments, and labels. (Minn. Stat. § 115A.03, Subd. 22b)

D. “Postconsumer materials” means a finished material that would normally be discarded as a solid waste
having completed its life cycle as a consumer item. (Minn. Stat. § 115A.03, Subd. 24b)

E. “Rechargeable battery” means a sealed nickel-cadmium battery, a sealed lead acid battery, or any other
rechargeable battery, except certain dry cell batteries or a battery exempted by the Commissioner of the Pollution
Control Agency (PCA) (Commissioner). (Minn. Stat. § 115A.9157)

F. “Recyclable commodities” means materials, pieces of equipment, and parts which are not reusable but which
contain recoverable resources. (Minn. Stat. § 115A.15, Subd. 1a(a))

G. “Recyclable materials” means materials that are separated from mixed municipal solid waste for the purpose
of recycling or composting, including paper, glass, plastics, metals, automobile oil, batteries, and source-separated
compostable materials. Refuse-derived fuel or other material that is destroyed by incineration is not a recyclable
material. (Minn. Stat. § 115A.03, Subd. 25a)

H. “Recycling” means the process of collecting and preparing recyclable materials and reusing the materials in
their original form that do not cause the destruction of recyclable materials in a manner that precludes further use.
(Minn. Stat. § 115A.03, Subd. 25b)

L “Resource conservation” means the reduction in the use of water, energy, and raw materials. (Minn. Stat. §
115A.03, Subd. 26a)

J. “Reusable commodities” means materials, pieces of equipment, parts, and used supplies which can be reused
for their original purpose in their existing condition. (Minn. Stat. § 115A.15, Subd. 1a(b))

K. “Source-separated compostable materials” means materials that:
1. are separated at the source by waste generators for the purpose of preparing them for use as compost;

2. are collected separately from mixed municipal solid waste and are governed by state licensing
provisions;

3. are comprised of food wastes, fish and animal waste, plant materials, diapers, sanitary products, and
paper that is not recyclable because the Commissioner has determined that no other person is willing to
accept the paper for recycling;

4. are delivered to a facility to undergo controlled microbial degradation to yield a humus-like product
meeting the PCA’s class I or class I, or equivalent, compost standards and where process residues do not
exceed 15 percent by weight of the total material delivered to the facility; and

5. may be delivered to a transfer station, mixed municipal solid waste processing facility, or recycling
facility only for the purposes of composting or transfer to a composting facility, unless the Commissioner

determines that no other person is willing to accept the materials.
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(Minn. Stat. § 115A.03, Subd. 32a)

L. “Waste reduction” or “source reduction” means an activity that prevents generation of waste or the inclusion
of toxic materials in waste, including:

reusing the product in its original form;

increasing the lifespan of a product;

reducing material or the toxicity of material used in production or packaging; or

changing procurement, consumption, or waste generation habits to result in smaller quantities or
lower toxicity of waste generated.

(Minn. Stat. § 115A.03, Subd. 36b)

Sl

Iv. WASTE DISPOSAL

A. The school district will attempt to decrease the amount of waste consumable materials by:
1. reduction of the consumption of consumable materials whenever practicable;
2. full utilization of materials prior to disposal;
3. minimization of the use of non-biodegradable products whenever practicable.
B. Each school district facility shall also collect at least three recyclable materials, such as, but not limited to,

the following: paper, glass, plastic, and metal. (Minn. Stat. § 115A.151)

C. The school district will transfer all recyclable materials collected to a recycler and, to the extent practicable,
cooperate with, and participate in, recycling efforts being made by the city and/or county where the school district is
located. (Minn. Stat. § 115A.151)

D. Prior to entering into a contract for the management of mixed municipal solid waste, the school district will
determine whether the disposal method provided for in the contract is equal to or better than the waste management
practices currently employed in the county or district plan in the county where the school district is located and
whether the contract is consistent with the solid waste plan. If the waste management method provided for in the
contract is ranked lower than the waste management practices employed by the county or district, the school district
will:

1. determine the potential liability to the school district and its taxpayers for managing waste in this
manner;

2. develop and implement a plan for managing the potential liability; and

3. submit the information in (1) and (2) above to the PCA.

If the contract is inconsistent with the county plan or if the school district’s waste management activities are
inconsistent with the county plan, the school district should obtain the consent of the county prior to entering
into a binding contract or developing or implementing inconsistent solid waste management activities.
(Minn. Stat. § 115A.46, Subd. 5; Minn. Stat. § 115A.471; Minn. Stat. § 458D.07, Subd. 4)

E. The school district may not knowingly place motor oil, brake fluid, power steering fluid, transmission fluid,
motor oil filters, or motor vehicle antifreeze (other than small amounts of antifreeze contained in water used to flush
the cooling system of a vehicle after the antifreeze has been drained and does not include de-icer that has been used

on the exterior of a vehicle) in or on:

1. solid waste or solid waste management facilities other than a recycling facility or household
hazardous waste collection facility;
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2. the land unless approved by the PCA; or
3. the waters of the state, an individual sewage treatment system, or in a stormwater or wastewater
collection or treatment system unless:

a. permitted to do so by the operator of the system and the PCA;

b. the school district generates an annual average of less than 50 gallons of waste motor vehicle
antifreeze per month; and

c. the school district keeps records of the amount of waste antifreeze generated, maintains these

records on site and makes the records available for inspection for a minimum of three years
following generation of the waste antifreeze.
(Minn. Stat. § 115A.916)

F. The school district may not place mercury or a thermostat, thermometer, electric switch, appliance, gauge,
medical or scientific instrument, fluorescent or high-intensity discharge lamp, electric relay, or other electrical device
from which the mercury has not been removed for reuse or recycling:

1. in solid waste; or
2. in a wastewater disposal system.
(Minn. Stat. § 115A.932, Subd. 1(a))

G. The school district may not knowingly place mercury or a thermostat, thermometer, electric switch,
appliance, gauge, medical or scientific instrument, fluorescent or high-intensity discharge lamp, electric relay, or
other electrical device from which the mercury has not been removed for reuse or recycling:

1. in a solid waste processing facility; or
2. in a solid waste disposal facility.
(Minn. Stat. § 115A.932, Subd. 1(b))

H. The school district will recycle a fluorescent or high-intensity discharge lamp by delivery of the lamp to a
lamp recycling facility or to a facility that collects and stores lamps for the purpose of delivering them to a lamp
recycling facility, including, but not limited to, a household hazardous waste collection or recycling facility, retailer
take-back and utility provider program sites, or other sites designated by an electric utility under Minn. Stat. §
216B.241, Subds. 2 and 4. (Minn. Stat. § 115A.932, Subd. 1(c))

L The school district may not place a lead acid battery in mixed municipal solid waste or dispose of a lead acid
battery. The school district also may not place in mixed municipal solid waste a dry cell battery containing mercuric
oxide electrode, silver oxide electrode, nickel-cadmium, or sealed lead-acid that was purchased for use or used by the
school district. The school district also may not place in mixed municipal solid waste a rechargeable battery, a
rechargeable battery pack, a product with a nonremovable rechargeable battery, or a product powered by
rechargeable batteries or rechargeable battery pack, from which all batteries or battery packs have not been removed.
(Minn. Stat. § 115A.915; Minn. Stat. § 115A.9155, Subd. 1; Minn. Stat. § 115A.9157, Subd. 2)

J. The school district may not place yard waste:
1. in mixed municipal solid waste;
2. in a disposal facility;
3. in a resource recovery facility, except for the purposes of reuse, composting, or co-composting; or
4. in a plastic bag unless exempt as specified in Minn. Stat. § 115A.931(c), (d), or (e).

(Minn. Stat. § 115A.931)
K. The school district may not place a telephone directory:
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1. in solid waste;

2. in a disposal facility; or

3. in a resource recovery facility, except a recycling facility.
(Minn. Stat. § 115A.951, Subd. 2)

L. The school district may not:
1. place major appliances in mixed municipal solid waste; or
2. dispose of major appliances in or on the land or in a solid waste processing or disposal
facility.

(Minn. Stat. § 115A.9561)

M. The school district may not place in mixed municipal solid waste an electronic product containing a
cathode-ray tube. (Minn. Stat. § 115A.9565)

N. The school district, on its own or in cooperation with others, may implement a program to collect, process, or
dispose of household batteries. The school district may provide financial incentives to any person, including public
or private civic groups, to collect the batteries. (Minn. Stat. § 115A.961, Subd. 3)

V. PROCUREMENT OF RECYCLED COMMODITIES AND MATERIALS

A. When practicable and when the price of recycled materials does not exceed the price of non-recycled
materials by more than ten percent, the school district may purchase recycled materials. In order to maximize the
quantity and quality of recycled materials purchased, the school district may also use other appropriate procedures to
acquire recycled materials at the most economical cost to the school district. (Minn. Stat. § 16C.073, Subd.3(a))

B. When purchasing commodities and services, the school district will apply and promote waste management
practices with special emphasis on the reduction of the quantity and toxicity of materials in waste. (Minn. Stat. §
16C.073, Subd. 3(b))

C. Whenever practicable, the school district will:
1. purchase uncoated office paper and printing paper unless the coated paper is made with at least 50
percent postconsumer material;
2. purchase recycled content paper with at least ten percent postconsumer material by weight;
3. purchase paper which has not been dyed with colors, excluding pastel colors;
4. purchase recycled content paper that is manufactured using little or no chlorine bleach or chlorine
derivatives;
5. use no more than two colored inks, standard or processed, except in formats where they are
necessary to convey meaning;
6. use reusable binding materials or staples and bind documents by methods that do not use glue;
7. use soy-based inks;
8. produce reports, publications, and periodicals that are readily recyclable;
9. purchase paper which has been made on a paper machine located in Minnesota;
10. print documents on both sides of the paper where commonly accepted publishing practices allow;
and
11. purchase copier paper that contains at least ten percent post-consumer material by fiber content.

(Minn. Stat. § 16C.073, Subd. 2)

D. After July 1, 1998, the school district may not use a specified product included on the prohibited products list
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published in the State Register. (Minn. Stat. § 115A.9651)

E. In developing bid specifications, the school district will consider the extent to which a commodity or product
is durable, reusable or recyclable, and marketable through applicable local or regional recycling programs and the
extent to which the commodity or product contains postconsumer material. (Minn. Stat. § 16C.073, Subd. 3(b))

F. When a project involves the replacement of carpeting, the school district may require all persons who wish to
bid on the project to designate a carpet recycling company in their bids. (Minn. Stat. § 16C.073, Subd. 3(b))

VI. OTHER

The policy of the school district is to actively advocate, where appropriate, for resource conservation practices to be
adopted at the local, regional, and state levels.

Legal References: Minn. Stat. § 16C.073 (Purchase and Use of Paper Stock; Printing)
Minn. Stat. § 115A.03 (Definitions)

Minn. Stat. § 115A.15 (State Government Resource Recovery)

Minn. Stat. § 115A.151 (State and Local Facilities)

Minn. Stat. § 115A.46 (Requirements)

Minn. Stat. § 115A.471 (Public Entities; Management of Solid Waste)

Minn. Stat. § 115A.915 (Lead Acid Batteries; Land Disposal Prohibited)

Minn. Stat. § 115A.9155 (Disposal of Certain Dry Cell Batteries)

Minn. Stat. § 115A.9157 (Rechargeable Batteries and Products)

Minn. Stat. § 115A.916 (Motor Vehicle Fluids and Filters; Prohibitions)

Minn. Stat. § 115A.931 (Yard Waste Prohibition)

Minn. Stat. § 115A.932 (Mercury Prohibition)

Minn. Stat. § 115A.951 (Telephone Directories)

Minn. Stat. § 115A.9561 (Major Appliances)

Minn. Stat. § 115A.9565 (Cathode-Ray Tube Prohibition)

Minn. Stat. § 115A.961, Subd. 3 (Household Batteries; Collection, Processing, and Disposal)
Minn. Stat. § 115A.9651 (Listed Metals in Specified Products, Enforcement)

Minn. Stat. § 116.93, Subd. 1 (Lamp Recycling Facilities)

Minn. Stat. § 216B.241, Subds. 2 and 4 (Energy Conservation Improvement)

Minn. Stat. § 458D.07 (Sewage Collection and Disposal)

National Solid Waste Management Ass’'n v. Williams, et al., 966 F.Supp. 844 (D. Minn. 1997)

Cross References:
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Adopted: MSBA/MASA Model Policy 907
Orig. 2005
Revised:

907 REWARDS

[Note: A school board must formally adopt a policy authorizing rewards for information leading to the
conviction of the person committing or conspiring to commit the specified crimes before a reward may be

offered.]

I PURPOSE

The purpose of this policy is to authorize the school board to offer rewards to persons who provide accurate
and reliable information leading to the conviction of a person who has committed or conspired to commit a
crime against students or school employees, volunteers, or school board members as a result of their affiliation
with the school district, or against school district property.
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I1.

III.

Iv.

GENERAL STATEMENT OF POLICY

The school board believes that, in certain circumstances, the offering of a reward may lead to the receipt of
information that would solve or prevent a crime against students, school employees, volunteers, school board
members, or school district property. The school board also believes that the fact that the school board may
offer a reward may have a deterrent effect on the commission of such crimes.

APPROVAL OF OFFERING OF REWARDS

The school board shall approve the offering of any rewards by the school district. The approval shall specify
the amount of the reward and the crime to which it is applicable. The approval may relate to a specific incident
or to a continuing category of crime, i.e., assault of a teacher, damage to school property, etc.

ESTABLISHMENT OF PROCEDURES
The superintendent shall develop directives and procedures to address the timing and method of payment of

any reward earned by an information provider. The information provided must have led to the conviction of the
person who committed or conspired to commit the crime for which the reward was offered.

Legal References: Minn. Stat. § 123B.02, Subd. 22 (Reward)

Cross References:

26.

27.

Reminder of the March Regular school board meeting.

The March Regular School Board meeting is set for Monday, March 21st, at 7:00 pm, in
B100 — Community Room.

Adjourn.
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